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This user manual is your guide in using the EasyPOS system. It will walk
you through the installation, setup and everyday use of software.

Hardware Specifications

e Processor: 12th Gen Intel Core i3

e Memory (RAM) : 4GB-8GB RAM

e Storage: 256GB SSD

e Operating System: Windows 10 Pro

Note: Properly shutdown the computer to avoid damage to hardware and data
corruption in the database.

Who Should Use This Manual

This manual is designed for all users of the EasyPOS including business
owners, administrators, cashiers, sales staff, and employees responsible for
processing sales, managing inventory, and serving customers. You may find
comprehensive details, step-by-step instructions, and best practices for using
our POS system throughout this document.

ll: Getting Started

Introduction

Welcome to EasyPOS! You will be guided through the first steps
necessary to set up and operate your EasyPOS system in this section.

14



Ill: Login Page

Login Page

Overview

e There are two(2) types on how to login in EasyPOS.
o Login using username and password credentials.

o Login using card number and user code

e Users can also use the System Date or the Login Date.
Configuration can be found on the EasyPOS settings page.

15
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e Validation triggered on EasyPOS Login will protect the system
from possible unauthorized accounts, so make sure to enter
valid credentials.

& System Date

16



IV: System Menu Page

System Menu Board

Overview
e Once login is successful, the user will be redirected to this page.
e Menu - shows all features that users can use in the system.

N EanPOs
= | Date: 10/23/2023 User admin  Termanal: 001

Menu

i

.....

Sales Report

Remittance Report

ro,
[ ]

Inventory Report

“
Q T
User Stock Out

Definition of Terms

"
b

Stock Count System Tables

e Item — where to set up items to be used for sales transactions.
Users can add, edit, and delete.

e POS — where the users can do sales transactions.

e Sales Report — where users can see the sales reports.

e POS Report — where users can see the final sales report within
the day. Also, this is where users can generate reports that are
needed for BIR such as Z-Reading.

17
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Discounting — where to set up preferred discounts to give
during the sales transactions with customers.

Cash In/out — allows to keep track of incoming and outgoing
payments.

Remittance Report — where users can see the reports for
Cash/In Out so with the Remittance report.

Settings — where users can manage the functions of EasyPOS
such as enabling/disabling the EasyPOS features, Easy series
integrations, printer setup, etc.

Customer — where to set up customers to be used during sales
transactions.

Stock In — where to set up items that are onhand or available.
(This module is disabled for client that has integration or EasyFS)
Stock Out — where to set up items that are not available in
stock. Example, damaged items.

(This module is disabled for client that has integration or EasyFS)
Stock Count — where to set up the physical number of stock.
(This module is disabled for client that has integration or EasyFS)
Inventory Report — where users can see different inventory
reports. Also, it allows users to keep track of the movement of
the items.

Utilities — where users can use the EasyPOS utilities such as
barcode printing, truncate transactions, etc.

System Tables — where users can set up other useful modules
for EasyPOS such as Pay Types, Accounts, Units, Supplier, Forms,
Card Type, etc.



V: Set Up

Item Setup

Overview
e Items will be used in making Sales Transaction, Stock In, Stock
Out, Stock Count, Inventory, etc.
Take Note: If the EasyPOS has an EasyFS Integration, the setting of items or
adding of items should be done in the EasyFS system. The item detail that you
should be attentive to is the “Tax Code” for each “Tax Type” saved in each system.
In EasyFS it is “SI VAT” and in EasyPOS it is “Sales VAT”. Otherwise you will be
getting an error in integration that says “Output Tax Mismatch”
Item List
e Shows the list of all added items.
e Delete button will proceed to deleting unlocked item record
detail.
e Edit button will proceed to updating item detail.

Wi
= | Date: 01/25/2024 Usen admin  Terminak 001

Menu  System - System Tables Sctup - tem List

ﬁ Item List

Default Supplier i Qty. | L |

Item Code Barcode item Description Unit Category

’ '_ 0000000015

5 A Return To Supplher 20.00
| Edit | Delere [N | 10016 | BIG 250 GRAPE 250 ML | Pels) | Juice |Return Ta Supplier | 1500] 000 ©E
= T 0000000024 10024 BREEZE POWDER ANTIBACTE.. | Pcfs) | Detergent Return Ta Supplier 1000 0.00 EHA
T S oocoo00011 [10011 | COBRA BERRY 350ML |Pels) | Energy Drink | Return To Supplier | 2500 000 HE
[EEEEE 0000000014 10014 COBRA DEFENSE 350ML Pels) | Energy Drink Return To Supplier 2800 000 BE
T I 0000000013 10013 | cOBRA FIT 350ML Pefs) | Energy Drink Return Ta Supplier 2500 000 AHA
=T I 00oco00010 | 10010 |COBRAREGULAR 350ML  |Pels) | Energy Drink | Return Ta Supplier | 2500] 000 AM
0000000012 | 10012 | coBRA SMART 350ML |Pels) | Energy Drink Return To Supplier 2500 000 HE
[EEreell 0000000019 | 10019 |JR APPLE 150ML |Pefs) | Juice | Return To Supplier | 1000 000 EE
| Edit | Deete [RNUSTOIE 10017 JR MANGO 150ML Pels) | Juice Return To Supplier 1000 000 &
0000000018 10018 JR ORANGE 150ML Pels) | Juice Return To Supplier 10,00 000 B
EEIEF 0000000026 [Na [Na [pets) [Na |Return To Supplier R E]
[EEET 0000000027 NA NA Pefs) | NA Return To Supplier 000 000 0]
[T 0000000020 110020 | PRIDE BAR BLUE 380G |Pels) | Detergent | Return To Supplier | 2500 000 BE
| Eon | Deere [[WGGGEGES | 10021 | PRIDE WASHING MACHINE .. | Pe(s) | Detergent | Return To Supplier | 500 000 B HE
B T 0000000001 0000000001 Service Charge Pels) | Service Charge Return To Supplier 10,00 000 O &
0000000004 | 10004 | SUMMIT NATURAL DRINKIN... | Pe(s) | Drinking Water | Return To Supplier 2500 000 B &

e Item Code - generally refers to a unique identifier or code
assigned to a specific item or product within a system, database,
or inventory management system. Item codes are used to

19
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uniquely distinguish and identify individual items in a
standardized and efficient manner.

Barcode - A barcode is a graphical representation of data that
consists of parallel lines or geometric patterns that can be
scanned and interpreted by a barcode scanner. Barcodes are
widely used for various purposes, primarily for encoding
information about products, inventory items, or other objects in
a machine-readable format.

Item Description - refers to a written or verbal representation
that provides details and information about a specific item or
product. It is a concise explanation or narrative that describes
the characteristics, features, and specifications of the item.

Unit - Refer to the definition or explanation of a particular unit of
measurement, including its dimensions and significance.
Category - meant to classify and describe the different types of
products

Default Supplier - typically refers to the predefined or default
supplier associated with a particular product or item.

Price - the amount of money required to purchase a product that
a person sometimes uses.

Qty - refers to the amount or number of items, units, or objects
of a particular kind. It is a measure of the extent, size, or
magnitude of something.

I - (inventoriable or non-inventoriable) - if the items being sold is
inventoriable (with check) or non-inventoriable (without check)

L - (Lock or Unlock) Locking an items means that particular part of
your items can't be edited while it is locked. You can easily unlock
items that you need to edit and lock them back up when you're done.
Lock (with check) and unlock (without check)
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Item Detail
e Assumption: Add button is already clicked on the upper right
corner in the item list.

e Fill up all the necessary information like

O

O

(@]

Bar Code, Description, Alias, Cost, Price

Please take note also to add the right category and unit for
the item

If the Item has item components, the total cost of the item
component will automatically display in the cost of the item
general information tab.

It has a maximum limit with 255 characters in Item code,
Barcode, Item Description, Alias and Category

Avoid using special characters in All fields in Item Details like:
at sign (@), dollar sign ($), pound sign (#), ampersand (&),
asterisk (*), blank (), braces ({ }), brackets ([ ]), comma (,),
equal sign (=), hyphen (-), parenthesis (), period (.), plus sign
(+), semicolon (), single quotation mark ('), slash (/) and etc.
Special Characters: ~ 1@ #$ % N&*()-_+={}[]|\/:; "'
<> .7

If some fields have special characters, a prompt message will
appear when locking or saving the data.

Default value: NA and 0.00

e Some fields are optional like Stock Level Quantity, Package,
Monitored, Conversion Value, Lot Number.
e Inthe Inventory checkbox, check if the item is Inventory and if

the item is non-inventory just leave uncheck.

e In the Sticker Printed checkbox, check if it is a Quick Service setup
and required for a sticker printed and if the setup is not a Quick
Service and not required for sticker printed, just leave it

unchecked.



e Add Status "Active" if the item detail is lock and "Inactive" if the

M EanP05
(= | Dater 12272023 User admin  Terminak 001

Menu  Activity - POS Towch Detail | Setup - Discounting Let  Setup - Bem List  Setig - ltem Drtail

% tom peai -

General Information  jpem Price List e Component List  Mem Package List  ltem Add-ons.  Item Maodifier

Nem Code 0000001005 ‘Generic Name:  NAPOLI PIZZA (10 INCHES
A MNaote: Please avoid From uting special characters in Barsode (SKL) and fterm
Barcode (SKU: 2000001038 Sales VAT: | |WAT None - B .
fem Deserigtion: 10" NAPOL! - ALL MEAT (Dlinw-in) Rermarks: s  exclamition peint!
T Mgn @ * percent %
* dallm ugn 3 * caet
* pound sign = * underscoee _
Package: * wmparaand § * wertieal b |
b 3 * pterick * * backslanh (]
= Expiny Datee 11/20/2023 " bences () * cslen |
! : - * braviets ] - double quntation mark
Lot Number: " eomma, * less than <
~ equsd sign = * gresta than »
 Conversion Value: 000 * hyphen - auestmn mak 1
; ~ * parenthess * semicelan
Child Itam: = = 2 3
perind . single guetation mmk
* plus sign i

item detail is unlock

Item List Price

e The item price list tab is used when items have multiple prices.
o Just click the ADD button to add item price details.

M EasyPOS
| = | Date:01/29/2024 User:admin  Terminal: 001

Menu  Setup - em List  Setup - tterm Detail

' Item Detail

General Information Item Price List |tem Component List Item Package List |tem Add-ons Item Madifier

Price Description Trigger Qty.

W item Price Detail

- =
' Item Price Detail m
J

Price Description:

Price; 0.00|
Trigger Quantity: 0.00'

First Previous 1M MNext Last

n: Gam ma,009.001

an Incubator 31 508 8906 496



v Iterm Price Detail — X

ﬁ Item Price Detail m

Price Description: |z

Ml ¥

Price: 680.00
Trigger Quantity: 0.00

Item Component List

e The Item Component List tab is used to add the raw materials
that were used to produce the finished products/goods. This is
only applicable if the item created is a finished good/product.
Make sure to set the Inventory checkbox to False before setting
an item component(s).

o Just click the ADD button to add item component details.

[ - a
® | Cot(40S009 Ubermimn Teremat 507
Peerbi St - e up - tem Ot
# jtom Detail ] (e B2
Gerernl ndormation e Prine Lint WEm Comporent st Hem Pancage Lt
i Coda: 00000 Sanarlc Mama: [
Bamcacsiy [ Saks VAT AT Dutp
e Demenpbore | 14 Bemarks |
A NA Faciage (]
Catuary: ik Expiry Dt (425,210 3~ |
it [ = ot Mzt (A
Diefoudt Suppbec; | Retum dom Soppier ) Conversion ik |
cont | ond] CHM T
M P [ WMoritorect
Fice: | [T Upkad imege
Stick Leve Dusity | Y
Oretiad Guarhi
ﬁ

s BT Ve s 1LY
Suppaet: Homan utuber e (-£1] 08K 05 A0S

23




' Item Detail
General Information  jtem Price List  Item Component List  Item Package List

ftem Code: 0000000061 Generic Name: |NA |
ftem Description: | NA Remarks: | NA
Alias: [NA | Package: []
Cotegory: [NA | Expiry Date: [04/25/2023 4
Unit: |pegs) v! Lot Number: [NA I
Default Supplier: Return from Supplier  ~ Conversion Value: | 0.00|
Cost: | 0.00] Chld frem: | v
Mark Up (3%): | 0.00| Monitored: []

Price: | 0.00| Upload Image

- = »
- Item Compaonent Detail “n

am Camparant -]
Unit:

Qi

ot

Amount:
O Hant Oy

24




H’

b 4
ﬁ Item Component Detail mm

Iterm Component:

Unit:

Quantity:

Cost:

Amount:

On Hand Qty.

Item Package List

e The Item Package List Tab is only used when the created item is a
package. Meaning to say, this is the list of items that is included
on the created package. Make sure to set the Packaged checkbox
to True before setting an item component(s).

o Just click the ADD button to add item package details.

General Information | |tem Price List  |tem Component List | ltem Package List

Item Code:  DO0O0O00E1 Generic Name: :NA
Barcode (SKU): [ Sales VAT: VAT Output -
ltem Description: | NA Remarks: | NA

o =

Category: |NA v|  Expiry Date: 04/25/2023 W |

Unit: | Pe(z) e Lot Number: |NA
Detault Suppher: | Return from s§ppt|er ~ Conversion Value: | 0.00/|
Cost: | 0.00| Child Item: >
Mark Up (%) | 0.00| Monitored: []

Price: [ l.'.'l.ﬂG| | Upload Image

Stock Level Quantity: | 0.00|

On-Hand Quantity:
inventory: []

25
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o Ca P
= Debw S U eirer e
Weru  Setum - ke Setup - haen Datsy
B item Detail
e Code: | L0000G00 1 Genereams 1A ]
Earcoos (SELY |—' Sk AT H‘.‘P_ﬂf_‘-!
Mawm Dserigiors | Mo o P Tu—-—~=“
A [
gy A By Tabc | MGG D
Ut o | T
i L —
i I . e
bt o [ otewa O
| e e
Ak o il o
-t Samey
Mm:y-tl

Dot DTS L e T 80
Mena ek it Je et

'Ihnl)-tli‘l

Lo - o B
B jtem Package Detail EEE

Moo [ ]

tht: '
G | oo

Opcieant H

-

- o X
' Item Package Detail

Itemn Package: !!
LUinits
Quarntity:
Optionak |+

e The total cost of the item component will automatically reflect
the cost of the general information item detail.
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4 .I.-- ' 1

e pate TWIRME Usenadmin Temwnak 061

Mo Sohp - b Lim Sl - R [ota|

' Item Detail
Camernl Information  Ihem Prios Ust Ibem Comporant List  (bem Pociage List e Add-omy

2 item Detail

General Information  |tem Price List [tem Component List ftem Package List Item Add-ons

Item Code:
Barcode (SKUK
item Description:

Alias:

Category:

Unit:

Default Supplier:

0000000223

102323

CHEESECAME OREC CHEESCAKE

LARGE

OREQ CHEESCAKE LARGE
Service Charge
Serving|s)

Return from Supplier

I Cost: r,ssl

Mark Up (%] 0.00
Price 145.00
Stock Level Quantity: oo
On-Hand Quantity; 0
Inventary:
Save/Lock

Generic Name=  fi4
Sales VAT: | vaT Output
Remaris

Expiry Date; |11/14/2023

Upload Image

0.00

CHOCQ POWDER (4R 10 GRAMS) | Gramis] _ aspe | aan)
TCHCHET Gearsi 10000 | az
CREAMER (PSR 5 GRAMIS) | Grarmisl | Eo00 620
| BLATK TEA [PER S0MLY | Gramizi 300000 | oo
| SEALING FILM 900PCS) Pels) 1o | 039
o | Gearmit 300:000 aot
(ST | Gearmist aro8 | 085
| FRESH MILK ANCHOR (1 LITER | Gramis) 9580 Qo
[WHCHOR WHIPPING CREAM | Grambs) 77909 | O
[ CAKE POWOER |Gramds) 19009 | 05y
| CAVSHED COONIES (ORECY | Geamiz) L5000 azry
| FROCTONE SRR (25,0006) | Geamiz) 0000 | et
000 POWDER (PER 10 GRAMS) | Gramis) 15000 Qs

Mote: Please avoid from using speaal characters m Barcode {SKU) and lem

* tilde - ~seckmation point |

* atsign * petcent %

* dollar sign § * et *
'pumdﬂgn‘ * underscore _

“ smpessand § " vertical bar |

* acterisk * backslazh /)

* boencas || *ealon ¢

* bracksts || * deuble quatstsn madk ™
~ comma, *less than <

* equal sign = * gresterthan >

* hyphen - " guestion mark 7

* parenthasis () “semicolon;

“ patied * single quutation mark
* plus mgn - -ua"?:.fq'

e Make sure to save/lock the record so that in every transaction
the item will show.




Discounting Setup

Overview

Discounting is where to set up preferred discounts to give during
the sales transactions with customers.

Discounting List

Shows the list of all added items.

Delete button will proceed to deleting unlocked discount record
detail.

Edit button will proceed to updating discount detail.

Add button will proceed to adding a new discount.

Close button will proceed to closing the discount list page.

Term Descriptions Size Remarks

Discount Code [ A unique code or identifier used | N/A Select desired
during the checkout process to discount code
apply a specific discount to an
order.

Discount The reduction in the original N/A Select desired
price of a product or service, Discount
often expressed as a
percentage or a fixed amount.

Rate The percentage or fixed value N/A Input number
applied to calculate the or percentage.
discount on a product or
service.

Lock An option or feature that allows | N/A Enable check
the user to lock a specific box
discount with its associated
description, preventing
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unintended changes.

W EazyPOS
| = | Date 122712023 Useradmn  Terminal 001

Menu  Activity - POS Touch Detail  Setup - Discounting List

€D Discounting List

Discount Code Discount

5% Senicr Citizen Discount
= -

Senior Citizen Discount
Variable Distount

Zero Discount

Discounting Detail

e Assumption: Add button is already clicked on the upper right
corner in the discounting list.

e Fill up all the necessary information like

- . B e T e T T

€ Discounting Detail

Discount Code:
SO oyee's iscoun]

Discount Rate: | 10.00|
VAT Exempt: []  Date Scheduled: [J Day Scheduled: [ Time Scheduled: []
01/25/2024 Time -
e Mon Tue Wed Thu Fri Sat Sun i
TimeEnd: .

DateEnd: (1/25/2024
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o Discount Code, Discount, Discount Rate

€ Discounting Detail

Discount Code:
BN picyee's discount]

Discount Rate: | 10,00]
VAT Exempt: [] Date Scheduled: | Day Scheduled: [] Time Scheduled: []
01/25/2024 C
A k Mon Tue Wed Thu Fri Sat Sun Lt
Date End: (1,25/2024 Time End: .
Barcode Item Description A

e C(lick Save and lock buttons to save and lock the discount detail.
e Click the Unlock button to unlock the discounting detail and
enable editing/updating discount details, lock to save.

i [y P35
|5 Oate 0V29/2024 User admin  Terminak 001

= Menu Meny  Seaup - yliat Settngs Setup ing List | Setup - ing Detail

ss @) piscounting Detal o .
Y Restaurant : -

I Monitaring | Dieesunt Code:

M Brice Checker Dieaunt:

BB Activity Discount Rate: 000]

2 System VAT Exempt; (] Date Scheduied; {1 Day Scheduled: [ Time Scheduled: [

. Reports msmu 01/25/2024 e T Fis: T Wed DITR TR O/t /S m.m =

O Settings DateEnt | 01/25/7024 Eea

Barcode

Note: Default discount is not editable: Zero Discount, Variable, Senior Citizen,
PWD, 5%Senior Citizen and Solo Parent.

For Diplomat and National Athelete Discount are already Disable on this
version.
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@ Discounting List

|

. Discount Code Discount Rate
[ Edit_| Delete | employee's discount 10.00

' DPDISC Diplomat Discount _ 0.00
| 5%0I1sC 5% Senior Citizen Discount

T T o PWD

Variable Discount

Zero Discount

Customer Setup

Overview
e Customers are used in making sales transactions.
Take Note: If the EasyPOS has an EasyFS Integration, the setting of customer or
adding of customer should be done in the EasyFS system. Make sure that the
“Term” list and “Discount” list in EasyPOS and EasyFS should be the same.
Customer List
e Shows the list of all added customers.
e Delete button will proceed to deleting unlocked customer record
details.
e The Edit button will proceed to updating customer details.
e Add button will proceed to adding a new customer .
e C(lose button will proceed to closing the customer list page.
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= Date:01/Z2024  Usee adrin Terminal: 001
Menu  System - Systern Tables  Setup - ftem Lt Setup - Customes List

Firt Previous ifal Hest Last

Customer Detail
e Assumption: Add button is already clicked on the upper right
corner in the customer list.

e Fill up all the necessary information like:

o Customer Code, Customer, Address, Contact Person,
Contact Number, Credit Limit, Term

o [t has a maximum limit with 50 characters for Customer Code,
Customer,Contact Person, and Contact number and 255
characters for the Address

o Avoid using special characters except ampersand (&) and
percent (%) in All Fields of Customer Detail like: at sign (@),
dollar sign ($), pound sign (#), asterisk (*), blank (), braces ({
}), brackets ([ ]), comma (,), equal sign (=), hyphen (-),
parenthesis (), period (.), plus sign (+), semicolon (;), single
quotation mark ('), slash (/) and etc.
Special Characters: ~ 1@ #$ % N&*()-_+={}[]|\/:;""'
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o If some fields have special characters, a prompt message will
appear when locking or saving the data.

o Default value: NA and 0.00
Other optional information:

o Email Address, Birthday, Age, Gender
Click Save and lock buttons to save and lock the customer detail.
Click the Unlock button to unlock the customer detail and enable
editing/updating customer details, lock to save.

Code - A numerical code, one or more of which are available to a
Customer to enable identification of individual users or groups of
users on an account and to allocate costs of service accordingly.
Customer - A person or organization that buys goods or services
from a store or business

Contact No. - typically refers to a phone number or a set of digits
that can be used to reach or contact an individual or an
organization.

Address - it can refer to the location or coordinates of a place,
whether it's a residential address, a business address, or a
landmark.

Available Rewards - typically refers to benefits or incentives that
are currently accessible or obtainable within a rewards program,
loyalty program, or any system that offers perks to participants.
These rewards can come in various forms, and their availability
may be influenced by factors such as points accumulation,
specific actions, or membership status.

L - Locking an items means that particular part of your items can't be
edited while it is locked. You can easily unlock items that you need
to edit and lock them back up when you're done. Lock (with check)
and unlock (without check)
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User Setu

p

Overview
This is where to set up system users with their form access

rights.

User List

34

Shows the list of all added system users.

Delete button will proceed to deleting unlocked user record
details.

The Edit button will proceed to updating user details.

Add button will proceed to adding a new user.

Close button will proceed to closing the user list page.
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User Detail

"User details" typically refer to specific information or data
related to an individual user within a system, platform, or
application. These details can include various pieces of
information, such as:

O

Personal Information: This may include the user's name,
contact details (email address, phone number), date of
birth, and other demographic information.

Account Information: Details related to the user's
account, such as their username, password, and any
security-related information.

Preferences: Information about the user's preferences,
settings, or customization choices within the system.
Activity History: A record of the user's interactions and
activities within the system, including logins, transactions,
or other relevant actions.

Permissions and Roles: Information about the user's level
of access and permissions within the system. This can
include whether they have administrative privileges or are
restricted to certain functionalities.
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o Security Information: Any additional security-related
details, such as two-factor authentication status or recent
security events related to the user's account.

e Assumption: Add button is already clicked on the upper right
corner in the user list.

W eyt
| = DateOu22024 Usenadmin  Terminak 001

Menu  Systerm - Systorm Tobles  Setup - oo Lt Setup - Custorner Lt Setup - User List Sebup - Uer Detail

!?E,\ User List _Add | Close

-
@ A

e
=
..E.
|-
LB
o

o

e Fill up all the necessary information like:
o Full Name, Username, Password
e Other optional information:
o User Card Number, Designation

s wdmin

Meru  System - Systern Tables  Setup -ftem Lt Setup - Customer Lst  Setup - User List Sekup - User Detadl

&, oo Dot o -
Falinane E User Card Number: |NA |
Password: [+

[ | s

Form Delete Add Lok Unlock Print Preview Edit Tender Discount  View Spit Cancel Return

e The Copy User Rights button will proceed to copying the user
rights from the existing system user. Make sure to provide the
correct Copy User Right From



M eyt — a
= DateOU2Y4 User ademin  Tarminal: 001
Meny | Systern - System Tebles | Setup - Bem Lt Setup - Customer List Setup - User List Selup - Unar Detnil

“_ User Detail

Usemame: |NA Designaton: [NA |
Password: |-~

Edit Terider Discount  View

Copy User Right From: |agmin

n Copy User Rights

& Copy User Rights

Copy User Right From: |admin

e The Add button will proceed to customizing the user rights.
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L Dain AT Ui T 001
Mors | S s Ly St - o s

“L. user Datail | e || oo ]
e W

N Uzer Form Detail — <
" User Form Detail
Form: I u]

[ Can Delete [ Can Discount

O Can Add O Can View

[l Can Lock [Tl Can Spilit

[ Can Uniock [ Can Canecsd

[ Can Print ] Can Return

[0 Can Preview

[1 Can Edit

] Can Tender

e C(lick Save and lock buttons to save and lock the user detail.
e C(Click the Unlock button to unlock the user detail and enable
editing/updating user details, lock to save.

Currency Setup

Overview
e |tis where the user can set up currencies.
Currency List
e This refers to a compilation or enumeration of various currencies
used globally. Each country typically has its own currency, and a
currency list would include the names and symbols of these
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currencies. For example, the list might include the US Dollar
(USD), Euro (EUR), Japanese Yen (JPY), British Pound (GBP), etc.

e Shows the list of all added currency.

e Delete button will proceed to deleting unlocked currency record
details.

e The Edit button will proceed to updating currency details.

e Add button will proceed to adding a new currency.

e Close button will proceed to closing the currency list page.

Currency Detail
e Refers to the type of money used in a particular transaction. It
could be the local currency of the country or region where the
POS system is operating. For example, if you're in the United
States, the currency would typically be the U.S. Dollar (USD). If
you're in Europe, it might be the Euro (EUR), and so on.
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M MstCurrencyDetailForm

— O X
'@! Currency Detail = E

Currency Alias: |PHP

Currency Name: |Philippine Peso

Currency Sign: |#

e Assumption: Add button is already clicked on the upper right
corner in the Currency list.

e Fill up all the necessary information like:
o Currency Alias, Currency Name and Currency Sign.

o Make sure that the currency sign for Philippine Peso must
be the Peso sign “P“ and not the letter “P".
e C(lick the Save button to add currency



W MstCurrencyDetailForm

-
‘@) Currency Detail

Currency Alias:

Currency Name:

Currency Sign:
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VI: Activity

Activity - POS Barcode

Overview
e POS Barcode is used mostly in the groceries and convenience
stores.

42



User Interface

W £yl
[ #] Dabe 4273223 e mdmn Tarmerat 001
Manu Aty - POS Barcade Activity - P05 Bareods Datai

1 sales Detail

0000000012~

| aoaococats
jpoonoocos e
| DonpooooE

Search ftemn

@ Search Item

Barcode ltem Description Price On Hand Qty. 1 Pick e

0000000024 Chicken Cubes 20.00 -0.13

=

= .
0000000026 Eqg 0.00 00 = TR
ABX123 Extra Adult 150.00 o0o| 2 [HEEN
0000000025 Fish Sauce - Patis 0.00 oo | @ [HEEEE
0000000022 Garlic 0.00 | -1.00| &
0000000012 Gawlo Chicken 50.00 ooo| OO |
/0000000013 | Gawlo Chicken w/ egg ' 35.00 ooo| O R
0000000005 Gawlo Chimba 70.00 o00| O |
0000000018 Gawlo Classic Beef Pares 135.00 coo| O =N
0000000015 Gawlo Orange Chicken 9500 | oo00| O Pick
/0000000014 | Gawlo Plain w/ tokwat baboy _ 7000 | ooo| & EEMN .

Flest Previous 1/1 MNext | a5t

Barcode Sales List
e Shows the list of all barcode sales transaction lists.
e The Tender button will proceed to tender sales that are not yet
tendered.
e The Reprint button will proceed to reprint the Official
Receipt(OR) for tendered sales.
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e The Cancel button will proceed to cancel the tender item. It will
print a canceled receipt.

e The Sales button will proceed to adding line items.

e The Edit button will proceed to editing sales.

e The Clock icon will appear proceed to Attendance feature

e The Delete button will proceed to deleting sales. Make sure that
the sale(s) is unlocked.

i

i

o EPEE}

f Hitip
g
E

I

a0 0| 00| 00|

Laat IS Last change: oo

Attendance Feature
e Click the Clock icon to proceed in the attendance form

e Input the user card number

e The Clock-in button is for the start of shift

e The Break-out button is for the start of break
e The Break-in button is for the end of break

e The Clock-out button is for the end of shift
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w® Sales

[lopamezs - [Termnaton ||

Recaipn | s
Ho.

Custamer Coda Custamer

000040836 !

Bt L w Last Change: a0

Broeak-Out

Barcode Sales Detail
e There are three(3) ways on how to add sales line item(s),
a. By scanning the item barcode. Scan the item barcode
m If the Barcode Quantity Always One feature is enable
or check in the settings, it automatically add sales
line item
+ Barcode Quantity Always One
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I I S I N T T e Eey
$237.50

Last Change: 0.00 |

m Ifitis unchecked, the sales item form will appear to
allow you to edit the quantity.

Barcode Quantity Always One
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Wi Aty - PIS Barcode Acthity - PO Barcods Datal

W s oo [eo-rmsoowe [ooww || [ moes | [ e | v | v | oo | oo |
o P11.75

[ asovvareznsna | rooseciiem | e o |
P - e KT 1 T % T

GREEN CROSS 70% ETHYL W/ MOISTURIZER 1000ML PD
quantie: 87 [ I Remarks ¢ Preparatan =

[ e

@ Sales Item

m

GREEN CROSS 70% ETHYL W/ MOISTURIZER 1000ML PD

Quantity: 5?; I M| Remarks / Preparation: “"‘J""
Unit: |Pe(s) || na

Price: 33 ml
Discount: [zem Discount ‘-'l
Discount Rate:  ; 0.00
Discount Amount: E'g'i 0.00
Net Price: | 202.50|
Amount: 202.50|
VAT; _‘E‘ﬁTDutE.l_t |
VAT Rate: | 12.00|
VAT Amount: | 21.70|

b. By inputting the barcode. Fill out the empty field with the
correct item barcode then hit Enter from your keyboard.
Matched item(s) will automatically be added to the sales
line item.

m After the item is successfully added to the sales line
item, click the Edit button beside the item to edit the
line item detail.
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Provide the required information for line item detail
such as:

e Quantity

e Discount
Save button will proceed to saving the line item.
Close button will proceed to closing the line item
detail.
Users can add more items by repeating the same
process via barcode.



W iy
[ pute painvdzs e amin Temisad it
M dmity - PR Barcadie | Sctisity - P05 Barcotk Dutad

W e | I ) N T N T R ey
' £20.0

Ehicken Cubes
Cuantity: I | E Rarnarks / Proparatiare =

Cal e
8 sasien e
Chicken Cubes
Quantity: 5 | m| Remarks / Preparation: =
Unit: IPC_(S} ]
Price:  Ii; | Eﬂm‘
Discount: Izero Discount v]
Discount Rate: i'ﬁ 0.00
Discount Amount:  33; 0.00
Net Price: | 20.00|
Amount: | 20.00)
VAT: VAT Output |
VAT Rate: | 12.00)
VAT Amount: | 2.14]

c. By the Search Item button, when clicked, a list of items is
displayed. To
add the item to the current sales, click the Pick button.
m When the Pick button is clicked, the Sales Line Item
will automatically display.
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m Sales Line item shows the details of the selected item
and the current user must specify the quantity of the
item, and then save. Once saved, it will be added to
the current Sales and be redirected to Search Item
form.

m Users can add more items by repeating the same
process. Just close the Search Item form when done
adding line items.
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T Datw STV Ui v Tarmed o 061
lires by - PO Baccana | Acthaty - HIT Ricinta Cacal

B sales Detail

I oty Cranpe ki
[DOOOOO0ET4 | i Pl tubvat by

101

Search termn 1
 serc e
Barcode Itemn Description Price On Hand QOty. 1 m =
[HR10202 I3 bowrs : 100,00 | 0.00 &
DO0O0D0024 | Chicken Cubes ’ 20.00 | 013 | =
| buconubnza | Egg | 0.00 | 100 = |
ABX123 | Extra Adult ,i 150,00 o00| & |
00000DG02S Fish Sauce - Patis 0.00 0.00| B4
| 0000000022 | Garlie | ' =
» 00000012 sawiloc Chicken S0.0C [ | |
j 20000013 Jamwley Chickan w a0 ASI00.1 o000 O
0000000005 Gawlo Chmmba | 10,00 000 O
0000000018 | Gawlo Classic Beef Pares ] 135.00 | 000| O
0000000015 Gawlo Orange Chicken ‘ 95.00 000 OJ
| 0000000014 | Gawlo Plain w/ tokwat baboy 70.00 | 000 =
First Previous 1 /1 Nt st
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 sotes eem Lo | o |

Gawlo Chicken

Quantity: I3; . Rernarks / Preparation: =
Unit | Serving(s) MNA
Price:  £5 50.00

Discount: | Zero Discount v

Discount Rate: 235 0.00
Discount Amount: i?i 0.00
Met Price: | 50.00|
Armount: | 50.00|

VAT: [VAT Output '

VAT Rate: | 12.00
VAT Amount: | 5.36 _

Barcode Sales Detail - Relevant Buttons
e Price Checker

o Click the Price Checker button when you want to check the
price for the item.

o Once clicked, a Price Checker form will appear.

o Provide the correct barcode, then hit Enter key from your
keyboard. Another way is to scan the item’s barcode then
the item description with price will automatically display.




0000000017 |

Barcode

Gawtsay Beef Mamei w/ egg

Item

120.00

Price

53

e Currency
o Click the Currency button when you want to have the
transaction with different currency.
o Once clicked, a Currency form will appear.
o Select a currency where you want to use by clicking the
Pick button.
o If NO currency is displayed or the currency you want to
select is not available,
m Click the Add button and provide the necessary
informations such as:
e Exchange Currency
e Exchange Rate
m Click the Save button then the form will automatically
be closed.

m Select the newly added currency by clicking the Pick
button.
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[ =] Dat 047772223 U weby et 001

Mants | Actiity - PO Barcedu Actity - PUS Barcock Detml

.@ Sales Detail

@,’ Search Currency

lanrans B[
.

‘Greater than based currency [T

TinEx changeRateDetaillistForm

:t-}:' Exchange Rate Detail | o e

Date: |04/27/2023 @~

Base Currency: PHP »

Exchange Currency: |PHP v
Exchange Rate:

Greater than based currency: [
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e Lock
o Click the Lock button to save the sales information.
o Provide the necessary information then click the Lock
button to finish locking the sales information.
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|| DeteB AN U st Temet 01
Menu | Actntty - BOS Barrade Sctivty - PXIS Barcods Dutal

B Lock sabes
Customer Coge: | 1
Customer:  [Waé- In =
Aeward Avallablal
Advaree Balance:
Credi Limin Bstance:
Terms
Remarke: ==

0000000001

Customer: |Walk- In

Reward Available;

Advance Balance:

Credit Limit Balance:

ferms:
Remarks: —"-—-

Administrator

1
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o Click the Print button to download the Order Slip in PDF
file, then print.

o Take note, Print will only be enabled once the Sales detail is
already locked.

o Make sure to save the generated pdf file to a folder where
you can easily locate it.

oS
[57] Do 6372005 U wcbmiin Tarmna: 611
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ORDER SLIP
Tesrminal: 001
DOMO000009
04-277-2023

142813

ITEM

Gl Chickosn

1.00 Sendng(s) & 50.00
Gawdo Drangs Chicken

1,00 Sandngis) & 2500

POS VENDOR: Human Incubalor Inc
1O¢F Uinit 1001-B Koppe! Cir, Samar Loop 51,
Cabu Business Park, Cabu City
VAT REG TIN TTT-956-622-000

Acereditation Mo 000000000000
Date lzsued’ mm-gd-yyy
‘Wialkia) Linbl mm-cd-yyyy

PTU Ne - 000000000000
Cate lssusd: mm-oo-yyy
akd Linbl mam-od-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE

THE DATE OF THE
+4

Unlock

o Click the Unlock button if you want to modify the sales
detail or add sales line items.
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Menus  Actiity - POSEaieds  Ativity - FOS Baicode Desil

T sales Detail

e Item Description - An item description refers to a detailed and
informative account or portrayal of a particular object, product,
or thing.

e Quantity - refers to the amount or number of something. It is a
measure of the extent, size, capacity, or magnitude of a
particular object, substance, or concept.

e Unit - is a standardized quantity used as a measure of a physical
quantity. In different contexts, a unit can represent various
aspects, such as length, mass, time, temperature, and more.

e Price - refers to the amount of money or other resources that
one must pay or give up in exchange for goods, services, or
rights.

e Discount % - refers to the percentage reduction from the
original or regular price of a product or service. It is a common
practice in retail and business to offer discounts as a way to
attract customers, promote sales, or clear inventory.
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Discount - refers to a reduction in the original or regular price of
a product or service. It is a financial incentive offered by sellers or
service providers to encourage customers to make a purchase.
Net Price - refers to the final price that a buyer pays for a
product or service after all applicable discounts, taxes, and fees
have been taken into account. It represents the total amount that
the buyer is obligated to pay, excluding any additional charges or
deductions.

Amount - generally refers to a quantity or sum of something,
often expressed in numerical terms.

Tax % - refers to the percentage rate at which taxes are levied on
a particular amount of income, goods, or services. It represents
the proportion of the taxable base that is owed as tax. Tax
percentages are commonly used to calculate the amount of tax
owed in various contexts, such as income tax, sales tax, or
value-added tax (VAT).

Tax - is a mandatory financial charge or levy imposed by a
government on individuals, businesses, or other entities to fund
public expenditures and government activities. Taxes are a
primary source of revenue for governments at various levels
(local, state, and national) and are used to finance public services
and infrastructure, such as education, healthcare, defense, public
safety, and more.

Return
o Click the Return button if the customer returned a product.
o Provide the OR Number then list of items will be displayed
automatically.
o Click the Pick button if you want to add a return quantity.
o Click the Unpick button if you want to reset the return
quantity to zero(0).
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o Click the Exchange button, if you want to ONLY exchange

an item to a customer. A "return exchange" refers to the
process where a customer returns a purchased item with the
intention of exchanging it for another product. This scenario
typically occurs when a customer is dissatisfied with the
initially purchased item but wishes to choose an alternative
product rather than receiving a refund.

Click the Refund button, if you want to return a money to a
customer. A refund specifically refers to the act of returning
the monetary value of a purchase to the customer. Refunds
are commonly associated with returns, but they can also occur
for other reasons, such as price adjustments, promotional
discounts, or resolving billing errors. The refund process
involves reversing the financial transaction, which may include
voiding or crediting the initial payment.
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My Activiey - P0G Barerds Activty - 05 Barcode Dtri

¥ sales Detail

OR Numbsen | 0000000007
Sl Numbrer: |G000000001

Frice

Return ,
# o] e | e
OR Number: 0000000001 |
Sales Number: ‘0000000001 I

Price Quantity Return Quantity Unit Discount

First Brevious 17 MNext Last

e Discount
o Click the Discount button if you want to set up a discount
for the sales line items. You can also set the discount per
line item.
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Meni  Actisky - POS Barcode  Acthéty - POS Barcode Detd

T sales Detail

Total #mait: | 20500

Discourt: |5% Discount “|
Fane (o sm
Discount Amount; B 1025
SCPWDHID: =—

Qoo EEHEEES

Item: | v

Total Amount: 205.00/

Discount: 5% Discount
Rate (%): &3
Discount Amount:

SC/PWD ID: =

SC/PWD Name: —
SC/PWD Age:
Pax:
Discounted Pax:

e Override
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o Click the Override button if you want to suspend, reject, or
cancel a transaction.

