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Section I: Login Page

Login Page

e When opening the system, the user will be redirected to this page.

easysm

Forgot password?
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Accounting / Payroll

easy )

Easy HR helps your HR team manage employees through
robust record-keeping and payroll functions

Accounting / Payroll

easyss

Easy FIS gives you a highly-accurate and reaktime view of
your financial statements.

SIGN IN NOW
SIGN IN NOW

Accounting / Payroll

easys
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Section ll: Dashboard Page

Dashboard Page

e Once login is successful, the user will be redirected to this page.
e Menu - shows all features that users can use in the system.
e Dashboard - shows the most important thing in the system.

easyfs
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Section Ill: Set Up

Item Setup

Overview
e Items will be used in making a Purchase Order, Receiving Receipt, Sales
Invoice, Sales Order, Inventory, Stock In,Stock Out, Stock Transfer.

Item List
e Shows the list of all added items.

8 1m0

0000000438 | 0000000438  Test 24T430WKX... Calculator
0000000437 0000000437  V3YZAASAC.. V3YZAASAC.. Fried Chicken Whole Chicken 350.00 Pe(s)
0000000436 0000000436  NA NA Stock Card 1 NA NA NA 0.00 Po(s)
B 0000000135 0000000135  NA NA Fixed Assset 3 NA NA NA 0.00 Pc(s)
0000000434 0000000434  NA NA Fixed Asset 2 NA NA NA 0.00 Pc(s)
7 0000000433 0000000432  NA NA Basc Cost Check NA NA NA 0.00 Pc(s)
0UUVUOV432 | UOUDUUD43Z  NA NA NA NA NA NA 0.00 Pe(s)
0000000431 0000000431  OWLENZDCT... OWLLNZDCT... Yonex Racket NA NA NA 0.00 Pe(s)
0000000420 | 0000000430 NA NA NA NA NA NA 0.00 Pe(s)
0000000429 0000000429  NA NA NA NA NA NA 0.00 Pe(s)

=
- s

202.699)

Item Detail
e Assumption: The user already clicked the Add button on the upper right
corner in the item list
e The user need to fill up all the necessary information like
o Manual Code, SKU Code, Bar Code, Description, Category, Unit, Cost
Reference and Price
e Some fields are optional like
o Principal, Alias, Serial Number, Particulars and Category
e In the taxes field the user will set it up according to the user like
o RR VAT, SI VAT, and WTAX



e Inthe check box if the item is Inventory the user will need to put a check
mark, if the item is non-inventory just leave the box uncheck

' Ilern Delail @

NA

0000000432

r=m Manual Coge
0000000432 0000000432

p—

A

= |

Unit Conversion Price Upload Image GL Accounts Components Production Inventory

Unit Conversion
e Assumption: The user already filled out the necessary information
e The unit conversion is used when the specific item will be sold in a different
unit
o Sample:If 1 item, its base unit is grams, instead of adding multiple
items with the same description you can add a multiple conversion
like kilograms and sacks.
o Just click the ADD button to add multiple units

Add Item Unit

NA

Multiclier
0.00

Unit
Box(s)




Price

e The price tab in inventory is used when the user have a multiple prices for
that item

o Just click ADD button to add multiple prices

Add Ttem Price

NA

Price Description

GL Accounts

e The importance of the GL account is to know where the transaction will be
recorded. Make sure all the accounts that they select on the GL account are
also in the chart of accounts.

o We have a default set up for this but if the user has a specific account
they want to use they can do so.

Unit Conversion Price Upload Image GL Accounts Components Production Inventory

Accourt Group
Merchandize Inventory

Aczzet Account Code

01.01.141

Aczet Account
Finiched Goeds - Fresh Chicken a 1.101-1 300 Regular Size

Zalez Account Code

Tales Accourt

¢401.003 Revenue
Cost Account Code Com Account

05.01.106 Cost of Sales- Good:

Expence Account Code

05.03.050

Expente Account

Purchazes

Expensa Account Description

Created By: Administrator

Updated By: Administrator
Created Date / Time: January 27, 2022 05:09 PM

Updated Date / Time: January 27, 2023 05:09 PIM

o




Save/Lock
e Make sure to save/lock the record so that in every transaction the item will

show.

@ Item Detail @

NA

0000000432
3 Manual Coce camgery
00432 0000000432 NA
3 Date Acauired
/274202

ooz

84

Tem
o
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NA

&
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00!
c
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NA
al
NA
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Pe

|
|
|
|
|
|
|

S—_— [
M NONE -

~
Unit Conversion Price Upload Image GL Account its Components Production Inventory e
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Supplier Setup

Overview
o Supplier is used in making Purchase Order, Receiving Receipt, Disbursement,
Accounts Payable Memao.

Supplier List
e Shows list of Suppliers being added to the system.

easyf

T Supplier Add
Clear Fiter Search . - Functior
4% Item Query ’ H All

L
B Purchases 2
0000000256 0000000256 NA
T Supplier = 0000000255 0000000255  NA NA NA NA
- TS P O 0000000254 0000000254  NA NA NA NA
[ purctae s = e
[J 0000000253 0000000253  NA NA NA NA
i@ Purchase Order [ 0000000252 0000000252  NA NA NA NA
8 Receiving Receipt [J 0000000251 0000000251  NA NA NA NA
[J 0000000250 0000000250  AD GOTHONG MANUFACT... Mandaluyong, Pasig NA NA
o Dicoursement
0000000249 0000000249  ACE hardware Nacional, 0zamiz Mis Occ .. NA NA
E Payable Memo 0000000248 0000000248  Penshoppe Inc NA NA Penshoppe@gmail.com
{8 Accounts Payable 0000000247 0000000247  Bench inc NA NA Bench@gmail.com

_ - —
w  Sales v -

B Financial

5 Check Warehousing

‘Wijmo Evaluation Version (5.20202.699)

Supplier Detail
e To add a new Supplier, click the Add button that can be seen on the Supplier
List.

e Fill all the important fields for Supplier Detail like:
o Supplier (Name of the Supplier)
o Contact Person
o Contact Number
o Email Address
o TIN
o TIN Branch Code
o Street Barangay
o City
o Province
o Region
o Zip Code



o WTAX
e After filling up the important fields, Save and lock the record.

v

Lock Successful
‘Supplier was successfully locked!

[ )

| Supplier Detail @

easy 3

Dashboard Test Supplier

0000000257
a5 Ttem Query

B Purchases Suppier oce Varual Coce .
0000000257 0000000257 NA
(l' Supplier suosier ™ miemencee || m
Test Supplier 000-000-000 NA cop v
- 02.01.101 Accounts Payable - Trade NA NA
@ Purchase Order
: ° Particuar: Province Region
NA NA NA
<8 Receiving Receipt
Tpecde
‘ Disbursement 7 NA
Cortaczerzen Cortac Nuer
Payable Memo NA NA WTAX v
{am) Accounts Payable s o
- NA

- Sales Transaction History

5 Check Warehousing 9
i By: Administrator Updatad By:
d Date / Time: February 10, 2023 01:53 PM Updated Date / Time: February 10,
Budget 2
a X

n Version (5..

Wijmo i
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Customer Setup

Overview
e Customer is used in making Sales Order, Sales Invoice, Collection, Accounts
Receivable Memo.

Customer List
e Shows list of Suppliers being added to the system.

e Edi [J 0000002468 0000002468 | test CED NA, Cebu City NANA 0
i 0000002467 0000002467  Ivanie Test 1 Laman, Ozamiz Mis Occ 10 NA NA 0
i = 0000002466 0000002466  Jhon LXS P-5 Nacional, Jimenez Mis... 9123456789 NA 0

) Gszna
¢ tic W § Delere 0000002465 0000002465 My Customer Nacional, Ozamiz Misamis... NA NA 0
L‘ Sales Order o 0000002464 0000002464  Ivanie Customer Embargos, Ozamiz Mis Oc.. NA NA 0
& R 0000002463 0000002463  This is test customer ssss, dd ss aaaa NA NA 0
0000002462 0000002462  Danica Basic Essentials NA, NA NANA NA NA 0

Collection
! 0000002461 0000002461  New Customer NA, NA NANA NA NA 0
é] Receivable Memo 0000002460 0000002460  Jaybe Inc NA, NANANA NA NA 0
0000002459 0000002459 Jaybe Ligan NA, NA NANA NA NA 0

a8} Accounts Receivable 7 £t ybetio

S Page 1 of 204
Inventory

B Financials

S Check Warehousing

#, Budget

¥ Fixed Asset °

,‘,Mj'“o Evaluglion Version (5.20202.699)

Customer Detail
e To add a new Customer, click the Add button that can be seen on the
Customer List.

e Fill all the important fields for Customer Detail like:
o Customer (Name of the Customer)
o Contact Person
o Contact Number
o Email Address
o Proprietorship
o TIN
o TIN Branch Code
o Address lines (Street Barangay, City, Province, Region, Zip Code)
o WTAX

13



o After filling up the important fields, Save and lock the record.

Il
&
(¢}

Lock Successful

easy V' Customer was successfullylocked!