W s
[= | Date MA2TA00T Lken admm Tenvinal 001
Menu  Activty - POS Barcode Actiity - POS Barcade Dated

5 sales Detail

Iteen Descrition

il Conda Classic Boaf Pards

N lLogin - x

8 s (e | o

@® System Date | Login Date
Login Date: 04/27/2023

— |

Username: s

Password: T
Privacy Policy

EasyPOS Version: Gamma. 004,001

Support: Human Incubator Inc. (+63) 908 8906 496
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Barcode Sales Detail - Tender

e C(lick the Tender button that can be seen on the Sales Detail form
to tender transaction. A "tender button" in the context of a Point of
Sale (POS) system typically refers to a button or option on the POS
interface that is used to finalize a transaction and tender the
payment. It is the button that the cashier or user presses when the
customer is ready to pay for their purchases.

e When clicked, a tender form shows where it asks the buyer’s
payment amount. The EasyPOS system accepts multiple payment
types. Other payment types require additional information,
excluding the payment type Cash. Just click the OK button to
save the additional information.

e To finish the sales transaction, just click the Tender button from
the Tender form, the system will now print an Official Receipt,
and recreate a new Sales detail.

PO o %
(= Dotm BUEHRT s mimin Termingk 601
e J Actity - PO Bavcods Detsl

.@ Sales Detail

= Click this 1o finish the sales
transaction.

Reference Na; |
Credit Card Holder: |
Credit Card Na: |

Credit Card Type: |18
Credit Card Bank: |

Credit Carel Expiny: |

Amount: |

Last Change: |0.00 |
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Activity - POS Touch

Overview

e POS Touch is good for restaurants, cafes, etc. as long as it caters
Dine In.
User Interface

= | Dae W20 U sdmin Terminal 001

M Aty - PG Touch

1 Sales [ m

[1orzs/2025 @ [ferminat o ~[= | Gpen  Silled Out Collected

Dirder Noy Mianiaal Nex Custoer User Tabile Resmiarks Aot
. ﬂ - - - --. 2000000005  "uoT-AmMONS Walkdn i) Yol i

= * n i » 3
Total Amount: Q.00
Tincher Al
Last Change: 000
s [
Sarpmas 6 406

POS Touch Definition of Buttons
e Red button — represents the printer stations which will navigate
the user to their respective table, when pressed, it will show table
locations.
e Gray button — represents the location of the tables in which the
dine-in customer(s) will sit in.

e Two Green large buttons — represents if the transaction is for
Walk-In customers or for delivery.

e Red large button with “Tender All” label — represents tendering
all sales.

e Blue button — navigating the table groups to left and right.

e Clock icon — represents the attendance feature.
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POS Touch Sales List

e Sales list for POS Touch consists of three(3) tabs:

o Open — display list of Touch sales that are still open which

means, not yet billed or collected. Also, system users can
still delete the created sales detail here.

-
Do MATEET Uk admn Temmins 000
e | Aty P Toach

= cales

|0a/27 03 19 |[Terminat 007

IEPH Bilked Oyt Coliecied

e Hi, Pt bl Custamer W Tabi FRermiarks
0000000008  007-00JUCO000E Vialk- In
0000000007  007-D000COO0NT Vialk- in

AT

)
000

Toka! Amoust:

000
Lkt Chinge:

Open  Billed Out Collected

Order No. Manual No.

Customer User Table Remarks Amount
0000000008 001-0000000008 Walk- In admin 0.00
0000000007 001-0000000007 Walk- In admin 0.00

o Billed Out — display list of sales that are already locked but

not yet collected. Here, the user can print Bill Out or Partial
Bill.



o L
= TWeDATNE Loer s Tewsmal 000
ey | At - S Touch

= ates =
L T T | = .
Ml Mo Customes User Talile R_E'Nlb Dedivered By AT
.- mm Hm -. o - i oo
EE B2 - ko) -3 BE

205.00
and

Order No. Manual No. Customer

User Table Remarks
0000000009  001-0000000009 Walk- In

Delivered By Amount
admin

20500

o Collected — display list of sales that are already tendered.

N Eanfis o ®
* 0 Dare ATHIIT Lhenadmen ek 001
e Activiey - POL Tach
® saes B3
e L | | D =
mﬂ& Paarniat Mo, Coection Ne. Cugtomer User Tk < Reimarks Diedvered By
EEEEEEEE | T W LT
Bl B ] - B B
HC1 L= HCE HCd HE HCE
HCT HCR HOR Ll HET WO
Total Ameust: 12000
List Change 0.00
per Billed Ot Collected
Dn'.hr No. Manual No. Collection No, Customer User Tahle C Remarks Deliversd By
00000000711  COT-0000000071 DDO0ODDOD2 Walk- In admin B1 (5]
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POS Touch Sales Detail
e There are 3 ways on how to navigate the sales detail:
a. Via Dine In table
m Select a table group, under it, select a table code or
number where the customer wants to sit in.

-
® DR DUITRST heradme T 091
Wherns | Ackity- PO Tauck

® saes E3
e e | Onen  BivaOur Collecied
e Mo, Manual No, [
DODOOOOOTS 00 71-00000000 14 Viatk-in
DODOOBOOT3  G0-D0OOGCANT3 k-5
B000D0DO8  007-HO0OOO000E Walk-in
07 003-H00000000T Walk-bn

Table Perviarks. Areunt
Walke-in 10000
Wk 4000

Q0o
aco

bEEE,

Order No. Manual No. Custa
0000000014  007-0000000014 Walk- In
0000000013  0071-0000000013 Walk- In
001-0000000008 Walk- In
001-0000000007 Walk- In

HC1 HE2 HC3 HC4 HCS HCe

HCT HCs HCS HC10 HC1 HC12

m After selecting, you will be redirected to the Sales
Detail. To add a Sales line item, select an item from
the food menus beside the sales line item list. Then, a
popup Sales Item will appear. Provide all the



necessary information such as quantity and discount.
To save, hit the Enter button from your keyboard or
click the Save button.

W raron
[=] Do 8500081 U admin Tevmiaat 001
M Aty - P05 Touch Dataid

 sa o I e 3 =) £ 2

Gawlof
[ M| Pk ¢ Prepanation: =
|| N
pree f| 4000
Discaurt: [zera Discourt |
Discount Rate: 152 00
Discount Amaunt 5 00

Met Brice: 40,00/

Aot 4o
AT

WAT Rate: 1200
VAT Amount: 4.29)

Change Table
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Sales item
‘h@ Sales Item
Gawlof
Quantity: E?T m- Remarks / Preparation: —
Unit: |Sewing['s] NA
price: 40,00
Discount |_?.err::u Discount v|
Discount Rate: '1 0.00
Discount Amount: E‘: 0.00
Net Price: 40,00
Amount ﬂ{lﬂﬂ:
VAT: |VAT Output
VAT Rate: 12.00)
VAT Amount: 429

b. Walk-In button

m Click the green button with the Walk In label.

m The same process with the Dine In table, you will be
redirected to the Sales Detail. To add a Sales line
item, select an item from the food menus beside the
sales line item list. Then, a popup Sales Item will
appear. Provide all the necessary information such as
quantity and discount. To save, hit the Enter button
from your keyboard or click the Save button.
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e
| = | Dite BSU0E]  Use: sdmin  Terminat 001

M Aty - P05 Touch Dataid

s I o D = == 2 e

D

Amount T

# i Czoees

Gawlof
ousntty | (| Remarks ¢ Preparation: T

T [Seni || N
price: [ 4000
Discaunt: |Zem Discouint -
Discount Rate: 152 a0

Discount Amaunt 5 00

Met Srice: 40,00

Amiuint: 4000
VAT

VAT Rate:
VAT Amount:

Change Table

ARROCES CHARCUT

STARTERS
EN ERIA
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Sales item

5 sus e
T

Gawlof
Quantity: ::: 'I Remarks / Preparation: -

Unit: i NA

Price: 13 40.00

Discount: ¥

Discount Rate: i3 0.00
Discount Amount 22 0.00

Met Price: 40,00

Amount: 40.00

WAT: VAT Qutput
VAT Rate:

VAT Amount:

c. Delivery button

m Click the green button with the Delivery label.

m A Delivery Customer Information will popup, provide
the necessary information then click the Ok button.

m The same process with the Dine In table, you will be
redirected to the Sales Detail. To add a Sales line
item, select an item from the food menus beside the
sales line item list. Then, a popup Sales Item will
appear. Provide all the necessary information such as
quantity and discount. To save, hit the Enter button
from your keyboard or click the Save button.

73



74

Discount:
Discount Rate:
Discount Amount:
Net Price:
Amount:

VAL

VAT Rate:

VAT Amount:

Enter - Save Esc - Close

40,00

et

0.00
0.00

40.00

NA




ARROCES CHARCUT
EN ERIA

STARTERS

ltem C Item E

W raron
[=] Do 8500081 U admin Tevmiaat 001
M Aty - P05 Touch Dataid

s I o D = == 2 e

[ | Remaris: ¢ Preparatior: ==

U isﬂingm

Pries g 4000

Discaurit. |Zem Disexant

Discount Rate: 2
Discount Amaunt 5 00

0080

Met Srice: 40,00

Amiuint: 4000
VAT

VAT Rate:
VAT Amount:

Change Table
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Overview

EasyPOS is an all-in-one solution for your point-of-sale needs. It is
designed to help you optimize your operations, stay compliant with BIR
regulations, and increase productivity. EasyPOS is a user-friendly point-of

Introduction

157
157
157
158
159
159
159
160
161
163

-sale software that empowers businesses to efficiently manage sales, track

inventory, and enhance the overall customer experience.

This user manual is your guide in using the EasyPOS system. It will walk

you through the installation, setup and everyday use of software.

Hardware Specifications
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e Processor: 12th Gen Intel Core i3

e Memory (RAM) : 4GB-8GB RAM

e Storage: 256GB SSD

e Operating System: Windows 10 Pro

Note: Properly shutdown the computer to avoid damage to hardware and data
corruption in the database.

Who Should Use This Manual

This manual is designed for all users of the EasyPOS including business
owners, administrators, cashiers, sales staff, and employees responsible for
processing sales, managing inventory, and serving customers. You may find
comprehensive details, step-by-step instructions, and best practices for using
our POS system throughout this document.

ll: Getting Started

Introduction

Welcome to EasyPOS! You will be guided through the first steps
necessary to set up and operate your EasyPOS system in this section.

lll: Login Page

Login Page

Overview
e There are two(2) types on how to login in EasyPOS.
o Login using username and password credentials.
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Login

% Systen Oate

Login Date

Username: ==|

Password: ==

Supprart Homai Incuboto Inc. {+63) 908 0904 490

o Login using card number and user code

e Users can also use the System Date or the Login Date.
Configuration can be found on the EasyPOS settings page.

e Validation triggered on EasyPOS Login will protect the system
from possible unauthorized accounts, so make sure to enter

valid credentials.
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IV: System Menu Page

System Menu Board

Overview
e Once login is successful, the user will be redirected to this page.
e Menu - shows all features that users can use in the system.
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W Eavp05

Datez 10/23/2023  User admin  Termanal: 001

Menu

Sales Report

Remittance Report

P =

Customer Inventory Report

" =
SIEREEE smm (RIS

Definition of Terms

Item — where to set up items to be used for sales transactions.
Users can add, edit, and delete.

POS — where the users can do sales transactions.

Sales Report — where users can see the sales reports.

POS Report — where users can see the final sales report within
the day. Also, this is where users can generate reports that are
needed for BIR such as Z-Reading.

Discounting — where to set up preferred discounts to give
during the sales transactions with customers.

Cash In/out — allows to keep track of incoming and outgoing
payments.

Remittance Report — where users can see the reports for
Cash/In Out so with the Remittance report.
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Settings — where users can manage the functions of EasyPOS
such as enabling/disabling the EasyPOS features, Easy series
integrations, printer setup, etc.

Customer — where to set up customers to be used during sales
transactions.

Stock In — where to set up items that are onhand or available.
(This module is disabled for client that has integration or EasyFS)
Stock Out — where to set up items that are not available in
stock. Example, damaged items.

(This module is disabled for client that has integration or EasyFS)
Stock Count — where to set up the physical number of stock.
(This module is disabled for client that has integration or EasyFS)
Inventory Report — where users can see different inventory
reports. Also, it allows users to keep track of the movement of
the items.

Utilities — where users can use the EasyPOS utilities such as
barcode printing, truncate transactions, etc.

System Tables — where users can set up other useful modules
for EasyPOS such as Pay Types, Accounts, Units, Supplier, Forms,
Card Type, etc.



V: Set Up

Item Setup

Overview
e Items will be used in making Sales Transaction, Stock In, Stock
Out, Stock Count, Inventory, etc.
Take Note: If the EasyPOS has an EasyFS Integration, the setting of items or
adding of items should be done in the EasyFS system. The item detail that you
should be attentive to is the “Tax Code” for each “Tax Type” saved in each system.
In EasyFS it is “SI VAT” and in EasyPOS it is “Sales VAT”. Otherwise you will be
getting an error in integration that says “Output Tax Mismatch”
Item List
e Shows the list of all added items.
e Delete button will proceed to deleting unlocked item record
detail.
e Edit button will proceed to updating item detail.

Wi
= | Date: 01/25/2024 Usen admin  Terminak 001

Menu  System - System Tables Sctup - tem List

ﬁ Item List

Default Supplier i Qty. | L |

Item Code Barcode item Description Unit Category

’ '_ 0000000015

5 A Return To Supplher 20.00
| Edit | Delere [N | 10016 | BIG 250 GRAPE 250 ML | Pels) | Juice |Return Ta Supplier | 1500] 000 ©E
= T 0000000024 10024 BREEZE POWDER ANTIBACTE.. | Pcfs) | Detergent Return Ta Supplier 1000 0.00 EHA
T S oocoo00011 [10011 | COBRA BERRY 350ML |Pels) | Energy Drink | Return To Supplier | 2500 000 HE
[EEEEE 0000000014 10014 COBRA DEFENSE 350ML Pels) | Energy Drink Return To Supplier 2800 000 BE
T I 0000000013 10013 | cOBRA FIT 350ML Pefs) | Energy Drink Return Ta Supplier 2500 000 AHA
=T I 00oco00010 | 10010 |COBRAREGULAR 350ML  |Pels) | Energy Drink | Return Ta Supplier | 2500] 000 AM
0000000012 | 10012 | coBRA SMART 350ML |Pels) | Energy Drink Return To Supplier 2500 000 HE
[EEreell 0000000019 | 10019 |JR APPLE 150ML |Pefs) | Juice | Return To Supplier | 1000 000 EE
| Edit | Deete [RNUSTOIE 10017 JR MANGO 150ML Pels) | Juice Return To Supplier 1000 000 &
0000000018 10018 JR ORANGE 150ML Pels) | Juice Return To Supplier 10,00 000 B
EEIEF 0000000026 [Na [Na [pets) [Na |Return To Supplier R E]
[EEET 0000000027 NA NA Pefs) | NA Return To Supplier 000 000 0]
[T 0000000020 110020 | PRIDE BAR BLUE 380G |Pels) | Detergent | Return To Supplier | 2500 000 BE
| Eon | Deere [[WGGGEGES | 10021 | PRIDE WASHING MACHINE .. | Pe(s) | Detergent | Return To Supplier | 500 000 B HE
B T 0000000001 0000000001 Service Charge Pels) | Service Charge Return To Supplier 10,00 000 O &
0000000004 | 10004 | SUMMIT NATURAL DRINKIN... | Pe(s) | Drinking Water | Return To Supplier 2500 000 B &

e Item Code - generally refers to a unique identifier or code
assigned to a specific item or product within a system, database,
or inventory management system. Item codes are used to
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uniquely distinguish and identify individual items in a
standardized and efficient manner.

Barcode - A barcode is a graphical representation of data that
consists of parallel lines or geometric patterns that can be
scanned and interpreted by a barcode scanner. Barcodes are
widely used for various purposes, primarily for encoding
information about products, inventory items, or other objects in
a machine-readable format.

Item Description - refers to a written or verbal representation
that provides details and information about a specific item or
product. It is a concise explanation or narrative that describes
the characteristics, features, and specifications of the item.

Unit - Refer to the definition or explanation of a particular unit of
measurement, including its dimensions and significance.
Category - meant to classify and describe the different types of
products

Default Supplier - typically refers to the predefined or default
supplier associated with a particular product or item.

Price - the amount of money required to purchase a product that
a person sometimes uses.

Qty - refers to the amount or number of items, units, or objects
of a particular kind. It is a measure of the extent, size, or
magnitude of something.

I - (inventoriable or non-inventoriable) - if the items being sold is
inventoriable (with check) or non-inventoriable (without check)

L - (Lock or Unlock) Locking an items means that particular part of
your items can't be edited while it is locked. You can easily unlock
items that you need to edit and lock them back up when you're done.
Lock (with check) and unlock (without check)
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Item Detail
e Assumption: Add button is already clicked on the upper right
corner in the item list.

e Fill up all the necessary information like

O

O

o

Bar Code, Description, Alias, Cost, Price

Please take note also to add the right category and unit for
the item

If the Item has item components, the total cost of the item
component will automatically display in the cost of the item
general information tab.

It has a maximum limit with 255 characters in Item code,
Barcode, Item Description, Alias and Category

Avoid using special characters in All fields in Item Details like:
at sign (@), dollar sign ($), pound sign (#), ampersand (&),
asterisk (*), blank (), braces ({ }), brackets ([ ]), comma (,),
equal sign (=), hyphen (-), parenthesis (), period (.), plus sign
(+), semicolon (;), single quotation mark ('), slash (/) and etc.
Special Characters: ~ 1@ #$ % N&*()-_+={}[]|\/:; "'
<> .7

If some fields have special characters, a prompt message will
appear when locking or saving the data.

Default value: NA and 0.00

e Some fields are optional like Stock Level Quantity, Package,
Monitored, Conversion Value, Lot Number.
e Inthe Inventory checkbox, check if the item is Inventory and if

the item is non-inventory just leave uncheck.

e In the Sticker Printed checkbox, check if it is a Quick Service setup
and required for a sticker printed and if the setup is not a Quick
Service and not required for sticker printed, just leave it

unchecked.



e Add Status "Active" if the item detail is lock and "Inactive" if the

M EanP05
(= | Dater 12272023 User admin  Terminak 001

Menu  Activity - POS Towch Detail | Setup - Discounting Let  Setup - Bem List  Setig - ltem Drtail

% tom peai -

General Information  jpem Price List e Component List  Mem Package List  ltem Add-ons.  Item Maodifier

Nem Code 0000001005 ‘Generic Name:  NAPOLI PIZZA (10 INCHES
A MNaote: Please avoid From uting special characters in Barsode (SKL) and fterm
Barcode (SKU: 2000001038 Sales VAT: | |WAT None - B .
fem Deserigtion: 10" NAPOL! - ALL MEAT (Dlinw-in) Rermarks: s  exclamition peint!
T Mgn @ * percent %
* dallm ugn 3 * caet
* pound sign = * underscoee _
Package: * wmparaand § * wertieal b |
b 3 * pterick * * backslanh (]
= Expiny Datee 11/20/2023 " bences () * cslen |
! : - * braviets ] - double quntation mark
Lot Number: " eomma, * less than <
~ equsd sign = * gresta than »
 Conversion Value: 000 * hyphen - auestmn mak 1
; ~ * parenthess * semicelan
Child Itam: = = 2 3
perind . single guetation mmk
* plus sign i

item detail is unlock

Item List Price

e The item price list tab is used when items have multiple prices.
o Just click the ADD button to add item price details.

M EasyPOS
| = | Date:01/29/2024 User:admin  Terminal: 001

Menu  Setup - em List  Setup - tterm Detail

' Item Detail

General Information Item Price List |tem Component List Item Package List |tem Add-ons Item Madifier

Price Description Trigger Qty.

W item Price Detail

- =
' Item Price Detail m
J

Price Description:

Price; 0.00|
Trigger Quantity: 0.00'

First Previous 1M MNext Last

n: Gam ma,009.001

an Incubator 31 508 8906 496



v Iterm Price Detail — X

ﬁ Item Price Detail m

Price Description: |z

Ml ¥

Price: 680.00
Trigger Quantity: 0.00

Item Component List

e The Item Component List tab is used to add the raw materials
that were used to produce the finished products/goods. This is
only applicable if the item created is a finished good/product.
Make sure to set the Inventory checkbox to False before setting
an item component(s).

o Just click the ADD button to add item component details.

[ - a
® | Cot(40S009 Ubermimn Teremat 507
Peerbi St - e up - tem Ot
# jtom Detail ] (e B2
Gerernl ndormation e Prine Lint WEm Comporent st Hem Pancage Lt
i Coda: 00000 Sanarlc Mama: [
Bamcacsiy [ Saks VAT AT Dutp
e Demenpbore | 14 Bemarks |
A NA Faciage (]
Catuary: ik Expiry Dt (425,210 3~ |
it [ = ot Mzt (A
Diefoudt Suppbec; | Retum dom Soppier ) Conversion ik |
cont | ond] CHM T
M P [ WMoritorect
Fice: | [T Upkad imege
Stick Leve Dusity | Y
Oretiad Guarhi
ﬁ

s BT Ve s 1LY
Suppaet: Homan utuber e (-£1] 08K 05 A0S
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' Item Detail
General Information  jtem Price List  Item Component List  Item Package List

ftem Code: 0000000061 Generic Name: |NA |
ftem Description: | NA Remarks: | NA
Alias: [NA | Package: []
Cotegory: [NA | Expiry Date: [04/25/2023 4
Unit: |pegs) v! Lot Number: [NA I
Default Supplier: Return from Supplier  ~ Conversion Value: | 0.00|
Cost: | 0.00] Chld frem: | v
Mark Up (3%): | 0.00| Monitored: []

Price: | 0.00| Upload Image

- = »
- Item Compaonent Detail “n

am Camparant -]
Unit:

Qi

ot

Amount:
O Hant Oy
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H’

b 4
ﬁ Item Component Detail mm

Iterm Component:

Unit:

Quantity:

Cost:

Amount:

On Hand Qty.

Item Package List

e The Item Package List Tab is only used when the created item is a
package. Meaning to say, this is the list of items that is included
on the created package. Make sure to set the Packaged checkbox
to True before setting an item component(s).

o Just click the ADD button to add item package details.

General Information | |tem Price List  |tem Component List | ltem Package List

Item Code:  DO0O0O00E1 Generic Name: :NA
Barcede (SKU): [ Sales VAT: VAT Output -
ltem Description: | NA Remarks: | NA

o =

Category: |NA v|  Expiry Date: 04/25/2023 W |

Unit: | Pas) £ Lot Number: |NA
Detault Suppher: | Return from s§ppt|er ~ Conversion Value: | 0.00/|
Cost: | 0.00| Child Item: >
Mark Up (%) | 0.00| Monitored: []

Price: [ l.'.'l.ﬂG| | Upload Image

Stock Level Quantity: | 0.00|

On-Hand Quantity:
inventory: []
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o Ca P
= Debw S U eirer e
Weru  Setum - ke Setup - haen Datsy
B item Detail
e Code: | L0000G00 1 Genereams 1A ]
Earcoos (SELY |—' Sk AT H‘.‘P_ﬂf_‘-!
Mawm Dserigiors | Mo o P Tu—-—~=“
A [
gy A By Tabc | MGG D
Ut o | T
i L —
i I . e
bt o [ otewa O
| e e
Ak o il o
-t Samey
Mm:y-tl

Dot DTS L e T 80
Mena ek it Je et

'Ihnl)-tli‘l

Lo - o B
B jtem Package Detail EEE

Moo [ ]

tht: '
G | oo

Opcieant H

-

- o X
' Item Package Detail

Itemn Package: !!
LUinits
Quarntity:
Optionak |+

e The total cost of the item component will automatically reflect
the cost of the general information item detail.
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' Item Detail
Camernl Information  Ihem Prios Ust Ibem Comporant List  (bem Pociage List e Add-omy

2 item Detail

General Information  |tem Price List [tem Component List ftem Package List Item Add-ons

Item Code:
Barcode (SKUK
item Description:

Alias:

Category:

Unit:

Default Supplier:

0000000223

102323

CHEESECAME OREC CHEESCAKE

LARGE

OREQ CHEESCAKE LARGE
Service Charge
Serving|s)

Return from Supplier

I Cost: r,ssl

Mark Up (%] 0.00
Price 145.00
Stock Level Quantity: oo
On-Hand Quantity; 0
Inventary:
Save/Lock

Generic Name=  fi4
Sales VAT: | vaT Output
Remaris

Expiry Date; |11/14/2023

Upload Image

0.00

CHOCQ POWDER (4R 10 GRAMS) | Gramis] _ aspe | aan)
TCHCHET Gearsi 10000 | az
CREAMER (PSR 5 GRAMIS) | Grarmisl | Eo00 620
| BLATK TEA [PER S0MLY | Gramizi 300000 | oo
| SEALING FILM 900PCS) Pels) 1o | 039
o | Gearmit 300:000 aot
(ST | Gearmist aro8 | 085
| FRESH MILK ANCHOR (1 LITER | Gramis) 9580 Qo
[WHCHOR WHIPPING CREAM | Grambs) 77909 | O
[ CAKE POWOER |Gramds) 19009 | 05y
| CAVSHED COONIES (ORECY | Geamiz) L5000 azry
| FROCTONE SRR (25,0006) | Geamiz) 0000 | et
000 POWDER (PER 10 GRAMS) | Gramis) 15000 Qs

Mote: Please avoid from using speaal characters m Barcode {SKU) and lem

* tilde - ~seckmation point |

* atsign * petcent %

* dollar sign § * et *
'pumdﬂgn‘ * underscore _

“ smpessand § " vertical bar |

* acterisk * backslazh /)

* boencas || *ealon ¢

* bracksts || * deuble quatstsn madk ™
~ comma, *less than <

* equal sign = * gresterthan >

* hyphen - " guestion mark 7

* parenthasis () “semicolon;

“ patied * single quutation mark
* plus mgn - -ua"?:.fq'

e Make sure to save/lock the record so that in every transaction
the item will show.




Discounting Setup

Overview

Discounting is where to set up preferred discounts to give during
the sales transactions with customers.

Discounting List

Shows the list of all added items.

Delete button will proceed to deleting unlocked discount record
detail.

Edit button will proceed to updating discount detail.

Add button will proceed to adding a new discount.

Close button will proceed to closing the discount list page.

Term Descriptions Size Remarks

Discount Code [ A unique code or identifier used | N/A Select desired
during the checkout process to discount code
apply a specific discount to an
order.

Discount The reduction in the original N/A Select desired
price of a product or service, Discount
often expressed as a
percentage or a fixed amount.

Rate The percentage or fixed value N/A Input number
applied to calculate the or percentage.
discount on a product or
service.

Lock An option or feature that allows | N/A Enable check
the user to lock a specific box
discount with its associated
description, preventing
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unintended changes.

W EazyPOS
| = | Date 122712023 Useradmn  Terminal 001

Menu  Activity - POS Touch Detail  Setup - Discounting List

€D Discounting List

Discount Code Discount

5% Senicr Citizen Discount
= -

Senior Citizen Discount
Variable Distount

Zero Discount

Discounting Detail

e Assumption: Add button is already clicked on the upper right
corner in the discounting list.

e Fill up all the necessary information like

- . B e T e T T

€ Discounting Detail

Discount Code:
SO oyee's iscoun]

Discount Rate: | 10.00|
VAT Exempt: []  Date Scheduled: [J Day Scheduled: [ Time Scheduled: []
01/25/2024 Time -
e Mon Tue Wed Thu Fri Sat Sun i
TimeEnd: .

DateEnd: (1/25/2024

98




o Discount Code, Discount, Discount Rate

€ Discounting Detail

Discount Code:
BN picyee's discount]

Discount Rate: | 10,00]
VAT Exempt: [] Date Scheduled: | Day Scheduled: [] Time Scheduled: []
01/25/2024 C
A k Mon Tue Wed Thu Fri Sat Sun Lt
Date End: (1,25/2024 Time End: .
Barcode Item Description A

e C(lick Save and lock buttons to save and lock the discount detail.
e Click the Unlock button to unlock the discounting detail and
enable editing/updating discount details, lock to save.

i [y P35
= ose 0vRyanze  Useradmin  Terminak 001

= Menu Meny  Seaup - yliat Settngs Setup ing List | Setup - ing Detail

ss @) piscounting Detal o .
Y Restaurant : -

I Monitaring | Dieesunt Code:

M Brice Checker Dieaunt:

BB Activity Discount Rate: 000]

2 System VAT Exempt; (] Date Scheduied; {1 Day Scheduled: [ Time Scheduled: [

. Reports msmu 01/25/2024 e T Fis: T Wed DITR TR O/t /S m.m =

O Settings DateEnt | 01/25/7024 Eea

Barcode

Note: Default discount is not editable: Zero Discount, Variable, Senior Citizen,
PWD, 5%Senior Citizen and Solo Parent.

For Diplomat and National Athelete Discount are already Disable on this
version.
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B — - - g

@ Discounting List

|

. Discount Code Discount Rate
[ Edit_| Delete | employee's discount 10.00

' DPDISC Diplomat Discount _ 0.00
| 5%0I1sC 5% Senior Citizen Discount

T T o PWD

Variable Discount

Zero Discount

Customer Setup

Overview
e Customers are used in making sales transactions.
Take Note: If the EasyPOS has an EasyFS Integration, the setting of customer or
adding of customer should be done in the EasyFS system. Make sure that the
“Term” list and “Discount” list in EasyPOS and EasyFS should be the same.
Customer List
e Shows the list of all added customers.
e Delete button will proceed to deleting unlocked customer record
details.
e The Edit button will proceed to updating customer details.
e Add button will proceed to adding a new customer .
e C(lose button will proceed to closing the customer list page.
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W Lo P15 = -
= Date:01/Z2024  Usee adrin Terminal: 001
Menu  System - Systern Tables  Setup - ftem Lt Setup - Customes List

Firt Previous ifal Hest Last

Customer Detail
e Assumption: Add button is already clicked on the upper right
corner in the customer list.

e Fill up all the necessary information like:

o Customer Code, Customer, Address, Contact Person,
Contact Number, Credit Limit, Term

o [t has a maximum limit with 50 characters for Customer Code,
Customer,Contact Person, and Contact number and 255
characters for the Address

o Avoid using special characters except ampersand (&) and
percent (%) in All Fields of Customer Detail like: at sign (@),
dollar sign ($), pound sign (#), asterisk (*), blank (), braces ({
}), brackets ([ ]), comma (,), equal sign (=), hyphen (-),
parenthesis (), period (.), plus sign (+), semicolon (;), single
quotation mark ('), slash (/) and etc.
Special Characters: ~ 1@ #$ % N&*()-_+={}[]|\/:;""'

101
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o If some fields have special characters, a prompt message will
appear when locking or saving the data.

o Default value: NA and 0.00
Other optional information:

o Email Address, Birthday, Age, Gender
Click Save and lock buttons to save and lock the customer detail.
Click the Unlock button to unlock the customer detail and enable
editing/updating customer details, lock to save.

Code - A numerical code, one or more of which are available to a
Customer to enable identification of individual users or groups of
users on an account and to allocate costs of service accordingly.
Customer - A person or organization that buys goods or services
from a store or business

Contact No. - typically refers to a phone number or a set of digits
that can be used to reach or contact an individual or an
organization.

Address - it can refer to the location or coordinates of a place,
whether it's a residential address, a business address, or a
landmark.

Available Rewards - typically refers to benefits or incentives that
are currently accessible or obtainable within a rewards program,
loyalty program, or any system that offers perks to participants.
These rewards can come in various forms, and their availability
may be influenced by factors such as points accumulation,
specific actions, or membership status.

L - Locking an items means that particular part of your items can't be
edited while it is locked. You can easily unlock items that you need
to edit and lock them back up when you're done. Lock (with check)
and unlock (without check)
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T2 Dabe 1WLRELT e e Termamsk 001
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User Setu
Overview

This is where to set up system users with their form access

rights.

p

User List

103

Shows the list of all added system users.

Delete button will proceed to deleting unlocked user record
details.

The Edit button will proceed to updating user details.

Add button will proceed to adding a new user.

Close button will proceed to closing the user list page.
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User Detail

"User details" typically refer to specific information or data
related to an individual user within a system, platform, or
application. These details can include various pieces of
information, such as:

O

Personal Information: This may include the user's name,
contact details (email address, phone number), date of
birth, and other demographic information.

Account Information: Details related to the user's
account, such as their username, password, and any
security-related information.

Preferences: Information about the user's preferences,
settings, or customization choices within the system.
Activity History: A record of the user's interactions and
activities within the system, including logins, transactions,
or other relevant actions.

Permissions and Roles: Information about the user's level
of access and permissions within the system. This can
include whether they have administrative privileges or are
restricted to certain functionalities.
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o Security Information: Any additional security-related
details, such as two-factor authentication status or recent
security events related to the user's account.

e Assumption: Add button is already clicked on the upper right
corner in the user list.

W eyt
| = DateOu22024 Usenadmin  Terminak 001

Menu  Systerm - Systorm Tobles  Setup - oo Lt Setup - Custorner Lt Setup - User List Sebup - Uer Detail

!?E,\ User List _Add | Close

-
@ A

e
=
..E.
|-
LB
o

o

e Fill up all the necessary information like:
o Full Name, Username, Password
e Other optional information:
o User Card Number, Designation

s wdmin

Meru  System - Systern Tables  Setup -ftem Lt Setup - Customer Lst  Setup - User List Sekup - User Detadl

&, oo Dot o -
Falinane E User Card Number: |NA |
Password: [+

[ | s

Form Delete Add Lok Unlock Print Preview Edit Tender Discount  View Spit Cancel Return

e The Copy User Rights button will proceed to copying the user
rights from the existing system user. Make sure to provide the
correct Copy User Right From



M eyt — a
= DateOU2Y4 User ademin  Tarminal: 001
Meny | Systern - System Tebles | Setup - Bem Lt Setup - Customer List Setup - User List Selup - Unar Detnil

“_ User Detail

Usemame: |NA Designaton: [NA |
Password: |-~

Edit Terider Discount  View

Copy User Right From: |agmin

n Copy User Rights

& Copy User Rights

Copy User Right From: |admin

e The Add button will proceed to customizing the user rights.
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L Dain AT Ui T 001

Plen  Sanp - s Lisn 5ot e D

“L. user Datail | e || oo ]

Futrie: | | e Gttt [rin
sy [ Degrstien;

N Uzer Form Detail — <
" User Form Detail
Form: I u]

[ Can Delete [ Can Discount

O Can Add O Can View

[l Can Lock [Tl Can Spilit

[ Can Uniock [ Can Canecsd

[ Can Print ] Can Return

[0 Can Preview

[1 Can Edit

] Can Tender

e C(lick Save and lock buttons to save and lock the user detail.
e C(Click the Unlock button to unlock the user detail and enable
editing/updating user details, lock to save.

Currency Setup

Overview
e |tis where the user can set up currencies.
Currency List
e This refers to a compilation or enumeration of various currencies
used globally. Each country typically has its own currency, and a
currency list would include the names and symbols of these
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currencies. For example, the list might include the US Dollar
(USD), Euro (EUR), Japanese Yen (JPY), British Pound (GBP), etc.

e Shows the list of all added currency.

e Delete button will proceed to deleting unlocked currency record
details.

e The Edit button will proceed to updating currency details.

e Add button will proceed to adding a new currency.

e Close button will proceed to closing the currency list page.

Currency Detail
e Refers to the type of money used in a particular transaction. It
could be the local currency of the country or region where the
POS system is operating. For example, if you're in the United
States, the currency would typically be the U.S. Dollar (USD). If
you're in Europe, it might be the Euro (EUR), and so on.



M MstCurrencyDetailForm = O X

'@! Currency Detail = E

Currency Alias: |PHP

Currency Name: |Philippine Peso

Currency Sign: |#

e Assumption: Add button is already clicked on the upper right
corner in the Currency list.

e Fill up all the necessary information like:
o Currency Alias, Currency Name and Currency Sign.

o Make sure that the currency sign for Philippine Peso must
be the Peso sign “P“ and not the letter “P".
e C(lick the Save button to add currency
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W MstCurrencyDetailForm - O X

-
‘@) Currency Detail

Currency Alias:

Currency Name:

Currency Sign:

110



VI: Activity

Activity - POS Barcode

Overview
e POS Barcode is used mostly in the groceries and convenience
stores.
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User Interface

W £yl
[ #] Dabe 4273223 e mdmn Tarmerat 001
Manu Aty - POS Barcade Activity - P05 Bareods Datai

1 sales Detail

0000000012~

| aoaococats
jpoonoocos e
| DonpooooE

Search ftemn

@ Search Item

Barcode ltem Description Price On Hand Qty. 1 Pick e

0000000024 Chicken Cubes 20.00 -0.13

=

= .
0000000026 Eqg 0.00 00 = TR
ABX123 Extra Adult 150.00 o0o| 2 [HEEN
0000000025 Fish Sauce - Patis 0.00 oo | @ [HEEEE
0000000022 Garlic 0.00 | -1.00| &
0000000012 Gawlo Chicken 50.00 ooo| OO |
/0000000013 | Gawlo Chicken w/ egg ' 35.00 ooo| O R
0000000005 Gawlo Chimba 70.00 o00| O |
0000000018 Gawlo Classic Beef Pares 135.00 coo| O =N
0000000015 Gawlo Orange Chicken 9500 | oo00| O Pick
/0000000014 | Gawlo Plain w/ tokwat baboy _ 7000 | ooo| & EEMN .

Flest Previous 1/1 MNext | a5t

Barcode Sales List
e Shows the list of all barcode sales transaction lists.
e The Tender button will proceed to tender sales that are not yet
tendered.
e The Reprint button will proceed to reprint the Official
Receipt(OR) for tendered sales.
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e The Cancel button will proceed to cancel the tender item. It will
print a canceled receipt.

e The Sales button will proceed to adding line items.

e The Edit button will proceed to editing sales.

e The Clock icon will appear proceed to Attendance feature

e The Delete button will proceed to deleting sales. Make sure that
the sale(s) is unlocked.

i

i

o EPEE}

f Hitip
g
E

I

a0 0| 00| 00|

Laat IS Last change: oo

Attendance Feature
e Click the Clock icon to proceed in the attendance form

e Input the user card number

e The Clock-in button is for the start of shift

e The Break-out button is for the start of break
e The Break-in button is for the end of break

e The Clock-out button is for the end of shift
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| bavcs - o
m Dae 1RAT00 Lkenadnin e 601
| bam | oty - DS Rareode

w® Sales

[lopamezs - [Termnaton ||

Recaipn | s
Ho.

Custamer Coda Custamer

000040836 !

Bt L w Last Change: a0

Broeak-Out

Barcode Sales Detail
e There are three(3) ways on how to add sales line item(s),
a. By scanning the item barcode. Scan the item barcode
m If the Barcode Quantity Always One feature is enable
or check in the settings, it automatically add sales
line item
+ Barcode Quantity Always One
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# Pagpan - 8 X

I I S I N T T e Eey
$237.50

Last Change: 0.00 |

m Ifitis unchecked, the sales item form will appear to
allow you to edit the quantity.
Barcode Quantity Always One
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[=] bote 1282821 o s Termanak 001
Wi Aty - PIS Barcode Acthity - PO Barcods Datal

W s oo [eo-rmsoowe [ooww || [ moes | [ e | v | v | oo | oo |
o P11.75

I ssoonarozoson T
[ i Unit | o oy i Tan % Tan
oL e B et o] - L i

GREEN CROSS 70% ETHYL W/ MOISTURIZER 1000ML PD
quantie: 87 [ I Remarks ¢ Preparatan =

[ e

m

GREEN CROSS 70% ETHYL W/ MOISTURIZER 1000ML PD

@ Sales Item

Quantity: 5?; I M| Remarks / Preparation: “"‘J""
Unit: |Pe(s) || na

Price: 33 ml
Discount: [zem Discount ‘-'l
Discount Rate:  ; 0.00
Discount Amount: E'g'i 0.00
Net Price: | 202.50|
Amount: 202.50|
VAT; _‘E‘ﬁTDutE.l_t |
VAT Rate: | 12.00|
VAT Amount: | 21.70|

b. By inputting the barcode. Fill out the empty field with the
correct item barcode then hit Enter from your keyboard.
Matched item(s) will automatically be added to the sales
line item.

m After the item is successfully added to the sales line
item, click the Edit button beside the item to edit the
line item detail.
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m Provide the required information for line item detail
such as:
e Quantity
e Discount
m Save button will proceed to saving the line item.
m Close button will proceed to closing the line item
detail.
m Users can add more items by repeating the same
process via barcode.
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|18 e s e aoin  Temira G0

WMicris | decehy - Bareois | 4itisiy - POS Barcotk Dt

M1 sates Detai IESEEE T VR (T ) [ = T ==

Chicken Cubes

Rarrarks / Proparstione ==

Cales e
8 sasen o ey
Chicken Cubes
Quantity: i3 | m| Remarks / Preparation: =
Unit: IP::_(s} ]
Price:  I3; | m‘
Discount: IZE'I’D Discount v]
Discount Rate; i.ﬁ 0.00
Discount Amount: gi—i 0.00
Net Price: | 20,00)
Amount: | 20.00)
VAT: [VAT Output |
VAT Rate: | 12,00,
VAT Amount: | 2.14]

c. By the Search Item button, when clicked, a list of items is
displayed. To
add the item to the current sales, click the Pick button.
m When the Pick button is clicked, the Sales Line Item
will automatically display.
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m Sales Line item shows the details of the selected item
and the current user must specify the quantity of the
item, and then save. Once saved, it will be added to
the current Sales and be redirected to Search Item
form.

m Users can add more items by repeating the same
process. Just close the Search Item form when done
adding line items.
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B sales Detail

I oty Cranpe ki
[DOOOOO0ET4 | i Pl tubvat by

101

Search termn 1
 serc e
Barcode Itemn Description Price On Hand QOty. 1 m =
[HR10202 I3 bowrs : 100,00 | 0.00 &
DO0O0D0024 | Chicken Cubes ’ 20.00 | 013 | =
| buconubnza | Egg | 0.00 | 100 = |
ABX123 | Extra Adult ,i 150,00 o00| & |
00000DG02S Fish Sauce - Patis 0.00 0.00| B4
| 0000000022 | Garlie | ' =
> 000000012 sawlo Chicken S0.0C - |
j 20000013 Jamwley Chickan w a0 ASI00.1 o000 O
0000000005 Gawlo Chmmba | 10,00 000 O
0000000018 | Gawlo Classic Beef Pares ] 135.00 | 000| O
0000000015 Gawlo Orange Chicken ‘ 95.00 000 OJ
| 0000000014 | Gawlo Plain w/ tokwat baboy 70.00 | 000 =
First Previous 1 /1 Nt st
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Gawlo Chicken

Quantity: I3; . Rernarks / Preparation: =
Unit | Serving(s) MNA
Price:  £5 50.00

Discount: | Zero Discount v

Discount Rate: 235 0.00
Discount Amount: i?i 0.00
Met Price: | 50.00|
Armount: | 50.00|

VAT: [VAT Output '

VAT Rate: | 12.00
VAT Amount: | 5.36 _

Barcode Sales Detail - Relevant Buttons
e Price Checker

o Click the Price Checker button when you want to check the
price for the item.

o Once clicked, a Price Checker form will appear.

o Provide the correct barcode, then hit Enter key from your
keyboard. Another way is to scan the item’s barcode then
the item description with price will automatically display.
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5 Date DTN Ukensamen  Temvins: 0]

Mlania  Acthoty - POS Buica o Actiuity - B Rarcode Detal

% sales Datail

0000000017 |
Barcode
Gawtsa__v Beef Mamei \-'_J_;' egg
Item

120.00

Price

e Currency
o Click the Currency button when you want to have the
transaction with different currency.
o Once clicked, a Currency form will appear.
o Select a currency where you want to use by clicking the
Pick button.
o If NO currency is displayed or the currency you want to
select is not available,
m Click the Add button and provide the necessary
informations such as:
e Exchange Currency
e Exchange Rate
m Click the Save button then the form will automatically
be closed.

m Select the newly added currency by clicking the Pick
button.
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[ #7] Datec 04T s wekey Tz 01
My | Actnaty - P08 Barcode Actiiy - P Barcocke Dt

.@ Sales Detail

@,’ Search Currency

pmms 5
[ [om oy

i . -]
e —

Gruster inin basad currenyr LT

Last Change: 0.00

TinEx changeRasteDelaillistForm

L oA )
. Exchange Rate Detail | Close

Date: [04/27/2023 @~
Base Currency: BHP B

PHP
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First Previous 171 Next Last

e Lock
o Click the Lock button to save the sales information.
o Provide the necessary information then click the Lock
button to finish locking the sales information.
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|| DueMTADT U stmn Tamiat
Manu | Actty - POS Barrads Sctivity - P05 Barcods Dkl

E Il.oclt Sales

Custoier Cose | 1 |
Customer: [ watk- In -]
Reward Avallabla 00|

Addvance Salance:
Credlt Limit Batarce: a0
Terms

Roeriarks: =

Last Change: :—_an_.nn |

Lack S

8 Lock sales

Customer Code:

Customer:

Reward Available:

Advance Balance:

Credit Limit Balance:

Terms:
Remarks: —"—:

Administrator

1
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o Click the Print button to download the Order Slip in PDF
file, then print.

o Take note, Print will only be enabled once the Sales detail is
already locked.

o Make sure to save the generated pdf file to a folder where
you can easily locate it.

b
127 Dow SI7050%  Lnwe webmiin Tarmnad 8601
M Achvity - PES Barcode Attty - POS Eavcods Detad

" sales Detail
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ORDER SLIP
Tesrminal: 001
DOMO000009
04-277-2023

142813

ITEM

Gl Chickosn

1.00 Sendng(s) & 50.00
Gawdo Drangs Chicken

1,00 Sandngis) & 2500

POS VENDOR: Human Incubalor Inc
1O¢F Uinit 1001-B Koppe! Cir, Samar Loop 51,
Cabu Business Park, Cabu City
VAT REG TIN TTT-956-622-000

Acereditation Mo 000000000000
Date lzsued’ mm-gd-yyy
‘Wialkia) Linbl mm-cd-yyyy

PTU Ne - 000000000000
Cate lssusd: mm-oo-yyy
akd Linbl mam-od-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE

THE DATE OF THE
+4

e Unlock

o Click the Unlock button if you want to modify the sales
detail or add sales line items.
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5] DateS4/ZTI0E Lses admin Tminal: 001

Morus  Activity - POS Baiceds  ACTivEy - POS Baicode Densil

g Sales Detail

e Item Description - An item description refers to a detailed and
informative account or portrayal of a particular object, product,
or thing.

e Quantity - refers to the amount or number of something. It is a
measure of the extent, size, capacity, or magnitude of a
particular object, substance, or concept.

e Unit - is a standardized quantity used as a measure of a physical
quantity. In different contexts, a unit can represent various
aspects, such as length, mass, time, temperature, and more.

e Price - refers to the amount of money or other resources that
one must pay or give up in exchange for goods, services, or
rights.

e Discount % - refers to the percentage reduction from the
original or regular price of a product or service. It is a common
practice in retail and business to offer discounts as a way to
attract customers, promote sales, or clear inventory.
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Discount - refers to a reduction in the original or regular price of
a product or service. It is a financial incentive offered by sellers or
service providers to encourage customers to make a purchase.
Net Price - refers to the final price that a buyer pays for a
product or service after all applicable discounts, taxes, and fees
have been taken into account. It represents the total amount that
the buyer is obligated to pay, excluding any additional charges or
deductions.

Amount - generally refers to a quantity or sum of something,
often expressed in numerical terms.

Tax % - refers to the percentage rate at which taxes are levied on
a particular amount of income, goods, or services. It represents
the proportion of the taxable base that is owed as tax. Tax
percentages are commonly used to calculate the amount of tax
owed in various contexts, such as income tax, sales tax, or
value-added tax (VAT).

Tax - is a mandatory financial charge or levy imposed by a
government on individuals, businesses, or other entities to fund
public expenditures and government activities. Taxes are a
primary source of revenue for governments at various levels
(local, state, and national) and are used to finance public services
and infrastructure, such as education, healthcare, defense, public
safety, and more.

Return
o Click the Return button if the customer returned a product.
o Provide the OR Number then list of items will be displayed
automatically.
o Click the Pick button if you want to add a return quantity.
o Click the Unpick button if you want to reset the return
quantity to zero(0).
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o Click the Exchange button, if you want to ONLY exchange

an item to a customer. A "return exchange" refers to the
process where a customer returns a purchased item with the
intention of exchanging it for another product. This scenario
typically occurs when a customer is dissatisfied with the
initially purchased item but wishes to choose an alternative
product rather than receiving a refund.

Click the Refund button, if you want to return a money to a
customer. A refund specifically refers to the act of returning
the monetary value of a purchase to the customer. Refunds
are commonly associated with returns, but they can also occur
for other reasons, such as price adjustments, promotional
discounts, or resolving billing errors. The refund process
involves reversing the financial transaction, which may include
voiding or crediting the initial payment.



W
5] DaleENADE  Usseadmin  Tarna: 001

My Activiey - POS Barss odn | Activey - BOS Barods Detai

T sales Detail

OR Numben |I00000007
Sades Numbier: Q000000001

Pelsl | 000,
000 | Posl 000

st Chage:

Retumn
E Return mm

OR Number: 0000000001 /|
Sales Number: ‘0000000001 I

Price Quantity Return Quantity Unit Discount

000,  Pds)|0.00
0.00 Pe(s) | 0.00

First Previous 171 Next Last

e Discount
o Click the Discount button if you want to set up a discount
for the sales line items. You can also set the discount per
line item.
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o e
[=] Do sZiasEl  Usen sdovin Termiresd 001
Meni  Actisky - POS Barcode  Acthéty - POS Barcode Detd

T sales Detail

Total #mait: | 20500

Discourt: |5% Discount “|
Fane (o sm
Discount Amount; B 1025
SCPWDHID: =—

Qoo EEHEEES

Item: | v

Total Amount: 205.00/

Discount: 5% Discount
Rate (%): &3
Discount Amount:

SC/PWD ID: =

SC/PWD Name: —
SC/PWD Age:
Pax:
Discounted Pax:

e Override
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o Click the Override button if you want to suspend, reject, or
cancel a transaction.

W sy
=] Dare 4272020 Uien admm  Tewnal 001
Mo | Aty - POS Barcode Actity - PRS Burcads Datad

8 Sales Detail

BT Gano Classic Beaf Purds

® System Date Lagin Date
Login Date: 04/27/2023

Username: s==

Password: ":','

EasyPOS Version: Gamma. 004,001
Support: Human Incubator Inc. (+63) 908 8906 496
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Barcode Sales Detail - Tender

e C(lick the Tender button that can be seen on the Sales Detail form
to tender transaction. A "tender button" in the context of a Point of
Sale (POS) system typically refers to a button or option on the POS
interface that is used to finalize a transaction and tender the
payment. It is the button that the cashier or user presses when the
customer is ready to pay for their purchases.

e When clicked, a tender form shows where it asks the buyer’s
payment amount. The EasyPOS system accepts multiple payment
types. Other payment types require additional information,
excluding the payment type Cash. Just click the OK button to
save the additional information.

e To finish the sales transaction, just click the Tender button from
the Tender form, the system will now print an Official Receipt,
and recreate a new Sales detail.

Dot B/ s wirmim Terminat: 491

Mhenu  Adiity - FOS Bariode Kctivity - PO% Burcode Detail

@ Credit Card Information
Verification Code: |
Reference No: |
Credit Card Holder: |

Credit Card New |
Credit Card Type: |1C8
Credit Card Bank: |

Creait Card Expiny: |

Amount: |

Last Change: [0.00 |
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Activity - POS Touch

Overview

e POS Touch is good for restaurants, cafes, etc. as long as it caters
Dine In.
User Interface

= | Dae W20 U sdmin Terminal 001

M Aty - PG Touch

1 Sales [ m

[1orzs/2025 @ [ferminat o ~[= | Gpen  Silled Out Collected

Dirder Noy Mianiaal Nex Custoer User Tabile Resmiarks Aot
. ﬂ - - - --. 2000000005  "uoT-AmMONS Walkdn i) Yol i

= * n i » 3
Total Amount: Q.00
Tincher Al
Last Change: 000
s [
Sarpmas 6 406

POS Touch Definition of Buttons
e Red button — represents the printer stations which will navigate
the user to their respective table, when pressed, it will show table
locations.
e Gray button — represents the location of the tables in which the
dine-in customer(s) will sit in.

e Two Green large buttons — represents if the transaction is for
Walk-In customers or for delivery.

e Red large button with “Tender All" label — represents tendering
all sales.

e Blue button — navigating the table groups to left and right.

e Clock icon — represents the attendance feature.
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POS Touch Sales List

e Sales list for POS Touch consists of three(3) tabs:

o Open — display list of Touch sales that are still open which

means, not yet billed or collected. Also, system users can
still delete the created sales detail here.

-
Do MATEET Uk admn Temmins 000
e | Aty P Toach

= cales

|0a/27 03 19 |[Terminat 007

IEPH Bilked Oyt Coliecied

e Hi, Pt bl Custamer W Tabi FRermiarks
0000000008  007-00JUCO000E Vialk- In
0000000007  007-D000COO0NT Vialk- in

AT

)
000

Toka! Amoust:

000
Lkt Chinge:

Open  Billed Out Collected

Order No. Manual No.

Customer User Table Remarks Amount
0000000008 001-0000000008 Walk- In admin 0.00
0000000007  001-0000000007 Walk- In admin 0.00

o Billed Out — display list of sales that are already locked but

not yet collected. Here, the user can print Bill Out or Partial
Bill.

136



o L
= TWeDATNE Loer s Tewsmal 000
ey | At - S Touch

= ates =
L T T | = .
Ml Mo Customes User Talile R_E'Nlb Dedivered By AT
.- mm Hm -. o - i oo
EE B2 - ko) -3 BE

205.00
and

Order No. Manual No. Customer

User Table Remarks
0000000009  001-0000000009 Walk- In

Delivered By Amount
admin

20500

o Collected — display list of sales that are already tendered.

N Eanfis o ®
* 0 Dare ATHIIT Lhenadmen ek 001
e Activiey - POL Tach
® saes B3
e L | | D =
mﬂ& Paarniat Mo, Coection Ne. Cugtomer User Tk < Reimarks Diedvered By
EEEEEEEE | T W LT
Bl B ] - B B
HC1 L= HCE HCd HE HCE
HCT HCR HOR Ll HET WO
Total Ameust: 12000
List Change 0.00
per Billed Ot Collected
Dn'.hr No. Manual No. Collection No, Customer User Tahle C Remarks Deliversd By
00000000711  COT-0000000071 DDO0ODDOD2 Walk- In admin B1 (5]
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POS Touch Sales Detail

e There are 3 ways on how to navigate the sales detail:
a. Via Dine In table

m Select a table group, under it, select a table code or
number where the customer wants to sit in.

-
* DR MATEET heradres T 051
Wherns | Ackity- PO Tauck

 Gales

[rerzr20a3 [ [mrmirat oo -} = | oren  imdour coleaed

e Mo, Mgl No. Customer
DOOOO000T4  0071-D00000D0 4 Viadk- i
DOO0ODOOTE  O07-D0COOG00TI Wiak- in

AR00D0008  007-DOOCCO000E Walkk- i

0 O07-NEOMO0DGT Wallk- i

Mam

Table Perviarks. Areunt
Walke-in 10000
Wk 4000

B a2 & B B (3 0o
aco

bEEE,

Order No. Manual No. Custo
0000000014  0071-0000000014 Walk- In
0000000013  0071-0000000013 Walk- In

g 001-0000000008 Walk- In
001-0000000007 Walk- In

HC1 HE2 HC3 HC4 HCS HCe

HCT HCs HCS HC10 HC1 HC12

m After selecting, you will be redirected to the Sales
Detail. To add a Sales line item, select an item from
the food menus beside the sales line item list. Then, a
popup Sales Item will appear. Provide all the



necessary information such as quantity and discount.
To save, hit the Enter button from your keyboard or
click the Save button.

W raron
[=] Do 8500081 U admin Tevmiaat 001
M Aty - P05 Touch Dataid

 sa o I e 3 =) £ 2

Gawlof
[ M| Pk ¢ Prepanation: =
|| N
pree f| 4000
Discaurt: [zera Discourt |
Discount Rate: 152 00
Discount Amaunt 5 00

Met Brice: 40,00/

Aot 4o
AT

WAT Rate: 1200
VAT Amount: 4.29)

Change Table
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Sales item
‘h@ Sales Item
Gawlof
Quantity: E?T m- Remarks / Preparation: —
Unit: |Sewing['s] NA
price: 40,00
Discount |_?.err::u Discount v|
Discount Rate: '1 0.00
Discount Amount: E‘: 0.00
Net Price: 40,00
Amount ﬂ{lﬂﬂ:
VAT: |VAT Output
VAT Rate: 12.00)
VAT Amount: 429

b. Walk-In button

m Click the green button with the Walk In label.

m The same process with the Dine In table, you will be
redirected to the Sales Detail. To add a Sales line
item, select an item from the food menus beside the
sales line item list. Then, a popup Sales Item will
appear. Provide all the necessary information such as
quantity and discount. To save, hit the Enter button
from your keyboard or click the Save button.
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e
| = | Dite BSU0E]  Use: sdmin  Terminat 001

M Aty - P05 Touch Dataid

s I o D = == 2 e

D

Amount T

Gawlof
[ | Remaris: ¢ Preparatior: ==

T [Seni ||NA
price: [ 4000
Discaunt: |Zem Discouint -
Discount Rate: 152 a0

Discount Amaunt 5 00

Met Srice: 40,00

Amiuint: 4000
VAT

VAT Rate:
VAT Amount:

Change Table

ARROCES CHARCUT

TAPAS STARTERS
EN ERIA
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Sales item

5 sus e
T

Gawlof
Quantity: ::: 'I Remarks / Preparation: -

Unit: i NA

Price: 13 40.00

Discount: ¥

Discount Rate: i3 0.00
Discount Amount 22 0.00

Met Price: 40,00

Amount: 40.00

WAT: VAT Qutput
VAT Rate:

VAT Amount:

c. Delivery button

m Click the green button with the Delivery label.

m A Delivery Customer Information will popup, provide
the necessary information then click the Ok button.

m The same process with the Dine In table, you will be
redirected to the Sales Detail. To add a Sales line
item, select an item from the food menus beside the
sales line item list. Then, a popup Sales Item will
appear. Provide all the necessary information such as
quantity and discount. To save, hit the Enter button
from your keyboard or click the Save button.
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Discount:
Discount Rate:
Discount Amount:
Net Price:
Amount:

VAL

VAT Rate:

VAT Amount:

143

Enter - Save Esc - Close

40,00

et

0.00
0.00

40.00

NA




ARROCES CHARCUT
TAPAS STARTERS

Item B ltem C Item D Item E

W raron
= | Do B0 User wdmin Tormiral (0]
M Aty - P05 Touch Dataid

BT Sales Detail

[ | Remaris: ¢ Preparatior: ==
U (Serving(s) || v
] I T
zZéra Discount =
Discount Rate: 152 00

Discount Amaunt 5 00

Discaun: |

Price g

Met Brice: 40,00/

Aot 4000|
VAT

VAT Rate: 1200
VAT Ameunt: 429

Change Table

Applying Discount

e Click the “Discount” button on the upper right side of the Sales
Detail Form.

e Adiscount form/window will pop-up where you can choose what
discount to give for that particular transaction by clicking/tapping
the “Drop-down” icon on the right most side of the word
“Discount” line.
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POS Touch Sales - Tender

e A"tender button" in the context of a Point of Sale (POS) system
typically refers to a button or option on the POS interface that is
used to finalize a transaction and tender the payment. It is the
button that the cashier or user presses when the customer is
ready to pay for their purchases.

e There are 3 ways on how to tender sales:

o Via Sales Detail page

m Assuming that you are in the Sales Detail page, click
the Tender button that can be seen on the Sales
Detail form to tender transaction.

m When clicked, a tender form shows where it asks the
buyer's payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
payment type Cash. Just click the OK button to save
the additional information.

m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now
print an Official Receipt, and the sales detail will be
moved to the Collected tab.



W it
+ | Date DLOGTINI Usen admin  Tesmiwd) 091
Merw  Acmity - POS Touch Detal

B sales Detail

Oniine Deals
Other Credit Card Payment

Credit Card

Tender Amount

PHP Change:

Change:
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o Via Open and Billed Out tab
m From the Open or Billed Out tab, select a sales order
number that you want to tender.
m A POS Touch window will display, then select Tender
or simply press F4.

W Tl
| Do SSAS2  Unermdmin Tamenat (01
My | Aty - FOS Touch

Ly Sales. E

psmsizazs B [Rermnaton |

0010000000022 Walk- In arkin [l 24n00

=
- " ® " * *

PO Tous Mgty

BT pos Touch Activity

Tatal Amount: 240,00
Last Change: 0.00

POS Tou

B pos Touch Activity

F3 -Bill Out F4 - Tender

m 1
£6 - Delet
£2 - Edit Order E3 =

F5 -Reprint

LY -
‘J-‘- E

F8 - Deliver F9 - Print Partial Bill F10 - Split/Merge Bill
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m When clicked, a tender form shows where it asks the
buyer’'s payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
payment type Cash. Just click the OK button to save
the additional information.

m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now
print an Official Receipt, and the sales detail will be
moved to the Collected tab.

$240.00

_Amount

Tender Amount: F10 - Split/Merge Bill

PHP Change:

Change:

o Via Tender All button
m From the Open or Billed Out tab, look for the Tender
All red button.
m A confirmation message will popup, then click Yes.
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W rseroe
= | Do BSOS Unerwdmin Tormiral (0]
M Aty - POS Touch

1 Sales

losi05/2025 B |[Terminak 001 | Open  Silled 04t Calleted

\:m'krNk Ml N Cugtofmer User Table Remarks Dredrvered By Amournt
.HEEME-. 2000000023 "ueT-AcamOm23 Walk:In i) 2 1S

Easy POS

Easy FO5
° e Yok 30 AL WP T e 0 ST

=

Tatal Amount:

Last Change:

o Are you sute you want to tender all salas?

—

m A tender successful message will display then all the
Sales Order from the tab will be moved to the
Collected tab.
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W ros
[= | Db 85052023 U i Tovmriraat 01
My | Actisky - PO5 Tauch

5 Sales

prws.c'zuzs B | |3=nrma& o1 | Cpen Hilled Out Callected

OrderNo,- Manual o, Customer User
.nE-ME-. - B ek

HEl L=} HEY =] - HOE
HEW HEl L

=
Tatal Amount:

Dielivered By

Amournt
10000

100,00
000

Easy POS *

o Tender successful

POS Touch Sales - Service Charge
e To Set service charge
o Open POS Information
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o EexyP05
| = Dete 127272023 User sdmin  Terminak 007

Meru  Activity - POS Touch  Settings

OF settings

Company Information _POS Information  BIR Settings Easypay Settings  Easyfis Integration EasyShop Integration  Printer Settings Customer Display Settings  Printer Sat Up  Mega World Set Up  Robinsons & ¢ i_' |

POS Type: POS Touch

Uicense Code: | 7xM 1 mNFrUSLmbIWES! + 3 | DiwecjT OCHRibE + 15101

Tenant Of: 50 CON

Current Version: Gamma 009.001
Current Developer:  Human Inoubator Inc

Current Suppart: [ +63) 208 B50E 496

Current Penod: 0001
Terminal: 001

Wiaikin Customer; Waik-In

Default Discount:  Zero Discount
Reeturn fronn Supplier
Collection Report:  Official Recaipt

Based Currency: FHFP

Tender Print

Barcode Quantity Atways One
Allew Negative Inventory
Activate Audit Trad

Prompt Login Saies

Swipe Login

Date Logm

Hide Sales Amount

Disable Stock-In Price and Cost
Hide Touch Sales ltem Detail
Hide ftem List Barcode

Hide Item List Item Code

Auto Sales Lipan Loddng

Show Customer Information in OR
Satez Detail Print Choose Printer
Triggered Cuantity

Enanle Edit Price Quick Serviee Auto Print SO
Auto Tender Printer Ready Yes or No - Enable Sticker Printing Process
Quuirck Service Fiash Notes

5 Digit Decimal Places in Gty
SMILE AND GREET THE Enahbile Prnt on POS Touch

CUSTOMER!

Service Charge is vatable
Inable Background Process
With EasyCh

Show Add Senace Charge 010

Enatde Parking System Feature

Allew Tender Tere

Enabie OTR Feature

Disable Sales Date

Exthude Zaro Prices (Sales Reports)

Auto Start Integration

Allow 7 Reading with open Sales
Hide Ctier Details on POS Retail
With Easy Restaurant

Prompt Previous ECD Error

Select unlock, input service charge amount, then lock

it again.

Go to POS -> must be on POS Touch Setup

Make a transaction and add a service charge

Take a look on the Service Charge Column

The amount should be aligned right, Standard format
with 2 decimal places.

£3,143.8

|
|

Item

CH DIP PIZZA DETROIL...

Qty

Unit

1.00 | Serving(s)

Disc

Amount
Amount

CH DIP PIZZA DETROL...

1.00 | Serving(s)

0.00




POS Touch Sales - Gift Certificates

e Gift Certificate

m Punch In orders from the customer.

Settle the transaction via Gift Certificate
Input the Gift Certificate #
Print the Receipt
Check the official receipt & collection detail report
(csv excel, PDF & User Interface Report)
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Screenshot
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Fay Ty Lmaumnt

% Tertifiome L ef o e on

2 Gift Cortificate Information Tl

Gt Cerificate Number | kiD12345

100.00|

amaune |

I
e ||

Barcode Touch - Relevant Buttons
e POS Hamburger Menu and Keyboard
o By clicking the hamburger menu or the small dotted line, it
will maximize the space above and the barcode for the
product. Last is the small icon of the keyboard for
inputting.



e Lock
o Click the Lock button to save the sales information.
o Provide the necessary information then click the Lock
button to finish locking the sales information.
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F2 - Lock Esc - C
8 Lo e

P

isii; | 000oo0000M
Customer Code: iuumuﬂﬂom

Customer: IWalk- In

Reward Available:

Advance Balance: |

Credit Lirnit Balance: |

|cop

!Adminisnamr

1

e Print
o Click the Print button to download the Order Slip in PDF
file, then print.
o Take note, Print will only be enabled once the Sales detail is

already locked.
o Make sure to save the generated pdf file to a folder where
you can easily locate it.
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0 sales Deta
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ORDER SLIP
Tedminal 001
OOO00H009

O4-27-2023
e

ITEM

Gasdo Chicken

1.00 Serving(e) & 50 .00
Guvades Orunge Chicknan
100 Sarving(s) & 95 00

Tolal Amount
Total Mo. of [emes)

Ramurks

Teler

POS VENDOR: Human ncubalor ine
10¢F Unit 1001-8 Keppsl Ciz_Samar Loop St
Cahiu Business Park, Cabu City
VAT BEG TIN 7T7-0906-637-000

Accreditalion Mo - GO00OODOTHON
Dhate lsksed  mim-d-yyy
alid Linki- mim-ad-yyyy

PTU No. 000000000000
Date Iesissd mm-od-yyy
Valid Linti: mme-ad-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE
THE DATE OF THE
o !

e Unlock
o Click the Unlock button if you want to modify the sales

detail or add sales line items.
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¥ Ewgpns
5] Date S4/ZTI0E Lses admin Tminal: 001

Mins  Actiity . POSEaitede  ActiEy - PO Barcode Detsil

L sales Detail

e Return
refers to the process of accepting back a product from a
customer and refunding the purchase amount. Returns are a
common aspect of retail and can occur for various reasons, such
as a defective product, customer dissatisfaction, or an accidental
purchase.

o Click the Return button if the customer returned a product.

o Provide the OR Number then list of items will be displayed
automatically.

o Click the Pick button if you want to add a return quantity.

o Click the Unpick button if you want to reset the return
quantity to zero(0).

o Click the Exchange button, if you want to ONLY exchange
an item to a customer. A "return exchange" refers to the
process where a customer returns a purchased item with the
intention of exchanging it for another product. This scenario
typically occurs when a customer is dissatisfied with the
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initially purchased item but wishes to choose an alternative
product rather than receiving a refund.

o Click the Refund button, if you want to return a money to a
customer. A refund specifically refers to the act of returning
the monetary value of a purchase to the customer. Refunds
are commonly associated with returns, but they can also occur
for other reasons, such as price adjustments, promotional
discounts, or resolving billing errors. The refund process
involves reversing the financial transaction, which may include
voiding or crediting the initial payment.

e What if the exchanged item is cheaper than the original one?
[J Some store have policies that state they do not refund
the price difference if the exchanged item is cheaper.
Note: Customers are made aware of this policy during
the return process

e
(5| DateSETARE Ukeradrin  Temina: 001
M Activity - POS Bareodn | Activiy - POS Bancods Dutai

m-m- e = _ ey

Last Change: 0.00

e Discount
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o Click the Discount button if you want to set up a discount
for the sales line items. You can also set the discount per
line item.
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[=] Do sZiasEl  Usen sdovin Termiresd 001

Meni  Bctivity - POS Bwcode cthity - FOS Barcode Derad

T sates Dotail

@I Discount

Total Amaunt |

Discourit: is‘!ﬁ Discount

Rane (30 B
Discount Amount; B
SC/PWD D —

5% Discount

e Override
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o Click the Override button if you want to suspend, reject, or
cancel a transaction.

W sar
[=] Dore 04270829 e admen Tesmrinal: 601
Menu | Activky - POS Barcoge. Arity - POS Burcads Dukad

8 sales Detail

) System Date | agin Date
Login Date: 04,/27/2023

Username: —-—;

F
Password: T

EasyPOS Version: Gamma.004.001
Support: Human Incubator Inc. (+63) 908 B906 496

Activity - POS Quick Service

Overview
e POS Touch is good for stalls or any shops that only cater take
outs.
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User Interface

W EmpPOS
R ——

M | Ak - POS Taish Chick Servica

EY cujes

Ppsws2003 (- |[rerminat 0a1 |

| Open illed Dt Collected

0000000026  O01-0000000026 Walk- In adimin
0000000025 (01 -ODOCADI0ZS Wak- I acdinin

Dalivery

Total Amount:

Last Change:

| Open  Billed Out Collected

Order No. Manual No. Customer User
0000000026  001-0000000026 Walk- In admin
0000000025 001-0000000025 Walk- In admin

,  Order Moo Manisst b Custosre User

AT Remarks

0.00
[

oo
0.00

Amount Remarks
0.00

0.00

POS Quick Service Definition of Buttons
e Two Green large buttons — represents if the transaction is for

Walk-In customers or for delivery.

POS Quick Service Sales List

e Sales list for POS Quick Service consists of three(3) tabs:
o Open — display list of Quick Service sales that are still open
which means, not yet billed or collected. Also, system users
can still delete the created sales detail here.
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W ExgPOS
[=] Dex 15050801 U adin Tevmiraat 001
M Ay - S Touch Cuck Sanace

;’ Sales

| svosr2003

I o
*

8- ||Ferminet a1

iorxﬂ Billed Out_ Collected

Order No Manual Na Customer User Amount Renparks
001-0DOBIBODZE Wik In adin 000
001 -0000000025 Wakk- In e oed

Open  Billed Out Collected

Order No. Manual No. Customer User Amount Remarks
0000000026  001-0000000026 Walk- In admin 0.00
0000000025 001-0000000025 Walk- In admin 0.00

o Billed Out — display list of sales that are already locked but

not yet collected. Here, the user can print Bill Out or Partial
Bill.
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W ExgPOS
[=] Dex 15050801 U adin Tevmiraat 001

M Ay - S Touch Cuck Sanace

@ Sales

552003

8- ||Ferminet a1

pen
Order N Manual Mo

illed Uit Collected

Custnmser

Usgr

AT Rernarks

Delivered By

W CEnyhiE
T Dum CUUAIEN  lhesadees ek 051
M Ak PS5 Tonck G Servict

B sales

[psmsoes @ {[rerminaton ==

Codection Mo,

walk- In

D01-000000X023 DOODDOCGS Walk-In
D-0O0000M22 COMDDO0 Walk-In
O01-0000000021 0000000003 Walk-In

Cusia

Amou

Femarks Delrvered By

0000000024 001 -0000000024 0000000006
0000000023  001.0000000022 DOO00O000S
0000000022  001-0000000022 0CO0C00004

Wopen  Eilled Out | Collected
Gl'ﬁrlld. Manual Mo, Collection No.
‘ 0000000021  001-0000000021 0000000002
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Customer
Walk- In
Walk- In
Walk- In
Walk- In

User
admin
admin
admin

admin

jo a6 o R Y !

100.00
100.00
240.00

40.00

Remarks Delivered By



POS Touch Sales Detail
e There are 2 ways on how to navigate the sales detail:
a. Walk-In button
m Click the green button with the Walk In label.

W ExyPOs - o
= | DwtwcSSOSS v admin Termiak 001
Menu | Sciesy - POS Tatkch Chuiek Senvice.

5 suie E3

bsmsamz e |[Teminalont | [ Omen  Billed out. Cofiected

Order Mow Marwal Na. Callecion No. Customer
0000000024  001-DINDADINZSE GOODOONING walk- In
ODODOOOOZ3 001-000D0000Z3 DDOGCOO0DS  Wslk- In
000000002 001-DODCOCO0Z2 0DODCOCADS  Walk- In
000000002 1 001-DI0030002 1 AOJDCA0I03 walk- In

Amount Remarks Deliversd By
100,00
100.00
240.00
40.00

PHEL

Total Amaunt: 48000 -

m You will be redirected to the Sales Detail. To add a
Sales line item, select an item from the food menus
beside the sales line item list. Then, a popup Sales
Item will appear. Provide all the necessary
information such as quantity and discount.

m If the Item has Item Add-ons, a form will pop-up for
the item add-ons
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i Add-ons

oo R R e ISR I A R A
£105.00

PEARLS
WE| remniarks  Preparmiion ==
e .

i e oo

Sabes Bem
9 sales Item
PEARLS
Quantity: 3 | B Remarks / Preparation: =
Unit: [Grams) 1na
Price: {5 | 1000
Discount: |Zero Discount :i
Discount Rate: i 0.00 |
Discount Amount: 33} 0.00
Net Price: | 1000,
Amount: | 10,00 |
WVAT: |\;’ATEPutput |
VAT Rate: | 1200
VAT Amount: | 1.07)|
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m To save, hit the Enter button from your keyboard or

click the Save button.
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b. Delivery button
m Click the green button with the Delivery label.
m A Delivery Customer Information will popup, provide
the necessary information then click the Ok button.

= Do EEVIE thes ein Tt D0

Wikt | Aty - A0S Tamah B S
B sares B
] = T et ot Ciected
— — - ot Mo, Calieion o Earstomn saar € Amunt Remarks Ddivennd By
et adrrin o 10000
e s o o000
e adimin, =] 24p:0
e e, o anon

B Deiivery Customer information TR T
[ | |
Cuntomun: | an .|

Fhor MmN i

m The same process with the Dine In table, you will be
redirected to the Sales Detail. To add a Sales line
item, select an item from the food menus beside the
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BT sules Detail

=

Quantity:
Unit:

Price:
Discount:
Discount Rate:
Discount Amount:
MNet Price:
Amount

VAT:

VAT Rate:

VAT Amount:

sales line item list. Then, a popup Sales Item will
appear. Provide all the necessary information such as
quantity and discount. To save, hit the Enter button
from your keyboard or click the Save button.

e
o Y i e femn Ll

£0.00

Gawlof

Quarty B e Preparations =
| M

Unit: |

Gawlof

Remarks / Preparation: =

Zero Discount

40.00

b

H

0.00
0.00
40.00

40.00

[VAT Output

12.00

429 .

| NA
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POS Quick Service - Tender

e A "tender button" in the context of a Point of Sale (POS) system
typically refers to a button or option on the POS interface that is
used to finalize a transaction and tender the payment. It is the
button that the cashier or user presses when the customer is
ready to pay for their purchases.

e There are 3 ways on how to tender sales:

o Via Sales Detail page

m Assuming that you are in the Sales Detail page, click
the Tender button that can be seen on the Sales
Detail form to tender transaction.

m When clicked, a tender form shows where it asks the
buyer's payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
payment type Cash. Just click the OK button to save
the additional information.

m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now
print an Official Receipt, and the sales detail will be
moved to the Collected tab.



Date G350 Usen admin Terminah 091
M Aty - POS Touch et

B3 sales Detail

Other Credit Card Payment

P40.00

PayType i Armaunt

e oo
R R '
overcacxroment |+
E R
CC R N
P

Tender Amount:
PHP Change:

Change:

o Via Open and Billed Out tab
m From the Open or Billed Out tab, select a sales order
number that you want to tender.
m A POS Touch window will display, then select Tender
or simply press F4.

173



W Eel
[o] Doter 850572423 Ui s Termimals 611

M 0Tty < OB Touen isch Sersice.

BT sales ﬂ
wer
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0000000020 Walk- In
001-0000000029 fan

B 001-0000000028 Walk- In

001-0000000027 Walk- In

wnck&wlc:AWWFonﬂ
B pos Touch Activity

= P
3 <
F3 -Bill Out F4 - Tender

F2 - Edit Order E
F5 -Reprint

g

F6 - Delete

F8 - Deliver F9 - Print Partial Bill

m When clicked, a tender form shows where it asks the
buyer's payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
payment type Cash. Just click the OK button to save
the additional information.
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m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now

print an Official Receipt, and the sales detail will be
moved to the Collected tab.
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Tender Amount:

PHP Change:

Change:

o Via Tender All button
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m From the Open or Billed Out tab, look for the Tender

All red button.

W e
[=] Dm03932es Uneadmin Tarmin 661

Maras - Actnty - PO Touth Cack Senvce

B sales

ls/snzs @ |[ferminat 001 ||

| open  illed Dt Cotected

0000000030 00-0000000030 Wk~ I admin

Order Mo Marsal Mo, Customer User

By P05

0 Ao o viare yous warnk o dener sl sabwa?

Total Ameount:

Last Change:

m A confirmation message will popup, then click Yes.

unt Remarks Defvered By

40.00

Easy PO5

o Are you sure you want to tender all sales?

e 1)

Mo

m A tender successful message will display then all the
Sales Order from the tab will be moved to the

Collected tab.
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Order Mo Heanuzal No Custarner User At Remarks Defivered iy
0000000030 O01-0P00KA0TI0 Walk- I atrin 4000

Tetal Amount 4000
Last Change: oo

| Easy POS x

o Tender succesful

e (ancel transaction
A "cancelled sale" refers to a transaction that was initiated
but, for some reason, did not reach completion and was
subsequently voided or canceled before finalization. This
can happen for various reasons, and the POS system needs
to be able to handle and record these events accurately.