ﬂ Customer Detail @ . L unock || close

Dashboard

22 Tem Query Test Customer

0000002469

2 purchases

" . Cuzomer Coce Vanual Code Category Propretotip .
= Sales 0000002469 0000002469 NA Corporation
n cuzomer wm Dicourt
Cegieme? Tect Customer cop 7 || zeroDizcount -
[2 sales Order [P— [— ™ Tuganncae || 0mc o cenor CramPD uroer
0101104 Accounts Receivable - Trade 000-000-000 NA NA
| sl moie e
1A
19 Collection
Sueet Earangay ay
2 NA
Recewvable Memo
CortactPerzon :;Tn Numeer r—— P
) Accounts Receivable NA NA
Email acerez Crest it — Pp—
NA 000 (| Na ey
(m] wWx .
No WHT
:

Transaction History

5 Check Warehousing -

= Fixed Asset

Wijmo Ev: ition Version (5.20202.699)

12.00
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Chart of Accounts Setup

Overview
e Chart of Account is used in the Journal Entries and in all Financial Reports.

Chart of Account List
e Shows a list of all Chart of Accounts being added to the system. It can be
seen under the Account tab.

Dashboard

=| Chart of Accounts

Account Type Account Cash Flow Account Category

Account

Inventory

JB Financials ; 5 0000000104 OPERATING

Gas and Cil General and Admin Expenses.

0000000109 Rental General and Admin Expenses OPERATING

é Chart of Accounts

-

>
? Currency

S | 0000000117 | 0000000117 Supplier return and allowances Current Assets OPERATING

) | 0000000014 | 0101101 Cash in Bank BOC 091-00-001079-6 | Current Ascets NOT INCLUDED
=) | 0000000079 |01.01.102 Cash on Hand Current Assets NOT INCLUDED
=) | 0000000023 | 0101103 Petty Cash Account Current Assets NOT INCLUDED

‘: Bank Reconciliation
= [ 0000000003 | 01.01.104 Accounts Receivable - Trade Current Assets OPERATING

@ Journal Voucher
) Financil Statement
@ BIR CAS Reports

ﬁ Check Warehousing v
~v

= | 0000000003 | 0101103 Notes Receivable Current Assets OPERATING
=J | 0000000003 | 0101106 Marketable Equity Security Current Assets OPERATING

= | 0000000003 | 01.01.108 Tax Refund on Compensation Current Assets OPERATING

ation Version (5.20202.699) °

mo Evaluation Version (5.20202.699

v

Chart of Account Detail
e To add a new Account, click the Add button that can be seen on the Chart of
Account List under the Account tab.

e Fill all the important fields for Account Detail like:
o Manual Code
o Account
o Account Type
o Account Cash Flow

15



Add Account

Accourt Code
0000000129

Article Type

Wijmo Evaluation Version (5.20202.699)

e Before saving the Account detail, make sure to add an Article Type by clicking
the Add button under the Article Type tab.
o Select an Article Type for the Account created by clicking the Article
Type dropdown.
o Click the Save button.

Add Account Article Type

Test Account

- Wijmo EValya!l:on Version (5.20202.699)

16



o

Wijmo Evalyah:on Version (5.20202.699)

e C(lick the Save button to save the Account detail being created.

Check if the Article Type being selected is added to the Account’s

Article Type.

Add Account

Accourt Code
0000000129

Article Type

Account Type List
e Shows a list of all Account Types being added to the system. It can be seen
under the Account Type tab. (Note: Adding an Account Type is optional).

(B Financials
Check Warehousing
&, Budget

Wijmo Evaluation Version (5.20202.699)
vGamma.001.0T6-next

17

Account

=! Chart of Accounts

Account Type Account Cash Flow Account Category

T Account Type

P | 0000000001 (0101100 Current Assets ASSET
[®8 | 0000000020 |01.02.100 Tangiole Aszets ASSET
¥ | 0000000035  |01.02.200 Intangible Assets ASSET
(B8 | 0000000021 | 01.02.300 Other Ascets ASSET
(B8 | 0000000022 | 01.03.100 Deferred Assets ASSET
(5% | 0000000041 | 01.04.100 Investment Ascet ASSET
(5% | 0000000042 | 01.05.001 Property, Plant, Equipment ASSET
[ | 0000000023  |02.01.000 Current Liabilities LIABILITY

%) | 0000000037 | 0201001 Other Current Liabilties LIABILITY
Py | 0000000024 0202000 Non-Current Liabilities LIABILITY



Bank Setup

Overview
e Bank s used in choosing a bank in Collection, Disbursement, Bank
Reconciliation and in Journal Voucher

Bank List
e Shows list of all Depository and Disbursing Bank

Ttem Query

B Financils

=l Chart of Accounts

.

e
@ curreney

0000000007 0000000001  Bank of Commerce - 091-0...

[<HN <]

0000000007 0000000002  Bank of Commerce 091-00..

/

0000000001 0000000003  Bank of Commerce 091-00.

[<]

0000000007 0000000004  Metrobank 091-00-001081...

e

lete

0000000134 0000000134  Cash on Hand

(<R BN

‘: T e Ee 0000000135 0000000135  COH-Incentives
0000000136 0000000136

@ Joumal Voucher
0000000137 0000000137

fam) Financial Statement

@ BIR CAS Reports

0000000138 0000000138

|00

N
&

0000000139 0000000139

a

5 Check Warehousing
£, Budget

¥. Fixed Asset

= Apps

System v °
,‘,Mj'"o Evalpation Version (5.20202.699)

Bank Detail
e To add a new Bank, click the Add button that can be seen on the Bank List
page.
e Fill all the important fields for Bank Detail like:
o Bank (Name of the Bank)
o Bank Account Type
o Bank Account Number
o Address

o Contact Person and Contact Number
e Save and lock the record.

1

(o]



o LockSuessi
Bank was successfully locked!
3 purchases - .
q Bank Detail
—
Bz

=l chart of Accounts e cote vl cose B - Bank Accourt
i T ank Account Type Bank Account No.
Bank Addrezs
N
DB cureny =
0101101 ‘ ’ Cach in Bank BOC 091-00-001079-6 ‘ %

o ek

@ Joumnal Voucher

Particulars

Contact Perzon ‘

=l
|

Contact Number
mm) Financial Statement

@ BIR CAS Reports

Currency Setup

Overview
e Currency Setup is where to set up all the money currency
e Currency is used in all transactions that need a currency conversion

Currency Detail
e Shows a list of all Currency being added to the system.

2% ltem Query

0000000001

E] chart of Accounts 0000000002 JPY JPY
0000000003 USD usp

M sanc
0000000004  EUR EUR

o)
DB cureney

< 0000000005 0000000005

i Eank Reconciliation 0000000006 0000000006

0000000007 0000000007
@ Journal Voucher

o0oo0a®s®’s@®@

0000000008 0000000008

fam) Financial Statement

BIR CAS Reports

Version (5.20202.699)
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Section IV ;: Transaction

Purchases

Purchase Request

Overview

e This is where you input the entire purchase request needed.

Purchase Request List

e List of all the PR (Purchase Request) and will also show the overview of

the transaction.
e Here, the user also has the filter functionality and the button to add

new PR.

') Wijmo Evaluation Version (5.20202.699)

Add Bution |ﬂ

Filter Funtionality

] H ’ jcal H CEB-001 “ear H :(N:-E. M
PR Date C Stats
s edr M@ oelee CEB-001 0000000005  2/9/2023 | 0000000005 Janey Gu Supplier test remarks PHP 296.33 NEW
s tdt N @ Delee CEB-001 0000000004 2/9/2023 0000000004 Janey Gu Supplier test remarks usD 50.00 NEW
@ Delete O cEB-001 0000000003 2/9/2023 0000000003 Janey Gu Supplier testingl TN, uso 50.00 NEW
@ Dolete O cEeB-001 0000000002 2/6/2023 0000000002 Yoi-Desu Trading PHP 0.00 NEW
s et W@ Delese CEB-001 0000000001  2/6/2023 0000000001 Yoi-Desu Trading PHP 0.00 NEW

s

20



Purchase Request Detail

e To add new PR, click the Add that can be seen in the PR list.
e Fill out all the needed information for the Purchase Request Detail
like,
o Currency
o Supplier Name
o PR Date
o Term
o Document Reference

2 Wijmo Evaluation Version (5.20202.699)

[%) Purchase Request Deta

PR Number t: -
0000000006 2/10/2023 P
Manual No. .
0000000006 ocument Reference
Yo ecu
. }
Supplier Name J
Add
T Particulars T Quantity T Unit v Cost v Amount T Base Quantity

e To add Item, click the Add button on the right part of the page. Select
the items, by clicking Pick button

21



Pick Item

Locked Article
Serial Number
Fresh Chicken OS5 1.301 - 1 600 Over Size
Fresh Chicken Lechon 0.850 - 1.000 Prime Size

Fresh Chicken B 0.850 - 1.600 Open Sized

Fresh Chicken Squabs - 0.500 - 0.849 Squab
Frozen Chicken Frozen-hMixed Open Sized
2UGZ Chicken Gizzard
Jane_2ULV Chicken Liver
3¥YCB Chicken Cooked Blood
3YFT Chicken Feet

Chicken Head

e Once the Pick button is clicked, the user needs to fill out the quantity
and the cost and also particulars.

Add Purchase Request Item

SKU Code

1FCB

Teern Description
Freczh Chicken B 0.850 - 1600 Open Sized

“I:' )
Kg(z)

Particulars

22



e After selecting the items click the Save/Lock button

& Purchase request was successfully
locked!

Save Successful
« Purchase request was successfully
Curency Exchange Rat= saved!
oup . Remarks
{ rEB 001 ‘
#8 Dae
{ EJODOGDDOCE } [ 2/10/2023 ] ‘
Soe E— Fequerec 2 Preparec
Document Reference
{ UODOGUUUCE } [ } Administrator w Administrator w
h Approved By
{ Vcn De u Trading ‘ Administrator } Administrator }
- Bl e Status Total
CD } [ 2/10/2023 ] } { NEW = } 0.00

Items Attachment

SKU Code v Bar Code T Quantity ¥ Unit v Amount T

:(5 o - ‘ n

Purchase Order

Overview

e This is to finalize the purchases for the company.

Purchase Order List

e List of all the PO (Purchase Order) and will also show the overview of
the transaction.

e Here, the user also has the filter functionality and the button to add
new PO.

23



/ Filter Functionality I e Button Add Close

NETE

Yoi-Desu Trading

Branch 1 M.

0000000411 2/8/2023

e

0000000411 Yoi-Desu Trading

20,000.00 NEW

Purchase Order Detail

e To add a new PO, click the Add that can be seen in the PO list.
e Fill out all the needed information for the Purchase Order Detail like,

o Currency

o Supplier Name
o PO Date

o Term

o Document Reference

24



~° Purchase Order Detail

PO Number
0000000413

Manual ho
0000000413

Administrator

E— }
|

| I N S

e To add line Item, click the Add button on the right part of the page.
Choose either Purchase Request or Locked Article (Items)

e If the user already has a Purchase Request, the user can select that PR
by clicking on the PR Number. Once clicked it will pop up all the PR
that was not yet created as PO. Then to add that PR the user needs to
click the pick button.

Pick Item

Purchase Request Locked Article

|

T Bar Code T Description

Fitter PR Number

25



Pick Purchase Request

0000000025 | 2/13/2023 0000000025

Branch 1 M.. 0000000024 1/27/2023 0000000024

Branch 1 M.. 0000000022 1/25/2023 0000000022 10,000.00
Branch 1 M.. 0000000020 1/16/2023 0000000020 0.00
Branch 1 M... 0000000013 11/21/20.. 0000000013 0.00
Branch 1 M.. 0000000012 11/21/20.. 0000000012 5,000.00
Branch 1 M.. 0000000071 11/21/20.. 00000000711 370,000.00
Branch 1 M.. 0000000070 11/27/20.. 00000000170 2,500.00

Branch 1 M.. 0000000008 11/17/20.. 0000000008 20.00

2 2|\ 2|2 Z2 Z2 2| 2| Z2

Branch 1 M.. 0000000006 11/171/20.. 0000000006 10.00

e After clicking the PICK Button, the user now needs to click or pick the
items that need to be added or included in PO.

Pick Item

Purchase Request Locked Article

0000000003

26



e After selecting the PR number all the items that you select of that PR
will populate in the PO Detail

Purchase Order Detail

15,000,000.00

PRNumb... v SKUCode v BarCode T Description Quantity ¥ Unit T Cost v Amount

ipti T Particulars T T Baf

i/E; B - ‘

e Then click save and lock if it’s all good
Receiving Receipt

Overview

e When the supplier already sent or provided the product/item from the
PO that the user sent. The user can use this to check if the items are
all correct using the RR.

Receiving Receipt List

e List of all the RR (Receiving Receipt) and will also show the overview of

the transaction.
e Here, the user also has the filter functionality and the button to add
new RR.

27



ot Receiving Receipt

Filter Button

| e—

Clear Filte

Page 1ot

Receiving Receipt Detail

L

Branch 1 M.. 0000000008 3/9/2023 0000000008 Lovie Supplier 100.00 0.00
Branch 1 M.. 0000000007 3/9/2023 0000000007 Lovie Supplier AED 10.00 0.0C
Branch 1 M.. 0000000006 3/9/2023 0000000006 Yoi-Desu Trading PHP 100.00 0.0C
[ Branch1M.. 0000000005 3/8/2023 0000000005 Yoi-Desu Trading AED 19,000,600.00 0.0C
Branch 1 M.. 0000000004 3/6/2023 0000000004 ‘Yoi-Desu Trading AED 1,100.00 0.0C
Branch 1 M.. 0000000003 3/6/2023 0000000003 Yoi-Desu Trading AED 17,100,000.00 0.0C
Branch 1 M.. 0000000002 3/3/2023 0000000002 Codillas Petron Super Serv... AED 19,000,000.00 19,000,000.0C
Branch 1 M.. 0000000001 3/2/2023 0000000001 Yoi-Desu Trading AED 100.00 100.0C

e To add a new RR, click the Add that can be seen in the RR list.
e Fill out all the needed information for the Receiving Receipt Detail

like,
o Currency
o Supplier Name
o PO Date
o Term
o Document Reference

oJ8 Receiving Receipt Detail

Corrency J

Currency

PHP

ichange Rate
Remarks

Brancn
Branch 1 Main

RR Number
0000000008

0008

Prepared By

Administrator

Lovie Supplier

Supplier Name

100.00

Journal Entries

Itemns Attachment

Inventory

-

Branch T PO No. ¥ SKUCode v

Bar Code T

28

No. Description T Particulars T Quaiitity v Unit T

Add Button For
Items




e To add line Item, click the Add button on the right part of the page.
Choose either Purchase Order

e Ifthe user already has a Purchase Order, the user can select that PO
by clicking on the PO Number. Once clicked it will pop up all the PO
that has not yet created an RR. Then to add that PO the user needs to
click the pick button.

Pick Purchase Crder

3/13/2023 | 0000000009

3/13/2023 0000000008 19,000,000.00 NEW
0000000004 3/8/2023  000000ODOC4 19,000,000.00 NEW
0000000003 3/6/2023  000000OOC3 1,100.00 NEW

0000000002 3/3/2023 0000000002 19,000,000.00 NEW

e After clicking the PICK Button, the user now needs to click or pick the
items that need to be received or be included on the RR.

Pick Purchase Order Item

0000000008

SKUCode v BarCode 7 T Serial Number

HIHIH
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e After selecting the PO number all the items that you select of that PO
will populate in the RR Detail

-J8 Receiving Receipt Detail

19,000,000.00

T PO No. T SKUCode v BarCode r

- ‘

30

e Then if everything is all good the user can SAVE and LOCK

Disbursement

Overview

e The Disbursement is created for expenses of the company and also
payment for all the purchase orders.

Disbursement List

e List of all the Disbursements and will also show the overview of the
transaction.

e Here, the user also has the filter functionality and the button to add
new Disbursements.



&# Disbursement

Filter
Clos
B I O l

L
[Q Branch1M.. 0000000006 3/14/2023 0000000006 YoiDesu Trading NEW
[0 Branch1M.. 0000000005 3/9/2023 0000000005 Lovie Supplier PHP 0.00 NEW
m O Branch1M.. 0000000004 3/9/2023 0000000004 Yoi-Desu Trading AED 0.00 NEW
m [0 Branch1M.. 0000000003 3/9/2023 0000000003 Yoi-Desu Trading PHP 100.00 NEW
Branch1M.. 0000000002 3/3/2023 0000000002 Yoi-Desu Trading AED 19,000,000.00 NEW
m Branch 1 M.. 0000000001 3/2/2023 0000000001 Yoi-Desu Trading AED 100.00 NEW

Disbursement Detail

e To add a new Disbursement, click the Add that can be seen in the
Disbursement list.
e Fill out all the needed information for the Disbursement Detail like,
o Currency
o Supplier Name
o Disbursement Date
o Document ReferencE
o PayType
o Bank

o Disoursement Detal —
PJP" H - 1 ‘ I’l;a'\k of Commerce - 031-00-001073-6 b Bank l
B

Branch I
3

Branch 1 Main as }
= Pay Type
Check Mumber eck Date
I Document Reference \ Banl % Commerce - 031-00-001079-6
: 1 1

€V Number
0000000006

Disbursement
Da‘e Check

Yoi-Decu Trading

Preparec 2y

Yoi-Desu Trading Document ‘
Reference

Administrator

| =

Supplics Name
~

Lines Attachment Journal Entries

=
S8
s

Add Button




Add Disbursement Line

Line

To add the Disbursement line, click the Add button on the right part
of the page. Choose either RR number or a Disbursement for other
expenses.
If the user will Disburse the RR, the user can select that RR by clicking
on the RR Number. Once clicked it will pop up all the RR that has not
yet Disburse. Then to add that RR the user needs to click the pick
button.
o Once pick the information will populate in the field like

m  Account

m Article

= Amount
If the user will Disburse for other expenses, Just click the Account
Manual Code then input an amount.

Particulars
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e After the user clicks the RR Number, It will show all the lists of RR that
need to be disbursed. The user just needs to click the PICK button.

Pick Receiving Receipt

7 RRDate v ManualNo. v Doc.Ref. v Cumency v

IIEIIIIHIIIIIHIIIHIIIIHII

e After picking the RR number just click save for it to show on the
Disbursement Detail

Add Disbursement Line

Line

iR Murmbsr

0000C0000e

Particulars
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e If the disbursementis all good and the user is done creating it make
sure to click Save and Lock.

Sales

Sales Order

Overview

e This is where to input the entire Sales Order needed.

Sales Order List

e List of all the SO (Sales Order) and will also show the overview of the
transaction.
e You can filter the data to be displayed by providing the following:
o Start Date
o End Date
o Branch
e Also, you can search data by providing a value on the Search Bar and
select the Column Filter on where to search the data.