Here are some common scenarios in which a sale might be
canceled in a POS system:

- Customer Change of Mind:
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A customer may decide to cancel a purchase after
items have been scanned but before the transaction
is completed.

- Item Unavailability:
If an item scanned during a transaction is found to be
out of stock or unavailable, the sale may be canceled.

-> Payment Issues:
Problems with payment processing, such as declined
credit cards or issues with the payment terminal, can
lead to canceled sales.

-> Pricing Errors:
If there are pricing discrepancies or errors in the
transaction, a sale may be canceled and corrected.

- Employee Errors:
Mistakes made by the cashier or other staff during
the transaction process may lead to a sale being
canceled and reattempted.

e When a sale is canceled in a POS system, the system
typically performs the following actions:
- Void Transaction: The POS system voids the

transaction, ensuring that it doesn't affect inventory
levels or financial records.
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- Return of Items to Inventory: If items were

scanned or removed from inventory during the
canceled sale, the POS system should return those
items to stock.

Cancellation of Payment Authorization: If
payment was initiated but the sale was canceled, the
POS system should cancel any authorization or hold
on funds.

Recordkeeping: The canceled sale is often recorded
in the system for auditing purposes, maintaining a
record of the attempted transaction and its
cancellation.

To cancel transaction, select order number in the
collection tab

Click the cancel button and input the remarks on the
popup cancel remarks form.
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o Click Ent -OK to cancel the transaction
o It will automatically generate the cancel receipt



Human Incubator Inc.
Cabu City
TIN: 000-000-C-00- 000
SN DODOD0CODO00
RN OO0
P
Date |ssued: 11/182022

OR #:0000000006
10.27-2023
16:21:00
CANCELLED
ITEM AMOUNT
MILK TEABLUEBERRY 85.00
MEDILIM
1.00 Serving(s) @ 95.00
Sub-total Amount 95.00
Sarvice Charge 0.00
LESS. VAT 0.00
LESS: Discount 0.00
Total Amount Due a5 00
Total Mo. of Item (z) 1.00
Cash 100.00
Change 5.00
VAT ANALY SIS
VAT Sales 84.82
WAT Amount 1018
Non-WAT 0.00
VAT Exempt 0.00
WAT Zero Rated 0.00
Cashier Admiristrator
Sales Administrator

Coslon e MNarme!
Address:

TIN:

Business Style:

Remarks:

sample cancel

Other Infommation:
Cach

POS WENDOR: Human Incubator Inc.
1OfF Unit 1001-B Keppel Ctr. Samar Loop St..
Cebu Businese Park, Cebu City
WAT REG TIN: 777-9896-022-000

A ccreditation No.:
Cate |zeued: mm.-dd-yyy
walid Unitil: rmum-dd-yyyy

PTU No.: 000000000000
Date lesued: mim-ddayyy
walid Unitil: mum-dd-yyyy

THIS INVOICE SHALL BE WVALID FOR FIVE
(8) YEARS FROM THE DATE OF THE
PERMIT TO USE

Exchange Rate

Overview
e Itis where the user can add exchange rate for the specific currency

Exchange Rate List
e Shows the list of added exchange rates
e Delete button will proceed to deleting unlocked exchange rate

record detail.
e Add button will proceed to adding new exchange rates.
e Edit button will proceed to updating exchange rate detail.
e Close button will proceed to closing the exchange rate list page.
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Exchange Rate Detail
e Assumption: Add button is already clicked on the upper right
corner in the Exchange Rate list.
e Fill up the Exchange rate and select Exchange Currency

e If the exchange rate is greater than the base currency, check or
uncheck the checkbox .

e C(Click the Save button to successfully add the exchange rate.
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Datee 1117/2023 @~

Official Receipt

Overview
e Reference for official receipt
Dine-in : Billout number

Cetu ] P
TIN: 000-000-000-000 Dte lssued 11152022 EEln
SN 000000000000 OFFICIAL RECEIPT
OFR #:0000000001

1202023
PTU: B4
Date lssued: 11182022
ILL ITEM AMOUNT
MILK TEA CARAMEL 35.00
Bill #001-0000000001 MLs
1.00 Servng(z) & 9500 |
| MILK TEA HONEYDEW 105.00
Table No.:01
ITEM INT 1.00 Serangis) 40 105.00
MILK TEA CARAMEL Sub-ntal Amoun 200.00
MEDIUM Sorvee Grige it
 1.00 Servingis) @ 95.00 LESS WA 0.00
1 MILK TEA HONEYDEW 105. Lo D - “;3
LARGE s E
1.C0 Servingis) @ 105.00 Total o, of ltemis) 200
Cash 20000
Sub-total Amount 200.00 Change 0.00
Senice Chame D00
LESS VAT 000 VAT ANALYEIS

VAT Sales 178.57

i DO P s amd R



Takeout : Sales number

MM DODGHO00000
FTu.

Dale lssuest 111182022
OFFICIAL RECEIPT
#.0000000002

Order Type:Walk-in

ITEM QUANTITY
CHEESECAKE OREOQ CHE 1.00
CHEESECAKE TARO CHE 1.00
Total Quantity 2.00
Teller Administrator

R #
11-25-2023
60150

ITEM AMOUNT
CHEESECAKE ORED 130.00
CHEESCAKE MEDIUM

1,00 Senangls) & 13000

CHEESECAKE TARD T45.00
CHEESECAKE LARGE

1.00 Serving(g) @ 14500
“Suirotal Amount 500
Service Charpe: 000
LESS: VAT 0.00
LESS: Discourd 0.00
Tatal Amount Due 275.00
Total No. of [fem|s) 200
Cash 500,00
Change 225.00
WAT ANALYSIS

VAT Seles 245.54
WAT Amcurd 2348
Mon-WAT 000
WAT Exempl 0.00
WAT Zaro Rated .00
Gashiar Adminissrator
Salas Admiressrator
Table Wialk+n

Customer Name:
Address
TIN:

Businzss Style:

Femaris:

I Q2 0010000000002

Ciher TR e
Cash

Cancelled Transaction

e For Barcode Setup

185

BEE Verdor Easy Cloud Sysiers Ine
Addresa: Unit 1023 Clly Seho Bdg. B
Suiipyaer

[ Sr— B



e Select a tendered transaction

e C(lick cancel button

e Input remarks for canceled

e It will automatically print canceled document

PTL:
Date Issued: 11/18/2022
OFFICIAL RECEIPT
OR #0000000004

11-20-2023
17:08:04
CANCELLED
ITEM AMOUNT
Cheese Burger Deluxe 135.00
1.00 Servng(s) & 135.00
Sub-total Armount 135.00
Service Charge 0.00
LESS: VAT 0.00
LESS: Discount 0.00
Total Amount Due 135.00
Total No. of Item(s) 1.00
Cash 135.00
Change 0.00
VAT ANALYSIS
VAT Sales 120.54
VAT Amount 14 46
Mon-VAT 0.00
VAT Exempt 0.00
VAT Zero Rated 0.00
Cashier Administrator
Sales Administrator
Customer Name:
Address:
TIN:
Business Style:
Remarks:
ca
Othar |nformation:
Cash

POS VENDOR: Human Incubator nc.
10/F Unit 1001-B Keppel Ctr._Samar Loop St.,
Cebu Business Park, Cebu City
VAT REG TIN: TT7-996-622-000

Accreditation Mo_: 000000000000
Date lssued: mm-dd-yyy
Valid Unil. mm-dd-yyyy

PTU No.: 000000000000
Date lssued: mm-dd-yyy
Valid Until: mm-dd-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE

{5) YEARS FROM THE DATE OF THE
PERMIT TO USE
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Order slip / Kitchen print-out
Overview
e Order Slip for cashier’s copy - same output of kitchen printout (
touch and quick service setup)

CASHIER ORDER SLIP
OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CTO01

ITEM QUANTITY
“Regular Burger 1.00
Total Quantity 1.00
Teller Administrator
KITCHEN ORDER SLIP

OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CT01

ITEM QUANTITY
Regular Burger 1.00
Total Quantity 1.00
Teller Administrator
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VIl: Cash In/Out

Cash In/OutPage

Overview

e Cash in/out allows to keep track of incoming and outgoing
payments.
Cash In/Out Page
e Shows the list of added cash in and cash out.

It also shows the list of Return transactions.
It can also be filtered by date.

Add button will proceed to adding a cash in/out transaction.

Delete button will proceed to deleting unlocked cash in/out
record detail.

e Edit button will proceed to updating cash in/out detail.
e C(lose button will proceed to closing the cash in/out list page.

- & x
[= | Dot 853021 U i Tavrriraak 001
M Actery - Remittance Lt
= anu ol

e 1 cash Infout List

B Restaurant

i Monioring !nwm -|
® Price Crecksr |

it Ty .mnun.k. - \._

i . : . e LI e _:phmponk e .
- L ) RE ash
i sl . -

1 Riparts
OF Settings
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Cash In/Out Detail

o Cash In/Out Detail
Cash In/Out Number:

Cash In/Out Date E 8 )

Type: |DEBIT
t lm

Pay Type: |Cast

Account Cash en Hanc

. .
Payee:
Amount:

Remariks;

l= Refund:

Order Return No.:

Prepared by:
Checked by: | Administrator

Approved by: | Administrator

Amount Denomination:

P 1.000 PS5
c P 500 P
o P 200 e C 2
P 10K C 10
x P50 ]
x P 20 ol
P10

e Assumption: Add button is already clicked on the upper right

corner in the cash in/out list.

e Fill up all the necessary information like:
o Type, Remarks, Amount denomination, Account, Checked

by, Approved by

e For Type; We have Debit and Credit, debit is use for adding cash
to the drawer and credit is to get cash from the drawer.
Although, it is good that it is already indicated in our system.

e C(lick the Lock button to save new Cash In/Out details.

e Print button can print cash in/out details when it's already

locked.
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VIll: Inventory

(This module is for Paid User Only)

Stock In

Overview
e Stock in is where to set up items that are onhand or available.
Take Note: If the EasyPOS has an EasyFS Integration, stock-in of items should be
done in the EasyFS system.
Stock In List

e Shows the list of added stock in items.
e It can also be filtered by date

e Delete button will proceed to deleting unlocked stock in record
detail.

e Edit button will proceed to updating stock-in detail.

e Close button will proceed to closing the stock-in list page.

.
@9 Stock-In List
Eoe202: G~ ||

Manual Stock-In
Stock-In No. No Supplier Remarks L

DO et | oeete | 0000000001 Return from Supplier
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Stock In Detail

W Empbis - o X
(=] oo enmamEs s stmn Tesminat 001
Wi Actiegy - Stochn st ety - Sockn Dtk

@ Stocin Detal = = B
“Sinck-in Mumben 0000000004 Prapard by Acmnimirmior
P St e :
e — e —
Martuaal Sanck-in Mimber:
Remarks;

Menu  Activity - Stock-In List  Activity - Steck-In Detail

@ StocicIn Detail

Stock-In Number: 0000000004 Prepared by: Administrator
Stock-In Date: !{09{2{}23 B~ Checked by [Admlmstfatar =
Supplier: [Retum from Supplier v] Approved by: [Administratar v
Manual Stock-In Number: | |

e Assumption: Add button is already clicked on the upper right
corner in the stock-in list.

e It can add a stock-in line through the barcode or search item
button.

e Click Export All Item button to generate csv file of all items

e C(lick Export button to generate csv file for stock-in line of an
item

e When clicking the Import button, the import form will pop-up.
Press open to select file to import. After selecting the file, click
the import button in the form to import the file.
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Click Lock to save the stock-in items.
Print button can print stock-in items when it is already locked.
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Stock Out

Overview
e Stock-out is where you can input damaged goods and stock-out
items.
Take Note: If the EasyPOS has an EasyFS Integration, stock-out of items should
be done in the EasyFS system.

Stock Out List

e Shows the list of added stock out items.
e It can also be filtered by date

e Delete button will proceed to deleting unlocked stock out record
detail.

e Edit button will proceed to updating stock-out detail.

e Close button will proceed to closing the stock-out list page.

Y stock-out Lint EnES

i Stock-Out List

05/09/2023 G~ ||

Manual Stock-Out

Stock-Out No, N
0.

Remarks L
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Stock Out Detail

 Eaypay - a =
L8] Ot SR Gt st Todiviinah 01

Mhemuy Sty S Chun Ui | iy - Stk Tt

Menu  Activity - Stock-Out List  Sctivity - Stock-Chut Detail

& Stock-Out Detail

Stock-0Oiit Number: 0000000002 Prepaied by: Adminisirator
Stock-Out Date:  BB/09,2023 @~ Checked by: |Adminisirator v
Account: [Cash on Hand v] Approved by: | Administrator |

Manual Stock-Out Number: | |
Remarks: .'[;.-amag_e go-o;s

e Assumption: Add button is already clicked on the upper right
corner in the stock-out list.

e |t can add a stock-out line through the barcode or search item
button.

e C(lick Export button to generate csv file for stock-out line of an
item

e When clicking the Import button, the import form will pop-up.
Press open to select file to import. After selecting the file, click
the import button in the form to import the file.

194



e C(Click Lock to save the stock-out items.
e Print button can print stock-out items when it is already locked.

Stock Count

Overview
e Stock count is checking the quantity of the stock item. It can identify
if there are discrepancies between physical and system
inventory.
Take Note: If the EasyPOS has an EasyFS Integration, stock count of items
should be done in the EasyFS system.

Stock Count List
e Shows the list of added stock count items.
e |t can also filtered by date
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[=] Do 15092003 U admin Tevmiraat 001

# Stock-Count List

Delete button will proceed to deleting unlocked stock count
record detail.

Edit button will proceed to updating stock count detail.

Close button will proceed to closing the stock count list page.

[nsimvanas @~ ||

' Stock-Count List

105/09/2023 B~ ||

li#2
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Stock Count Detail

¥ ExnPOs
(B E T TR ae——)
M Actty - Tiock-CauntList | Sctnty - Bok-Count Dessl

# Stock-Count Detail

Shodk-Count Musbar 1000000001
Stock-Count Cimte: 023

Rermans Aeproved by [dmisstratoe .

Praparati by Admristator
e
[ ‘Chedud by: | Admbistratce -

) | e e R

Totel ot |

# Stock-Count Detail

Stock-Count Number; 0000000001

Stock-Count Date: [EB/09/2023

m-

Remarks:

Prepared by: Administrator

Checked by: |Administrator

Approved by Ikdrninislralur

e Assumption: Add button is already clicked on the upper right

corner in the stock-out list.

e It can add a stock count line through the barcode or search item

button.

e Click Export button to generate csv file for stock count line of an

item

e When clicking the Import button, the import form will pop-up.
Press open to select file to import. After selecting the file, click
the import button in the form to import the file.
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M| Aty -G e |
# StodeCount ot O I
Stoxk-Count Musber ((0000000E Prapanad by Asimrintator
Stoek-Count Datee 02107023 3 Checed by Acimrsstraior
Femares: Appraved by acimerirator

Bt B 100 Pt Lest T Amcunt: !

Unit Quantity Vanance Cost Amount
Xtra Gravy Cupls) 10.00 | 0.00
Sunny Side Up Egg on Top Pels) 800 0.00 1.00 8.00
|Stawberry Shake. | Sesving{s) 1000 | 0.00 100 10.00
Sprite Cants) 1000 000 1.00 10.00
| Spicy Steak Peis) 10,00 | 0.00 100 10.00
Sizzing Porkchop Serving(s) 8.00 | 0.00 1.00 8.00
Sizling Burgersteak Servingls) 1000 0.00 1.00 10.00
Sizziing Sisig Serving(s) 10,00 | 0.00 100 10.00
Royal Peis) 10,00 | 0.00 1.00 10.00
| Resgular Burger Serving(z) 1000 [0.00 ' 100 10.00
'Mango Shake Serving(s) 10.00 0,00 1.00 | 10.00
Cup Cake Pcfs) 1000 000 i 1.00 10.00
Cookies Pets) _ 10.00 | 0.00 1.00| 10.00
Coke Canls) 10.00 [0.00 100 10.00
Cheese Burger Deluxe Serving(s) 10,00 | 0.00 1.00 10.00
Cheese Burger Serving(s) 1900 0.00 1.00 9.00
Brownies Pfs) 9.00 | 0.00 ‘ 100 9.00
"a.‘\\;ocado Shake Sé;;:ngls) 0 -

e Click Lock to save stock count items.

e C(lick Post to display inventory in the Stock Out.

e Print button can print stock count items when it is already
locked.
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IX: Reports

Inventory Report

Overview

e In the Inventory Report, it can print different kinds of reports.

Inventory Report

e Isadocument or summary that provides detailed information
about the current state of a business's inventory.
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Item List Report
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ltem: ‘AI_L "’_|
Item Expiry Report Category: ‘ALL V|
80mm Inventory Report

80mm Stock In Report
80mm Stock Out Report
80mm Stock Count Report

e |t can select the start date and end date.

e Check the filter checkbox to display the Item and Category field.
e Click the view button to view the report.
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Sven Stoscke Court Roport

st Pravien 1t [ L Tedal Ansaunt: 200

e The report can be printed as PDF form or CSV file format.
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Item List Report

e A document or summary that provides detailed information
about the items or products in a business's inventory.
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e |t can select the start date and end date.
e Click the view button to view the item report.
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Q00000012 o002 Srumniey Feinl 1.00 9500
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First Prevcus 151 Pest Last

e The report can be generated as CSV file format.

Stock Card
e Isamanual or electronic record used to track the movement of
inventory items in and out of a warehouse or storage location. It
provides a detailed and chronological history of each item,
allowing businesses to monitor stock levels, transactions, and
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changes over time. Stock cards are often employed as part of a
manual or computerized inventory management system.
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e Select start date and end date
e |t can filtered by ltem
e Click View button to view the report
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e Click CSV button to generate csv file format report

Stock In Detail Report
e Is adocument or summary that provides comprehensive
information about the items or products that have been received
or added to a business's inventory during a specific period.
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e Select start date and end date.

e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Stock Out Detail Report

e Is adocument or summary that provides detailed information
about the items or products that have been depleted or sold
from a business's inventory during a specific period.
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e Select start date and end date.
e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Stock Count Detail Report

e A'"stock count details report" typically refers to a document or
summary that provides detailed information about the inventory or
stock levels of a business or organization.
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e Select start date and end date.
e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Item Expiry Report

e Isadocument or summary that provides detailed information

about the items in a business's inventory that are approaching or
have reached their expiration dates.
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e Select start date and end date.

211



e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Sales Report
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Overview

e Sales Report is where users can see the sales reports. A

document or summary that provides an overview of a business's
sales performance over a specific period.

Sales Summary Report

e Is acondensed document or summary that provides a quick

overview of a business's sales performance over a specific
period.
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Select start date and end date.

It can also filtered by Terminal, Customer, Sales Agent and Currency
Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.

213



W o
[] D 2371172583 Uses s T 0t
WA | e - Sades Aepon

@ sates Report E3E
T —
Saben Dwtai Repeort

Sakes Ratuen Detail Report -

Disoount Saies Cetall Fepor)

Coflaction Summany Repeet
Collection Deta? Report

Canceikad Summary Report
Stock Vtrcrawal Report

Sakes Summary Reward Raport

Mt Sabem: Summary Repcrt - boorinby
Het Saks Summany Repaet - Dty

T Galing Ibems Repart
Hourly Top Seliog Saks Rupan

Cost O Salas Ropan
Custumer Advancis Rt
Accourtts Recmvabie

Stanuomae O oot

2 S oy Ragat

M Sales Summary Report

. Sales Summary

Report

N

First Previou o/o

Terminal

Sales No.

Last

Sales Date Customer Cade Customer

Sales Detail Report

e Is a comprehensive document or summary that provides a
detailed breakdown of a business's sales transactions over a

specific period.
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Acewrits Barmuabile

Sttt OF Arrmard

VEETIL TR R e

. Sales Report

Sales Detail Report

Sales Return Detail Report Start Date: ‘w 1/2023 B~ |
Drscount Sales Detail Report

End Date: [05/11/2023 @~ |
Collection Summary Report Terminal: |I'errr|:na.=: 001 v
Collection Detail Report L
Customer: IALL v!
Cancelled Summary Report 1
. Agent: |ALL -
Stock Withdrawal Report Sales = I |

Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold ltem Report

Cost Of Sales Report
Customer Advances Report

Accounts Recewable

Statement Of Account

e Select start date and end date.
e |t can also filtered by Terminal, Customer, Sales Agent
e Click the View button to view the report
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e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.
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. Sales Report mﬂ
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Eakis Rahum Donal Aogort Start Dt 1031 1,2023 [
Discousnt Sales Datail Raport Lot
End Dt [osy1 12023, &
Collection Summary Report Tarminat
Collection Cetai Report i Siles Denl Report

Cancaiked Summiy Repert

[=I
Stock Withekawal Ragpent SaluN]:m; ‘ Sales Detail Report m“m
-

Sates Summery Beward Repart |
| | Tarmia Sales Dt Sakes Mo,

Het Saks Summiry Repeet - Mesihly
ot Saks Summiey Ripest - Dadly

Top Sefing Items Report
Huourly Top Sefing Sales Repart

Customar L1 Ragert
Unisei tam Rigsoet

Comt 0 Sales Repart
Customar Advances Regsoet
Accounts Racsvable

$tsternert OF Accourt

Tedal Armeust:

N Sales Detail Repart

- (a] x
0 Satos i Rapor
| [
j Barcode

Terminal Sales Date Sales No. Customer Code Customar Item Code

First Previgus o/0 Next Last

Total Amount:

Sales Return Detail Report

e Is adocument or summary that provides a detailed breakdown
of sales returns or merchandise that customers have returned to
a business over a specific period.
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! Sales Report

e -
Sales Detail Report

t Start Date: [05/11/2023 B |

End Date: [05/11/2023 @~ |

Collection Summary Report Terminat: 1Terrr11nai: 001 'l
Coliection Detaill Report

Sales Heturn Detall

Discount Sales Detail Report

Cancelied Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daity

Top Selling Items Report
Hourly Top Seliing Sales Report

Customer List Report
Unzold ltem Report
Cost Of Sales Report

Customer Advances Report
Accounts Receivable
Statement Of Account

o EaS - & %
[1#]] Dste 097112803 s s Termansh 001

Whinis Rapart - e Repan

# Sates Report [aE - |
e - — —
Sakes Detad By
S—
Start Dt [0514,2023 = |
Dmocent Sales Detml Raport e
Erad D

Cedicticn Summary Repert
Cellastion Dutal Hapor

Cancelied Summery Report
Stk Witk sl Report

Salaz Summany Beward Bapart

Hiit Sabes Summiar'y Report - Morifiby
Mt Sabe Summary Repcrt - Dty

Tup Saling lmms Report
Heurly Top Seling Sales Repor)

Customar Lt Report
Unsokd them Report
st O Sakes Rigart
Custamer Advances Regort
Accounit Secevatie

Stmerart D4 Az
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‘ Sales Report

Sakis Summary Rapest

Sates Detal

Dtscount Sales Datal Rapart

Cellacticn Summary Roget
Collection Detai Report

Cancuke Summary Rupert
Stock Withcrawal Report

Sakis Summaey Reward Rapoet

et Saies Summany Report - Momithily
Nt Sakes Summiry Repert - Dy

Top Sating Itams Rapert
Hourly Top Saling SaKs Repart

Customer L1 Repart
Unsold Itam Repert

Comt 0 Sales Repart
Cuatomer Advances Repert

Bacounts Racsvable

$tsternert OF Accourt

Select start date and end date.

It can also filtered by Terminal

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.

Start Dater 05/11,2023 B

Frd Diater 0541 12023 B-

Tarminak
i Saks Retum Detad Regart - o =x
0 sees Retuen Dt Report o Tov | oon |
| | Termial Sakes Dste:

Sales Return Mo,

Customer Code Customer Sarcode.

Total Amosnt:

l. Y Sakes Return Detail Report

‘ Sales Return Detail Report

First Previou

Total Amount:
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Discount Sales Detail Report

e Is a document or summary that provides a detailed breakdown
of sales transactions where discounts were applied.

W EmPOS
[
Meny  Fepan - Sofes Repon
9 Sales Report
Sakis Summary Repoet

Sakes Dietal Aeport
Gales Rehorn Detsil Report

Cotlegtion Summery Repert
Collactior: Dtad Report

Caneeited Summary Report
Stock Witharmwal Report

Sakit Summary Reward Rapact

Hiet Sabes Summary Report - Mol
Mt Sabes Summary Repcrt - Dualy
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! Sales Report
Salkes Detail Report

Sales Return Detail Report Start Date; |@' 172023 @~ |

Discount Sales Detail Report

End Date: [05/11/2023 @~ |
Collection Sr‘-'..l.mmﬂr‘_p' Report Terminat: Iem;na}: O'U-'- ul
Collection Detail Report '
Discount: |ﬂLL *]

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly
Met Sales Summarny Report - Daily

Top Sellmg tems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold Item Report
Cost Of Sales Report

Customer Advances Report
Accounts Receivable

Staterment OF Acocount

Select start date and end date.

It can also filtered by Terminal and Discount

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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 Sales Report e =
5akis Summary Repeet

Sos et  EEEEEEE————————
Saks Retumn DN#W Start Dt 05011,2023 B
Frd Diater 0541 12023 B-

Collaction Summary Report Termingl |Termina: 001
Cellicticn Detai Rapart

Dieoont: [mLL ~]
Cancdke Summary Rupert

Stok Withevawal Rt e Sl * gt H
Salss Summary Reward Raport ‘ Discount Sales Detail Report “mu
Nt Sales Summary Repeort - Wanhbe | Tamina Saks Datu Bakes Ho, Custamar Barmode e Discrignon Catagary
Nt Sales Summary Rspeet - Datky

Top Sefing Items Report
Hourly Top Saling SaKs Repart

Customer List Report
Unsekd Tham Ripert

Comt 0 Sales Repart
Customer Advaness Reget

Aceourts Recevabie

$tsternert OF Accourt

Tetal Ameunt:

| M Discount Detall Repent Form

‘ Discount Sales Detail Report “

First Previous 0/0 Neat Last

Total Amount:

Collection Summary Report

e isadocument or summary that provides an overview of the
payments or collections received by a business or financial
institution over a specific period.
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B Sales Report
Saks Summeey Report
Sales Detal Report

Saskes Retum Detail Repert
Discoumt e D] Repart

EaDuto 51,2003
> Termanak |Terming: 001 ~]
Collechon Detai Report - E

Canceled Summary Report
Stk Witrclowal fleport

Sy Sammwy Bward Bmport

Mt Saber: Summacy Repoct - Mosrhly
Mt Salex Summary Repect - Dty

Tep Saling lams Repert
Haurly Tap Safing Saka Repart

Custmar LT Reper
Unsek itam Regsoet
st O Bakas Rapart
Customar Advances Aepert

Aocouets Racsivable

Stanemee D Arceunt

b1
e o |+ B35 B EI0G 430

Select start date and end date.

It can also filtered by Terminal

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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! Sales Report
Sales Detrall Report

Sales Return Detail Report Start Date: |-_':|';Jr*. 172023
Discount Sales Detaill Report

i

i

(i
Il ¢

End Date: |~:: 571142023

{

Terminal: ||Errr1:na=.: 001

Coliection Detail Report

Cancelied Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Met Sales Summary Report - Monthiy
Met Sales Summary Report - Daily

Top Seiting Items Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold ltem Report

Cost Of Sales Report
Customer Advances Report

Accounts Receivable

Statement OFf Acoount



4 Coliection Summary Report

. Collection Summary Report

Collection

Terminal Date Collection No. Customer Code Customer Sales No. Remarks

G

First Previou gj0 Net Last

Total Amount:

W Emylis
[#] Dabe 85112823 Uuarmémnn Tarmerat 01
W | Frpar - S Rapt

0 Soes Raport o] o |
Sales Summery Report

5 Report
Sales Ratum Detail Regeoet Start Dt i1 12023 [
Discousnt Sales Datail Raport =
Encl Dt [o5y11,2023. (S
ccecticn summery ot ) ~]
Collection Cetai Report

Cancaiked Summiy Repert

8 Calacticn Summan rpert

- o ks
Stock Withdawal Repert
Sabes Summeey Beward Beport . Crfienty Y ““I
et Sakes Summary Regoet - Masithly | | Treminal Colectiy

Collection M. Cumtomar Cade Custemar Salns e,
Het Sakes Summary Report - Dally Date

Top Sefing Items Report
Huourly Top Sefing Sales Repart

Customar L1 Ragert
Uil ltam Regert

Comt 0 Sales Repart
Customar Advances Regsoet
Accounts Racsvable

$tsternert OF Accourt

Collection Detail Report

e Is a detailed document or summary that provides a
comprehensive breakdown of individual payments or collections
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received by a business or financial institution over a specific
period.
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‘ Sales Report
Salen Summury Raport
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Sales Retuen Detal Regoet
Disoount Sales Detasl Report

Colismon s..mma ﬁ

Eancalled Summary Report
Stk Witheyiil Riport

Sakes Summery Reward Repart

Mt Sabes Summary Repcrt - Merrihly
hiet Sales Summany Report - Daty

Top Seling Ibems Report
Haurly Tap Safing Sl

Ruart
Customar List Report

Unsakd Ibem Report

Cot 0% Calas Rapart
Custamar Advances Aot
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B Sales Report

Sales Detal Report
Sales Return Detail Report Start Date: |n5_.a-. 1/2023 @~ |
Discount Sales Detail Report

End Date: [05/11/2023 @~ |
Collection Summary Report Tarinak: Irﬂminaf: 001 VJ
Collection Detail Report
Cancelled Summary Report
Stock Withdrawal Report
b sk I t
Sales Summary Reward Repor Pay T n_-,_' e

Net Sales Summary Report - Monthiy
MNet Sales Summary Report - Daily

Top Selling ltems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold tem Report

Cost Of Sales Report
Customer Advances Report

Accounts Recewable

Statement OFf Account

e Select start date and end date.

e It can also be filtered by Terminal and Pay Type. When the Pay Type
filter is selected as Credit Card or Debit Card, the Card Type filter
will display.
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. Sales Report

e e N
Sales Datal Report

Sabes Return Detail faport Start Date: [05/11/2023 @- |

Discount Sales Dutal Report ——— =T
Erd Dates (05/11/2023 @

Colection Summa Mﬁn Taminal: |Terminal: 001 v

Caromled Summary Baport

Stock Withdrawal Report

Sales Summiary Reward Repoet select as Credit or
Pay Type: "

PNt Sales Summary Report - Manthly Card Type: AL v|

et Salen Summary Report - Daily

Tep Seling ltems Report
sicurty Top Seling Sales Report

Customer List Report
Uracld ltem Repert

Cost Of Sakes Report
Customer Advances Report
Accounts Recovable

Statemert OF Account
e Click the View button to view the report

e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.
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 Sales Report e = |
5akis Summary Repeet

o S e ____________________________________________|
Sales Retirn Divtsl Rrpert st Dane [5011,2023 [
Desccunt Sdes Datal Rapart

Erd Dt 05/11,/2023 8-
T — T
Cancelied Summery Report 0 o Tt = B %
Stock Withorawal Report

e o) B Collection Detai EEN RS

Sales Summary Reward Repart oy o [ Collection Detail Report
Hit Sales Summary Report - Morihhe Card Typet E
Nt Sakes Summary Report - Dty Teemial Callecticn Date Collection Mo Customer Code Custirmer Sales N, Py Ty

Top Sefing Items Report
Hourly Top Sefing Sales Repart

Customer List Report
Unsold Item Report

Cest O Saios Rupart
Customer Advances Report
Acoouts Becevabie

Stanemant Df Accourt

Rt P os0 Mt Last

M Collection Detail Report

. Collection Detail Report

o - |

Terminal Collection Date Collection Na Customer Code Custamer Sales No.

First Previou 0/0 Next Last

Total Amount:

Canceled Summary Report

e isadocument or summary that provides an overview of canceled
transactions or orders within a business over a specific period.
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48 Sales Report

Saler Summary Bspert
Sakes Mgrad Repeet

Sales Return Detail Report
Dot Swee Dintml Rmpurt

Coliection Summary Report
Colketicn; Dutad Rupor
Stock Whtrcv sl HRpct
Sales Summary Beward Bapart

Het Sabes Summany Report ~ Morihty
Mot Sabea Summery Repocrt - Dushy

@ Sales Report

Sales Detall Repornt

Sales Return Detail Report Start Date: ‘DE.H 1/2023 B~ |
Discount Sales Detail Report [

End Date: [05/11/2023 B~ |
Collection Summary Report

Terminai: |fi:rrnir1.a!: 003 vl
Collection Detail Report

Cancelled Summany

Stock Withdrawal Report

Sales Summary Reward Report

MNet Sales Summary Report - Monthiy
Net Sales Summary Report - Daily

Top Selling ltems Report
Hourly Top Selling Sales Report

Customer List Report
Urnsold Item Report

Cost Of Sales Report
Customer Advances Report

Accounts Receivable

Statement Of Account
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Select start date and end date.

It can also filtered by Terminal

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
Sales number change to OS Number

Collection number change to OR Number

N Cancellec Jmm rt 1| ,
@ Cancelled Summary Report [ ror | ov | com |
llecti i
Terminal Ealecion e t_ad OR Number Customer Code Customer O5 Number
Date Collection No.

11,/24,/2023 DO00D00001 0000000003 0000000001 Walk- In 0000000003 Cano

Rem

™ Cancelled Summary Report

Callection Cancelled

leioa Date Collection No.

000000000 0000000003

Customer Code Customer

11/24/2023

0000000001

Walk- In

Stock Withdrawal Report
e isadocument or summary that provides detailed information
about the withdrawal or removal of stock or inventory items
from a business's warehouse or storage locations.
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‘ Sales Report

Salaz Summany Baport
Saks Datal Regest

Saks Rutuen Detial Rogsort
Descount Salic: Datal Rapart

Callection Summaey Report
Coflection Detal Repor)

Cancelimd iummi Eﬁ

Sates Scmimary Reward feport

Custmmer; |ALL l

Nan Sakes Summarny Report - Mositily
et Sakes Summary Report - Dally

Tap S=Hing Items Report
Hourly Top Sefing Sakes Repart

Custamer List Repor

Customar Advances Ripert
Aacounts Recevabin

Stanemem Of Arout

- Sales Report

e fwes
Sales Detail Repaort

Sales Return Detail Report Start Date: [05/11/2023 - |
Discount Sales Detail Report 5

End Date; [05/11/2023 @~ |

Collection Summary Report Terminal Iieﬂ‘nfnai: 001 W |

Collection Detail Report ! .
Customer; IALL il

Stock Withdrawal Report

Sales Summary Reward Report

MNet Sales Summary Report - Monthly
MNet Sales Summary Report - Daily

Top Seiling ltems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold Item Report

Cost OF Sales Report
Customer Advanoes Report

Accounts Recevable

Statement Of Account

e Select start date and end date.
e |t can also filtered by Terminal and Customer
e Click the View button to view the report
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e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.
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Manu | Fepan - Salsc Repart

0 Sales Report =

g ~  ______________________—
Sabes Dietad Report
Salks Rt Detal Ropoet Start Date 05/11,2023 (i
Desccunt Sdes Datal Rapart
Frd Diater 0541 12023 B-
Collaction Summary Raport Tarminak (Termial: 001 w
Collection Detai Report
F——ry 2l

T — e —— - o~
| Salkes Summany Raward Raport ‘ Stock Withdrawal Report ““m

et Saies Summany Report - Momithily
Nt Sakes Summiry Repert - Dy

| Date Tarminal Itam Disscription Quantity Unit Customer Tarm:

Top Sating Itams Rapert
Hourly Top Saling SaKs Repart

Customer L1 Repart
Unsold Itam Repert

Comt 0 Sales Repart
Cuatomer Advances Repert

Bacounts Racsvable

$tsternert OF Accourt

W Stock Withdrswal Report

- | X
® Stock Withdrawal Report “

| Date Terminal Item Description Quantity Unit Customer Term

<<

First  Previous 0/0 Next Last Total Quantity:
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Sales Summary Reward Report

e isadocument or summary that provides an overview of sales

transactions where rewards or incentives were applied or
earned.

W EaPas
= | D 85110000 U wdmin Terminal 001

M Repart- Seles Repart
9 sales Report o= |
Sais Summary Rapart
Sates Detad Report
Sakis Rt Detall Regoet
Disomnt Seles et Amport

Top Satling Itams Rapert
Hourly Top Sefing Sales Repart

e Select a Customer
e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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. Sales Report

Sakis Summiry Rapest

Saks Datal Repert

Sales Retirn Detsl Report

Discount Sales Datil Rapart

Collection Summary Report.
Celiection Detal Report

Cancefled Summary Report:
Stock WAtraawal Report.

Hen Sakis Summany Repcrt - Merithly
Hird Sales Summary Report - Dasly

Top Sating Itams Raport
Hourly Top Sefing Saes Repart
Customar Lt Repart

Unzale tram Repet

Comt O Sales Repart
Customer Aduances Rigeet

Agcurits Racsvable

Statermer Of Ao

W Salmbummaryfennfiportfcm

. Sales Summary Reward Report m“

| Custamss Reward Na. Faward Avalasin Total Claim Raward

‘ Sales Summary Reward Report

Customer

Reward No. Reward Available Total Claim Reward

First Previous 0/0 Next Last

Net Sales Summary Report - Monthly

e isadocument or summary that provides a consolidated overview
of a business's net sales performance on a monthly basis. Net
sales represent the total revenue generated from sales after
deducting returns, allowances, and discounts.
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% Sales Report [ v | com |
e oy ey 1
Sales Detal Report

Sakes Return Detall Report

Start Datee 1023
Disceont Sales Dotal Raport E

=
W]

Colleeticn Summary Reprt
Collection Cetai Report

Canceitod Summary Rogart
Stock Witharawal Beport

Saben Sammiy Seviard Beport

Hon Saks Summiry Répert - Dy

Taf: Seling liums Repart
Hourly Top Sefing Sales Repart

Customar List Ragant
Unsakd ltam Ripest

Cesa D Saks Ropart
Customer Advances Report
Acccunts Rackvable

]
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W Sales Report

A Fites
Sales Detail Report

Sales Return Detail Report Start Date: 1@ 1/2023 I__.i'J

Discount Sales Detail Report ' |
End Date: [05/11/2023 @~ |

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly

Net Sales Summary Report - Daily

Top Selling items Report
Hourly Top Selling Sales Report

Customer List Report
Unsold Item Report

Cost OF Sales Report
Customer Advances Report

Accounts Receivable

Statement Of Account

e Select start date and end date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click the CSV button to generate a csv file format report.
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Sales Detai Report
Sales Retion Detsl Report Start Danee 057112023 B
Desccunt Sdes Datal Rapart

Erd Dater 051 12023 B
Collection Summary Report
Cellaction Datad Rapart ey —— — o x
Cane Sammary Rt @8 Net Sales Summary Report - Monthl ERERE3
Stock Withorawal Report e it r, y o o i

Manth Ve Customar Count Cuartity Cost Amount Salebrnount

Sales Summpry Reward Report

et Sales Summary Report - Davky

Top Saking Itams Report
Houry Top Sefing Sales Repart

Custemar Lt Ripart
Unsold Item Report

Cest O Saks Rogart
Customer Advances Report

Agcounits Racsivable

St Of Anoun

Net Sales Summary Report - Daily

e isadocument or summary that provides a detailed overview of a
business's net sales performance on a daily basis. Net sales

represent the total revenue generated from sales after deducting
returns, allowances, and discounts.
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W Sales Report
Sakes Summery Beport
Sales Datad Roport

Saes Return Dictal Report
Disccnt Sales Datall Rapart

Collection Summary Report
Cellsction Datai Aeport

Cancelled Summary Report
Stock Withdrawal Repert

Sabes Summery Beward Repo;
Het Sales Summ

Top Sefiing Ibems Report

Morih!