~— p Evaluation Version (5.20202.699)
Click to Add new
Sales Order

| easygsy

&5 Item Query

R cosomer

[ seles Order

2 scles nvoice

1 Collection

Filter functionality

Search functionality |

[_‘_ Sales Order /

Ivanie Customer Newest 3,000.00 NEW

Analy Galo AED 30,000.00 NEW

=
=] Recevable Memo

H; Accounts Receivable

LR L ) I

Inventory

{8 Financials

B Check Warehousing

&, Budget

¥ Fixed Asset °

vGamma.002.007+6-next
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Sales Order Detail

e To add a new Sales Order, click the Add button that can be seen in the
Sales Order list.
e Fill out all the needed information for the Sales Order Detail like,
o Currency
o Customer Name
o SO Date
o Term

o Document Reference

easyf
Ll Sales Order Detail Currency
P —

e Item Query AED

Sales Order Date

8ranch
e Document Reference
Erench - Man J -
. Freparea
, 9 50 Nurmiosr
. Sales { R Ftrator Adminiztrator ‘
ﬂ cusiEE e Document Reference A::; - o r . ‘ r
0000000003 T Reference Iminictratos Administrator
Ll Sales Order Curter Stats - To
Analy Galo NEW 0.00
aly

# Sales Invoice

1 Collection

Customer Name '
Click to Add Sales
Order Line Item

-n

= . Items Attachment
;;I Receivable Memo

H Accounts Receivable

Inventory

e To add a Sales Order Line Item, click the Add button on the right part
of the page. Select the items, by clicking the Pick button.
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e Once the Pick button is clicked, the user needs to fill out the
Quantity, Price and Particulars. After that, click the Save button.

Add Sales Order Item

Item

SKU Coce

A

Iremn Description

LAPTOP

Fele

5T-0000000002-0000000008

Particulars 20,000.00

20,000.00

co=

Wijmo Evaluation Version (5.20202.699)

e After adding Sales Order line items, simply click the Save and Lock
button.

Lock Successful

easy v Sales order was successfully locked!
[_l Sales Order Detall ,m ul =

V Sales order was successfully saved!

Dashboard

Exchangs Rate
Ttem Query

B Purchases

s I coid By Prepared sy
. . <0 Numser OD=e
= 0000000001 H 3/28/2023 3] Adminiztrator H Adriniztrator ‘

5 Manual Ne. Checiaa Approves By

ﬂ Cusemer 0000000001 H Document Reference ‘ Jerlly P Gindoy H Adrminiztrator ‘
[ sales Order [E— iy - =

Analy Galo NEW 20,000.00
e sales Invoice

Term Date Needed

’ cob e 3/28/2022 (] ‘
1 Collection
{ Items Attachment

| Receivable Memo

{8 Accounts Receivable

Description T Particulars Y

Inventory

B Financials

| Check Warehousing

Budget Created By: Adminictrator
Created Date / Time: March 28, 2023 0L:13 PM

ted Date / Time: March 28, 2023 0L:13 PM E

Wijmo Evaluation Version (5.20202.699)

'Gamma.002.003+4-next
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Sales Invoice

Overview

e Once the Customer responds/says that the Sales Order is all good, we
can now proceed to creating a Sales Invoice.

Sales Invoice List

e List of all the SI(Sales Invoice) and will also show the overview of the
transaction.

e You can filter the data to be displayed by providing the following:
o Start Date
o End Date
o Branch
e Also, you can search data by providing a value on the Search Bar and
select the Column Filter on where to search the data.

easy 3

Dashboard
Clear Fitters I
HE=m(Er=ny -

v
~

Filter functi it
ﬂ Sales Invoice ter functionality

L v Branch t SINo. v SiDate v ManualNo. v Doc.Ref. v Customer v

Remarks v Cumency v Amount v

= Sales
ﬂ Customer
[_:l Sales Order

ﬁ Sales Invoice

1 Collection

=
i=| Receivable Memo

H Accounts Receivable

Inventory
sB Financals

& Check Warehousing v

L Budget

% . Fixed Asset a

Wijmo Evaluation Version (5.20202.699)
‘Gamma.002.003+4-next
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Sales Invoice Detail

e To add a new Sales Invoice, click the Add button that can be seenin
the Sales Invoice list.
e Fill out all the needed information for the Sales Invoice Detail like,
o Currency
o Customer Name
o S| Date
o Term

o Document Reference

easyfa

e ltem Query AEb )

# Sales Invoice Detall

Remarks
- Branch
E Purchases ~ Fadmil P
e Ee SINumber Sold By
0000000001 Adminiztrator

Adminiztrator

n Customer

Document Reference

\

Jerly P Gindoy

=1 Sales Order
NEW v
'& Sales Invoice
- Total
oD 0.00
1 Collection

= 5 Items Attachment Inventory Journal Entries
E%] Receivable Memo

Click to Add Sales

g Accounts Receivable Invoice line item

SONum.. T SKUCode 1 BarCode T Desaription T InventoryCode T JobType T Particulars T Quantity T Unit
Inventory

;8 Financials

S Check Warehousing ~
Created By: Administrator
Created Date / Time: March 28, 2023 01:54 PM

L Budget

%. Fixed Asset

Wijmo Evaluation Version (5.20202.699)
vGamma.002.003+4-next

e To add a Sales Invoice Line Item, click the Add button on the right part
of the page.

e If you already have a Sales Order for the Sales Invoice, the user can
select the Sales Order by clicking on the SO Number. Once clicked, it
will pop up all the Sales Order line items.. There are two ways to add

38



the Sales Order’s line items to the Sales Invoice line items: (1) Click the
Pick All button to automatically add the SO line items to the Sales
Invoice line items; (2) The user needs to click the Pick button.

e Once the Pick button is clicked, the user needs to fill out the
Quantity, Price and Particulars. After that, click the Save button.

Add Sales Invoice Item

Item

KU Code

1A

e Dezergton
LAPTOR

Pets

Inveniory Code
ST-0000000002-0000000008

Farteulrs 20,000.00

7 20,000.00

Wijmo Evaluation Version (5.20202.699)

e After adding Sales Order line items, simply click the Save and Lock
button.

Exchange Rate

SINumber
0000000001

Manuai ho.
000000000

‘ ’ Jerlly P Gindoy Administrator ‘

NEW M

Total

20,000.00

Items Attachment Inventory Journal Entries

SONum.. v SKUCode T BarCode T Desciption

E—— iptic T InventoryCode T JobType T Particulars v Quantity T Unit T

Updated By: Administrator
Updated Date / Time: March 28, 2023 02:33 PM

Wijmo Evaluation Version (5.20202.699)
vGamma.002.003+4-next
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Collection

Overview

e Collection is created when Sales Invoice payment is already collected.

Collection List

e List of all the Collection and will also show the overview of the
transaction.
e You can filter the data to be displayed by providing the following:
o Start Date
o End Date
o Branch
e Also, you can search data by providing a value on the Search Bar and

select the Column Filter on where to search the data.

y Click the Add
I Collection Filter functionalty Search functionaitty button to add new
Collection
Dashboard
Clear Fitters . B e - Search

Lv Banch v CINo. v CiDate v ManualNo. v Doc.Ref. T Customer v Remarks v Cumency v Amount v
'urchases v

ﬁ Customer

[_"! Sales Order

'w Sales Invoice

1 Collection

=
i=| Receivable Memo
=i

H; Accounts Receivable

Inventory

sB Finandals

S Check Warehousing

bl " Budget

%. Fixed Asset a

Wijmo Evaluation Version (5.20202.699)

rGamma NN? NN3+4-nevt

Collection Detail

e To add a new Collection, click the Add button that can be seen in the
Collection list.
e Fill out all the needed information for the Collection Detail like,

40



o Currency

o Customer Name
o ClDate
o Document Reference

easys
I Collection Detail Lock

Branch
E, Purchases ~ Route 1 P
L
328/

I Numper Prepared 8
0000000001 Adminictrator
f comomer . I
Jerlly B Ginday Administrator
[i‘ Sales Order
i cales Stz Cales Agent
NEW v Administrator ‘
ﬁ Sales Invoice
o
000 ‘
1 Collection
= Lines Attachment Journal Entries
Egl Receivable Memo
Click to add N
a Accounts Receivable Collection line item Add
Branch T Account T Artide T SINo. T Amount T Base Amount T PayType T Particulars
Inventory
JB Finandals -
S Check Warehousing
Created By: Administrator Updated By: Adminictrator
Created Date / Time: March 28, 2023 02:52 PM Updated Date / Time: March 28, 2023 02:52 PM
LA Budget
*. Fixe ﬂ
Wijmo Evaluation Version (5.20202.699)
‘Gamma.002.003+4-next

e To add a Collection Line Item, click the Add button on the right part of
the page. If you already have a Sales Invoice for the Collection, the
user can select the Sales Invoice by clicking on the SI Number. Once
selected, provide all the necessary information such as:

o Amount
o PayType
o Depository Bank
o Account

41



Customer

"a Sales Order

w' Sales Invoice

1 ) Collection

Receivable Memo

a Accounts Receivable

Gamma 007 N03+4-next

42

I ') Collection Detall

o Once done, save the Collection line item by clicking on the Save

button.

Add Collection Line

0000000001

Particulars

20,000.00

Accounts Recelvable - Trade- FRRMEERSI

Analy Galo

Check Number

Check Date

Wijmo Evaluation Version (5.20202.699)

To totally save the Collection detail, Save and Lock the record.