Hourly Tap Saling Sakis Ripart

Customer Lt Report
Unseld Itam Regsoet

Comt 0 Sales Repart
Customar Advanss Regoet

Accousits Racdvable

Statermemt O Arco

Start Datee
Erd Dt

1172023

B
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N Sales Report

Sales Detail Repont

Sales Return Detail Report Start Date: lw- 1/2023 @~ ‘
Discount Sales Detall Report : -
End Date: (05/11/2023 =
Collection Summary Report

Collection Detail Report

Cancelled Summary Repart
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Maonthly

MNet Sales Summary Report - Daily

Top Selling tems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsald ltem Repont

Cost Of Sales Report
Customer Advances Report

Acoounts Recewvable

Statement O Aocount

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Top Satling Itams Rapert
Hourly Top Sefing Sales Repart

Comt Amount Salesémount

Margn Armourt

%

Customer L1 Report
Unsakd Ibem Report

Cost O Sakes Repart
Customer Advances Report.
Accounts Recevable

Statemart Of Arouet
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Top Selling Item Report

e isadocument or summary that provides information about the
best-performing or most popular items in a business's inventory

based on sales volume or revenue over a specific period.



W Emyh e - a »
W
ey Aeport - Sake Aepart
- seles Report e ] e |
S S G —
Lalas Datai Arpert
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Dsccwint Sales Detail Rapost e
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Collection Summary Report
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Canceted Summary Report
Stock Witharawnl Repart

Sales Summary Reward Beport

Hien Sales Sumneary Reper - Monthly
Mt Bves Summary Repart - Daily
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Cuztomer List Repor
Unsoid Ibem Report
Rapart
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¥ Sales Report

Seles Sximery Fapest Fes
Sales Detall Report

Sales Return Detal Report Start Date: |{.Ilb.f'-' 1/2023
Discount Sales Detail Report

il
‘

End Date: [05/11/2023

|

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report
Net Sales Summary Report - Monthly

Met Sales Summary Report - Daily
Categony: | -

Top Selling ltems Report

Heourly Top Seling Sales Report

Customer List Report
Unsold Item Report
Cost Of Sates Report

Customer Advances Report
Accounts Receivabie

Statement OFf Aoccount

Select start date and end date.

It is filtered by Category

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Dtscount Sales Dutal Rapart

Collection Summary Report
Cofkction Detai Rapart

Cancelled Summary Report
Stock Withdrawal Repert

Sales Summery Revard Report

et Sales Summary Report - Morthby
et Sales Summary Report - Davky
Houry Top Sefing Sales Repart
Customer Lt Report

Unsold Item Report
Cest O Saks Ropart

Start Date 05112023 B

Frd Dinte 05/11,2023

o i

B

i Top Sefing fems Aepor

‘ Top Selling Items Report

Pic.

Barcods

Frit Frenou 0/0 Hext

Mo Daseripticn Catagory Unit

Total Amosnt:

Hourly Top Selling Sales Report

e isadocument or summary that provides detailed information
about the best-performing or most popular items in a business's

inventory based on sales volume or revenue, broken down by
each hour of the day.
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@ Sales Report
Sales Summary Report
saks Datai Repee

Sabes Return Detail Report
Discount Sees Datal Rapart

Collection Summary Report
Collmion Datad Aspor

Cancaled Summiay Repert
Stock Witckawal Report

Sales Summary Reward Report

et Sates Summany Report - Mondhiy
Hex Saks: Summany Repert - Daily

Yui G nl Ipems ﬁ

Customar L1 Ragert
Unsokd Ibem Report

Cesa D Saks Ropart
Custamer Advances Ropet

Aocouets Racsivable

Statermer Of Ao

244



@ Sales Report

Sebes Summary Report Fies
Sales Detal Report
Sales Return Detail Report Start Date: 1@1 172023 (G- ‘

Discount Sales Detail Report
End Date: (05/11/2023 (- |

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly
MNet Sales Summary Report - Daily

lop Selling ltems Report

Hourly Top Selling 5ales Report

Customer List Repont
Unsold Item Report
Cost Of Sales Report

Customer Advances Report
Accounts Recsivable

Statement Of Account

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.

245



W o

[= | Dt 851112021 User i Tovrriraak 001

M Bapar - Salen Rapert

8 Sales Report

Sakis Summiy Repeet
Saks Datal et

Sales Retirn Detsl Report
Descont Salics Datal Rapart

Collection Summary Report.
Coliection Detal Report

Cancelled Summary Report
Stock WAtraawal Report.

Sales Summery Revard Report

Men Sakes Summary Report -
Het Sales Summary Report -

hi &IIE Itarns man

Customar Lt Repart
Unzale tram Repet

Comt O Sales Repart
Customer Aduances Rigeet
Accounts Racsvable

Statermer Of Ao

u

‘Staet Date 051,202 B
e T

W Heuriy Top Seing Sater Repert

8 Hourly Top Selling Sales Report
| Hour Lt

How Catagery

Marithly
Dty

Customer List Report
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e isadocument or summary that provides detailed information
about the customers associated with a business.
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8 Sales Report [ e | o= |
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Sales Detad Report
Sales Retuen Dete| Report

Disccunt Sades Datall Rapart

Celksction Surmmaey Riprt
Eollaction Datad Repart

Cancadled Summary Repert
Stock Withekawal Repert

Sakis Summary Raward Rapart

Mot Saks Summary Repeet - Moty
et Sales Summeny Report - Diaity

Top Saling Itarms Rapart
Hourly Top Sefing Sales Report
Unsokd Ihem Report

Cest O Saks Ropart
Cistomer Advances Repsoet

Accourts Recevable

St 4 Accourt
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. Sales Report
Sales Detal Report

Sales Return Detail Report Start Date: [{35;‘7 1/2023 - |
Discount Sales Detail Report

End Date: [05/11/2023 &~ |

Collection Summary Report
Collection Detall Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

MNet Sales Summary Report - Monthly
Net Sales Summary Report - Diaily

Top Selling ltems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsald Item Repon
Cost Of Sales Report

Customer Advances Report
Accounts Recewvable

Statement Of Account

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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ﬁ Sales Report

p e e~ —
Sabes Dietad Report
Salks Raturm Detall Regoet Start Dater” (05/1,2023 8-
Dincount Sales Detsil Report e S
Ered Dt o5¢11,2023 B-
Collaction Summary Raport
Collection Detai Report

Cancuke Summary Rupert
Stock Withcrawal Report

Sakis Summaey Reward Rapoet

Hiet Sats Summary Repoet - Morithly
Net Sales Summary Repert - Daiky

Top Satling Itams Rapert
Hourly Top Sefing Sales Repart

Unsald fbem Report
ot O Sakas Rapart

Customer Advances Report.

01 | Rickiyes Viegara
Statamant Of Scoount = t :

Sraia Sambrana

Unsold Item Report

e isadocument or summary that provides detailed information

about items in a business's inventory that have not been sold
over a specific period.
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W Sales Report

Sales Summary Report
Saks Datal Reper

Sabes Return Detail Report Start Datee 057112023 B
Disccsnt Salss Datall Rapart
Erd Dater 05/11,2023 a-

Celkection Summasy Ropsort
Cellacticr Detsd Beport

Cancaled Summiay Repert
Stock Witckawal Report

Sales Summary Reward Report

Ne1 Sates: Summany Report - Monthiy
et Saks Summary Repeet - Daily

Tap Saling Itams Rapart
Houry Top Seling Sales Repart

Cumtomer o

Cesn D Saks Ropart
Custamer Advances Ropet

Aocouets Racsivable

Statemerd Of Accrunt
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W Sales Report

Sales Detal Report

Sales Return Detail Report Start Date: IGS;‘. 1/2023 B> |
Driscount Sales Detail Report =

End Date: [05/11/2023 - |

Collection Summary Report
Caollection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Safes Summary Reward Report

MNet Sales Summary Report - Monthly
MNet Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Selling Sales Report

Customer List Report

Unsold [tem Report
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Cost Of Sales Report

Customer Advances Report
Accounts Receivable

Statement Of Account

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Cost of Sales Report

e isadocument or summary that provides detailed information
about the costs associated with the products or services that a
business sold during a specific period.
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0 Sales Report ﬂu

Sakis Summary Rapart

Sabes Dietad Report _
Sakes Ratumn Detall Ropoet: Start Date 05/11,2023 "k
Disoat Sales Detsil Beport
End Date 0541 12023 B-
Cellacticn Summary Roget Tarminat. (Termieh: 01
Collection Ditai Repart
Customan |ALL -

Cantalke Summary Regot
Stock Withdrawal Report
Oste as ot BB 12023 [

Sakis Summaey Reward Rapoet

Hiet Sats Summary Repoet - Morithly
Hie Sales Summary Report - Dy

Top Satling Itams Rapert
Hourly Top Sefing Sales Repart

Customer L7 Repart
Unaokd Jbem ﬁ
Customer Advances Report.
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Statemart Of Arouet

‘ Sales Report

e Fves
Sales Detad Report :

Sales Return Detail Report Start Date: {ﬁs,n 1/2023 A ]
Dizcount Sales Detail Report : — —

nd Date: [05/11/2023 |
Collection Summary Report Terminal; 1I-Terrn|na!: 001 v]
Collection Detail Report =

Customer: jnu i
Cancelled Summary Report
Stock Withdrawal Report

Date as of: 1!!"'”3023 B'_]

Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold Item Report

Cuslomer Advances Report
Accounts Receivable

Statement Of Account
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Customer Advances Report

e isadocument or summary that provides detailed information
about the advances or prepayments received from customers.

W EaPas

= x
= | Dabe (5122003 User admin  Terminat (01
Manu  Fapart - Sales Repart
0 Sates Report R - |
riorate .
Sales Detai Report

Sakes Ranoen Detal Aot
Discount Sales Dutat Rapor

Cotlection Summary Report
Cellaction Datai Raport

Canreled Summany Report
Stock Withdraval Report

Salas Summiary Raward faport

Met Sabes Summary Repert - Morithly
Mt Eaks Summary Aspeet - Dally

Top Sefing Items Report
Hourly Top Selfing Sales Repart

Cont OF Sales P

Accounts Recevable

Statomort OF Arrouet

e ltis filtered by Customer

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click the CSV button to generate a csv file format report.
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Accounts Receivable

e is afinancial term that refers to the amount of money owed to a

business by its customers for goods or services that have been
delivered or provided but not yet paid for.

¥ ExpPOS - 8 K
= | Detw BRI User i Tovminak 001

M Repan - Sules Repart

o Soles Report [ = |
i e —
Sales Dietai Repart

Sales Retorn Detail Report:
Discount Sales Daral Fapon

Celkodtics Summary Rigort
Coliection Detat Report

Canriied Summary Report
Stack WAthciwal Raprt

et Sabes Summary Reort - Worthly -
Hian Sakes Summanry Report - Daly

Sales Summary Reward Report

Tap Salling Items Report
Hourly Top Sefing Sakes Repart

Customer List Report
Unsokd Ihem Report
ot O Bakas Rapart

e Select Date as of and Customer
e Click the View button to view the report
e Click PDF button to print pdf file report
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e Click the CSV button to generate a csv file format report.
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 Sales Report e =
5akis Summary Repeet

Sates Detai Report.

Sales Return Detal Report

Dtscount Sales Duta! Rapart

Celkectice: Summaey Ropoet
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Cancdke Summary Rupert
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Salss Bummaey Raveard Ragort s i
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Top Sefing Items Report
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Statement of Account

e is afinancial document that provides a summary of transactions

between a business and a specific customer over a particular
period.

L= Dok 88127823 Usen sdmm Termamak 001
M Repait - Saes Repart
# Sales Report ﬂﬂ
g - ____________________________—
Saks Datad Report
Saks Ratun Detal Report

it O {B12,2023 -
Disacunt Sales Datat Ragort

Erd Dt (51202025 5|
Callection Summary Report
Callection Datai Raport
Cancelted Summary Report
Stock Withdraual Repart
Sakes Summary Fewand Rapo Cusmmae: [

et Sakes Summary Repoet - Monithly
et Sakes Summary Report - Daly

Top Sabing Iams Report
Haury Top Ss8ineg Saks Repart

Customar Lt Aogor
Unsold Ham Regor

ot Of Sakas Repart
Customar Advances Repeet

Agcusts Racsvabin

e Select start date and end date.
e |t can also be filtered by Customer
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e Click the View button to view the report

o
= | Dabw BSHS000] U wdmin Terminal 001

Manu Fepan - Salec Aepert

@ Sales Report m
kg Samm,

Sakis Summaey Reward Rapoet

Het Sates Summiary Report - Mosthly
Nt Sakes Summiry Repert - Dy

Top Sating Itams Rapert
Hour tieg &

Piviics oe et el Total Amosmt;

e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.

POS Report

Overview
e POS Report is where users can see the final sales report within
the day. Also, this is where users can generate reports that are
needed for BIR such as Z-Reading.
Z Reading Report
e is afinancial report generated by point-of-sale (POS) systems,
particularly in the context of retail businesses. The "Z" in Z
Reading stands for "Zero," indicating that the report is typically
printed or generated at the end of a specific business day or shift
to reset the transaction counters to zero for the next period.
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- Date 05/12/2023 Uszer admun Terrmanak 00%

Menu  Report - POS Repornt

@ POS Report

X Reading Report -
Terminal: |m w

Date: [05/12/2023

E-Journal Report {ejournal,. txt)
E-Sales Report (esales.csv)

&
'

Collection Register (collectionregistern.csv)

Mega Worid Report
Rotinsons Report
Lipad Report

SM Repart

Select terminal and date.

Click the Re-Print button to automatically print the end of day report
Click the View button to view the report

Click Print button to print pdf file report
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Hurean Incubator
Cebu
TIN: CO0-D00000.000

SN DODAODIDODON
MIN 00000ADA000G
Tarminal I O
Z Reading Report
05122023

Grpes Sales LT3

Less VAT nan
Regutar Discount nan
‘Seruor Discount ooo
PIWD Discourt 000
Sales Refum 10,00
Nef Sabos 006

Total Callectan oan

VAT Sales oo0
VAT Amount 000
HonVAT nao
VAT Exampt nan

X Reading Report
e is afinancial report generated by point-of-sale (POS) systems,
similar to the Z Reading Report. The "X" in X Reading signifies that

the report is taken without resetting the transaction counters or
cash register totals. Unlike the Z Reading, which is typically
performed at the end of a business day or shift to reset counters
and finalize transactions, the X Reading allows operators or
managers to view and print a snapshot of sales and transaction
data without closing the current business day.
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8 POS Report [ vier | oo |
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E-Jourmsl Repert (sjoumaltt) P e —l
E-Salies Repoet (asakis.cov] A B |

Colledticn Register lectiechiorregiater.cov]

Megn Worid Report
Robigons Regert
Lipad Report

M Report

@ POS Report

X Reading Report

Terminal: |m v

E-Journal Report (ejournal.txt)
E-Sales Report (esales.cv) Date: IOEN?FD?E o

User: Iﬁdm:mstratce ‘_\
Collection Register (collectionregister.csv)

Mega Worid Report
Robinsons Report

Lipad Report
SM Report
e Select start date and end date.
e It can also be filtered by User
e Click the View button to view the report
e Click Print button to print pdf file report
e X Reading coudin’t be printed if lapse date
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8 X Reading Report
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¥ Reading Repoat
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Servica Charpe 000
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Counter D Start DOCOOCA00
Counter I End [RAEOE e
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@ X Reading Report

Human Incubator Inc
Cebu City
X Reading Report
05-12-2023
admin

Gross Sales
Service Charge
Less VAT
Regular Discount

Senior Discount
PWD Discount
Sales Retumn
Net Sales

Total Collection

VAT Sales

VAT Amount
Non-VAT

VAT Exempt
VAT Zero Rated

Counter ID Slan
Counter 1D End

Remittance Report

Overview
e Remittance Report is where users can see the reports for
Cash/In Out with the Remittance report.
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Remittance Report

e isadocument that provides detailed information about
payments received by a business or organization.

- a
S Damer SEA2I03  Up wdme Tormemab i
iy Rapart - Remitancs Rapost

e Remittance Report

Cash In /Gt Summery Report

Menu | Heport - Kemittance Heport

W Remittance Report

Remittance Report

Cash InfOut Summary Report Terminak: ' iz
Start Date: |05/12/2023 B~
End Date: 105/12/2023 @~

User: |Administrator

Remittance No.: w

e Select Terminal, start date, end date, User and Remittance
No..

e Click the View button to view the report
e Click Print button to print pdf file report
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B Rarictance Rapart [e] o |
T L
Cash In/un Sumemary Raport Tarrialt D01 ]
e — P r—— - o =
— . it Report mn
i ininiet s =) Human Incutiatar e f
Cebu ity

nce Re
Froe DS 22023 To 051 272023
Tarminal: 00§
Prepared By. Admmissmioe

Collwction
Fay Typs Received Amount
Cash TE0 00
Total Collection TE0.00
Cash ntOut
Pay Type Amaunt
Cash in nan
Cash Out noo
Cash in'Out Numbes DOCOLOA0D T
Cagh ot Date 5272023
Cash Ot Type CREDIT
Fay Typsa Gash

Amount Denomination

o Remittance Report - O >

. Remittance Report

Human Iincubaltor Inc.
Cebu City
Remittance Report
From 051 2/2023 To 05/1272023
Terminal 001
Prepared By Administrator

Collection

Pay Type Received Amount
Cash f60.00
Total Collection 760.00

Cash In/Out

Pay Type Amount
Cash In 0.00
Cash Out 0.00

Cash InfOut Numbser 0000000001
Cash InfOul Date 05/12/2023
Cash In/Out Type CREDIT
Pay Type Cash

Amount Denomination
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Cash In/Out Summary Report

is a financial document that provides a summarized overview of the cash

Dt B0 Uner: sdmin Terrimak 00

transactions within a specified period, typically at the end of a business day
or a specific shift.

@ Remittance Report

Roittance Rapart

-]
[~ [~
fCaut inOt Sy Bt Termina: (001 2
Start Cuater @I!.‘Zﬂi! B
£net Dt [si12/2023 [T

W Remittance Report

Remittance Report

Cash In/Out Summary Report

Terminal: 001

Start Date: §8/12/2023

End Date: [05/12/2023 |

e Select Terminal, start date and end date..
e Click the View button to view the report

e Click CSV button to print csv file format report
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‘ Remittance Report
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Start Datar (D51 202023 =
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W Canh it Sarremary Repert

‘ Cash In/Out Summary Report

| Comh yOut Ny

W Cash in/Out Summary Repor

. Cash In/Out Summary Report

Jut Date Cash InfOut No. Iype

Remarks

Pay Type

First

Freviou

Next Last

130.00-

Additional Report

Overview

e Additional Report is the newly added reports.
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Sales By Terminal
o refersto areport that provides a breakdown of sales
transactions based on the terminals or point-of-sale (POS)
devices used in a business.

A By POS B . .
] o T2l i et
[PREER s P
W Additional Report “ﬂ
POS Sakins Sumimary
POS Dt t
Dty Sa |
Salen P a-
Sales Per L L

Sales Per Deral
Summary: Sales Por Employes
Itam Sl

BOmm Product Mix Repeet

Phin Caegory Raport

Phiz Empleryen Rmpary

Salez Summary Simm

Sales Summary fack DRt

Sakes Pes Pasc

0mm Saes P Payment Sumenary Repor

, Additional Report

ey Ei-.l. c—— _
POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: I'D.r:-.-"'l 272023 @~ |
Sales Per Item Category |
Sales Per Payment End Date: !CE’-"“I 2/2023 =~ !

Sales Per Payment Detail
Summary Sales Per Employee
Item Soid

Terminalk  [ALL v |

80mm Hourly Sales Report
Hourly Gross Sakes Report
Hourly Net 5ales Report

S0mm Product Mix Report

PMx Category Report

PMix Employes Report

Sales Summary BOmm

Sales Summary Back Office

5ales Per Pax

80mm Sales Per Payment Summary Report

e Select Terminal, Start Date and End Date.
e Click the View button to view the report

267



e Click Print button to print pdf file report
e Click CSV button to print csv file format report
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&8 Additional Report
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Dty Sales Summary St Dt [n3/12/2028 a-
Sales P Item Categery ——
Sales Per Pyt Endd Daa: (0n7122023 [
Saias Par Parymaen Darai e
Surmenary Sales Por Emplopee e AL -
Trem Said i - o =
Bamm Fcurty Sabes Rep
Hrurly Groes Salme Repert ‘ Sales By Terminal Report
Houry e Saks i =
Py, Repit ] = Entry Date
Bilmm Preoduct Miz Raprt L
P Categeory R | 051122023 | 0203 P
AL Emploges Report

Sakis Suminary Back Ofice
Sakes Per Pass
Rilmm Sales e Paymant Suremary Repart

@ Sales By Terminal Report

. Entry Date User Customer Amount

| 02:03 P | Administrator

First Pravious 1 Nart Last

POS Sales Summary

e s areport generated by a Point of Sale (POS) system that
provides a consolidated overview of sales transactions processed
through the POS terminals during a specific period.
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o raions o s~ |
PCS Detaled Report

Diity Saliss Sumiary

5akis Par Paymaet Datal
Summary Sales Per Employes
Itaim Sokd

Blimm Hourty Sales Report
Hourly Gross Saies Regoet
Huourly Met Sales Report

BOmm Product Mis Ripert

Phix Cartegory Report

Pl Emnplarpoa Raport

Ssles Summpey BOmm

Sales Summery Back Dfice

Salas Par Pat

Biimm Sales Per Payment Surmmary Report

@ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: (05/12/2023 -
Sales Per ltem Category r —
Salet Per Payment End Date: |05/12/2023 B |

Sales Per Payment Detail Terminal: 1
Summary Sales Per Employoe errunat ALL v
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMx Category Report

PMix Employee Report

Sales Summary B0mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Terminal, Start Date and End Date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click CSV button to print csv file format report
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POS Detailed Report

e isacomprehensive document generated by a Point of Sale (POS)
system that provides an in-depth breakdown of various aspects
of sales transactions processed through the POS terminals
during a specific period.
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Select Start Date and End Date.

Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to print csv file format report
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Daily Sales Summary

e is a concise report that provides a snapshot of a business's sales
activities for a specific day.
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item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report
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Select Start Date and End Date.
Click the View button to view the report
Click PDF button to print pdf file report
Click CSV button to print csv file format report
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Sales Per Item Category
e is areport that breaks down a business's sales performance
based on different categories or departments to provide insights
into which product categories are driving revenue.
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- Additional Report
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Sales Per Payment Detail
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ftem Sold

80mm Hourly Sales Report
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Hourly Net Sales Report

80mm Product Mix Report
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Sales Summary 80mm .
Sales Summary Back Office Category:  ALL v
Sales Per Pax

80mm Sates Per Payment Summary Report
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e Select Category, Start Date and End Date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click CSV button to print csv file format report
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Sales Per Payment
e s areportthat provides a breakdown of a business's sales
performance based on different payment methods used by
customers.
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e Select Category, Start Date and End Date.
e Click the View button to view the report
e Click Print button to print pdf file report
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Sales Per Payment Detail

e A"Sales Per Payment Detail" report provides a more granular
breakdown of a business's sales performance, specifically
focusing on individual transactions and detailing the specific
payment methods used for each transaction.
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e Select Cashier, Terminal, Start Date and End Date.
e Click the View button to view the report
e Click Print button to print pdf file report
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- Sales Per Payment Detail Report

Sales Per Payment Detail Report
FROM 05/09/2023 TO 05112/2023

admin

001

Cash 2 1.020 00
Total 1,820.00

Summary Sales Per Employee
e A"Summary Sales Per Employee" report provides an overview of
the sales performance of individual employees within a specific
period.
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e Select Category, Start Date and End Date.
e Click the View button to view the report
e Click Print button to print pdf file report
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Summary Sales Per Employee
FROM 05/09/2023 TO 0512/2023

User Total Sales
Daily Sales Per Employee
FROM 05/09/2023 TO 05/12/2023

admin
Date Total Salkes
05172023 200.00
05/12/2023 570.00

F70.00

L
< b
Item Sold

e refers to a specific product or item that has been successfully
purchased by a customer in a retail or business transaction.
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e Select Item, Start Date and End Date.
e Click the View button to view the report
e Click PDF button to print pdf file report
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e Click CSV button to generate csv file format report
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80mm Hourly Sales Report
e The term "80mm Hourly Sales Report" seems to refer to a
specific type of sales report generated by a point-of-sale (POS)
system or receipt printer that produces receipts or reports on

80mm wide paper. The "80mm" likely refers to the width of the
paper roll commonly used in receipt printers.
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' Additional Report
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POS Detailed Report -
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e Select Start Date.
e Click the View button to view the report
e Click Print button to print pdf file report
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. Hourly Sales Report m
5
Hourly Sales Report
Time  Checks  Cross Sales Net Sales
200 PM 1 760.00 760 00
760.00
. »

Hourly Gross Sales Report
e provides a detailed breakdown of gross sales on an hourly basis,
typically within a specific business day.
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e Select Start Date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click CSV button to generate csv file format report
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Hourly Net Sales Report
e provides a detailed breakdown of net sales on an hourly basis,
typically within a specific business day.
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e Select Start Date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click CSV button to generate csv file format report
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80mm Product Mix Report

e An "80mm Product Mix Report" likely refers to a specific type of
report generated by a point-of-sale (POS) system or business
intelligence tool that provides a breakdown of product sales and
their composition on an 80mm wide paper roll.
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. Additional Report

POS Sales Summary

POS Detailed Report
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Sales Summary B0mm
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80mm Sales Per Payment Summary Report

e Select Start Date and End Date.
e Click the View button to view the report
e Click PDF button to print pdf file report
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W Product Mix Report m m

PMix Report
FROM 05/12/2023 TO 05/12/2023

ltem Quantity Total Percent
Cheese 300 285 00 50 00%
Burger
Avocado 300 28500 50 00%
Shake
Total  6.00 570.00 100.00%

208

PMix Category Report
e A "PMix Category Report" could refer to a report that provides
information about the mix or composition of sales within
different categories of products or services. The "PMix" part may
stand for "Product Mix," indicating that the report focuses on the
assortment of products within specific categories.
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80mm Product Mix Report

PMix Category Report
PMix Employee Report
Sales Summary 80mm -
Sales Summary Back Office Category: ALL W
Sales Per Pax

80mm Sales Per Payment Summary Report

Select Start Date, End Date, Terminal, and Category..
Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to generate csv file format report
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T e R

- rsiont o o
o
POS Sakea Summiey

PCS Detaied Report

Daily Sales Summary Stan Datee (05122023 @

S ek O T

Sl ol Temiat (AL | W - o %
Item Sokd

#88 PMix Category Report el o |
BOmm Heurty Sakes Rapert
Hourly Gross Sales Report
Hourly Net Saks Rapart

B0mm Product Mix

FNAx Emnplaryoa Raport

Sales Summery S0mm

Sales Summary Back Cifice

Salas Par Paty

B0mm Sales Per Payment Surmmary Report

Frat Previous 1 et Last

. PMix Category Report

Terminal Category Rank Item No. Item Name No. Soid

<

First Previcus 11 Next Last
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PMix Employee Report

e A "PMix Employee Report" likely refers to a report that provides
information about the mix or composition of sales or
performance metrics associated with individual employees.

o Earghas
=] ;o 01za0en Usen sdin Tesminal 001
W Paprt - Adchtienal Begrt

@ Additional Report nm

Sale By Termical

POS Salos Summary
PO Detaiied feport
Dizsty Sales Summary
Saks Par liam Catesoey
Sates e Payment

Saks Par Faymord Datal —
Summary Safes Pt Empioyee rermiat. [ais
I Sold

BOmm Hourly Saks Rapern
Hourly Gross Sales Report
Hourly s Saks Report

B0mm Produrt Mis Regert
Fhdix Catoocry Fa

Sales Summey Back D¥ce
Sakis Fer Pax
Bitmm Sales P Payment Surrary Report

@ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: Iﬁﬂ?ﬁ'[’l)-‘. 73

Sales Per ltem Category =
Sales Per Payment End Date: |c&.x1 2/2023 B~

Sales Per Payment Detail . ]
Sanimary: Sales Pir Emploies Terminal: [.-’\LL -

Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

Cashier: !N-L N

80mm Product Mix Report
PMix Category Report
PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Start Date, End Date, Terminal, and Cashier..
e Click the View button to view the report
e Click PDF button to print pdf file report
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e Click CSV button to generate csv file format report

- 8 ¥
[ =] Datc 85122003 U s Tanmiak 001
Mamu | Fapar - Addtionul Rapert

@ it e ] =~
Sakas By Tarminal

gl R
POS Dietaied Rapcrt

Daily Sales Summary Stan Oanee 05122023 @

Salex P tem Category

Sales Pee Prymert End Date: (151272023 -

Saks Fer Faymert Datal =

Summary Safes Per Employee et B At
Item Sokd

Bmm Hourly Saies fport S 1Ty

Houry Gros: Sales Report cuber |

Houry Net Saks Repart

B0mm Product Mix Report
FMlx Catpory RRport

Sales Summery S0mm

Saiss Bummaey Sack Coen

Sales Per Pac

B0mm Sales Per Payment Surmmary Report

] o X
|8 owix Emplayee Repor [ | o | oo |

Employee Item No. Item Name No. Soid Price Sald Amount

Cost

e

Administrator

First Previous 1 Mext Last
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Sales Summary 80mm

e likely refers to a concise report summarizing sales information

designed to be printed on 80mm wide paper, commonly used in
receipt printers.

W EaPas - & =
= | Dabw BSA2000  User sdmin Terminal 001

M Fapart - Adebtienal Bepert

@ Additional Report n
Sales By Tormrial

e e EEEEEEEEEESS—S———.
POS Detaied feport TR

Daily Sales Summary s Date 122023 "M

Sakes Far Itam Catogory —_—

Sales Per Paymert End Dt 0511272023 a-|

Sabes Par Paryment Detai -

Sesevary Skt Por Employis Tesminat - [ALL

tam Saki

BOmm Hourly Sakes Raport
Hourly Gress Seles Report
Hourly Net Sales Report

Bmm Product Mix Report

Salez Summery Back D¥ice
Saks Por Pact
BOmm S Per Payerant Supenary Ropor
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. Additional Report

POS5 Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: IEM 272023 W~ |
Sales Per ltem Category
Sales Per Payment End Date: |05/12/2023 B~ |

Sales Per Payment Detail
Summary Sales Per Employee
Item Sold

Terminak  |ALL w |

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMx Category Report
PMux Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Start Date, End Date, Terminal..
e Click the View button to view the report
e Click PDF button to print pdf file report

- e
= | D BAZ00  Userwdmin Tormiral (0]
Mamu | Fapar - Adebticnal fert

@ Additional Report nn

Saks By Torminal

pindrlon® T EE—————————
Sakis Par Itam Category’ 7|
Teemimat AL |
Susterary Saes Por Empkyes [ALL
Hourly Gross Sales Report. FROM DAN2r2023 TO 05122023

POS Dietaied Report e
Daly Sales Summary S Daner 05/12/2023 &
Sales Per Paymert End Date: . 05/12/2023 3
Sales Per Payment Detai S — | =
| . Sales Summary Report et
Ihem Sokd !
BOmm Hourly Sakes Rapert Sales Summary Report
Hourly Net Sales Report

Bmm Product Mix Report
P Categary Riepert SUMMARY TOTAL
FHix Emplayos Raport

Tees 000
Sales Summery Back Dfice

Groas 7000
Salas Par Pax - Do aoa
BOmmM Sales Fur Faymant Supsenary Rogort
- Promos Q
- Older Charges: o
Sonace Changes o
~ el Gales: 7000
+ Taxes: a0
= Adjaied Groak B
- Prymants o




. Sales Summary Report

Sales Summary Report
FROM 05/12/2023 TO 05/12/2023

SUMMARY

Lol

Taxes

Gross:
- Discount:

- Promos:

- Dider Charges.

- Service Charges:

- Net Sales:

+ Taxes:
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Sales Summary Back Office
e refersto a more detailed and comprehensive sales summary
report that is generated and viewed in the back-office or
administrative area of a business. The term "back office" often
refers to the administrative and support functions of a business
that are not directly involved in customer interactions.

W EaPas - & =
= | Date BSA200 U wdmin Terminal 001

M Fapart - Adebtienal Bepert

@ Additional Report nﬂ

Sales By Torminal
PLS Sales Summary

PO Detaied Report

Daly Salos Summary

Sales Per ftem Category
Sales Per Paymern

Sakis Fer Paymert Datal
Surmmary Seles Per Employee
Them Sk

Bmm Hourly Sales feport
Hourly Gross Sales Report
Hourly Men Sakes Rapart

Bmm Product Mix Report
PMIx Catogory Repeet
Pk

Sakes
Bilmm Safes P Payent Surmary Regort
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# Additional Report

Sales By Terminal

POS Sales Summary

POS Detailed Report

Daily Sales Summary

Sales Per ltem Category
Sales Per Payment

Sales Per Payment Detall
Summary Sales Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm

= -
e

Sales Summary Back Of

Sales Per Pax
80mm Sales Per Payment Summary Report

e Select Start Date, End Date, Terminal.
e Click the View button to generate pdf file report

n |@Wwwmmm x!—l—
ad Gl c

= - Voomw - £ [@ | Readaow

Human Incubator Ine.
oo | DB T 030122803

Non-Reset
Totals

Cioaing Readieg THLOD

Human Incubator Inc.
Frem : 03272 Tor 08120603
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Start Date:  [§9/12/2023 B~ |
End Date: [05/12/2023 B~ |
Terminal:  |ALL vl
|

— e
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i | W ale B @ og A

]

Sales Summury Back Office Report =

i

o

s

B

s

o

Sales Summary Back Office Repore &



Sales Per Pax
e refersto the average sales value per customer or per guestin a
business. The term "Pax" is derived from the Latin word
"passenger" and is commonly used in the hospitality and
restaurant industries to denote an individual customer or guest.

W EaPas
= | Date BSA200 U wdmin Terminal 001

M Fapart - Adebtienal Bepert

Py (-1~
ol |
POS Sales Summary

PO Dietaied Report

Daily Sales Summary Stant Danee gu.-znzi -

Saes Per Item Category

Sumrmary Seles Per Employes TREITREE AL
Itam Sokd

B0mm Hourty Sakes Report
Hourly Gross Sales Report
Hourly Men Sakes Rapart

Bmm Product Mix Report
PMIx Catigory Repeort
Phix Employes Report
Sales Summery S0mm
Sakis Summiey Sack Ccs

Biimm Sales Per Payment Surmmary Report
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’ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: iﬂn 2/2023 @~
Sales Per ltem Category IH_" — — -
Sallc Pl Piymant End Date: [05/12/2023 B

Sales Per Payment Detail
Summary Sales Per Employee
itemn Sold

Terminal: IALJ_ - |
1. }

80mm Hourly Szles Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm)
Sales Summary Back Office

80mm Sales Per Payment Summary Report

Select Start Date, End Date, Terminal.

Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to generate csv file format report
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@ ettt e
Sakas By Tarminal

i T
POS Dataled Rapert
Dty Sales Summary S1an Danes  [05/12,2023 @
Sales Per Item Category i
Salas Par Paggrnurit Enct Duate: .Esﬂzﬂnzz &
Sales Per Paymert Detal Fumerd
Sumrmary Sales P Employes Tk ]
Itam 5okl ™ = i T
BOmm Hourly Sk Raport
Hourly Gross Sales Regort ‘ Sales Per Pax Report
Huuriy bt Sales Raport
4 Total Amount
a0mm Produes Mix Roport r
Phiiz Catepory Repert
Phis Employes Report
Sales Summary E)mm

Sates Summeey Back Ofice

B28mm Sates Per Payment Surmmary Report

First  Frevious 1 Mast tast

‘ Sales Per Pax Report

Total Amount

First Previous 11 Next Last
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80mm Sales Per Payment Summary Report

e refers to the average sales value per customer or per guest in a
business. The term "Pax" is derived from the Latin word "passenger”
and is commonly used in the hospitality and restaurant industries to
denote an individual customer or guest.

i EaPs - & =
= | Date BSA200 U wdmin Terminal 001
M Fapart - Adebtienal Bepert

5 Addtion! Report =
o S e
PO Sales Summary

POS Dietaied Report —

Daily Sales Summary Stant Danee glyznz! -
Salex P tem Category =
Sk P Pyt zngDate: 0511272023 a-|
Sumrmary Sales Per Employes TREITREE AL
Itam Sokd

B0mm Hourty Sakes Report
Huurly Gross Sales Report
Hourly Men Sakes Rapart

Cashiar AL

B0mm Product Mix Report
PMix Categary Report
iz Employes Report
Sales Summary S0mm
Sakis Summiry Sack Ccy
Sales P Paxc

’ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: [§/12/2023 @ |
Sales Per Item Category ; —
Sales Per Payment End Date: |Q5fl 272023 B~

Sales Per Payment Detail

Terminak | ~
Summary Sales Per Employee eminn IN‘L
Item Sold
80mm Hourly Sales Report Cashios: !-ALL w

Hourly Gross Sales Report
Hourly Net Sales Report

B80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm
Sales Summary Back Office
Sales Per Pax

B0mm Sales Per Payment Summary Report
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e Select Start Date, End Date, Terminal and Cashier.
e Click the View button to view the report
e Click PDF button to print pdf file report

o s
= Do SN0 Usm sdonin Teminak 001
Weni | Fepan - Addtionsl ot

&8 Additional Report nn

it e ——
FOS Sales Summary

FOS Detated Raport

Dty Sales Summary

Sales Per ftem Category
Sales Per Payment

Sales Per Payment Detal
Suenary Sales Fer Employes

fosnaaoas
tam Soid = 3 . Sales Per Payment Summary Report “ E

B0mm Hourly Sales Report
Hourly Gross Sales Report ——=

Houry Met Saks Repon Sale Per Payment Summary Report
FROM 051272023 TO 0501212023

Blmm Product Mis Repeet

o

PHis Category aport e

Piis Employes Report

et Saminiey S Pay Types He. 1 Trans, emount

Saks Summary Back Cifen

, - Cash 1 TEQ0O
[ CashTotal il TEO.60

TOTAL 1.00 T60.00
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ﬁ Sales Per Payment Summary Report “

Sale Per Payment Summary Report
FROM 05/12/2023 TO 05/12/2023

ALL

ALL

Pay Types No. Of Trans. Amount
_ Cash 1 760 00

CashTotal 1 760.00
. TOTAL 1.00 760.00

Attendance Report

Overview

e Attendance Report is where the users can view the DTR report of
every employee.