LLock Successful

v

(Collection was successfully locked!

v Save Successful
Collection was successfully saved!

Created By: Administrax
Created Date / Time: March

28,2023 02:52 PM

Updated By: Adminictrator
Updated Date / Time: March 28, 2023 02:58 PM

cumengy Exchange Rate
e Remarks
Branch
Route 1 4
T Number i ate. Preparec By
0000000001 3/28/2023 Adminiztrator
Manual Ne. o Ref . ‘Checked By Apgroved By
0000000001 e HEr Jerlly P Gindoy Administrator
Cuziomer st . Salez Agent
Analy Galo NEW Adminictrator
Total
20,000.00
Lines Attachment Journal Entries
T SINo. Amount T Base Amount T Pay Type

a

Wijmo Evaluation Version (5.20202.699)



Section V : Inventory

Stock In

Overview
e This module will be used when you want to add a quantity of an item. This
can also be used when setting up the beginning balances of an item.

Stock In List
e List of all the SI(Stock In) and will also show the overview of the transaction.
e Here, the user also has the filter functionality and the button to add new SI.

easy s

i 0000000003
Inventory
tem Shew Rons

+
Stock In

Filter Functionality

Stock In

Other

Cash in Bank BOC 091-00-...

2/10/2023 0000000003

Cash in Bank BOC 091-00-...  Other 24,633.00 NEW

CEB-001

0000000002

2/10/2023

0000000002

0.00 NEW

0000000001 | 2/3/2023 | 0000000001 Cash in Bank BOC 091-00-..  Other

T
StofENEEE.

¥ Stock Transfer Request
o
Stock Transfer
°
® | Stock Withdrawal
r‘} Stock Count
i Inventory Ledger

“; Inventory Report

sB Finandals v~

({-Download video from, this page ) 2%ho 699) o
1Gal a.0Ul.0UT6-next

Stock In Detail
e To add new SI, click the Add that can be seen in the Stock In list.
e Fill out all the needed information for the Stock In Detail like,
o Branch
o IN Date
o IN Number
o Document Reference
o Account
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o Article

() Wijmo Evaluation Version (5.20202.699)

Branch

Stock In Detall

T NomGer
0000000003

Prenr=as)

Document Reference Adminirstor

091-00-001079-6

—
pd
gh

L.

b sodm
S
Stock Out
Article
VE StockcTanster Request a.,...,—) Inventory Journal Entries
3, Stock Transfer

| stock Withdrawal

Stock Count

Inventory Ledger

IeEo

Inventory Report

Created By: Administrator Updated By: Adminiztrator
Created Date / Time: February 10, 2023 Updated Date / Time: February 10, 2023 11:38 AM

Financial °
& _Check Warehousing

vGamma.001.016-next

e To add Stock In line item(s), you can:
o Manual add a line item
m Click the Add button then pick the item you would like to add
in your Stock In.

+ .
StockIn Detail
Branch Remarks
IMPORT 1 NA
TN Murber
{ 0000000006 /2272023 E } Fi
Manual Mo. Document = Pregarsa By
000000005 NA Administrator
Aceount Manual Code Account Checked By Approved By
0101101 Cash in Bank Administrator Administrator
Article it
-
Metrobank } { Administrator }
[ 48,975.00 l
Items Inventory Journal Entries
SKU Code v Bar Code v Descri v Quantity ¥ v Value 7
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Wijmo Evaluation Version (5.20202.699)

Pick Item Pick ltem l

item

Fresh Chicken O5 1.301 - 1600 Over Size

Fresh Chicken Lechon 0.850 - 1.000 Prime Size | I\
Frech Chicken B 0.850 - 1.600 Open Sized

Fresh Chicken Syuabs - 0.500 - 0.849 Syuab
Frozen Chicken Frozen-Mixed Open Sized
Chicken Gizzard

Chicken Liver

Chicken Cooked Blood

Chicken Fest

Chicken Head

m  Fill up the necessary field for adding the item for Stock In,
Changing the Unit for the Item, Particulars, and the Quantity of
the item.

Stock Out

Overview
e This module will be used when you want to remove a quantity of an item.

Stock Out List
e List of all the OT(Stock Out) and will also show the overview of the
transaction.
e Here, the user also has the filter functionality and the button to add a new
OT.
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® Wijmo Evaluation Version (5.20202.699)

Filter Functionality Add Stock Out 4

L Banch r OTNo. r OTDate v ManualNo. v Doc.Ref. 1 Account Article 7 Remarks v Amount 7 Statu]

easy

Dashboard

T, Stock Out

Branch 1 Main

Ttern Query

B Purchases

w=  Sales

Inventory

# e

Stock In

+
Stock Out

£ Stock Transfer Request
. Stock Transfer

® | Stock Withdrawal

@]

oy Stock Count

Hi Inventory Ledger

H Inventory Report

JB Financials

II

8 Check Warehousing
vGamma.002.000+7-next

Stock Out Detail
e To add a new OT, click the Add that can be seen in the Stock Out list.
e Fill out all the needed information for the Stock Out Detail like,
o Branch
o SO Date
o SO Number
o Document Reference
o Account



» StockIn

Stock Out

Stock Transfer Request

Stock Transfer

Stock Withdrawal

Stock Count

i
i Inventory Ledger
=

Inventory Report

B Financias v

& Check Warehousing

1Gamma.002.000+7-next
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T Stock Out Detall

Branch

Transaction Buttons

e l o _ e l o

L:

Branch 1 Main

I Remarks

I OT Number

0000000001

|

Manual No.

0000000001

Document Reference

Account

1.01.101

S |

Cash in Bank BOC 091-00-001073-6

Preparcd gy
Administrator

Adminicirator

aride

I Accourt Manual Coge H

Other

|
|
|

Items Inventory

SKUCode v Bar Code

Journal Entry

Account I
Article

Add Button
l w

Created By: Adminiztrator
Created Date / Time: March 02, 2023 0147 PM

Updated By: Administrator

Updated Date / Time: March 02, 2023 01:47 PM

To add Stock Out line item(s), you can:
o Manual add a line item

m Click the Add button then pick the item you would like to add

in your Stock Out line item.

Pick Item

Pick Item

0000000441

0000000441

0000000442

=N -
B2 oooooccss2
=N -

0000000441
NA
0000000442

0000000442

notebook small
Hydro Tumbler
Hydro Tumbler
hicken O5 1301 - 1,600 Over Size
rech Chicken A 1101 -1.300 Regular Size
Chicken Liver

Chicken Gizzard
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m  Fill up the necessary field for adding the item for Stock Out,
Changing the Unit for the Item, Particulars,Value, and the
Quantity of the item. Then, hit the Save button.

Quantity of the item
Add Stock Out Item

Item

S Coce sar Coce
[ 0000000441 | [ 0000000441

Fem Dexcrigtion

Tumbler

Change the " P——
Unit of the Item () IN-0000000001-0000000004
Particulars.

Value of the item

Set the Particulars
of the added item



Stock Transfer Request

Stock Transfer Request List
e List of all the STR(Stock Transfer Request) and will also show the overview of
the transaction.

e Here, the user also has the filter functionality and the button to add a new
STR.

easyss

= Stock Transfer Request Add new Stock _“
e @ Transfer Request
Dashboard
. B Search

Filters
. N
L v STRNo. v STRDa.t ManualNo. v Doc.Ref. 1 ToBranch T Account T Article v Remarks v

@ Item

Stock In

s
Stock Out

L%, Stock Transfer Request
, Stock Transfer

® | Stack Withdrawal

:f"} Stock Count

gl Dventory Ledger

H Inventory Report

I

JB Finandials

g3 Check Warehousing

‘Gamma.002.000+7-next
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Stock Transfer Request Detail
e To add a new STR, click the Add that can be seen in the Stock Transfer
Request list.
e Fill out all the needed information for the Stock Transfer Request Detail
like,
o Branch
o STRDate
o STR Number
o Document Reference

o Account

easyss

Dashboard

I3, Stock Transfer Request Detail Transaction Button I
Set up Date for this
transaction

Detail

e Ltem Query

Branch
{ Fen - en } e
.

Inventor: Manual No. o 1 Refer
Item ToBranch == Pz
@ Branch 1 Main ‘ ’ 2/2/2023 B Administrator ‘
X Stock In par g - ~
01101 H Cash in Bank BOg091-00-001079-6 I Adrrm";(r;;:r ,ldmru::.'a:cr
hs Stock Out
= Ciher I’ STARTED T
\ 5. Stock Transfer Request
Total Seling Price Amount
1, Stock Transfer [ ner }
Set Account '
* Set Article
@ | Stock Withdrawa ] Add
r} Stock Count SKUCode T Bar Code T Description T InventoryCode T Particulars T Quantity T Unit T Selling Price T Total Selling Amo..

i Inventory Ledger

-
Created By: Adminisirator Updated By: Adminizirater

Created Date / Time: March 02, 2023 02:36 PM Updated Date / Time: March 02, 2023 02:26 PM e

H Inventory Report

e Pick the item you would like to add in your Stock Transfer Request
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Pick ltem

Pick Item

 Wijmo Evaluation Version (5.20202.699)

e Fill up the necessary field for adding the item for Stock Transfer
Request, Changing the Unit for the Item, Particulars,Value, and the
Quantity of the item.

Add Stock Transfer Request Item

Sc Coce B Coe
0000000441 0000000441

f

Set the required field

| Wijmo Evaluation Version (5.20202.699)




Stock Transfer

Stock Transfer List
e List of all the ST(Stock Transfer) and will also show the overview of the
transaction.
e Here, the user also has the filter functionality and the button to add a new
ST.

grancn
Branch 1 Main

. Stock Transfer Detail Transaction Button Save l Lock _ [— l Close
mark:

Remarks

ST Number ==
0000000001 ‘ ’ 3/3/2023 al ‘

Document Reference ‘

Freparea sy
,,,,, 023 B Administrator }
8. = e T N sosros
.], Cash in Bank BOC 091-00-001079-6 Adminiztrator Administrator
Stock In
o NEW M
Stock Out Set the To Branch
y to transfer items Set the Account ‘Toral Seling Price Amaunt
A 5_ Stock Transfer Request oo

Stock Transfer Items Journal Entry

@ SockWithdrawa

Add the item I“m -
Functions

SKUCode 1 BarCode T Description T InventoryCode 7 Particulars T Quantity T Unit 1 Selling Price T Total Selling Amo...

) inventory Report
Crested By: Adminiztraor Updated By: Adminizirater
inancials v P e e 02 o S +ed Date Sarch 02 2073 0997 AR
Createn Date / Time: March 02, 2023 09:25 AN Updated Date / Time: March 03, 2023 09:25 AM o

ol

{1 Stock Count

i Inventory Ledger

Stock Transfer Detail
e To add a new OT, click the Add that can be seen in the Stock Transfer list.
e Fill out all the needed information for the Stock Transfer Detail like,
o Branch
o ST Date
o ST Number
o Document Reference
o To Branch
o Account
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e Pick the item you would like to add in your Stock Transfer

Pick Item

Stock Transfer Request List

v Description

Tumbler

Fresh Chicken A 1.101 -1.300 Regular Size

~Wijmo Ev?Ilﬂaﬁo'n Version (5.20202.699)
Amina 007000700

e Fill up the necessary field for adding the item for Stock Transfer, Changing

the Unit for the Item, Particulars,Value, and the Quantity of the item.

Add Stock Transfer Item

sxrcoce

KU Coce
0000000441

0000000441

e Description
Tumbler

Unie " Inventory Code
Box(z) IN-0000000001-0000000001

| Particulars

‘Wijmo Evaluation Version (5.20202.699)
IR T S—
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Stock Withdrawal

Stock Withdrawal List
e List of all the SW(Stock Withdrawal) and will also show the overview of the
transaction.
e Here, the user also has the filter functionality and the button to add a new
SW.

Functions l Close

easy
@ | Stock Withdrawal Detal Transaction Buttons ﬂ

2o sazen
Branch 1 Main NA
W N
{ 0000000001 B I ~
Manual No rtact
- Document Referance NA

Recsived By Prepared
Administrator ndmmrralor

@' Item
Stock In P

s ’ Administrator Administrator
Stock Out s

Staws

= Remark: NEW
=, Stock Transfer Request
Stock Transfer P \
‘e i Set the From Branch to
. withdraw the ltems from
Stock Withdrawal
L Items Inventory Journal Entry

 Stock Count

Add Button
SKU Code 71 Bar Code T Description v Inventory Code 7 Particulars T Quantity T Unit T Cost T Amount
By: Administrator Updated By: Adminiztrator °

Stock Withdrawal Detail
e To add a new SW, click the Add that can be seen in the SW list.
e Fill out all the needed information for the Stock Withdrawal Detail like,

l Inventory Ledger

H Inventory Report

I

B Financial

Wijmo Evaluation Version (5.20202.699)

o Branch
o SW Date
o  SW Number

o Document Reference
o Account



Pick the item you would like to add in your Stock Withdrawal

Pick Stock Withdrawal Item

SKUCode r BarCode v Description 7 SerialN.. v Principal T Unit

BP| SOLLEADIM  SOLLEADIM | SOLDERING LEAD 1.0M _ Roll(s)

Wijmo Evaluation Version (5.20202.699)

Fill up the necessary field for adding the item for Stock Withdrawal,
Changing the Unit for the Item, Particulars,Value, and the Quantity of the
item.

Add Stock Withdrawal [tem

£KU Coc Bar Coce
SOLLEADIM SOLLEADIM

em Descrigion
SOLDERING LEAD 1.OM

unic inventory Code
Rali(z) RR-0000000001-0000000001

Particulars

Fill up the necessary field
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Stock Count

Stock Count List
e List of all the SC(Stock Count) and will also show the overview of the
transaction.
e Here, the user also has the filter functionality and the button to add a new
SC.

easyfs

e ltem Query

r] Stock Count

Add a new Stock J %

Filter transaction J Count transaction
= ﬁ:ea'zl"

L v SCNo. v SCDate v ManualNo. v Doc.Ref. v Remarks T Status .

@ Item

+
Stock In

+
Stock Out

1'%, Stock Transfer Request
Stock Transfer

® | Stock Withdrawal

!j Stock Count

i Inventory Ledger

H Inventory Report

B Financial

II

Checl Warehgusin
/Gamma.002.007+3-next

Stock Count Detail
e To add a new SC, click the Add that can be seen in the SC list.
e Fill out all the needed information for the Stock Count Detail like,

o Branch
o SC Date
o SC Number

o Document Reference
o Account
e Pick the item you would like to add in your Stock Count



Pick Item

Items

SKUCode v Bar Code T Description

Tumbler

Fresh Chicken OS 1.301 - 1600 Over Size
Fresh Chicken B 0.850 - 1.600 Open Sized
Fresh Chicken A 1101 -1.300 Regular Size
Chicken Liver
Chicken Gizzard
Chicken Feet

0000000453 | 0000000453 Burger Patyy
0000000452 | 0000000452 8urger Bun
0000000451 | 0000000451 Burger

e Fill up the necessary field for adding the item for Stock Count, Changing the
Unit for the Item, Particulars,Value, and the Quantity of the item.

Add Stock Count Item

KU Code Bar Coce:

0000000441 0000000441

Bem Deccroton
Tumbler

Fill up the necessary
fields
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Inventory Ledger

Inventory Ledger List
e List of all the IL(Inventory Ledger) and will also show the overview of the
transaction.
e Here, the user also has the filter functionality and the button to add a new IL.

easyfs

Dashboard

@ fem

+
Stock In

i Inventory Ledger

Clear Filters I

Add new Inventory ﬂ
Ledger

Filter Transaction ]

2

] Search ‘

5

L v ILNe. v ILDate v ManualNo. v Doc.Ref. v Month v Year v Remarks T Status v

T
Stock Out

£ Stock Transfer Request
oo
Stock Transfer
e s
@ | Stock Withdrawa
r} Stock Count

i Inventory Ledger

g Inventory Report

sB Financials

o Check Warehousing
‘Gamma.002.001+3-next

II

Inventory Ledger Detail
e To add a new SC, click the Add that can be seen in the IL list.
e Fill out all the needed information for the Inventory Ledger Detail like,

o Branch

o ILDate

o IL Number

o Document Reference



o Account

i Inventory Ledger Detail

Branch

Branch 1 Main

I Purchases v e
0000000001
Inventory ~
Remarks

» StockIn

Prepared 8y
Administrator

Checked By
Document Reference II Adminiztrator

tem

- Inventory Journal Entries
» Stock Out

Stock Transfer Request
Stock Transfer

@ ‘ Stock Withdrawa

ﬂ Stock Count

Created By: Adm

By: Administrator

Date / Time: March 08, 2023 11:39 AM

Bl Inventory Ledger Crested Dae / Tr ch 08, 2073 1138 AM Updat

H Inventary Report

B Finandals

& Check Warehousing

/Gamma.002.001+3-next

I

e When Generate IL is clicked the items will generate the cost.

Branch 1 Main RR-0000000001 RR-0000000001-... | 1FCA 1FCA Fresh Chicken A 1101 -1.300 Regul... 100.00 100.00

Branch 1 Main 51-0000000003 RR-00000000C1-... | IFCA 1FCA Fresh Chicken A 1101 -1.300 Regul. -1|Kgls) 100.00 -100.00
Branch 1 Main S1-0000000004 IN-0000000001-... |Jane_2ULV ElVAY Chicken Liver -1 Kgls) 200.00 -200.00
Branch 1 Main 51-0000000005 IN-0000000001-... | 0000000441 | 0000000441 Tumbler -10 | Box(s. 1,000.00 -10,000.00
Branch 1 Main RR-0000000004 RR-00000000C1-... | 0000000452 | 0000000452 Burger Bun 10| Pels) 50.00 500.00
Branch 1 Main RR-0000000004 RR-0000000001-... | 0000000453 | 0000000453 Burger Patty 10| Pels) 60.00 600.00
Branch 1 Main 51-0000000007 IN-0000000001-... | 0000000451 | 0000000451 Burger -2 | Pels) 40.00 -80.00
Branch 1 Main S1-0000000007 RR-0000000001-... | 0000000452 | 0000000452 Burger Bun -2 | Pe(s) 5000 -100.00
Branch 1 Main $1-0000000007 RR-0000000001-... | 0000000453 | 0000000453 Burger Patty -2 | Pe(s) 60.00 -120.00

2UGZ

Chicken Gizzard

Branch 1 Main $1-0000000002 RR-0000000003-... | 2UGZ
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Section VI : Financials