80mm DTR Report

e Refers to the employees' daily attendance and working hours
and their composition on an 80mm wide paper roll.
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 EasyPOS

- Date: 051272023  Usen adman Terrrunal: 001

s Menw Repon - Attendance Repont
= Menu

™ Setup @ Attendance Report
B Restauram

¥ Monitoring DTR Detail Report

R Price Checker Start Date: |05/12/2023 =5- ]

W Activity End Date: 105/12/2023 =~ |

=% System User: |ALL ]
W R 1:

W Reports Job Code: |ALL ~

OF Settings

e Select Start Date, End Date, User and Job Code.
e Click the View button to view the report
e Click PDF button to print pdf file report
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o Settings

[=| Doe s1zana Usesdmn Temenak 000

M | Fapan - Atsmdancs egort
‘ Attendance Report

OTR Detad Report

i Attendance Report

Attendance
FROM 05122023 TO 0512,
n out

2023
Tatal Haurs
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| # Attendance Report T
Attendance Report
FROM 05/12/2023 TO 05/12/2023
Date in Out Total Hours
L
. >

DTR Detail Report
o refersto areport providing a detailed breakdown of information
related to a Daily Time Record (DTR).
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. Attendance Report

O et port. e
DTR Detail Report

Start Date: :{rmgums |
End Date: [05/12/2023 T
User: ALL w
Job Code: | ALL v

Select Start Date, End Date, User and Job Code.
Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to generate csv file format report
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@9 Attondance Raport m

—
Start Dt 512202 B-

Ered Dates TR [

Userr il =

Jois Cock; (AL

L - 0 x

@ DTR Detail Report EEZaee

. Fullname Date

X: System

System - System Tables

Overview
e System Tables contains tabs of master tables where users can set
up other useful modules for EasyPOS such as Pay Types,
Accounts, Units, Supplier, Forms, Card Type, etc.
Accounts
e In a Point of Sale (POS) system with accounting functionality,
various accounts are used to track financial transactions. Here's a
breakdown of how "liability," "expenses,” "asset," and "sales"
might be associated within a POS system:
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o Liability Account:
In a POS system, a liability account might be associated
with transactions that involve owed amounts or
obligations. For instance, if a customer makes a purchase
on credit, the outstanding balance becomes a liability until
it is paid. The system might track this liability until the
customer settles the account.

o Expenses Account:
Expenses accounts in a POS system track the costs
incurred by the business. This includes operating expenses
such as rent, utilities, and wages. In a retail context,
expenses might also include transaction fees associated
with payment processing.

o Asset Account:
Asset accounts in a POS system represent resources
owned by the business that have economic value. This can
include inventory, equipment, or cash. When products are
sold, the inventory decreases, and the system updates the
asset account accordingly.

o Sales Account:
The sales account in a POS system tracks the revenue
generated from the sale of goods or services. Each sale
contributes to this account, reflecting the total value of
products sold. This is a key account for understanding the
business's income.

e Here's a simplified example of how these accounts might be
involved in a retail transaction within a POS system:

Sale Transaction:
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Asset (Inventory): The inventory decreases as products
are sold.

Revenue (Sales): The total value of the products sold
contributes to the sales account.

Liability (Accounts Receivable): If the sale is on credit, it
creates a liability until the customer pays.

Expenses (Transaction Fees): Any transaction fees
associated with payment processing might be recorded as
an expense.



¥ ExgPOS
[=]] Dt 851272083 lnar i Terminat 061

Manu  Syrhem - Sysbarn Takhes

-
' # System Tables

el PayTyps Te  Unt  Fanod  Tewind Suppler Fore e Catagory Gt Typo Bank

[uaBILTY
| uABILTY

Menu FFWEIT T FPMCI Uy

—-—
# System Tables
Account Pay Type Tax Unit Period  Terminal Supplier Form  lNlem Category Card Type Bank

| Code Account Type

Returns EXPENSES
Accounts Receivable - Others . ASSET

Accounts Payable LIABILITY
Locat Tax Payable LIABILITY

Cost of Sales EXPENSES

LIABILITY

VAT Payable - Quiput LIABILITY
Im.rer:ter_ylI | ASSET

| Accounts Receivable - Sales ASSET

Cash on Hand ASSET

Shows the list of all added accounts.

Delete button will proceed to deleting account details.

Edit button will proceed to updating account details.

Close button will proceed to closing the system table module.
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| e Spnam - Sy Tab

e e T

| Ammunt PayType Tax  Unit Pekd Terind Soppler form e Cotegory Gt Type Bk

“ B Beeeun Do)

- %
-p Account Detail mm

o [1212 ]
Rzl Fud Bpaney —
e 7

W Aecaunt Dets| - x
=
@ Account Detail [N el
Coce: [1212
Account: |Fusl Expanse |
Type: | EXPENSES v

e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Code, Account and Type
e C(lick the Save button to save account details.
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Pay Type
e '"pay type" typically refers to the method or form of payment

used by a customer to complete a transaction. When a customer
makes a purchase at a retail store or any business that uses a
POS system, they have various options for paying for the goods
or services they are buying. The pay type is a categorization of
these different payment methods. Common pay types in a POS
system include:

Cash: The customer pays with physical currency, such as coins or
banknotes.

Credit Card: The customer uses a credit card to make the
payment.

Debit Card: The customer uses a debit card linked to their bank
account for the transaction.

Mobile Payment:Payment is made using a mobile wallet or
payment app on a smartphone or other mobile device.

Gift Card: The customer uses a prepaid gift card for all or part of
the payment.

Check: Payment is made by writing a check, which is a paper
document instructing the bank to transfer funds.

Split Payment: The customer divides the payment between
multiple methods, such as using both cash and a credit card.
Store Credit: The customer uses credit that they have at the
store, often issued as a result of a return or as part of a loyalty
program.



= Menu

Menu  Systern - Syrtern Tables

- A
wsaw T system Tables el o |
; i Account Pay Type Tax Unit Pericd  Terminial Slpnier Form  ltem: Category  Card Type  Bank
A Price Checker
“MW . Pay Type Agoount
od " Geash Cash ; lnd

5 on
- : Gift Cerfificate. Arcounts Receivable - Others
08 settings. Credit Card Accounts Receivabe - Others

L EXCHANGE Exchange Arcounts Recevable - Others

Rewards Accounts Receivable - Olfers

Chedk Cash on Hand

Facepay | Accounis Recenvable - Others
Dot Card | Accounts Recsrvable - Others
Hil O Fayment Accounts Receivable - Others

[===]
& System Tables

Account Pay Type Tax Unit Period Terminal Supplier Form  Item Category Card Type Bank
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. Code Pay Type Account
N |

' Cash on Hand

| Accounts Receivable - Others .
Accounts Receivable - Others

Accounts Receivable - Others
| [check | Cash on ana
| FACEPAY ' | Accounts Receivable - Others
DEBITCARD | Accounts Receivable - Others
J HilALLPAYMENT Hil Online Payment  Accounts Receivable - Others

e Shows the list of all added pay types.

e Delete button will proceed to deleting pay type details.

Edit button will proceed to updating pay type details.

Close button will proceed to closing the system table module.
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(] Datesaaen enadmin Terind: 200
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s Sarn - Sabem Tabee

=
- # System Tables
| Boomunt PsyTiee Tm et Pkd Terine Suppler form e Catepory Covd e Bark

- . 4
% payTypevetail I 2N

Par s

Aooount:

W Pay hpe Detsl - x
" Pay Type Detal
e | | |
Py Type: |

Account: | Cah & Hand -

e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:
o Code, Pay Type and Account
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e C(lick the Save button to save pay type details.

[ Loy - n
& Dube0VIN/2024  User: i Terminal: 001

Meny  System - System Tables.
= Many

¥ setup 7Y System Tables ﬂ “

:M‘"“ Account Fay Type Tax Unit  Period  Terminagl Supplier  Form Mem Category  Card Type  Bank
W Price Checker
B Activity I— | Pay Type
- B -
Geash
o Feports ' B e i Cortfate
08 Settings -

Debit Card
HIl Cirting:

First: Predous 1 L Las
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| M Pay Type Detail - X

|7 pay e SN IEN

d Code:

Pay Type:
Account:

Accounts Receivable - Sales
Inventory

VAT Payable - Output

VAT Payable - Input

Sales

Cost of Sales

Local Tax Payable
Accounts Payable
Accounts Receivable - Others
Returns

Tax
e In a Point of Sale (POS) system, handling taxes is a crucial aspect of
transactions. Here's how taxes are typically managed in a POS system:

o Tax Configuration:
POS systems allow businesses to configure and set up different
types of taxes applicable to their sales. This includes sales tax,
value-added tax (VAT), or other regional taxes. Businesses need
to specify the tax rates and rules that apply to their products or
services.

o Automatic Tax Calculation:
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When a sale is processed in the POS system, the system
automatically calculates the applicable taxes based on the
configured rates. This ensures that the correct amount of tax is
added to the total sale amount.

Tax-Inclusive or Tax-Exclusive Pricing:

POS systems often provide the flexibility to set whether prices
displayed to customers include or exclude taxes. In some
regions, the displayed price includes the applicable taxes, while
in others, taxes are added at the checkout.

Multiple Tax Rates:

Businesses may need to deal with multiple tax rates, especially if
they operate in regions with different tax jurisdictions. A POS
system should be capable of handling various tax rates and
applying them appropriately based on the location of the sale.
Tax Exemptions:

Some customers or types of transactions may be exempt from
certain taxes. A POS system should allow for the application of
exemptions when necessary, ensuring accurate and compliant
tax calculations.

Reporting and Compliance:

A robust POS system includes reporting features that help
businesses track and report on tax-related information. This is
essential for financial reporting, filing taxes, and ensuring
compliance with local tax regulations.

Integration with Accounting Software:

For seamless financial management, a POS system often
integrates with accounting software. This integration ensures
that tax information is accurately recorded in the business's
financial records, streamlining the overall accounting process.



W EmyPas

[%7] ows catvesa s st Teminat o
Weni  System - Spstem Tl
e Te |

e
- # System Tables

| Aot PayTipe T et Renod Temwind Suppier Fon  Wam Categoey Card Type Bank

-
# System Tables
Account  Pay Type  fax Unit Period Terminal Supplier Form  Item Category Card Type Bank

Code Tax Rate Account
_.t i | TERCVAT VAT Zero Rate 0.0C T Payable - Output

EXEMPTVAT VAT Exermnpt 0.00 VAT Payable - Output
| varxcrusive VAT Exclusive 0.00 | VAT Payable - Output
| NONVAT VAT None ] 0.00 | VAT Payable - Output

| var VAT Output 12.00 VAT Payable - Output

e Shows the list of all added taxes.

e Delete button will proceed to deleting tax details.

Edit button will proceed to updating tax details.

Close button will proceed to closing the system table module.
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Rate: Iﬂﬂﬂ I

Account: VAT nwe'f Output v\]

e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Code, Tax, Rate and Account
e C(lick the Save button to save tax details.

Unit

e the term "unit" typically refers to a standard measure used to
quantify and sell products. The concept of a unit is crucial for
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inventory management and sales tracking. Here are a few key
aspects of units in a POS system:

o

Product Quantity

The unit represents the quantity in which a product is sold.
For example, if a business sells beverages, the unit might
be a bottle, can, or liter. If it's a retail store, the unit could
be an individual item (e.g., a piece of clothing, an electronic
device).

Pricing and Costing:

Products are often priced and costed based on a per-unit
basis. The POS system helps manage the pricing structure,
allowing businesses to set prices for individual units or in
bulk (e.g., per dozen).

Inventory Management:

The unit is crucial for tracking and managing inventory
levels. The POS system monitors the quantity of units sold
and updates the inventory accordingly. This helps
businesses avoid stockouts or overstock situations.

Sales Tracking:

When a customer makes a purchase, the POS system
records the number of units sold. This information is
valuable for analyzing sales patterns, determining popular
products, and understanding customer preferences.
Variety of Units:

A flexible POS system allows businesses to handle a variety
of units based on the nature of their products. For
example, a grocery store might sell produce by weight
(pound or kilogram), while a hardware store might sell
items by quantity (each) or volume (gallon).

Unit Conversions:



Some POS systems support unit conversions. For instance,
if a product is typically sold in one unit but can also be sold
in a different unit, the system can handle the conversion
and update the inventory accordingly.
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e Shows the list of all added units.

e Delete button will proceed to deleting unit details.

e Edit button will proceed to updating unit details.

e C(Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Unit
e Click the Save button to save unit details.
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Shows the list of all added periods.

Delete button will proceed to deleting period details.

Edit button will proceed to updating period details.

e (Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper
right corner in the system tables.
e Fill up all the necessary information like:
o Unit
e Click the Save button to save unit details.
Terminal

e In a Point of Sale (POS) system, the term "terminal" typically
refers to the hardware or device used by businesses to process
sales transactions. The POS terminal is a key component of the
overall POS system, and it plays a central role in facilitating
customer transactions.
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Shows the list of all added terminals.

Delete button will proceed to deleting terminal details.

Edit button will proceed to updating terminal details.

Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Terminal
e Click the Save button to save terminal details.

Supplier
e Generally refers to the businesses or entities from which a retail
business or establishment purchases its goods or products. The
supplier information is an essential component of the POS
system, and it helps businesses manage their inventory, track
purchases, and maintain relationships with the entities that
provide the products they sell.
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Take Note: If the EasyPOS has an EasyFS Integration, the setting of supplier or
adding of supplier should be done in the EasyFS system. Make sure that the
“Term” list in EasyPOS and EasyFS should be the same.
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e Shows the list of all added suppliers.

e Delete button will proceed to deleting supplier details.

e Edit button will proceed to updating supplier details.

e Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right

corner in the system tables.
e Fill up all the necessary information like:
o Supplier, Address, Telephone No., Cell Phone no., Fax no.,
TIN, and Account
o It has a maximum limit with 100 characters for supplier and
255 for the Address
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o Avoid using special characters except ampersand (&) and
percent (%) in All Fields of the Supplier Details like: at sign (@),
dollar sign ($), pound sign (#), asterisk (*), blank (), braces ({
}), brackets ([ ]), comma (,), equal sign (=), hyphen (-),
parenthesis (), period (.), plus sign (+), semicolon (;), single
quotation mark (), slash (/) and etc.

Special Characters: ~ 1@ # $ A& *()-_+={}[]|\/:;"'<

o If some fields have special characters, a prompt message will
appear when locking or saving the data.
o Default value: NA and 0.00
e C(lick the Save button to save supplier details.

Form
e are the list of function to be given to each user.
o Form - Performs a specific task or set of tasks
o Form Description - Description of the task
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e Shows the list of all added forms.
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e Delete button will proceed to deleting form details.
e Edit button will proceed to updating form details.
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e Close button will proceed to closing the system table module.
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—

corner in
the system tables.
e Fill up all the necessary information like:
o Form and Description

e C(Click the Save button to save form details.
Item Category

e In the context of a Point of Sale (POS) system or inventory
management, an "item category" is a way of grouping or
classifying products based on certain shared characteristics or



attributes. Organizing items into categories helps businesses
manage their inventory more efficiently and aids in the sales
process.
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Shows the list of all added Item Categories.

Delete button will proceed to deleting item category details.
Edit button will proceed to updating item category details.
Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:
o Category

e C(lick the Save button to save item category details.

Card Type

e "Card type" in the context of payments typically refers to the

different types of payment cards that customers can use to make
transactions.
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e Shows the list of all added card types.

Delete button will proceed to deleting card type details.

Edit button will proceed to updating card type details.

Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:

o Pay Type and Card Type
e C(lick the Save button to save card type details.
Bank

e May refer to the financial institution that processes electronic
payments made through the POS system. This is particularly
relevant for credit card and debit card transactions.
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| Robinsons Bank

| Citibank
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Shows the list of all added banks.

Delete button will proceed to deleting bank details.

Edit button will proceed to updating bank details.

Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:
o Bank

e C(lick the Save button to save bank details.
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System - Utilities

Overview
e Utilities is where users can use the EasyPOS utilities such as
barcode printing, truncate transactions, etc.
Audit Trail

e Many systems have audit trails or logs that record various activities,
including user logins. These logs can be useful for tracking who
accessed the system, what actions were performed, and when.

o Click the CSV button to generate a csv file format of audit

trails.
o Close button will proceed to closing the system utilities
module.
|:_;a:v=uu qun:-mnu ] :mrim ~] ﬂ

o Date - When the activity was done

o User - User who was log-in that day

o Module - What module that was access or edited
o Action Taken - actions were performed

o 0Old Value - Previous or initial value of a variable
o New Value - New value of a variable
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Barcode Printing
e Refers to the process of producing physical representations of
barcodes on labels, tags, or other surfaces. Barcodes are
machine-readable codes that consist of a series of parallel lines
and spaces of varying widths. These codes are used to uniquely
identify products, items, or entities and are widely employed in
retail, logistics, manufacturing, healthcare, and various other

industries.
e Barcode printing is where the user can print barcode of the items

o Click the Pick button to select an item.
o Input the quantity of the barcode to be printed.
o Click the Print button to print the barcodes.
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Code - A unique identifier, assigned to each
finished/manufactured product which is ready, to be marketed
or for sale

Description - It provides information and details of your
product

Barcode - A machine-readable representation of numerals
and characters

Unit - Refer to the definition or explanation of a particular unit
of measurement, including its dimensions and significance.
Category - meant to classify and describe the different types
of products

Alias - Additional name or description of you product

Price - the amount of money required to purchase a product
that a person sometimes uses.

| (inventoriable or non-inventoriable) - if the items being
sold is inventoriable (with check) or non-inventoriable (without
check)

L (Lock or Unlock) Locking an items means that particular
part of your items can't be edited while it is locked. You can
easily unlock items that you need to edit and lock them back
up when you're done. Lock (with check) and unlock (without
check)



Upload Item
e It is another way to upload items and update item prices.
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o Import Item
m Click Export button to generate csv file format
m Click Open button to select the file after inputting
necessary information of the item
m Click Import button to import the file
o Update Item Price
m Click Export button to generate csv file format
m Click Open button to select the file after inputting the
updated price
m Click Update button to upload the file

Upload Customer
e It is another way to add a list of customers.
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o Click Export button to generate csv file format

o Click Open button to select the file after inputting necessary
information of the customers

o Click Import button to import the file

Truncate Transaction
e The term "truncate" typically refers to a command that removes
all the rows from a table, effectively resetting the table to an
empty state. The action is often known as "truncating a table." It
is important to note that the "truncate" operation is different

from the "delete" operation in a database.

e Deleting all transactions including stock in, stock out, cash in/out,
etc.
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o Click the Truncate button to delete all transactions.
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XI: Settings

Settings

Overview
e Settings is where users can manage the functions of EasyPOS
such as enabling/disabling the EasyPOS features, Easy series
integrations, printer setup, etc.

Company Information
e It is where the user can set up their company information
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Upload

o Fill up the necessary information like:
m Company name, Address, Contact number and
upload image
o Click Lock to save the details.
o Click Unlock to edit the details
o Close button will proceed to closing the system table
module.
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POS Information
e It is where the user can set the information and set up their POS.

o Fill up the necessary information like:
m Base Currency, Tenant Of, etc
o Tender Print
m Allow the user to enable or disable the print receipt
o Barcode Quantity Always One
m When this feature is enabled, the user cannot edit the
quantity of the item after scanning the barcode.
o Allow Negative Inventory
m The user is allowed to make a transaction when there is
zero inventory of the item.
o Activate Audit Trail
m Activities and logs of the user will display in the Audit
Trail in the Utilities module when it is enabled.
o Prompt Login Sales
m It can be used by the teller or order taker.
o Swipe Login
m Allow the user to login using a swipe card and a card
number.
o Date Login
m Allow the user to set the date manually in login.
o Hide Sales Amount
m When it is enabled, the sales amount will be hidden in
the POS barcode.
o Disable Stock-in Price and Cost
m When adding a stock-in, the price and cost of the item
are disabled and not editable.
o Hide Touch Sales Item Detail
m Itis use to hide sales item detail in POS Touch
o Hide Item List Barcode
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m The barcode of the items will be hidden in the item list.
Hide Item List Item Code
m The item code of the items will be hidden in the item list.
Auto Sales Upon Locking
m When it is enabled, it will automatically create new sales
upon locking the transaction.
Show Customer Information in OR
m The customer information will display in the OR when it
is enabled.
Enable Edit Price
m The user is allowed to edit the price when creating a
transaction
Auto Tender Printer Ready Yes or No
m Disable the prompt message for printer ready yes or no.
Show Add Service Charge
m Allow the user to add service charge in POS Touch and
Quick service.
Allow Tender Zero
m Allow the user to tender zero transactions.
Enable DTR Feature
m Itis used to monitor the attendance of the employees.
The employees can clock in/out and break in/out.
Disable Sales Date
m Sales date is disable and the user is not allowed to
select date in sales
Exclude Zero Prices (Sales Report)
m The item that has a zero(0) price is not included in the
sales report
Auto Start Integration
m Automatically start the integration like EasyFS.
Allow Z Reading with Open Sales
m Allow the user to view or print z reading report with an
open sales
Hide Other Details on POS Retail
m When this feature is enabled, it will only display the item
description, quantity, price, discount and amount in
sales detail.
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o With Easy Restaurant
m Itis applicable for easy pos with easy restaurant setup
o Prompt Previous EOD Error
m Enable the EOD feature
m Itis a prompt message error for the previous EOD.
o Quick Service Auto Print SO
m It can print order slips in the quick service when it is
enabled.
o Enable Sticker Printing Process
m Allow the user to print sticker
o 5 Digit Decimal Places in Qty
m Allow the user to input 5 decimal places in quantity
fields
o Enable Print on POS Touch
m Enable the print button in POS touch sales detail
o Service Charge is vatable
m Allow the user to add service charge for company’s
other income
o Enable Background Process
m Ifitis check, it will skip the inventory process every
transaction
BIR Settings

e Itis where the user can set up their BIR credentials and receipt
documentation.
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08 Settings

Company Information POS Information BIR Settings  Easypay Settings Ea

TiN: | O00-000-000-000
Accreditation No: 000000000000
senal No: 000000000000
Permit No:; 000000000000
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PTU:

Date Issued: 11/18/2022
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Easypay Settings

e This is for the easypay integration where the user will set up the
URL, username, password and card no.
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- Date: 01/29/2024 User: admin  Terminal: 001

Menu Activity - POS Barcode Activity - POS Barcode Detail  Settings

O .
05 Settings
Company Information POS Information BIR Settings Easypay Settings Easyfis Integratio

Easypay URL: http://localhost:2650
Easypay Username: sonnets_lea

Easypay Password: +esscsess

Easypay Mother Card No.:

EasyFS Integration

e This is for EasyFS integration where it is a connection and
integration between the EasyFS and EasyPOS product.
e We cannot connect more than two EasyPOS with EasyFS.
Set up the following in the database (use sql server):
o Domain(ex: hitps://easyfs-perrochikoph.hi-api.io )
o Branch Code(ex: 0000000001)
o User Code(ex: admin)
Select date for integration
Click Start button to start the integration
Click Stop button to stop integration
Don’t shutdown the POS system with integration until
synchronization is done
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Note: For integration of masterlists like Items, Customers and Suppliers, you need to set the
correct date of when it was added/updated in the EasyFS system before switching the integration
on.

Updating the BARCODE and UNIT in the easyFS system will cause duplication of items in
EasyPOS which will cause a discrepancy of inventories between two systems. To avoid this kind
of issue(s), you should add a new entry for the updated barcode(s) and unit(s).

And as for the stock in, stockout and stock transfer transactions, you need to set the date of the

integrator in EasyPOS to the date that was set in every “IN Date” for stock in, “OT Date” for
Stockout and “ST Date” for stock transfer transactions.
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Automatic Integration
If you want to Automatically start the integration go to
1. Settings — POS Information
2. Click on the Auto Start Integration Check Box

Menu  Seftings

08 Settings
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Company Information  FOS information  BIR Settings Easypay Settings Easyfis Integration  EasyShop Integration  Printer Settings  Customer Display Settings  Printer Set Up  Mega Warld Set Up Rotinsons 1 4| *

([ Quick Service Auto Print SO

[l Enable Print on POS Touch
| Sarvice Charge is vatable
_J Enable Background Process
1 With EasyCM

El
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Printer Settings
e This is where the user will set up for the output of the printer receipt.
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= | Dot BSIGE  User i Tovmimak 01
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03 Settings.

L o |

Company Infanmation P05 Infurmatian B8 Settings Eacypay Setfings Exayfis Intagrafion  EasyShop Intagration, Privner Settings Customar Diplay Setfings Frivter Sat p Maga Warld Set L Robinsans Sat Up  Lipad Sat Uin | SM Sat b

e -] 2 and  Reacing Frter: | POS VENDOR: Humar incubator e 10/F Uit 10018
OR Print Tl 10 £ F1C g Keppsat C1r. Savar Loop St, Cabu Business Park. Cabu
1 IALRECEIRT ] | ity VAT REG TIk: 777-006-622- 0000z ecitation Mot
Witrelramal Prind Titi: | WITHORAWAL 5L } | Data tisec mm-dd-yyyValid Unit
FED e AP S L O000000 Data lisued:
Withdrawal Footer: | A0S VENDDR: Human Inoubator inc 1 0/F Uit 1001-3
Keppe! i Somar Lonp St Cebu Business Park, Cebu
CIYAT BEE TIN: T77-996-622-D00Aoreditation No:
000000000000 Date 1sasad: memn-dd-yyyValid Uetl:
M-ty PTU Hi= D0000000X00 Dite |ssuece
id Ul mm-0d-WWTHIS IVOICE
i} N Foubator wC TO,F Lieit 1001-8
r.Sarmar Lo St Cekas Busivess Park, Crbns
CILyVAT REES TIN; T77-896-522-D00Acoreditation No.
000000300000 Date |ssed: rm-dd- yyValid Leti:
Frm-did-yy T o 000000000000 Dt lssueck
v -dd-yyyWalid Uit mm-dd-yyy THIS NVOICE
frvoice Footer | POS VENDOR: Human bncubater e 1 0F Uit 10018
Yeppe! Ctr.Samar Loop St. Cebu Business Park, et
CityVAT REG TIN: T77-996-522-D00Acoreditation No:
000000000000 Data |ssusd: s -dd-yyyWValid Ul
-ty T No: 000000000000 Dte ssueck
- ey Valid Uil mm-dd- v THIS BVICE

| mm- ey

1831 500 8906 £36

08 settings

Company Information  POS Information  BIR Settings  Easypay Settings Easyfis Integration  EasyShop Integration  Printer Settings  Customer Display Settings  Printer Set Up B

Prnter Type: ]I.)ur Matr Printer v

OR Print Title: [OFFICIAL RECEIPT |

Withdrawal Print Titles [WITHDRAWAL SLIP |

Withdrawal Footer: | pOS VENDOR: Human Incubstor Inc.10/F Unit 1001-B
Keppel Ctr.Samar Loop 5t. Cebu Business Park Cebu
CityWAT REG TIN: 777-996-622-000Acoreditation No:
000000000000 Date Issued: mm-dd-yyyVald Until:
mm-dd-yyyyPTU No.: 000000000000 Date lssued:
mm-dd-yyyValid Untiz mm-dd-yyyyTHIS INVOICE
Receipt Footer: | POS VENDOR: Human Incubator Inc.10/F Unit 1001-B
Keppel Ctr.Samar Loop 5t Cebu Business Park, Cebuy
CityVAT REG TIN: 777-996-522-000Accreditation No:
Q00000000000 Date Issued: mm-dd-yyyVahd Untik:
mm-add-yyywPTU No.: 000000000000 Date Issued:
mm-dd-yywVaid Until: mm-dd-ywy THIS INVOICE

Invoice Footer: | POS VENDOR: Human Incubator Inc.10/F Unit 1001-8
Keppel Ctr.5amar Loop 5t. Cebu Business Park, Cebu
CityVAT REG TIN: T77-996-622-000Accreditation Nos
000000000000 Date Issued: mm-uid-yyyValid Untik:
mm-dd-yyyyPTU No: 000000000000 Date lssued:
mim-dd-yyvVaid Until: mm-cd-ywyy THIS INVOICE

Z and X Reading Footer:

Sales Order Printer Type:

POS VENDOR: Human Incubator Inc.10/F Unit 1001-8
Keppel Ctr_Samar Loop 5t Cebu Business Park Cebu
CityVAT REG TIN: 777-996-622-000Accreditation No:
0000ND000000 Date lssued: mm-cdd-yyyVaid Untik:
mm-ad-yyyyPTU No.: 000000000000 Date Issuea:

| mm-dd-yyyValid Unti: mm-dd-ywyy

Kitchen Printer ~ |

e Bill out footer should be the invoice footer.

Human Incubator Inc.
Cebu City
TIN: 000-000-000-000
SN: 000000000000
MIN: 000000000000
367 g
Date Issued: 11/18/2022
BILLOUT
Bill #:0000000001




Customer Display

e This is where the user can set up the customer display like
greetings. It will also display in the VFD.
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M EmPas
5] Datw 22182001 s admin. Tarrranal 001
My S

al .
U5 Settings
Coenpany Information  POS Inforvation

[l o) o |
BR Settgs Easypay Settings - Eamyt Intsgration EasyShop Integration Priviar Setrings  Custoemis Display Setfinge | Privnoe St Lip Maga Waord Sat Up - Aobinsons St Lp Lipsa Sat bp 5M Sat U
E With Customer Deplay
Custorar Display Posts [Coms |
Customer Blsplay Dood Rate: (3600 |

Custormes Dy | WELCONME!
it Line Message:

Customer Display It | NEXT COUMTER D15,
Countir Chomse Mossage!

O% Settings

Company Information  POS Information BIR Settings Easypay Settings Easyfis Integration
[~1 With Customer Display

Customer Display Port: |COM3
Customer Dispizy Baud Rate: (9600 |

Customer Display | WELCOME!
First Line Message:

Customer Display If
Counter Closed Message:

NEXT COUNTER PLS.

Printer Setup

e The user can set up the printer, edit and pool for the different output
of receipts in different printers.



W EmyPas

Default Height

- o =
[ =] Dabw 516200 U admin Tarmarsat 001

My Sustinge

O3 serings = ] = |
| Comnpany " s : Eaayfis Intagration  EasyShap Integration Printier Settings  Customar Display Settings Printer Sat Up héga Word Set Up - Robinsons 59t U - Liged S4t Ui SM Sat L

Microsoft XPS Document Writar
Microsoft XPS Document Writer
Microsofl XPS Document Writer
Microsoft XPS Decument Writer
Microseft XPS Document Writer
Microsoft XPS Document Writer
Microsoft XPS Document Writar
Microsoft XPS Dotument Writer
Microsoft XPS Docurnent Write

£zzgzzzz¢

Mega World Setup
e This is where to set up for the mega world integration.
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M Eaghas
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= | Datw SWIAEIT  Uown sdmin  Terminal 001
My Setings
o .
98 sectings e 3

Compuany Informatin POS

BR Suriigs Esypdy Setings Byl Intagration EasyShop Integratice Printar Sattings | Customsr Displiy Settings  Frinter Sat U Mega Warld 53t Up Hobinsons Sat Lp  Lipad Sat Up - SM Sat U

¥ Address [127.0.0.1
Servar @ [127.0.0.1

Wigte! Cimby for Sales T

03 Settings

Company Informaltipn POS Information  BIR Settings Easypa

Tenant Name: Perro Chikko

Tenant Code: UPPCHK11

Sales Type: 01 |

IP Address: |127.0.0.1

Note: Only for Sales Type
Legend:
01 - Food
02 - Non-Food
03 - Groceries
04 - Medicines
05 - Others

Robinson Setup
e This is where to set up for the Robinson integration.
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i EaPs - & =
= | Detw BSAS000]  Use sdmin Terminal 001

Memu | Satinge

o s
o s e
Compuny Infunmation PO Infurmition B8 Settings Essypay Settings Exsyfis Intageation EasySop Intagration, Prittar Setfings  Customer Diplay Setfinge Privter Sat Up Mega Warld Set Up Rabinsons SatUp  Ligad Set U S Sat Up
Tana 10 |
Servar B
Last EQD Date:

08 Settings

Company Information POS Information  BIR Settings Eas

Tenant ID:  |1234567890 '|
Server IP: 127.0.0.1 |
Last EOD Date:  11/18/2022

Lipad Setup
e This is where to set up the Lipad integration.
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o EagPas - o %
[=7 Date 00102003 sen st Tesrinat 001
Wi Setings

o .
95 settngs E=E
Carmpany Inburmatior: | OIS Information - S8 Settings Laypay Settings  Saxpfs Inteyratior EasySvap Integration, Privtur Swttings  Custorer Digdey Swttings Privter St U Wege Warld Set Up Asbinsons St Up Lipsd Sat U Sht Sai Up
Tenart Code: | |
Daman; | I
i !

03 Settings

Company Information  POS Information  BIR Settings Easyps

Tenant Code:

Domain:
Token:

SM Setup
e This is where to set up the SM SIA integration.
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W ExpPOS - 8 %
= | Do BS1S2T  Userwdmin Torminal (0]

M Semngs
=] s
8 s 2 e
Cempany Inforwation P05 Infarmation B8 Settings Easypay Settings Easyfis Intagration EasySrap Intagration Prear Setfings “Customar Display Settinge  Printer Sat Up - Moga Wodd Set Up Robingans Sat Lp Lipad Sat Up SM St U
Tanat Code | i

Sales Type |

Termiak {001

03 Settings

Company Information  POS Information  BIR Settings Easypay

Tenant Code: | |
Sales Type: _ I
Terminal: .DDI w |

All Payment Set Up
e This is where to set up the all payment integration
e Input the domain for the allpayment.
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=7 Datw W20 U stme Tamenat (01
Menis | Satings

03 Settings

Printer Settigs - Customes Diaplay Settings - Printer Set Up | Megs Workd Set Lip Rofinsors Set Up  Lipad St Aip. S Set Up Al Paryment 52t Up | MCIAR Set Up Mitsuboshi Set Lp - Sh Cain Set Ui
Domars o

TaMerr |4

08 Settings

Printer Settings Customer Display Settings  Printer S5et Up Mega

Domair: | "!|w.,;a:i.-:-n|'[.-=|~;"'u-"'. Mira-test.net
Token: 4aCFeqbfxHUIgQZ 1ARTWEYyKWODDVP2Bg

MCIAA Set Up

e Where the user can setup MCIAA integration




- 8 =
OgsmMgs

Privter Settings - Cusbormer Dispisy Settings  Privter Set L Wega Workd Set Lip - Bobinscos Set U Uoad Set Up 56 Set Lipo AR Pagrent et Up MCIAS Set LD Wit iiei Set Lp 584 Coin Set

Terant IDr 7234

Terant Keys €y
Do x|

D% Settings

Printer Settings Customer Display Settings Printer 5et Up  Mey

Tenant I ' 1234

Tenant Key: ' Key(!
Document ID: 1

Mitsukoshi Set Up

e Where the user can setup the mitsukoshi integration, Add ApiKey
and SecretKey
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Og Settings
}OS Information  BIR Settings Easypay Settings Easyfis Integration E

Tenant Name: Mitsukoshi001
Contract No: BPO7-2000000000103
Generate Key:  69PPFTTBNXSNGTIFOEHKTKSNAAAFIT
Company Name Cot BP0V
POSNo: 1S1ACTIPOSO004D24000349

AP Endpoint:

AP| KEY:

SERET KEY

SM Coin Set Up
e Where the user can setup the SM coin integration
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Of Settings
Printer Sattinge  Cistomer Display Settinge Printer Set Up  Mooa Wiorld Set Lip Rokinsors Set Up  Lisad Sot Up - 5M 56t Up - Al Faymaent Set Up MOIAA Sat Up  Mitsukochi Sat Up. M Coin Sat Up

M Coin Code - Meliooe00 1
M Cole Tuniant Codec 7,

Clais Co

03 Settings

Printer Settings Customer Display Settings Printer Set Up Mega Wo

SM Coin Code: MallCode001

SM Coin Tenant Code:
Class Code: ClassCodeD0

Trade Code: TradeCodel01

Outlet Number: Outle!Number001

Xll: Restaurant

Table Group

Overview

e It is where the user can set up the table group and add tables. It is
applicable for restaurant set up.
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Table Group List
e Shows the list of all added table groups.
e Delete button will proceed to deleting unlocked table group
details.
e The Edit button will proceed to updating table group details.
e Add button will proceed to adding a new table group.

e C(lose button will proceed to closing the table group list page.

i P05 a2 %
[=] b 171572083 lnar i Terminat 061
M Sebap - Takle G Lint

LT4 Table Group List EE3

= Menu

M EasyPOS
‘= | Date 11/15/2023 User admin  Terminak 001

M - Table Group List
= Menu | Sebop e

9 Setun L7 Table Group List
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Table Group Details

e Typically refer to functionalities and features related to managing
orders within a restaurant environment and allow restaurant staff to
assign orders to specific group like Delivery, Dine-In or Walk-in.

[1] Dume A58 Urer iy Torraral 01
Wit Sebup - Tl fieoug Lt St - Table Group Detail

=
e T e e met -

gl el T T

W EasyPOS
= | Date 11/15/2023 Useradmin Terminak 001

”M M - Table Group List  Setup - Table Gr Diestail
= o ey Setup up oup

s'“"’ . L7 Table Group Detail

Table Group: Delvery

" Price Checker

Wy
-4' System | 'EUP-M | Image Path

Sort Number

- Reports
O Settings

e Assumption: Add button is already clicked on the upper right
corner in the table group list.
e Fill up the Table Group field.
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e C(Click the Add button in the table group detail

Pan | Seeup - T Qi Lin | Setup - Tabis S okl

77 Table Group Detai (=) e
e —
:

B Tabin Dl

L7 Table Detail m“
mm,—|
s ]
Sortbumber | |

M Table Detsl

L7 Table Detail “

Table Code: ||

Sort Number: |

e Fill up the necessary fields in the table detail:
o Table Code and Sort Number
e C(lick Save button to add table in the table group detail.
e C(lick the Lock button to save the table group.
e Close button to exit table group detail.

Item Group

Overview

e It is where the user can set up the item group and assign items in
the specific item group. It is applicable for restaurant set up.
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Item Group List

Shows the list of all added item groups.

Delete button will proceed to deleting unlocked item group
details.

Edit button will proceed to updating item group details.

Add button will proceed to adding a new item group.

Close button will proceed to closing the item group list page.