Chart of Accounts

Chart of Accounts Lists
e List of All Accounts that were added to the System
e Here the user can choose what Account they want to set up for them to use
in their transactions, there are the tabs:

o Account - This is the name of the account used to record financial
transactions.

o Account Type - This refers to the type of account based on the nature
of the financial transactions. Common account types include assets,
liabilities, equity, revenues, and expenses.

o Account Cash Flow - This refers to the direction of cash flow
associated with the account. Accounts can be classified as cash
inflows or cash outflows.

o Account Category - This refers to the grouping of accounts based on
their function within the business. Common account categories
include current assets, fixed assets, current liabilities, long-term
liabilities, income, and expenses.

e o

L) N

= Chart of Accounts Add new Accounts “m

Account Type Account Cash Flow Account Category P Chart ofAcco?rgl;tab to choose J

easy

Dashboard

Account

<% Ttem Query

Functions
B Purchases

= Sales

M| 0000000104 |0000000104 | Gasand Cil General and Admin Expenses OPERATING
Inventory ; 000000109 | 000000010¢  |Rental General and Admin Expenses OPERATING
B | 0000000117 | 0000000117 Supplier rsturn and allowances Current Assets OPERATING
B | 0000000014 | 0L0L10L Cashin Bank BOC 091-00-001079-6 | Current Assets NOT INCLUDED
=l Chart of Accounts 0000000079 | 0101102 Cash on Hand Current Assets NOT INCLUDED
q 5 0000000023 | 0101103 Petty Cash Account Current Assets NOT INCLUDED
- 0000000003 | 0101104 Accounts Recelvable - Trade Current Aszets OPERATING
DB cureney 0000000003 | 0101105 Notes Receivable Current Assets OPERATING
o sank Recondiliation 0000000003 | 0101106 Marketable Equity Security Current Assets OPERATING
0000000003 | 0101108 Tax Refund on Compensation Current Assets OPERATING
@ Journal Voucher

fom rinancial Statement

BIR CAS Reports

85 Check Warehousing S

#, Budget

Gamma.002.001+5-next



Bank Reconciliation
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Bank Reconciliation Detail
e Here the user can choose what Account they want to set up for them to use
in their transactions, there are the tabs:

o Deposits (Collection) - This refers to any money that the company
has received and deposited into its bank account. Deposits can
include sales revenue, customer payments, and other types of
income.

o Withdrawals (Disbursement) - This refers to any money that the
company has paid out of its bank account. Withdrawals can include
payments to vendors, employee salaries, and other expenses.

o Adjustments (Journal Voucher) - These are entries made to the
company's records to account for any differences between the bank
statement and the company's records. Adjustments can include bank
fees, interest earned on the account, and any errors or omissions
made in recording transactions.

o Bank Book Journal - This is a record of all transactions that have
taken place in the company's bank account. The bank book journal
should include all deposits, withdrawals, and any other transactions

that affect the balance of the account.

® o

Buttons for using the
Bank Reconciliation

20 0O

easyfs

Dashboard

A Bank Reconciliation

ltem Query

B Purchases

W Sales

Inventory

B Finandials

=| Chart of Accounts

M sank
3 currency Nithdrawals (Disbursement)  Adjustments (Journal Voucher)  Bank Book Journal P Jebs Tor bark J
i sank Recondilation Buttons used for Lines added Clear All I I Reset All
@ Journal Voucher . "
v GNo. v CDae v Customer v PayType v CheckNo. v CheckDa..v CheckBa.. v Amount v namst v (9 Transacti.. v Ba
f=m) Financial Statement
K| < [0] > | >
BIR CAS Reports
@

VGamma.002.001 +5next




Journal Voucher

Overview
e Ajournal voucher is a document on which the essential information about an
accounting transaction. This voucher contains a unique identifying number,
the transaction date, transaction description, and transaction amount.

Journal Voucher List
e List of All Journal Voucher that were added to the System
e Here the user can add Journal Voucher to set up for them to use in their

transactions.

easyfs

Dashboard

@ Journal Voucher

Add and Close Journal
Voucher

Cmrome End czte Branch
17172023 B 3/8/2023 B Branch 1 Main M

= Item Query

L v Banch + JVNo. v JVDate v ManualNo. v Doc Ref.

E, Purchases

w  Sales

Inventory

Filter Journal Voucher '
sB Financials

E} Chart of Accounts

q Bank

o
? Currency

‘; Bank Reconciliation
@ Joumnal Voucher
Q Financial Statement
BIR CAS Reports

B Check Warehousing

L Budget °

vGamma.002.007+5-next



Journal Voucher Detail
e To add a new V (Journal Voucher), click the Add that can be seen in the
Journal Voucher list.
e Users need to fill up required fields, and can also add new Line items for the
Journal Voucher.

®@ 6 s+ o) O

Journal Voucher buttons Print Audit e Functions l
to transact

easyss

@ Journal Voucher Detail

Dashboard

= Item Query

|

Brarch
Branch 1 Main

Prepared By
Administrator

|

IV Number

0000000001

“

Checked B

ol I Adminisrstor

Approved By
Adminiztrator

Manual No
0000000001

H Document Reference

S
NEW

Inventory ) s ;
emarks
JB Finandals o

‘ ‘ 0.00

S Check Warehousing
Lines Attachment Journal Entries
Journal Voucher Fill out the necessary
— e

Add new lines lm

v Debit Amount T Credit Amount v C v Particulars T

Created By: Administrater
Crested Date / Time: March 08, 2023 03:16 PM

Updated By: Adminisirator
Updated Date / Time: March 08, 2023 03:16 PM

vGamma.002.0071+5-next
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Section VIl : Check Warehousing

Check Warehousing

Check Warehousing List
e List of All Check Warehousing that were added to the System
e Here the user can add Check Warehousing to set up for them to use in their

transactions

easy
< Check Warehousing m

Dashboard

=
a
S
2
@
<

e ” ‘
ey Check Warehousing, Add new Check
Filter Warehousing, and Close it

sB Financals

w  Sales S|

ale: v ’ h

|5 Check Warehousing

]
—= Check Warehousing

H CW Reports

_/| Check Writer

L Budget
#. Fixed Asset
:- Apps

System

vGamma.002.007+5-next

Check Warehousing Detail
e To add a new Check Warehousing detail, click the Add that can be seen in the
Check Warehousing list.
e Fill up the required field for adding a new Check Warehousing.
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Fill up the required
fields

Check Warehousing Detail

Remarkz

Branch

Check Number
Branch 1 Main

e
Chicken Ezzential’s Ph.,
CW Cods Chediea 3y
0000000001 Administrator

s2nl
I Cemren

Bank of Commerce - 091-00-001079-
Check Type Uncleared

Updated By: Administrator
Updated Date / Time: March 08, 2023 0408 PM

Created By: Administrator
Created Date / Time: March 08, 2023 04:08 PM
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Check Writer

Overview

e Check Writer allows the user to enter the cheque information in an
advanced/automated way (without manually writing the cheque information)..

Check Writer Detail
e The user needs to provide the following information needed for Check Writer
such as:
o Check Date
o Issued To
o Amount

«/I Check Writer ' Required fields I To preview cheque

Eued o Amount

B Jhon Cedrick MAdula

Preview Howtoprint | Print
ACCOUNT No. ACCOUNT HAME d CHECK No. BRASTH
— HUMAN INCUBATOR INC

HUMAN [NCUBATOR INC
To print cheque
e S NEA Lt N
§ PAYTOTHE JHON CEDRICK MADULA P 10,0000
2 PESOS TEN THOUSAND ONLY
|8 Check Warehousing E 1/ Wa alfow the electronic clearing of this check and heraby waive tha presentation for payment of ihis anginal to Melrobank

- Check Warehousing

CEBU-BUSINESS PARK BRANCH
H CW Report CEBU BUSINESS PARK. GESL CITY
. 7001654038188 .o e

4 Check Writer

e To preview the Cheque, click the Preview button beside the Amount field.
e To print the generated Cheque, click the Print button.
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Section VIII : Budget

Budget Manager

67

Budget Manager List
e List of All Budgets that were added to the System
e Here the user can add Budgets to set up for them to use to their transaction.

é Budget Manager

a Budget Manager

1y Cash Flow Projection

=) sudge: Reports

vGamma,002.001+5next

Budget Manager Detail
e Fill up the required fields for Budget

Fill up to forecast the
budget




Cash Flow Projection

Cash Flow Projection List
e List of All Cash Flow Projection that were added to the System
e Here the user can add Cash Flow Projection to set up for them to use to
their transaction

1 . . Add and Close
e Cash Flow Projection Cash Flow

Proiection

a Budget Manager

ikg Cash Flow Prajection

fam) 5udget Reports

vGamma.002.001+5-next

Cash Flow Projection Detail
e Fill up the required fields to project the Cash Flow for the Cash Flow
Projection.

Select Account to
Project Cashflow

Cash Flow
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Fixed Asset

69

Section IX : Fixed Asset

Fixed Asset List
e List of All Fixed Asset that were added to the System
e Here the user can add Fixed Asset to set up for them to use to their
transaction, these are the tabs that can found in the Fixed Asset:

-
i@ Fixed Asset

o

Draft - A draft refers to a preliminary or provisional version of a
document or agreement that is subject to revision or further editing. It
is often used as a starting point for the creation of a final version.
Registered - Registered refers to the process of formally recording
something with an official authority. This could include registering a
business with the government, registering a trademark or copyright
with the appropriate agency, or registering a vehicle with the
department of motor vehicles.