¥ ExnPOs - & x
[ =] Detw 17150083 U amin Terminat 001
My Sebup - b G Lt

£ tom Group s e

= Manu

W CaERyruY
= Date11/15/2023 Useradmin Terminak 001

Menu  Setup - Item Group List

¢ / Item Group List

|

Item Group L Sort Number
»
| Food M |e
Add Ons 5
CheeseCake o |4
Spegialty Drinks M (3
‘Fruct Teas E 2 I
Milk Tea Specials 1
Milk Tea = o
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Item Group Details
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Dt 11583 U wdmn Tarmonat 001
Wi St - b G L S - i Grsap Dl

4 Item Group Detail

| FOOD 507 RAVEN WITH CHEESE
| FDOD EXTRA CHEESE

| FROD CHICKEN PORS- SPICY
FOOD CHICKEN POPS- CRIGIAL
FOOD CHICKEN POPS-
FOOD DEEP FRIED ORED

1
| FOOD S8 FRERCH FRiES

[ Pt Lt
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f / Item Group Detail

Item Group:  Eood
Image Path:
Kitchen Report: Kichen |
Sort Number: &

Sort
Number

Itemn Description Show

* FOOD SOUR CREAM FRENCH FRIES
| FOOD MILD RAMEN WITH CHEFSE
. FOOD HOY RAMEN WITH CHEESE
. FOOD EXTRA CHEESE
I FOOD CHICKEN POPS- SPICY
. FOOD CHICKEN POPS- ORIGINAIL
| FOOD CHICKEN POPS- CHEESE 120
| FOOD DEEP FRIED OREO 119

=

(%% 1
(55

(%)

(%)

(%5

(%5

(%)

| FOOD TTEOKBOKKI (% 118

(%]

(55

(&5

(¥

(%]

(%%

(%

2
12
12

5
d

122
121

FOOD QUESADILLA 117
| FOOD CHICKEN BAO BUN 116
| FOOD MUSHROOM 115
| FOOD CHICKEN KARAAGE 114

FOOD CHICKEN POP- MILD 113
| FOOD CORNDOG 112
'rDClI_'} RAMEN ' 1114
| FOOD BBQ FRENCH FRIES * 110

e Assumption: Add button is already clicked on the upper right
corner in the item group list.

e Fill up the Item Group, Kitchen Report and Sort Number.

e Click the Search button to pick and save the item in the item
group detail.
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Hitchan Report: |Kitchen 1
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4+ Scarch ltom
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IRHILLA SYRUE1 3008

LA S 000 .
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UNCOORID RICE L
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TCEREE 1AM TEFELE sas
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TCBUCKET

TARO POMBRER {1 0006)

TARE- DUF BO
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TARG POWDER (1006G)
TARE- DU B0

Men e
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First

YAKULY | YAKULT
WINTERMELON SYRUP (2500G) | WINTERMELON SYRUP (2500G)
WATER BOTTLE | WATER BOTTLE
VANILLA SYRUP(13COG) | WANILLA SYRUR{1 300G)
UNCOOKED RICE | UNCOOKED RICE
TROPICAL JAM {1000G) | TROPICAL JAM (1000G)
JOFFEL JAM | TOFFEE 1AM
THAI JASMINE GREEN TEA (PER SOML) | THAI JASMINE GREEN TEA (PER SOMU) |
THAI BLACK TEA (PER SOML) | THAI BLACK TEA (PER S0ML)
TC-BUCKET | TC-BUCKET
TARO POWDER (Y000G) ITAROMRUOMG]
| TAXE- QUT BOX | TAKE- OUT BOX

o™ aly e ™Al

Hext Last

e Check the Show column checkbox to display the items in the
item group.
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U750 e triwzses ke Termn 551
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e %4 ttem Group Detail [ e ] e |

o 0 s 0 o

| NATURE'S SPRING 500 ML
BIG PAPER BOWIL

SHSHU SIS IS SISIES]

SIS

e Click the Lock button to save the item group detail
e Close button to exit item group detail page.

Kitchen Display

e |tis where the user can monitor the orders for preparation.
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e Click the item if the preparation is done.
e A prompt message will be displayed

Dere items Q.
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[=] Dex 17130883 U admin Tevmiaat 001
Manu Kikchan Daplry

= M
L 11 Kitchen Display o = E
B Resaurant

© Monioring [1171572023 |
M Price Craker Hitchea 3 Diorve e aty.

8 ncnty

T syuteen

- Reparts

o Sattings

o Done item?

e The item will displayed in the Done Item List in the right side corner
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Dispatch Station

B Eargbas

It is where the user can monitor the delivery orders

[ =] Dbw VAR v i Tarenab 001

i Menil  Actrery < PO5 Tuh Dl Dispanch Statin

&% Dispatch Station

[r1szoes

Mol Qe N,

B of It

Amount
130,00

03:34 PM
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e Click the Dispatch button if the order is already done for preparation in the
kitchen display module

e A prompt message will be displayed.

o reror
| = | Dt VA5 U wdrmin Tovmirak 001

Py Mo Aty - POS Touch Dl | Dinpach Statien

L ¥ Dispatch station [ co- |
B Resaurant

& Meoritoring E . 001-0000000005

" Price Coackar h [ Costomer: Ry

Wi Crdars Cempatchos pem—t Deliveres By:

!M Remarks:

# Sntem 11152023 [F= |{Terminal: 001 - |
- brorts |  Crer i, Ml Qrder No, Custorner Deivery W ot e Sreped Stenus §

of Sttings

oy Hem Amount
1.0 CHEESECAKE 12000
DRED CHEESCAKE
# Wl e L I mime ondered: 03:34 FM

Easy POS
°thlt{h01dcr?
[ e 1| we |

e The ordered item will be transferred to the dispatch tab
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i EgPos
[ =] Datw: 17152002 U admin Tanmiat 001

e - POS Teuch Dt Dipuabch Statien
P Aty - POS Toush Datmi Dipsich
g

OREQ CHEESCAKE

[EZ Time orderec: 03:34 PM

e Once the order is already paid, it will be transferred to the Delivery tab list
with the status “Paid and Delivered”.

[ =] Datw: 17152002 U admin Tenriat 001
peey e Disgatch Stabin

@ sp

OREQ CHEESCAKE

[ Time orserest: 0334 PM
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[ ]
POS Touch Sales - Tender

e A'"tender button" in the context of a Point of Sale (POS) system
typically refers to a button or option on the POS interface that is
used to finalize a transaction and tender the payment. It is the
button that the cashier or user presses when the customer is
ready to pay for their purchases.

e There are 3 ways on how to tender sales:

o Via Sales Detail page

m Assuming that you are in the Sales Detail page, click
the Tender button that can be seen on the Sales
Detail form to tender transaction.

m When clicked, a tender form shows where it asks the
buyer's payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
payment type Cash. Just click the OK button to save
the additional information.

m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now
print an Official Receipt, and the sales detail will be
moved to the Collected tab.



W it
+ | Date DLOGTINI Usen admin  Tesmiwd) 091
Merw  Acmity - POS Touch Detal

B sales Detail

Oniine Deals
Other Credit Card Payment

Credit Card

Tender Amount

PHP Change:

Change:
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o Via Open and Billed Out tab
m From the Open or Billed Out tab, select a sales order
number that you want to tender.
m A POS Touch window will display, then select Tender
or simply press F4.

W Tl
| Do SSAS2  Unermdmin Tamenat (01
My | Aty - FOS Touch

Ly Sales. E

psmsizazs B [Rermnaton |

0010000000022 Walk- In arkin [l 24n00

=
- " ® " * *

PO Tous Mgty

BT pos Touch Activity

Tatal Amount: 240,00
Last Change: 0.00

POS Tou

B pos Touch Activity

F3 -Bill Out F4 - Tender

[ 1
£6 - Delet
£2 - Edit Order E3 =

F5 -Reprint

8 -
‘J-‘- E

F8 - Deliver F9 - Print Partial Bill F10 - Split/Merge Bill

396



m When clicked, a tender form shows where it asks the
buyer’'s payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
payment type Cash. Just click the OK button to save
the additional information.

m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now
print an Official Receipt, and the sales detail will be
moved to the Collected tab.

$240.00

_Amount

Tender Amount: F10 - Split/Merge Bill

PHP Change:

Change:

o Via Tender All button
m From the Open or Billed Out tab, look for the Tender
All red button.
m A confirmation message will popup, then click Yes.
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Tatal Amount:
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o Are you sute you want to tender all salas?

—

m Atender successful message will display then all the
Sales Order from the tab will be moved to the
Collected tab.
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Easy POS *

o Tender successful

POS Touch Sales - Service Charge
e To Set service charge
o Open POS Information

399



o EexyP05
| = Dete 127272023 User sdmin  Terminak 007

Meru  Activity - POS Touch  Settings

OF settings

Company Information _POS Information  BIR Settings Easypay Settings  Easyfis Integration EasyShop Integration  Printer Settings Customer Display Settings  Printer Sat Up  Mega World Set Up  Robinsons & ¢ i_' |

POS Type: POS Touch

Uicense Code: | 7xM 1 mNFrUSLmbIWES! + 3 | DiwecjT OCHRibE + 15101

Tenant Of: 50 CON

Current Version: Gamma 009.001
Current Developer:  Human Inoubator Inc

Current Suppart: [ +63) 208 B50E 496

Current Penod: 0001
Terminal: 001

Wiaikin Customer; Waik-In

Default Discount:  Zero Discount
Reeturn fronn Supplier
Collection Report:  Official Recaipt

Based Currency: FHFP

Tender Print

Barcode Quantity Atways One
Allew Negative Inventory
Activate Audit Trad

Prompt Login Saies

Swipe Login

Date Logm

Hide Sales Amount

Disable Stock-In Price and Cost
Hide Touch Sales ltem Detail
Hide ftem List Barcode

Hide Item List Item Code

Auto Sales Lipan Loddng

Show Customer Information in OR
Satez Detail Print Choose Printer
Triggered Cuantity

Enanle Edit Price Quick Serviee Auto Print SO
Auto Tender Printer Ready Yes or No - Enable Sticker Printing Process
Quuirck Service Fiash Notes

5 Digit Decimal Places in Gty
SMILE AND GREET THE Enahbile Prnt on POS Touch

CUSTOMER!

Service Charge is vatable
Inable Background Process
With EasyCh

Show Add Senace Charge 010

Enatde Parking System Feature

Allew Tender Tere

Enabie OTR Feature

Disable Sales Date

Exthude Zaro Prices (Sales Reports)

Auto Start Integration

Allow 7 Reading with open Sales
Hide Ctier Details on POS Retail
With Easy Restaurant

Prompt Previous ECD Error

Select unlock, input service charge amount, then lock

it again.

Go to POS -> must be on POS Touch Setup

Make a transaction and add a service charge

Take a look on the Service Charge Column

The amount should be aligned right, Standard format
with 2 decimal places.

£3,143.8

|
|

Item

CH DIP PIZZA DETROIL...

Qty

Unit

1.00 | Serving(s)

Disc

Amount
Amount

CH DIP PIZZA DETROL...

1.00 | Serving(s)

0.00




POS Touch Sales - Gift Certificates

e Gift Certificate

m Punch In orders from the customer.

Settle the transaction via Gift Certificate
Input the Gift Certificate #
Print the Receipt
Check the official receipt & collection detail report
(csv excel, PDF & User Interface Report)
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Screenshot
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FEET ke v Termens 081
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0.00
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0.00
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Fay Ty Lmaumnt

% Tertifiome L ef o e on

2 Gift Cortificate Information Tl

Gt Cerificate Number | kiD12345

100.00|

amaune |

I
e ||

Barcode Touch - Relevant Buttons
e POS Hamburger Menu and Keyboard
o By clicking the hamburger menu or the small dotted line, it
will maximize the space above and the barcode for the
product. Last is the small icon of the keyboard for
inputting.



e Lock
o Click the Lock button to save the sales information.
o Provide the necessary information then click the Lock
button to finish locking the sales information.
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F2 - Lock Esc - C
8 Lo e

P

isii; | 000oo0000M
Customer Code: iuumuﬂﬂom

Customer: IWalk- In

Reward Available:

Advance Balance: |

Credit Lirnit Balance: |

|cop

!Adminisnamr

1

e Print
o Click the Print button to download the Order Slip in PDF
file, then print.
o Take note, Print will only be enabled once the Sales detail is

already locked.
o Make sure to save the generated pdf file to a folder where
you can easily locate it.
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W EPOs - a8 x
[57 Pt 8170500 L i Tarmena: 61

Mirss  Ackvity - P Barcods ity - PO Barcode Detni

0 sales Deta

406



=+ & alrmim

407



ORDER SLIP
Tedminal 001
OOO00H009

O4-27-2023
e

ITEM

Gasdo Chicken

1.00 Serving(e) & 50 .00
Guvades Orunge Chicknan
100 Sarving(s) & 95 00

Tolal Amount
Total Mo. of [emes)

Ramurks

Teler

POS VENDOR: Human ncubalor ine
10¢F Unit 1001-8 Keppsl Ciz_Samar Loop St
Cahiu Business Park, Cabu City
VAT BEG TIN 7T7-0906-637-000

Accreditalion Mo - GO00OODOTHON
Dhate lsksed  mim-d-yyy
alid Linki- mim-ad-yyyy

PTU No. 000000000000
Date Iesissd mm-od-yyy
Valid Linti: mme-ad-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE
THE DATE OF THE
o !

e Unlock
o Click the Unlock button if you want to modify the sales

detail or add sales line items.
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¥ Ewgpns
5] Date S4/ZTI0E Lses admin Tminal: 001

Mins  Actiity . POSEaitede  ActiEy - PO Barcode Detsil

e Return
refers to the process of accepting back a product from a
customer and refunding the purchase amount. Returns are a
common aspect of retail and can occur for various reasons, such
as a defective product, customer dissatisfaction, or an accidental
purchase.

o Click the Return button if the customer returned a product.

o Provide the OR Number then list of items will be displayed
automatically.

o Click the Pick button if you want to add a return quantity.

o Click the Unpick button if you want to reset the return
quantity to zero(0).

o Click the Exchange button, if you want to ONLY exchange
an item to a customer. A "return exchange" refers to the
process where a customer returns a purchased item with the
intention of exchanging it for another product. This scenario
typically occurs when a customer is dissatisfied with the
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initially purchased item but wishes to choose an alternative
product rather than receiving a refund.

o Click the Refund button, if you want to return a money to a
customer. A refund specifically refers to the act of returning
the monetary value of a purchase to the customer. Refunds
are commonly associated with returns, but they can also occur
for other reasons, such as price adjustments, promotional
discounts, or resolving billing errors. The refund process
involves reversing the financial transaction, which may include
voiding or crediting the initial payment.

e What if the exchanged item is cheaper than the original one?
[J Some store have policies that state they do not refund
the price difference if the exchanged item is cheaper.
Note: Customers are made aware of this policy during
the return process

e
(5| DateSETARE Ukeradrin  Temina: 001
M Activity - POS Bareodn | Activiy - POS Bancods Dutai

m-m- e = _ ey

Last Change: 0.00

e Discount
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o Click the Discount button if you want to set up a discount
for the sales line items. You can also set the discount per
line item.
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PP
[=] Do sZiasEl  Usen sdovin Termiresd 001

Meni  Bctivity - POS Bwcode cthity - FOS Barcode Derad

T sates Dotail

@I Discount

Total Amaunt |

Discourit: is‘!ﬁ Discount

Rane (30 B
Discount Amount; B
SC/PWD D —

5% Discount

e Override
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o Click the Override button if you want to suspend, reject, or
cancel a transaction.

W sar
[=] Dore 04270829 e admen Tesmrinal: 601
Menu | Activky - POS Barcoge. Arity - POS Burcads Dukad

8 sales Detail

) System Date | agin Date
Login Date: 04,/27/2023

Username: —-—;

F
Password: T

EasyPOS Version: Gamma.004.001
Support: Human Incubator Inc. (+63) 908 B906 496

Activity - POS Quick Service

Overview
e POS Touch is good for stalls or any shops that only cater take
outs.
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User Interface

W EmpPOS
R ——

M | Ak - POS Taish Chick Servica

EY cujes

Ppsws2003 (- |[rerminat 0a1 |

| Open illed Dt Collected

0000000026  O01-0000000026 Walk- In adimin
0000000025 (01 -ODOCADI0ZS Wak- I acdinin

Dalivery

Total Amount:

Last Change:

| Open  Billed Out Collected

Order No. Manual No. Customer User
0000000026  001-0000000026 Walk- In admin
0000000025 001-0000000025 Walk- In admin

,  Order Moo Manisst b Custosre User

AT Remarks

0.00
[

oo
0.00

Amount Remarks
0.00

0.00

POS Quick Service Definition of Buttons
e Two Green large buttons — represents if the transaction is for

Walk-In customers or for delivery.

POS Quick Service Sales List

e Sales list for POS Quick Service consists of three(3) tabs:
o Open — display list of Quick Service sales that are still open
which means, not yet billed or collected. Also, system users
can still delete the created sales detail here.
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W ExgPOS
[=] Dex 15050801 U adin Tevmiraat 001
M Ay - S Touch Cuck Sanace

;’ Sales

| svosr2003

I o
*

8- ||Ferminet a1

iorxﬂ Billed Out_ Collected

Order No Manual Na Customer User Amount Renparks
001-0DOBIBODZE Wik In adin 000
001 -0000000025 Wakk- In e oed

Open  Billed Out Collected

Order No. Manual No. Customer User Amount Remarks
0000000026  001-0000000026 Walk- In admin 0.00
0000000025 001-0000000025 Walk- In admin 0.00

o Billed Out — display list of sales that are already locked but

not yet collected. Here, the user can print Bill Out or Partial
Bill.
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W ExgPOS
[=] Dex 15050801 U adin Tevmiraat 001

M Ay - S Touch Cuck Sanace

@ Sales

552003

8- ||Ferminet a1 - pen
Order N Manual Mo

illed Uit Collected

Custnmser

Usgr

AT Rernarks

Delivered By

W CEnyhiE
T Dum CUUAIEN  lhesadees ek 051
M Ak PS5 Tonck G Servict

B sales

[psmsoes @ {[rerminaton ==

Codection Mo,

walk- In

D01-000000X023 DOODDOCGS Walk-In
D-0O0000M22 COMDDO0 Walk-In
O01-0000000021 0000000003 Walk-In

Cusia

Amou

Femarks Delrvered By

0000000024 001 -0000000024 0000000006
0000000023  001.0000000022 DOO00O000S
0000000022  001-0000000022 0CO0C00004

Wopen  Eilled Out | Collected
Gl'ﬁrlld. Manual Mo, Collection No.
‘ 0000000021  001-0000000021 0000000002
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Customer
Walk- In
Walk- In
Walk- In
Walk- In

User
admin
admin
admin

admin

jo a6 o R Y !

100.00
100.00
240.00

40.00

Remarks Delivered By



POS Touch Sales Detail

e There are 2 ways on how to navigate the sales detail:
a. Walk-In button

m Click the green button with the Walk In label.

i ExgPOs
= | DwtwcSSOSS v admin Termiak 001
Menu | Sciesy - POS Tatkch Chuiek Senvice.

5 suie E3

bsmsamz e |[Teminalont ] [ Omen  Billed out. Cofiected

Order Mow Marwal Na. Callecion No. Customer
0000000024  001-DIDDADGNZS GDIDOIDA0G walk- In
ODODOOOOZ3 001-0000000023 ODOOCO0ODS  Walk- In
000000002 001-DOD0AC00Z2 O0ODCODO0S  Waslk-In
000000002 1 001-DID0AD02 1 AOI00A0I0 walk- In

Amount Remarks Deliversd By
100,00
100.00
240.00
40.00

PHEL

Total Amaunt: 48000 -

m You will be redirected to the Sales Detail. To add a
Sales line item, select an item from the food menus
beside the sales line item list. Then, a popup Sales
Item will appear. Provide all the necessary
information such as quantity and discount.

m If the Item has Item Add-ons, a form will pop-up for
the item add-ons
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~
S D 1R Lo e ek 000
Mt Bty PO Toh Chish emace: ek Sanvs Gaed

B sales Detail

maciwem | mancsioas | sunmsen  summrmy
-l R iR
P
orrm oo oume omec TR
Taa THERT OSSR WE e
T iiat: o i
emam st MRS i ]
i s cuaaae
"NI“ S ] TART LARGE Pt
i A WNLY W s
— R R

LR === R
i Add-ons

oo R R e ISR I A R A
£105.00

PEARLS
WE| remniarks  Preparmiion ==
e .

i e oo

Sabes Bem
9 sales Item
PEARLS
Quantity: 3 | B Remarks / Preparation: =
Unit: [Grams) 1na
Price: {5 | 1000
Discount: |Zero Discount :i
Discount Rate: i 0.00 |
Discount Amount: 33} 0.00
Net Price: | 1000,
Amount: | 10,00 |
WVAT: |\;’ATEPutput |
VAT Rate: | 1200
VAT Amount: | 1.07)|
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m To save, hit the Enter button from your keyboard or

click the Save button.
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#115.00
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eepar] | el (Eadead) Suaierts (Reem| | i
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e
Y [ e e —
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G nowwes

Lt Change 3500

b. Delivery button
m Click the green button with the Delivery label.
m A Delivery Customer Information will popup, provide
the necessary information then click the Ok button.

= Do EEVIE thes ein Tt D0
Wi | Aty - AT Tamnh Bk rrire

B sates N

Amaunt Remarks Desiveand By

admin

e
i

oooon

i,

m The same process with the Dine In table, you will be
redirected to the Sales Detail. To add a Sales line
item, select an item from the food menus beside the
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-
=] dete AR G s B (01

Ml Actimy - POS Tauch Duict Janice  Gheich Sirvica Dutai

BT sules Detail

=

Quantity:
Unit:

Price:
Discount:
Discount Rate:
Discount Amount:
Net Price:
Amount:

VAT:

VAT Rate:

VAT Amount:

sales line item list. Then, a popup Sales Item will
appear. Provide all the necessary information such as
quantity and discount. To save, hit the Enter button
from your keyboard or click the Save button.

e
o Y i e femn Ll

£0.00

Gawlof

Quarty B e Preparations =
| M

Unit: |

Gawlof

Remarks / Preparation: —‘

Zero Discount

40.00

b

H

0.c0
0.00
40.00

40.00

[VAT Output

1200

4.29

| NA
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POS Quick Service - Tender

e A'"tender button" in the context of a Point of Sale (POS) system
typically refers to a button or option on the POS interface that is
used to finalize a transaction and tender the payment. It is the
button that the cashier or user presses when the customer is
ready to pay for their purchases.

e There are 3 ways on how to tender sales:

o Via Sales Detail page

m Assuming that you are in the Sales Detail page, click
the Tender button that can be seen on the Sales
Detail form to tender transaction.

m When clicked, a tender form shows where it asks the
buyer's payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
payment type Cash. Just click the OK button to save
the additional information.

m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now
print an Official Receipt, and the sales detail will be
moved to the Collected tab.



[
= | Date DRI Usenadmin Terming 091
Merns Aty - POS Touch Detal

B sales Detail

e | 1}
s ]

Tendes - - —
B e XN EE

P40.00

PayType T Armaunt

Other Credit Card Payment —

Tender Amount:
PHP Change:

Change

o Via Open and Billed Out tab
m From the Open or Billed Out tab, select a sales order
number that you want to tender.

422



m A POS Touch window will display, then select Tender
or simply press F4.

W Eomyl
[ Deic 85052003 Vaer i i Terminah 81

Mams  Acity < FOS Touch Qusch Senice

Y sotes =
; Open  Billed Out Collected
Manual Mo, Customer Usar Amaount Hermarks
1-0000000030 Walk-In admin 000
001-0030000029 jan adrmin oo
001-0090000028 Walk- In adrin a0o
001-0000000027 Walk- In A 000
001-0000000025 Walk- In adrmin 000
01-0000000025 Walk- 0 admin Qg

w«mmwnmm

B pos Touch Activity
0000000630

|05/05/2023 - | Terminat 001

WWI:&M::AWWWFDHH
B pos Touch Activity

| = =
g0
E L

F3 -Bill Out F4 - Tender

= il

F2 - Edit Order EJ
F5 -Reprint

F6 - Delete

F8 - Deliver F9 - Print Partial Bill

m When clicked, a tender form shows where it asks the
buyer’'s payment amount. The EasyPOS system
accepts multiple payment types. Other payment
types require additional information, excluding the
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payment type Cash. Just click the OK button to save
the additional information.

m To finish the sales transaction, just click the Tender
button from the Tender form, the system will now
print an Official Receipt, and the sales detail will be
moved to the Collected tab.
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W Leir
= | Datw SE052001  Uner:wcdmin Tareiras: 01
Mer | Actrviy - POE Teuch Chsick Sernca

5 e [

bsmszezs B-[flemminatony ][ | Poen  Biled Out Coeaed
- Order Ko, Marnsal No Customer User Amcunt Rermarks Dieliverad &y

Tender

@ Tender

£40.00

e .

_
Tender Amount:

PHP Change:
Change:
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o Via Tender All button

m From the Open or Billed Out tab, look for the Tender
All red button.

m A confirmation message will popup, then click Yes.

W e —
[ =] Dot (5952803 Unerdmin  Tarmiak 861
Maras - Actrrty - POS Touch Chick Senace

B sales ﬂ

bsmsmues @ [[ferminat 0o || | Open | Hilled Ot Collacted

Order Mo Marnsal Moo Customer Uiser At Remaris Defvered 8y
0000000030 0040030000030 Walk- In admin 40.00

EayROS.

0 Aoyt ians s s o farcer ul s

Eazy POS

o Are you sure you want to tender all sales?

[T

m A tender successful message will display then all the
Sales Order from the tab will be moved to the
Collected tab.
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o gl .
[=] Do 854052823 Usen s Teamamak 001
W | Actinity - POS Truch Guick Sereies

B sales “

bamnyzoea e || Berminad 001 | | Open  Bilied 0wt Callected

Order Mo Heanuzal No Custarner User At Remarks Defivered iy
0000000030 O01-0P00KA0TI0 Walk- I atrin 4000

Tetal Amount 4000
Last Change: oo

| Easy POS x

o Tender succesful

e (ancel transaction
A "cancelled sale" refers to a transaction that was initiated
but, for some reason, did not reach completion and was
subsequently voided or canceled before finalization. This
can happen for various reasons, and the POS system needs
to be able to handle and record these events accurately.

Here are some common scenarios in which a sale might be
canceled in a POS system:

- Customer Change of Mind:
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A customer may decide to cancel a purchase after
items have been scanned but before the transaction
is completed.

- Item Unavailability:
If an item scanned during a transaction is found to be
out of stock or unavailable, the sale may be canceled.

-> Payment Issues:
Problems with payment processing, such as declined
credit cards or issues with the payment terminal, can
lead to canceled sales.

-> Pricing Errors:
If there are pricing discrepancies or errors in the
transaction, a sale may be canceled and corrected.

- Employee Errors:
Mistakes made by the cashier or other staff during
the transaction process may lead to a sale being
canceled and reattempted.

e When a sale is canceled in a POS system, the system
typically performs the following actions:
- Void Transaction: The POS system voids the

transaction, ensuring that it doesn't affect inventory
levels or financial records.
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- Return of Items to Inventory: If items were

scanned or removed from inventory during the
canceled sale, the POS system should return those
items to stock.

Cancellation of Payment Authorization: If
payment was initiated but the sale was canceled, the
POS system should cancel any authorization or hold
on funds.

Recordkeeping: The canceled sale is often recorded
in the system for auditing purposes, maintaining a
record of the attempted transaction and its
cancellation.

To cancel transaction, select order number in the
collection tab

Click the cancel button and input the remarks on the
popup cancel remarks form.
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Vo e Tt e

B saes Vol o |
5= | [Bermana: a0y -

MEEREEE === [ipen | uiled G, collacted

- Ordor Mo, haznuad Na, Coflection Mo, Customer User 4

Aragaint Rernarks Deteered By
0000000010 ©07-0000003010 000000005

Walk-In admin a 9500

1 cancel Remarks = o |
Remarks

.umph cancel

FS -Raprint

o Click Ent -OK to cancel the transaction
o It will automatically generate the cancel receipt



Human Incubator Inc.
Cabu City
TIN: 000-000-C-00- 000
SN DODOD0CODO00
RN OO0
P
Date |ssued: 11/182022

OR #:0000000006
10.27-2023
16:21:00
CANCELLED
ITEM AMOUNT
MILK TEABLUEBERRY 85.00
MEDILIM
1.00 Serving(s) @ 95.00
Sub-total Amount 95.00
Sarvice Charge 0.00
LESS. VAT 0.00
LESS: Discount 0.00
Total Amount Due a5 00
Total Mo. of Item (z) 1.00
Cash 100.00
Change 5.00
VAT ANALY SIS
VAT Sales 84.82
WAT Amount 1018
Non-WAT 0.00
VAT Exempt 0.00
WAT Zero Rated 0.00
Cashier Admiristrator
Sales Administrator

Coslon e MNarme!
Address:

TIN:

Business Style:

Remarks:

sample cancel

Other Infommation:
Cach

POS WENDOR: Human Incubator Inc.
1OfF Unit 1001-B Keppel Ctr. Samar Loop St..
Cebu Businese Park, Cebu City
WAT REG TIN: 777-9896-022-000

A ccreditation No.:
Cate |zeued: mm.-dd-yyy
walid Unitil: rmum-dd-yyyy

PTU No.: 000000000000
Date lesued: mim-ddayyy
walid Unitil: mum-dd-yyyy

THIS INVOICE SHALL BE WVALID FOR FIVE
(8) YEARS FROM THE DATE OF THE
PERMIT TO USE

Exchange Rate

Overview
e Itis where the user can add exchange rate for the specific currency

Exchange Rate List
e Shows the list of added exchange rates
e Delete button will proceed to deleting unlocked exchange rate

record detail.
e Add button will proceed to adding new exchange rates.
e Edit button will proceed to updating exchange rate detail.
e Close button will proceed to closing the exchange rate list page.
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[8]] D 11072028 U mdmin Tarinat 01

e " Moui | ExchangeRsie Lot

- st
et

Exchange Rate Detail
e Assumption: Add button is already clicked on the upper right
corner in the Exchange Rate list.
e Fill up the Exchange rate and select Exchange Currency

e If the exchange rate is greater than the base currency, check or
uncheck the checkbox .

e Click the Save button to successfully add the exchange rate.
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[ i - o =
=] Doss 11T Ve sdein Taminal 0ot

| “Manus  Exchange Fate Lut.

2 saip 7 Exchange Rate List m
B Restanran:

e Ty | ]

" i"']::rhl—qt*JtlL'r!.“'.Jr!! -Laaa — bl =

.‘%&‘ Exchange Rate Detail Save e

Datee 1117/2023 @~

Official Receipt

Overview
e Reference for official receipt
Dine-in : Billout number

Cetu ] P
TIN: 000-000-000-000 Dte lssued 11152022 EEln
SN 000000000000 OFFICIAL RECEIPT
OFR #:0000000001

1202023
PTU: B4
Date lssued: 11182022
ILL ITEM AMOUNT
MILK TEA CARAMEL 35.00
Bill #001-0000000001 MLs
1.00 Servng(z) & 9500 |
| MILK TEA HONEYDEW 105.00
Table No.:01
ITEM INT 1.00 Serangis) 40 105.00
MILK TEA CARAMEL Sub-ntal Amoun 200.00
MEDIUM Sorvee Grige it
« 1.00 Seving(s) @ 95.00 LESS VA 0.00
4. MILK TEA HONEYDEW 105. Lo D - “;3
LARGE s E
1.C0 Servingis) @ 105.00 Total o, of ltemis) 200
Cash 20000
Sub-total Amount 200.00 Change 0.00
Senice Chame D00
LESS VAT 000 VAT ANALYEIS

VAT Sales 178.57

i DO P s amd R



Takeout : Sales number

OS#: 001-0000000002

Order Type:Walk-in

ITEM QUANTITY
CHEESECAKE OREO CHE 1.00
CHEESECAKE TARO CHE 1.00
Total Quantity 2.00
Teller Administrator

MM D000 0000000
FTu.

Dale lssuest 111182022
OFFICIAL RECEIPT
#.0000000002

R #
11-25-2023
RLA R

ITEM AMOUNT
CHEESECAKE OREQ 130.00
CHEESCAKE MEDIUM

1,00 Senangls) & 13000

CHEESECAKE TARD T45.00
CHEESECAKE LARGE

1.00 Serving(g) @ 14500
“Sub-atal Amount a0
Service Charpe: 000
LESS: VAT 0.00
LESS: Discourd 0.00
Tatal Ameurt Due 275.00
Total No. of [fem|s) 200
Cash §00.00
Change 225.00
VAT AMALYSIS

WAT Seles 245.54
WAT Ampurd 2048
Mon-WAT 000
WAT Exampl 0.00
WAT Zar Rated 000
Cashiar Admirissrator
Sales Admiressrator
Table Wialk+n

Customer Name:
Address:
TIN:

EBuziass Style:

Femaris:

I G2 0010000000002 ]
rlornalion:

Gash

BEE Verdor Easy Cloud Sysiers Ine
Addresa: Unit 1023 Clly Seho Bdg. B
P Fmiinds s

[ — b P £

Cancelled Transaction
e For Barcode Setup
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e Select a tendered transaction

e C(lick cancel button

e Input remarks for canceled

e It will automatically print canceled document

PTL:
Date Issued: 11/18/2022
OFFICIAL RECEIPT
OR #0000000004

11-20-2023
17:08:04
CANCELLED
ITEM AMOUNT
Cheese Burger Deluxe 135.00
1.00 Servng(s) & 135.00
Sub-total Armount 135.00
Service Charge 0.00
LESS: VAT 0.00
LESS: Discount 0.00
Total Amount Due 135.00
Total No. of Item(s) 1.00
Cash 135.00
Change 0.00
VAT ANALYSIS
VAT Sales 120.54
VAT Amount 14 46
Mon-VAT 0.00
VAT Exempt 0.00
VAT Zero Rated 0.00
Cashier Administrator
Sales Administrator
Customer Name:
Address:
TIN:
Business Style:
Remarks:
ca
Othar |nformation:
Cash

POS VENDOR: Human Incubator nc.
10/F Unit 1001-B Keppel Ctr._Samar Loop St.,
Cebu Business Park, Cebu City
VAT REG TIN: TT7-996-622-000

Accreditation Mo_: 000000000000
Date lssued: mm-dd-yyy
Valid Unil. mm-dd-yyyy

PTU No.: 000000000000
Date lssued: mm-dd-yyy
Valid Until: mm-dd-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE

{5) YEARS FROM THE DATE OF THE
PERMIT TO USE
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Order slip / Kitchen print-out
Overview
e Order Slip for cashier’s copy - same output of kitchen printout (
touch and quick service setup)

CASHIER ORDER SLIP
OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CTO01

ITEM QUANTITY
“Regular Burger 1.00
Total Quantity 1.00
Teller Administrator
KITCHEN ORDER SLIP

OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CT01

ITEM QUANTITY
Regular Burger 1.00
Total Quantity 1.00
Teller Administrator
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VIl: Cash In/Out

Cash In/OutPage

Overview

e Cash in/out allows to keep track of incoming and outgoing
payments.
Cash In/Out Page

e Shows the list of added cash in and cash out.
It also shows the list of Return transactions.
It can also be filtered by date.

Add button will proceed to adding a cash in/out transaction.
Delete button will proceed to deleting unlocked cash in/out
record detail.

e Edit button will proceed to updating cash in/out detail.

e C(lose button will proceed to closing the cash in/out list page.

- & x
[= | Dot 853021 U i Tavrriraak 001
M Actery - Remittance Lt
= anu ol

e 1 cash Infout List

B Restaurant

i Monioring !nwm -|
® Price Crecksr |

it Ty .mnun.k. - \._

i . : . e LI e _:phmponk e .
- L ) RE ash
i sl . -

1 Riparts
OF Settings
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Cash In/Out Detail

o Cash In/Out Detail
Cash In/Out Number:

Cash In/Out Date E 8 )

Type: |DEBIT
t lm

Pay Type: |Cast

Account Cash en Hanc

. .
Payee:
Amount:

Remariks;

l= Refund:

Order Return No.:

Prepared by:
Checked by: | Administrator

Approved by: | Administrator

Amount Denomination:

P 1.000 PS5
c P 500 P
o P 200 e C 2
P 10K C 10
x P50 ]
x P 20 ol
P10

e Assumption: Add button is already clicked on the upper right

corner in the cash in/out list.

e Fill up all the necessary information like:
o Type, Remarks, Amount denomination, Account, Checked

by, Approved by

e For Type; We have Debit and Credit, debit is use for adding cash
to the drawer and credit is to get cash from the drawer.
Although, it is good that it is already indicated in our system.

e C(lick the Lock button to save new Cash In/Out details.

e Print button can print cash in/out details when it's already

locked.
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VIll: Inventory

(This module is for Paid User Only)

Stock In

Overview
e Stock in is where to set up items that are onhand or available.
Take Note: If the EasyPOS has an EasyFS Integration, stock-in of items should be
done in the EasyFS system.
Stock In List

e Shows the list of added stock in items.
e It can also be filtered by date

e Delete button will proceed to deleting unlocked stock in record
detail.

e Edit button will proceed to updating stock-in detail.

e Close button will proceed to closing the stock-in list page.

.
@9 Stock-In List
Eoe202: G~ ||

Manual Stock-In
Stock-In No. No Supplier Remarks L

DO et | oeete | 0000000001 Return from Supplier
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Stock In Detail

W Eagpas - 8 x
[ ot p10m2001 Vo i Tesminah 001
Wi Atinky - Stockn Lt Actisey - Sochn Densk

i scsoma e e e
“Sinck-Iy Numben 000000004 Prapaned bz | fcmnmtraior
e nowe Wi | s e :
e T —
Ml Stnck-3n Mumber:
Remarks:

Menu  Activity - Stock-In List  Activity - Stock-In Detail

@ StocicIn Detail

Stock-In Number: 0000000004 Prepared by: Administrator
Stock-In Date: HOBIE{QB B~ Checked by [Admlmstfatar =
Supplier: [Retum from Supplier v] Approved by: [Administratar v
Manual Stock-In Number: | |

e Assumption: Add button is already clicked on the upper right
corner in the stock-in list.

e It can add a stock-in line through the barcode or search item
button.

e Click Export All Item button to generate csv file of all items

e C(lick Export button to generate csv file for stock-in line of an
item

e When clicking the Import button, the import form will pop-up.
Press open to select file to import. After selecting the file, click
the import button in the form to import the file.
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= [

] Do Usenadmin Ternsd 000
| Bem Aty - Sioshein L Actviy - Siocko b Dutal

d Stockin Detai I ] el I

T s tratg §
w"" ¥ Apprnved by |Admingtrater
Wi Siork- hmbar

| Expan

Bt mma 101 Piest Lot Total Amount:

Imnport :

EmylE -~ o x
S SOENTHT Lo adnn Tomined 8
[

@ stockn ceca ] e el

lare [0
bl Stk s e
e

BEARHRHREEHE R -

ren w1616 e L Tutal Armount: |3,

Click Lock to save the stock-in items.
Print button can print stock-in items when it is already locked.
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Stock Out

Overview
e Stock-out is where you can input damaged goods and stock-out
items.
Take Note: If the EasyPOS has an EasyFS Integration, stock-out of items should
be done in the EasyFS system.

Stock Out List

e Shows the list of added stock out items.
e It can also be filtered by date

e Delete button will proceed to deleting unlocked stock out record
detail.

e Edit button will proceed to updating stock-out detail.

e Close button will proceed to closing the stock-out list page.

Y stock-out Lint EnES

i Stock-Out List

05/09/2023 G~ ||

Manual Stock-Out

Stock-Out No, N
0.

Remarks L
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Stock Out Detail

 Eaypay - a =
L8] Ot SR Gt st Todiviinah 01

Mhemuy Sty S Chun Ui | iy - Stk Tt

Menu | Activity - Stock-Out List  Activity - Stock-Out Detail

_E Stock-Out Detail

Stock-0Oiit Number: 0000000002 Prepaied by: Adminisirator
Stock-Out Date:  BB/09,2023 @~ Checked by: |Adminisirator v
Account: [Cash on Hand '-] Approved by: :A.ﬁminimrator - |

Manual Stock-Out Number: | |
Remarks: ..[;.-amag_e go-o;s

e Assumption: Add button is already clicked on the upper right
corner in the stock-out list.

e |t can add a stock-out line through the barcode or search item
button.

e C(lick Export button to generate csv file for stock-out line of an
item

e When clicking the Import button, the import form will pop-up.
Press open to select file to import. After selecting the file, click
the import button in the form to import the file.
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e C(Click Lock to save the stock-out items.
e Print button can print stock-out items when it is already locked.

Stock Count

Overview
e Stock count is checking the quantity of the stock item. It can identify
if there are discrepancies between physical and system
inventory.
Take Note: If the EasyPOS has an EasyFS Integration, stock count of items
should be done in the EasyFS system.

Stock Count List
e Shows the list of added stock count items.
e |t can also filtered by date
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W EaPas

[=] Do 15092003 U admin Tevmiraat 001

# Stock-Count List

Delete button will proceed to deleting unlocked stock count
record detail.

Edit button will proceed to updating stock count detail.