Sold or Dispose - Sold or disposed refers to the process of getting rid
of a fixed asset, either by selling it to another party or disposing of it
in another way, such as scrapping it. This process typically involves
removing the asset from the company's balance sheet and accounting
for any gains or losses that result from the sale or disposal.

® 6 o) O 0

Fixed Asset @

Filters for the
Fixed Asset tab J Fixed Asset

vGamma.002.001+5-next

l

ranch 1 Main

Particulars T Asset Name v Asset Number T Asset Date v Purchase Cost T Useful Life (Years) v Deg

Sals o ot
5 Check Warehousing &

i



Asset Disposal

Asset Disposal List
e List of All Asset Disposal that were added to the System

-
i@ Fixed Asset
2% Asset Disposals

(5] e

vGamma.002.001+5-next

|c “  Asset Disposal

Jo—

®@ 6 )0 0

Asset Disposal
Button

Asset Disposal Detail

easy s

i Asset Disposal Detail

Asset Disposal
buttons to transact

Filter Asset
Disposal
Document Reference T Status v

Here the user fills up the required fields, and add new Items for the Asset
Disposal detail

®@ 6 o) O 0

[

AED
Banch

Branch 1 Main

@

szt Diposal Namosr
0000000001

Precares 3y
Administrator

B Fnandal

Checkea By
Adminictrator

Aporoved B
Adminictrator

il 3 v
B Check Warehousing &

-
@ foedAse

2% Asset Disposals

() g

Created By

Created Date

/ Time: March 08, 2023 04:50 PM

.
Ttems Inventory Journal Entries
Add new Items in Asset
Fill up the required fields Disposal
SKUCode T Bar Code T Description T Inventory Code 7 Particulars T Quantity T Unit T Cost T
Updated 8y

Updated Date / Time: March 08, 2023 04:50 PM

Ar

vGamma.002.001+5-next
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Price

Price List
e List of All Prices that were added to the System. Also, the user can add Price
to set up for them to use to their transaction.

)| Wijmo Evaluation Version (5.20202.699)

‘gg' Price Add / Close Price

L v PCNumber v ManualN.. v DocumentReference v PCDate v Remarks v

vGamma.002.001+7-next

Price Detail
e Fill up the required fields for Price detail

"=} | Wijmo Evaluation Version (5.20202.609)

easy s
Buttons to interact

(£2) Price Detall with Price Detail

Dashboard

Purchases o 000000001 H Manual Code

Fill up the required
fields for Price

Inventory

Remarks
2
B Financials
Line
| Check Warehousing -
Add price Line
¥, Budget
SKUCode T BarCode T Ttem Description T Price v
-n
Created By: Updted 3y
Created Date / Time: 2023-03-14T1006:00 Updated Date / Time: 2023-

vGamma.002.001+7-next
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Discount Schedule

Discount Schedule List
e List of All Discount Schedules that were added to the System. Here, the user
can add a Discount Schedule to set up for them to use to their transaction.

[::) Wijmo Evaluation Version (5.20202.699)

easyss

Dashboard
a% ltem Query

— L v DSDate v DSNumber v+ ManualN.. v Document.. ‘erence
2, Purchases .

=
L

“@ Discount Schedule

v DiscountCode v Discount Manua...

to Add or Close new
v Discount Schedule
i

vGamma.002.0071+7-next

Discount Schedule Table
e Fill up the required fields for adding a new Discount Schedule.

[::) Wijmo Evaluation Version (5.20202.699)

easy

[P Button to use for
¥ op00m00 Discount Schedule

D5 Numoer

0000000001

A B =y Filupte
required fields
for Discount
Schedule

NA

o Add new item

for discount
schedule “

5 Check Warehousing

v BranchMan.. v Branch T

Created By: Updated 2y
Created Date / Time: March 14, 2023 10:21 AM Updated Date / Time: March 14, 2023 10:21 AM

vGamma.002.001+7-next
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Section X : System

Company

Company List
e List of All Companies that were added to the system.

") Wijmo Evaluation Version (5.20202.699)

Add or Close nex
mpany

0000000001 0000000001  Danica Basic Essentials Aunubing St, Brgy. Cogon, Ormoc Leyte | VAT REG TIN 434-333-792

0000000002

0000000002

Dummy Company NA,NANANA

0000000003 0000000003 000-000-000

0000000004 0000000004 000-000-000

0000000005 0000000005 000-000-000
0000000006 0000000006  Janey Grocery Store Pob 2, 0zamiz Miss Oce NCR 450-455.044
Financials >
0000000007 0000000007 GREENBALL Cembo, Cebu Mindanao NCR VAT REG TIN999-999-999
0000000008 0000000008 . 000-000-000
0000000009 0000000009 000-000-000
0000000010 0000000010 MARKETING AND DISTRIBUTION NETWO... ALGICO COMPLEX, DKMOND ST.,GEMS.. 253-561-349

Company list

3 system Tables

vGamma.002.001+7-next

Company Detail
e To add a new Company detail, click on the Add button that can be seen on the
Company list page.
e Provide all the necessary information for the Company.

') Wijmo Evaluation Version (5.20202.699)

company detail

'I Company Detail @

Fill up the required
fields for this Company

0000000022

0000000022

O var e

ange

|
I

O Confidenal P[] Hide CostIn Invensory Tranzacion ] Allow Negative Invertory

|

& Check Warehousing

[0 Can Sell 3o Cort (0] Use Seling Price in ke Tranzfer L Can 88 More han PO quansy.

Branches More Settings
_ Add branches in

™ Regional District Office (RDO)

2 system Tables

VGamma.002.001+7-next
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e More Settings for the company the tabs shown here are:
o Company Settings - more settings for company tweaking
o BIR CAS Settings - more settings to tweak BIR Forms format

o Utility - use for several functions, like uploading items in bulk,
truncating all transactions, etc.

More Settings

Company Settings BIR CAS Settings Utility

Default Asignatories

Upload Logo

Default Supplier

Defauit Checked By
Jesalyn Babasa

Defauit Approved By
Julius Perez

o tuman,
|

Wijmo Qggation Version (5.20202.699)

Default Income Accounts

Upload Image

Income Account Manual Code Income Account
14000.0001 Service Revenue - BACK OFFICE SUPPORT (Local)

|

Morthiy Income Account Manu Merthiy Income Account
13000.0003 Current Month's Earnings

Logo position

Curreny

e

Forex Gain Account Manual Code for Accounting purposes

Default AR and AP Accounts

[ Forex Gain Accoun: Manual Code } [ Forex Gain Account

] [ Defauit Receivable Aceount for Cuztomer




Users

Users List
e List of All Users that were added to the System.

@ Wijmo Evaluation Version (5.20202.699)

- Human
Add/ClI

admin Administrator

i Dolete Prebiotics Ormoc Branch
O lourdes_labrada Lourdes Labrada Prebiotics Main Tacloban Branch
E Tueieess & Delere victoria_acala Victoria Acala Prebiotics Main Tacloban Branch
§ Delete beverly Beverly Culanculan Prebiotics Main Tacloban Branch
= Sales
[O nhiroshi_oka Hiroshi Oka Prebiotics Main Tacloban Branch
Inventory O oka Hiroshi Oka Prebiotics Main Tacloban Branch
SRl O SNakamura Shuichi Nakamura Prebiotics Main Tacloban Branch
B Financials
i Dolete Tomomi Kitani Tomomi Kitani Prebiotics Main Tacloban Branch
B Check Warehousing Asuka Shida Asuka Shida Prebiotics Main Tacloban Branch
¢ Edi ] % atricia Patricia Biliaron Prebiotics Main Tacloban Branch
9 o =S o -

List of Users I

‘l. Company
-~
d

Cl System Tables

Users

vGamma.002.001+4-preprod

Users Detail

e Fill up the required fields for the User to use, you can set also the Apps for
the user either All (Both EasyFIS and EasyHQ), EasyFIS, EasyHQ, this are the
tabs found in:

e Forms - set the form that can be used by this User, authorize them to use
that module

e Branches - set the branch this user can use, there should be a button there
that says Copy Branch that will copy another user's set of branches.

e User Settings - set the users preferences on what charts to be seen on the
Dashboard upload electronic signature on this tab also

e Account - set the Account for you to watch the balance of, this can be found
in the Dashboard, which is called Account Watch
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e |P Address - add an IP Address to limit access for this user based on the
added IP Address example of IP Address is (255.255.255.0)

Wijmo Evaluation Version (5.20202.699)

- Human
Incubator

Interact with this

F User Detail buttons to save or
lock the user

hboard ..
_ Administrator
Item Query admin
E Purchases . s
Liemare o User App
admin - o All
e
=z [ Is Active

Administrator Iz Send Email

1
B 1= cuper Admin

Inventory

JB Financials

Set the App this User will
be using

B Check Warehousing Prebictics

Branch

#, Budget Qrmoc Branch

oken oken Fill up this fields for
the user

Forms Branches User Settings Account IP Address

System
Muttiple Update

l.l Company

%. Fixed Asset

:- Apps

7/ Activity - Sales Invoice Detail
L= System Tables 7 Setup - Item List

Setup - Item Deta

<]
<]
<]
<]
<]
<]
<]
<]
®

Gamma.002.001+4-preprod
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