Close button will proceed to closing the stock count list page.

[nsimvanas @~ ||

' Stock-Count List

105/09/2023 B~ ||

li#2
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Stock Count Detail

¥ ExnPOs
(B E T TR ae——)
M Actty - Tiock-CauntList | Sctnty - Bok-Count Dessl

# Stock-Count Detail

Shodk-Count Musbar 1000000001
Stock-Count Cimte: 023

Rermans Aeproved by [dmisstratoe .

Praparati by Admristator
e
[ ‘Chedud by: | Admbistratce -

) | e e R

Totel ot |

#* Stock-Count Detail

Stock-Count Number; 0000000001

Stock-Count Date: [EB/09/2023

m-

Remarks:

Prepared by: Administrater

Checked by: |Administrator

Approved by Ikdrninislralur

e Assumption: Add button is already clicked on the upper right

corner in the stock-out list.

e It can add a stock count line through the barcode or search item

button.

e Click Export button to generate csv file for stock count line of an

item

e When clicking the Import button, the import form will pop-up.
Press open to select file to import. After selecting the file, click
the import button in the form to import the file.
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W EaPas - 8 X
[ =] Due A0 U mdmin Terrirat 001

M| Aty -G e |
# StodeCount ot O I
Stoxk-Count Musber ((0000000E Prapanad by Asimrintator
Stoek-Count Datee 02107023 3 Checed by Acimrsstraior
Femares: Appraved by acimerirator

Bt B 100 Pt Lest T Amcunt: !

Unit Quantity Vanance Cost Amount
Xtra Gravy Cupls) 10.00 | 0.00
Sunny Side Up Egg on Top Pels) 8.00 | 0.00 1.00 B8.00
| Strawberry Shake | Sesvingis) 1000 | 0.00 100 10.00
Sorite Cants) 1000 0.00 1.00 10.00
| Spicy Steak Peis) 10,00 | 0.00 100 10.00
Sizzing Porkchop Servingls) 8.000.00 1.00 8.00
Sizzling Burgersteak Serving(s) 10.00 | 0.00 1.00 10.00
Sizzling Sisig Serving(s) 10,00 | 0.00 1.00] 10.00
Royal Peis) 10.00 [0.00 100 10.00
| Resgular Burger Serving(z) 1000 |0.00 ' 1.00 10.00
'Mango Shake Serving(s) 10.00 0.0 100 10.00
Cup Cake Pcfs) 1000 000 1.00 10.00
Cookies Pe(s) _ 10.00 | 0.00 1.00 | 10.00
Coke Canls) 1000 000 100 10.00
Cheese Burger Deluxe Serving(s) 10.00 | 0.00 1.00 10.00
Cheese Burger Serving(s) 19,00 | 0.00 1.00| 9.00
Brownies Pefs) 9.0 |0.00 ‘ 1.00 9.00
Avocado Shake Serving(s)

e Click Lock to save stock count items.

e C(lick Post to display inventory in the Stock Out.

e Print button can print stock count items when it is already
locked.
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IX: Reports

Inventory Report

Overview

e In the Inventory Report, it can print different kinds of reports.

Inventory Report

e Is adocument or summary that provides detailed information
about the current state of a business's inventory.

W EaPas

= | Dot BOMINE U wdmin Terminal 001

= = x
Wiy Rapart - Imvergan Aapert
0 inventory Report e o |
e
Item Lizt Report
Stock Card Start Dt 05/09,2023 -
Stock i Dt Report End Dater K5/09/2023 B
Stock Chut Distoil Report ;
Stock Ceunt Detiil Repert 1

e [ail
Tbem Expiry Report Category: AL

B0mm Irmertory Report
B0mm Stock In Repart
BOmm Stock Out Rapart
Bimm Stock Count Beport
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EETI USRI IR PG

i Inventory Report

Item List Report
Stock Cardm Start Date: ‘GSJOE'.'?O?-’F Eﬁ"l
S fnd Date: [05/09/2023 G- |
Stock Count Dot Rapor ke

ltem: ‘AI_L "’_|
Item Expiry Report Category: ‘ALL V|
80mm Inventory Report

80mm Stock In Report
80mm Stock Out Report
80mm Stock Count Report

e |t can select the start date and end date.

e Check the filter checkbox to display the Item and Category field.
e Click the view button to view the report.

W Ea P

(o] pressoanml Wiensdni Temind 201
fdums Aapart - lmanlery Ragoct

L Inventory Report

oer L Ropeort

todk Card Stoet Dater 152092003 -
Stk In Dietail Report End Diats

Shock Cun Deall Rapan Fiter
Stk Courd Detsl Report 3
[

# nereary Repan
e Expiny Fapart ot
e irventory Report

S0 Stode In Regoet

e St Cut Report

Sven Stoscke Court Roport

st Pravien 1t [ L Tedal Ansaunt: 200

e The report can be printed as PDF form or CSV file format.
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Item List Report

e A document or summary that provides detailed information
about the items or products in a business's inventory.

- 8 %
= | Do B0 Uner wdin Tormiral (0]
Manu Fapar - Invertory Repert

® ey e -1
Invantos

S0k Card

Staet Dater 0509/2023 ]
Stock in Dt Report Snd Dater 05,09/2023 -
Stock Ot Detal Repoet

Stock Ceunt Detall Roport

It Exaiey Raport

Blmm Irmeenitory Report
BOmm Stoc In Apart
BOmn Stode Cut Raport
BOmm Stook Count Beport

- Inventory Report

Stock Card

Start Date: |{15;D9!’?GH 7 |

Stock In Detail Report End Date:
Stock Out Detail Report
Stock Count Detaill Report

05/09/2023 @~ |

Item Expiry Repart

80mm Inventory Report
80mm Stock In Report
80mm Stock Out Report
80mm 5Stock Count Report
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e |t can select the start date and end date.
e Click the view button to view the item report.

N Eadis
(= Dmeanmane Uienadmin Temvens: 01

Mar Repart-Imssstory Rezert

S Inventory Report E
P +

Stork Card et Datar 080002023 o-|

Stk I Tetl Basrt EniOote (05092023 O]

Stodk DUt Detal Rapor
Stock Count Deteil Report

He Expicy Raaport

ety Report B e iz Repost = HE i
S0enen Stodk In Repeort
e Stock Dt Regrt @ (tem List Report s | ciows |
B0 Stodk Cournt Report: — - — e o

W e Ligt Report - (m] x

8 tem List Report Lo B

nem Code Barcock merm Descrigtion Uit Cost Frice =

Q00000012 o002 Srumniey Feinl 1.00 9500
0000000005 | 000 | Cheese Burger | Servingls) [1.00 |95.00
0000000007 | oooor | Cheese Burger Deture | Servinginl |1.00 [135.00
0000000014 o004 ™ [ Carisy [ 1.00 [&5.00
COONO13 [oco13 'Cookies | #tnl | 1.00 75.00
000000011 | 00011 Cup Cake | Regs) [1.00 11500
COO00D0008 00008 | Margo Shake | Servingt 1.00 '95.00
000D000005 [ Regular Burger | servinglsl [1.00 '95.00
COOO0O0016 | ooo1e Ryl ) Petmt 100 2500
COO0000004 | poood | Suing snig | servingls) [1.00 [ 18000 :
First Prevcus 151 Pest Last

e The report can be generated as CSV file format.

Stock Card
e Isamanual or electronic record used to track the movement of
inventory items in and out of a warehouse or storage location. It
provides a detailed and chronological history of each item,
allowing businesses to monitor stock levels, transactions, and
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changes over time. Stock cards are often employed as part of a
manual or computerized inventory management system.

o EpPS
=l Do SN s wdmin Tarmenab 01
heas - Rapart < Ity Repeort

3 Manu
¥ s @ Inventory Report
Y Doctaurant
Imvantery fspect
B Moninonng Itgm List A
L. - S —
f"""‘"‘ Stock i Detail Beport § nz3
FEU Etock Out Detail Beport
& et Stock Count Dl Aoport Uy
G, Sattings Itam Expiy Bapart

Biimm Irseotory Repart
Bmm Sted 10 Repart
Biimm Stock (o Repert
Blm Soe Count Rapart

PAERi FCRPUL = ST Y TVERr

@ Inventory Report

Itern List Report

Start Date: 05/09/2023 -
Stock In Detail Report End Date: |05/09/2023 m-
Stock Out Detall Report
Stock Count Detail Report
Item: [AJ_L “

Itern Expiry Report

80mm Inventory Report
B0mm Stock In Report
B0mm Stock Out Report
80mm Stock Count Beport

e Select start date and end date
e |t can filtered by ltem
e Click View button to view the report
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[ Pate s Wkengdmin Terinh 360

= e
1 sotup
3 Rastaurant

B iariarng

] Prica Crackar
8 actiity
2 sy
W Repans

9 settings

Mems Anpart - Imventery Pegert

é Inventory Report

irtvertony Repoct
i Lt Bt

Stock In Detal Report
ke Do Detadl Rapers
Shock Connt Dietail Report

e AL b

Hem Expiry Report

St b Rt e stnk Cant - B =

B0 5ok In Rogoet =

B Stk Ot Repoet. W Stock Card Bl

&men Stodk Count Repoet. | |

| loie Cosrsent 9. Qly. . Qut Qty, Endig Qly. Rurving Oty ~
> Beqh [ .
D05 000 Tuoa! 000 o | 2m
O120ES 000 1ooa ! (1] 1o | 1200
OR0EE 000 rooa| 0 1o | 2200
EERprE =y 1020/ =y 1000 | 200
LT (5] 1000 (5] 1000 4200
05102028 (1] 1000, (1] 1000 5200
05100 (] 1000] (] 1000 G200
OO0 (L] 1000 | (L] 1000 T200
051000 (o) 1000/ (] 10| 8200
O5100E0EE | 1000 | 1000 9200
O5/10E0EE v | 1w | v | 1w | 1wz
0510208 000 1000 000 1000 | 1z
051072023 0| 10,00 0| 1000 | 12200
ORN0EE 0| 10609 | 0| 1000 | 15200 "
Fst Prevo 142 Mest  Lomt

Staet Date: [1501072023 a-|

End Dotes|05/10/2023 -

W Stock Cad - 8] x
W stock Card
__ |
Date Docur=wnt Beg. Qity. i Qry. Out Qty. Endirg Qly. Rurring Oty -
>
OSy10y2023 N OO0O0O0001 I!WI 1000 0.00 | 10,00 200
OS10/2023 0000000001 0.00 | 10.00 0.00 | 10,00 1200
0510,2023 0000000001 000 | 1000 000 | 10,00 22,00
oS 0/2023 N OO00000001 0.00 . 10,00 000 | 10,00 200
OS2y 000000000 umi 10,00 B.I’.'l'.'ll 10,00 4210
O5/10,2003 N OO0GOG000 0.00 | 10,00 0.00 | 10,00 5200
aS/10/2023 - OOO0O0O00 um; 10,00 a.ool 1000 62,00
Obs1or202s P QO0O00O0000 om: 1000 tu:-:-l 1000 1200
05 0/2023 N OO00000001 0.00 | 10,00 0.00 | 10,00 0200
O510,2023 N OO000O0001 0-00; 10,090 000 | 1000 9200
Ody10y2023 - 000000000 0.00 | 10,00 0,00 | 10,00 10200
Oy 02023 NOO0000000T 0.00 | 1000 0.00 | 10.00 1200
051 0y2023 N OO0000000 0.00 | 1000 0.00 | 10,00 12200
oSy 0r2023 - 0000000001 0.00 | 1000 | 0.00 | 10,00 13200 e
s Previou 112 Nest Last
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e Click CSV button to generate csv file format report

Stock In Detail Report
e Is adocument or summary that provides comprehensive
information about the items or products that have been received
or added to a business's inventory during a specific period.



W EmyPas - o %
| Do 851028 Unecmémin Tormenat (01

oo, e | Faptt < Ity Repart

W s ‘ Inventory Report mm
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D MonRatng jhem Lt Rt e

M Prics Chacker  Stock Card

W Acivity £ Daie: 502023 e
% System Sanck Oun Detall Report

s St0ck Covert Dutal Rigsort

7 sattiage tem Exmiy Ragort

BOmm Irvertory Repart
Bmm Stock In Report
B0mm Stock Du Repon
BOmm Stock Couet Rapert

- Inventory Report

ltem List Report

Stock Card Start Date: [05/10/2023 @ |

Stock In Detail Report End Date: (05/10/2023 @ |

Stock Out Detail Report
Stock Count Detaill Report

lten Expiry Report

80mm Inventory Report
80mm Stodk In Report
B0mm Stock Out Report
BOmm Stock Count Report

e Select start date and end date.

e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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% Stock In Detail Report [ ov | ces |
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#em Code Barcode StockinDste  StocelnNo, e O Gamarks Return Hewm Dascip
Iv O00S 05 iyt OOO00000 ]
0000000012 00012 (05102023 | 0000000001 0 Srgamies
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€ »
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Stock Out Detail Report

e Isadocument or summary that provides detailed information
about the items or products that have been depleted or sold
from a business's inventory during a specific period.
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o System
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- Inventory Report

rway foson Fwen

Itern List Report

Stock Card Start Date: |05/10/2023 @

ﬂﬁﬂﬂ!-’-!ﬂ%‘fi T g |

Stock In Detail Report End Date:

Stock Out Detall Report

Stock Count Detail Report

Item Expiry Report

B80mm Inventory Report
80mm Stodk In Report
BOmm Steck Qut Report
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e Select start date and end date.
e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Stock Count Detail Report

e A'"stock count details report" typically refers to a document or
summary that provides detailed information about the inventory or
stock levels of a business or organization.
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e Select start date and end date.
e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Item Expiry Report

e Isadocument or summary that provides detailed information

about the items in a business's inventory that are approaching or
have reached their expiration dates.
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e Select start date and end date.
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e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Sales Report
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Overview

e Sales Report is where users can see the sales reports. A

document or summary that provides an overview of a business's
sales performance over a specific period.

Sales Summary Report

e Is acondensed document or summary that provides a quick

overview of a business's sales performance over a specific
period.
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Select start date and end date.

It can also filtered by Terminal, Customer, Sales Agent and Currency
Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Sales Detail Report

e Is a comprehensive document or summary that provides a
detailed breakdown of a business's sales transactions over a

specific period.
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e Select start date and end date.
e |t can also filtered by Terminal, Customer, Sales Agent
e Click the View button to view the report
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e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.
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Sales Return Detail Report

e Is adocument or summary that provides a detailed breakdown
of sales returns or merchandise that customers have returned to
a business over a specific period.
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Select start date and end date.

It can also filtered by Terminal

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Discount Sales Detail Report

e Is adocument or summary that provides a detailed breakdown
of sales transactions where discounts were applied.
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Select start date and end date.

It can also filtered by Terminal and Discount

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Collection Summary Report

e isadocument or summary that provides an overview of the
payments or collections received by a business or financial
institution over a specific period.
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Select start date and end date.

It can also filtered by Terminal

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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4 Coliection Summary Report

. Collection Summary Report

Collection
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Collection Detail Report

e Is a detailed document or summary that provides a
comprehensive breakdown of individual payments or collections
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received by a business or financial institution over a specific
period.
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B Sales Report

Sales Detal Report
Sales Return Detail Report Start Date: |n5_.a-. 1/2023 @~ |
Discount Sales Detail Report

End Date: [05/11/2023 @~ |
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Hourly Top Seliing Sales Report

Customer List Report
Unsold tem Report

Cost Of Sales Report
Customer Advances Report

Accounts Recewable

Statement OFf Account

e Select start date and end date.

e It can also be filtered by Terminal and Pay Type. When the Pay Type
filter is selected as Credit Card or Debit Card, the Card Type filter
will display.
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e Click the View button to view the report

e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.
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Canceled Summary Report

e isadocument or summary that provides an overview of canceled
transactions or orders within a business over a specific period.
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Select start date and end date.

It can also filtered by Terminal

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
Sales number change to OS Number

Collection number change to OR Number
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Stock Withdrawal Report
e isadocument or summary that provides detailed information
about the withdrawal or removal of stock or inventory items
from a business's warehouse or storage locations.
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MNet Sales Summary Report - Monthly
MNet Sales Summary Report - Daily

Top Seiling ltems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold Item Report

Cost OF Sales Report
Customer Advanoes Report

Accounts Recevable

Statement Of Account

e Select start date and end date.
e |t can also filtered by Terminal and Customer
e Click the View button to view the report
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e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.
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W Stock Withdrswal Report

- | X
® Stock Withdrawal Report “

| Date Terminal Item Description Quantity Unit Customer Term

<<

First  Previous 0/0 Next Last Total Quantity:
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Sales Summary Reward Report

e isadocument or summary that provides an overview of sales

transactions where rewards or incentives were applied or
earned.

W EaPas
= | D 85110000 U wdmin Terminal 001

M Repart- Seles Repart
9 sales Report o= |
Sais Summary Rapart
Sates Detad Report
Sakis Rt Detall Regoet
Disomnt Seles et Amport

Top Satling Itams Rapert
Hourly Top Sefing Sales Repart

e Select a Customer
e Click the View button to view the report
e Click the CSV button to generate a csv file format report.
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Collection Summary Report.
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. Sales Summary Reward Report m“
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‘ Sales Summary Reward Report

Customer
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Net Sales Summary Report - Monthly

e isadocument or summary that provides a consolidated overview
of a business's net sales performance on a monthly basis. Net
sales represent the total revenue generated from sales after
deducting returns, allowances, and discounts.
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Sales Detal Report
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Colleeticn Summary Reprt
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Canceitod Summary Rogart
Stock Witharawal Beport

Saben Sammiy Seviard Beport

Hon Saks Summiry Répert - Dy

Taf: Seling liums Repart
Hourly Top Sefing Sales Repart

Customar List Ragant
Unsakd ltam Ripest

Cesa D Saks Ropart
Customer Advances Report
Acccunts Rackvable

]
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W Sales Report

A Fites
Sales Detail Report

Sales Return Detail Report Start Date: 1@ 1/2023 I__.i'J

Discount Sales Detail Report ' |
End Date: [05/11/2023 @~ |

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly

Net Sales Summary Report - Daily

Top Selling items Report
Hourly Top Selling Sales Report

Customer List Report
Unsold Item Report

Cost OF Sales Report
Customer Advances Report

Accounts Receivable

Statement Of Account

e Select start date and end date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click the CSV button to generate a csv file format report.
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Collection Summary Report
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Cane Sammary Rt @8 Net Sales Summary Report - Monthl ERERE3
Stock Withorawal Report e it r, y o o i
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Sales Summpry Reward Report

et Sales Summary Report - Davky

Top Saking Itams Report
Houry Top Sefing Sales Repart

Custemar Lt Ripart
Unsold Item Report

Cest O Saks Rogart
Customer Advances Report

Agcounits Racsivable

St Of Anoun

Net Sales Summary Report - Daily

e isadocument or summary that provides a detailed overview of a
business's net sales performance on a daily basis. Net sales

represent the total revenue generated from sales after deducting
returns, allowances, and discounts.
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W Sales Report
Sakes Summery Beport
Sales Datad Roport

Saes Return Dictal Report
Disccnt Sales Datall Rapart

Collection Summary Report
Cellsction Datai Aeport

Cancelled Summary Report
Stock Withdrawal Repert

Sabes Summery Beward Repo;
Het Sales Summ

Top Sefiing Ibems Report

Morih!

Hourly Tap Saling Sakis Ripart

Customer Lt Report
Unseld Itam Regsoet

Comt 0 Sales Repart
Customar Advanss Regoet

Accousits Racdvable

Statermemt O Arco

Start Datee
Erd Dt

1172023

B
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N Sales Report

Sales Detail Repont

Sales Return Detail Report Start Date: lw- 1/2023 @~ ‘
Discount Sales Detall Report : -
End Date: (05/11/2023 =
Collection Summary Report

Collection Detail Report

Cancelled Summary Repart
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Maonthly

MNet Sales Summary Report - Daily

Top Selling tems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsald ltem Repont

Cost Of Sales Report
Customer Advances Report

Acoounts Recewvable

Statement O Aocount

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Top Satling Itams Rapert
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%

Customer L1 Report
Unsakd Ibem Report

Cost O Sakes Repart
Customer Advances Report.
Accounts Recevable

Statemart Of Arouet
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Top Selling Item Report

e isadocument or summary that provides information about the
best-performing or most popular items in a business's inventory

based on sales volume or revenue over a specific period.
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e
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Disocusnt Sales Detail Raport =

End Data: [05,11,2003 |

Collection Summary Report
Collection Datail Rapart

Canceted Summary Report
Stock Witharawnl Repart

Sales Summary Reward Beport

Hien Sales Sumneary Reper - Monthly
Mt Bves Summary Repart - Daily

Hourly Tup Seling Saks Repor

Cuztomer List Repor
Unsoid Ibem Report
Rapart

Cumtapar Advarcas Repart

Agoounts Recenatie
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¥ Sales Report

Seles Sximery Fapest Fes
Sales Detall Report

Sales Return Detal Report Start Date: |{.Ilb.f'-' 1/2023
Discount Sales Detail Report

il
‘

End Date: [05/11/2023

|

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report
Net Sales Summary Report - Monthly

Met Sales Summary Report - Daily
Categony: | -

Top Selling ltems Report

Heourly Top Seling Sales Report

Customer List Report
Unsold Item Report
Cost Of Sates Report

Customer Advances Report
Accounts Receivabie

Statement OFf Aoccount

Select start date and end date.

It is filtered by Category

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Sakis Sammary Rapeet

Sates Detad Report

Sales Retirn Detsil Report.
Dtscount Sales Dutal Rapart

Collection Summary Report
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Cancelled Summary Report
Stock Withdrawal Repert

Sales Summery Revard Report

et Sales Summary Report - Morthby
et Sales Summary Report - Davky
Houry Top Sefing Sales Repart
Customer Lt Report

Unsold Item Report
Cest O Saks Ropart

Start Date 05112023 B

Frd Dinte 05/11,2023

o i
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i Top Sefing fems Aepor

‘ Top Selling Items Report

Pic.

Barcods

Frit Frenou 0/0 Hext

Mo Daseripticn Catagory Unit

Total Amosnt:

Hourly Top Selling Sales Report

e isadocument or summary that provides detailed information
about the best-performing or most popular items in a business's

inventory based on sales volume or revenue, broken down by
each hour of the day.
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@ Sales Report
Sales Summary Report
saks Datai Repee

Sabes Return Detail Report
Discount Sees Datal Rapart

Collection Summary Report
Collmion Datad Aspor

Cancaled Summiay Repert
Stock Witckawal Report

Sales Summary Reward Report

et Sates Summany Report - Mondhiy
Hex Saks: Summany Repert - Daily

Yui G nl Ipems ﬁ

Customar L1 Ragert
Unsokd Ibem Report

Cesa D Saks Ropart
Custamer Advances Ropet

Aocouets Racsivable

Statermer Of Ao
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@ Sales Report

Sebes Summary Report Fies
Sales Detal Report
Sales Return Detail Report Start Date: 1@1 172023 (G- ‘

Discount Sales Detail Report
End Date: (05/11/2023 (- |

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly
MNet Sales Summary Report - Daily

lop Selling ltems Report

Hourly Top Selling 5ales Report

Customer List Repont
Unsold Item Report
Cost Of Sales Report

Customer Advances Report
Accounts Recsivable

Statement Of Account

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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8 Sales Report
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Sales Retirn Detsl Report
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Collection Summary Report.
Coliection Detal Report

Cancelled Summary Report
Stock WAtraawal Report.

Sales Summery Revard Report

Men Sakes Summary Report -
Het Sales Summary Report -

hi &IIE Itarns man

Customar Lt Repart
Unzale tram Repet

Comt O Sales Repart
Customer Aduances Rigeet
Accounts Racsvable

Statermer Of Ao
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8 Hourly Top Selling Sales Report
| Hour Lt

How Catagery

Marithly
Dty

Customer List Report

495

e isadocument or summary that provides detailed information
about the customers associated with a business.
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Top Saling Itarms Rapart
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. Sales Report
Sales Detal Report

Sales Return Detail Report Start Date: [{35;‘7 1/2023 - |
Discount Sales Detail Report

End Date: [05/11/2023 &~ |

Collection Summary Report
Collection Detall Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

MNet Sales Summary Report - Monthly
Net Sales Summary Report - Diaily

Top Selling ltems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsald Item Repon
Cost Of Sales Report

Customer Advances Report
Accounts Recewvable

Statement Of Account

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Sraia Sambrana

Unsold Item Report

e isadocument or summary that provides detailed information

about items in a business's inventory that have not been sold
over a specific period.
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W Sales Report

Sales Detal Report

Sales Return Detail Report Start Date: IGS;‘. 1/2023 B> |
Driscount Sales Detail Report =

End Date: [05/11/2023 - |

Collection Summary Report
Caollection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Safes Summary Reward Report

MNet Sales Summary Report - Monthly
MNet Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Selling Sales Report

Customer List Report

Unsold [tem Report
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Cost Of Sales Report

Customer Advances Report
Accounts Receivable

Statement Of Account

Select start date and end date.

Click the View button to view the report

Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Cost of Sales Report
e isadocument or summary that provides detailed information
about the costs associated with the products or services that a
business sold during a specific period.
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‘ Sales Report
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Date as of: 1!!"'”3023 B'_]
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Top Selling Items Report
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Unsold Item Report

Cuslomer Advances Report
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Statement Of Account
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Customer Advances Report
e isadocument or summary that provides detailed information
about the advances or prepayments received from customers.

W EaPas
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riorate .
Sales Detai Report

Sakes Ranoen Detal Aot
Discount Sales Dutat Rapor
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Stock Withdraval Report
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Met Sabes Summary Repert - Morithly
Mt Eaks Summary Aspeet - Dally

Top Sefing Items Report
Hourly Top Selfing Sales Repart

Cont OF Sales P

Accounts Recevable

Statomort OF Arrouet

e ltis filtered by Customer

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click the CSV button to generate a csv file format report.
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Accounts Receivable

e is afinancial term that refers to the amount of money owed to a

business by its customers for goods or services that have been
delivered or provided but not yet paid for.
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e Select Date as of and Customer
e Click the View button to view the report
e Click PDF button to print pdf file report
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e Click the CSV button to generate a csv file format report.
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Statement of Account

e is afinancial document that provides a summary of transactions

between a business and a specific customer over a particular
period.

L= Dok 88127823 Usen sdmm Termamak 001
M Repait - Saes Repart
# Sales Report ﬂﬂ
g - ____________________________—
Saks Datad Report
Saks Ratun Detal Report

it O {B12,2023 -
Disacunt Sales Datat Ragort

Erd Dt (51202025 5|
Callection Summary Report
Callection Datai Raport
Cancelted Summary Report
Stock Withdraual Repart
Sakes Summary Fewand Rapo Cusmmae: [

et Sakes Summary Repoet - Monithly
et Sakes Summary Report - Daly

Top Sabing Iams Report
Haury Top Ss8ineg Saks Repart

Customar Lt Aogor
Unsold Ham Regor
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e Select start date and end date.
e |t can also be filtered by Customer
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e Click the View button to view the report

o
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e Click PDF button to print pdf file report
e Click the CSV button to generate a csv file format report.

POS Report

Overview
e POS Report is where users can see the final sales report within
the day. Also, this is where users can generate reports that are
needed for BIR such as Z-Reading.
Z Reading Report
e is afinancial report generated by point-of-sale (POS) systems,
particularly in the context of retail businesses. The "Z" in Z
Reading stands for "Zero," indicating that the report is typically
printed or generated at the end of a specific business day or shift
to reset the transaction counters to zero for the next period.
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- Date 05/12/2023 Uszer admun Terrmanak 00%

Menu  Report - POS Repornt

@ POS Report

X Reading Report -
Terminal: |m w

Date: [05/12/2023

E-Journal Report {ejournal,. txt)
E-Sales Report (esales.csv)

&
'

Collection Register (collectionregistern.csv)

Mega Worid Report
Rotinsons Report
Lipad Report

SM Repart

Select terminal and date.

Click the Re-Print button to automatically print the end of day report
Click the View button to view the report

Click Print button to print pdf file report
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X Reading Report
e is afinancial report generated by point-of-sale (POS) systems,
similar to the Z Reading Report. The "X" in X Reading signifies that
the report is taken without resetting the transaction counters or
cash register totals. Unlike the Z Reading, which is typically
performed at the end of a business day or shift to reset counters
and finalize transactions, the X Reading allows operators or

managers to view and print a snapshot of sales and transaction
data without closing the current business day.
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Megn Worid Report
Robigons Regert
Lipad Report

M Report

@ POS Report

X Reading Report

Terminal: |m v

E-Journal Report (ejournal.txt)
E-Sales Report (esales.cv) Date: IOEN?FD?E o

User: Iﬁdm:mstratce ‘_\
Collection Register (collectionregister.csv)

Mega Worid Report
Robinsons Report

Lipad Report
SM Report
e Select start date and end date.
e It can also be filtered by User
e Click the View button to view the report
e Click Print button to print pdf file report
e X Reading coudin’t be printed if lapse date
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W tpe
[= ] Due 2000 U mdmin Terrirat 001
Mo Fepart - P05 Repart

B revrt [ [ o
rwimﬁ

S e g e —
Usen |Admiristrator

Coflaction Ragister jcolkictioneegistar. ]

Neega Worid Report
Robirsans Rsgent
Lipaed Report

55 Report

8 X Reading Report

Human Incubatar e
Cebu

¥ Reading Repoat
05-12-2023
admin

Gross Sales 000
Servica Charpe 000
Less VAT oo
Raguiar Discoun! 000
Semior Discourt o.an
PWD Discoant a0
Salas Ratum 0.0y
Hat Salas (L)
Total Callecton nao
AT Sales oo
VAT Amount ooo
Han-AaT a0
VAT Exempt 0o
WAT Zero Rated 000
Counter D Start DOCOOCA00
Counter I End [RAEOE e
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*2 X Reading Report

. X Reading Report

Human Incubator Inc
Cebu City
X Reading Report
05-12-2023
admin

Gross Sales
Service Charge
Less VAT
Regular Discount

Senior Discount
PWD Discount
Sales Retumn
Net Sales

Total Collection

VAT Sales

VAT Amount
Non-VAT

VAT Exempt
VAT Zero Rated

Counter |D Stant
Counter 1D End
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Sending of Sales Set-up

v EasyPOS
= | Dete: 0370572024  Useriwendy  Terminal: 001

Menu  Activity - FOS Touch Quick Service  Quick Service Detail  Settings

O?} Settings

Company Information POS Information BIR Settings  Printer Settings Customer Display Settings Printer Set Up  Mega World Set Up  Robinsons Set Up * | *

POS Type: |POS Quick Service ~

License Code: |m UcgacEwdBEYInSduB5390eceR /AWISEFBpWEIQmE

Tenant Of: | [N

Current Version: |Garn ma. 009,002

Current Developer: |Hurnan Incubator Inc

Current Support: |(+63) 908 8906 495

Current Pericd:

0001

Terminal: |001

Walkin Customer:

Walk In

Default Discount: |Zero Discount -v-|

Return Supplier: |Return from Supplier -
Collection Report: |Of‘ficia| Receipt ~ |
Based Currency: |PHP v|

Restaurant Domain: | |

Restaurant Tuken: | |

Easy POS Yersion: Gam ma.009.002

& Tender Print

[ Barcode Quantity Always One
[ Allew Negative Inventory

[ Activate Audit Trail

[ Prompt Login Sales

[ Swipe Legin

[ Date Login

[ Hide Sales Amount

[] Disable Stock-In Price and Cost

O Hicle Touch Sales Item Detail
[ Hide Item List Barcode

O Hide Item List Iterm Code

[ Auto Sales Upon Locking

O Shew Custerner Inform ation in OR

[] Sales Detail Print Choose Printer

[ Triggered Quantity

[ Enable Edit Frice

[ Auto Tender Printer Ready Y
Quick Service Flash Notes:

[ show Add Service Charge
[ Enzble Parking System Fezti
[ Allow Tender Zero

Enable OTR Feature

[1 Disable Sales Date

[ Exclude Fero Prices (Sales Re
[ Aute Start Integration
Allow Z Reading with open !
[ Hide Other Datails on POS |
[ wWith Easy Restaurant
Prompt Frevious EOD Error

Support: Human Incubator Inc. [+63) 938 8906 496

POS Setting:

To configure POS settings, including "Tenant Of":

1. Unlock and Access the POS Information.
2. Select the assigned Entity or business (e.g., Mall Admin) under the 'Tenant

Of' section.

3. Lock the settings to apply the changes.
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o Bl
= | Date 26/03/2028 Useradmin  Terminat 001
Mar  Settngs  Report - POS Report

' POS Report

Z Reading Report
X Reading Report

£-Journal Repart [gjeurnalist)
E-Sales Report (esales.cov)

CR Register

Mega World Repart
[Robsnsons Report
Lipad Report

M Repart

[SM Coin Report
Mitsuboshi Repart
PITX Report

Easy POS Versinn: Gamma009.002

Support: Human incubator fnc. {633 308 506 496

e Under the POS Report, there are the following BIR-accredited partners for each Tenant

or Mall Admin:

Mega World Report
Robinson Report
Lipad Report

SM Report

SM Coin Report
Mitsukoshi Report
PITX Report

O 0O 0O O O O ©O

Robinsons Accreditation File

Create And Resend File

After clicking the 'View' button, a form will pop up. Click the 'Create And Resend

File' button to send the sales report.

Sales file is successfully send.

A confirmation message will pop up indicating that the sales file has been

successfully sent.
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e After every Z-reading or End Of Day, the report will be automatically sent to the Mall
Admin.

N EayPDs fal ®
= | Date: (5/05/2084  Userwendy Terrninal: 001

Meru  Quick Service Detail  Repart - PO Report

# POS Report ME
¥ Reading Report

Terminal: Iom—vl
E-lournal Report (gjouwrmal tt)

E-Sales Report (esales.cow) Date: |03f04,2024 j=L3 |

OR Register

Mega Warld Report

Robinsons Report

Lipad Report x
5M Report

M Coin Report .

Mitsukoshi Raport File Created Successfully
PITX Report

Easy POS Yersion: Gamma.003.002

Support: Human Incubator Inc. (+63] D08 8906 406

By Selecting the tenant, Terminal, and the Date your all set, and next click the “View” button to
appear the other form ad select the Create
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Remittance Report

Overview

e Remittance Report is where users can see the reports for
Cash/In Out with the Remittance report.

Remittance Report

e isadocument that provides detailed information about
payments received by a business or organization.

o EPS
S Damer SEA2I03  Up wdme Tormemab i
iy Rapart - Remitancs Rapost

e Remittance Report

Casft In /o Summary Fepert

Menu | Heport - Kemittance Heport

% Remittance Report

Remittance Report

Cash InfOut Summary Report Terminak: m -
Start Date: |05/12/2023 B~
End Date: 105/12/2023 @~

User: |Administrator

Remittance No.:

e Select Terminal, start date, end date, User and Remittance
No..
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e Click the View button to view the report
e Click Print button to print pdf file report

o
41 D 7272051 st Tl 01
Mgy Eeport - Aersttance Aepost

B Rarictance Rapart [e] o |
T L
Cash In/un Sumemary Raport Tarrialt D01 <]
Start Dutal (051 22023 & |
it B o Jry —— - o =
£ Date) (08122003 B-|
s [ 8 Romittance Report [_rini ] <o |
Resritionce Mo (0000000001 - Refund -| 2

Human incusatar
Cebu ity
nee Repart
From D51 202023 To D51 22025
@

al: ooy
Prepared By. Admmissmioe

Collwction
Fay Typs Received Amount
Cash TE0 00
Total Collection TE0.00
Cash ntOut
Pay Type Amaunt
Cash in nan
Cash Out noo
Cash in'Out Numbes DOCOLOA0D T
Cagh ot Date 5272023
Cash Ot Type CREDIT
Fay Typsa Gash

Amount Denomination

i Femittance Report

. Remittance Report

Human Iincubaltor Inc.
CCebu City
Remittance Report
From 051 2/2023 To 05/12/2023
Terminal 001
Prepared By Administrator

Collection

Pay Type Received Amount
Cash 76000
Total Collection 760.00

Cash In/Out

Pay Type Amount
Cash In 0.00
Cash Out 0.00

Cash In/Oul Number 0000000001
Cash In/fOul Dale 05122023
Cash In/Out Type CREDIT
Pay Type Cash

Amount Denomination
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Cash In/Out Summary Report

is a financial document that provides a summarized overview of the cash

Dt B0 Uner: sdmin Terrimak 00

transactions within a specified period, typically at the end of a business day
or a specific shift.

@ Remittance Report

Roittance Rapart

-]
[~ [~
fCaut inOt Sy Bt Termina: (001 2
Start Cuater @I!.‘Zﬂi! B
£net Dt [si12/2023 [T

¥ Remittance Report

Remittance Report

Cash In/fOut Summary Report

Terminal: 001

Start Date: §E/12/2023

End Date: (05/12/2023 |

e Select Terminal, start date and end date..
e Click the View button to view the report

e Click CSV button to print csv file format report
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W seron

[-| Dt B512/2083  Uner: sdmin  Turminat 001
Menu | Fepan - Remitmmce Repart

‘ Remittance Report

Rervittance Ragart

s i simeniey e} Tomminial [a01 -
Staft Dara: (05 /2023 i
End Datat | (15/1 22023 o

W Canh it Sarremary Repert

‘ Cash In/Out Summary Report

: ComhnvOut o,

W Cash in/Out Summary Repor

. Cash In/Out Summary Report

Jut Date Cash InfOut No. Iype

Remarks

Pay Type

First

Freviou

Next Last

130.00-

Additional Report

Overview

e Additional Report is the newly added reports.
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Sales By Terminal
o refersto areport that provides a breakdown of sales
transactions based on the terminals or point-of-sale (POS)
devices used in a business.

A By POS B . .
] o T2l i et
[PREER s P
W Additional Report “ﬂ
POS Sakins Sumimary
POS Dt t
Dty Sa |
Salen P a-
Sales Per L L

Sales Per Deral
Summary: Sales Por Employes
Itam Sl

BOmm Product Mix Repeet

Phin Caegory Raport

Phiz Empleryen Rmpary

Salez Summary Simm

Sales Summary fack DRt

Sakes Pes Pasc

0mm Saes P Payment Sumenary Repor

, Additional Report

ey Ei-.l. c—— _
POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: I'D.r:-.-"'l 272023 @~ |
Sales Per Item Category |
Sales Per Payment End Date: !CE’-"“I 2/2023 =~ !

Sales Per Payment Detail
Summary Sales Per Employee
Item Soid

Terminalk  [ALL v |

80mm Hourly Sales Report
Hourly Gross Sakes Report
Hourly Net 5ales Report

S0mm Product Mix Report

PMx Category Report

PMix Employes Report

Sales Summary BOmm

Sales Summary Back Office

5ales Per Pax

80mm Sales Per Payment Summary Report

e Select Terminal, Start Date and End Date.
e Click the View button to view the report
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e Click Print button to print pdf file report
e Click CSV button to print csv file format report

W i
[ Dms ctvizams s wtmn e 000

WA Regan - Aot Beoet

&8 Additional Report

PO Detaied Seport : P
Dty Sales Summary St Dt [n3/12/2028 a-
Sales P Item Categery ——
Sales Per Pyt Endd Daa: (0n7122023 [
Saias Par Parymaen Darai e
Surmenary Sales Por Emplopee e AL -
Trem Said i - o =
Bamm Fcurty Sabes Rep
Hrurly Groes Salme Repert ‘ Sales By Terminal Report
Houry e Saks i =
Py, Repit ] = Entry Date
Bilmm Preoduct Miz Raprt L
P Categeory R | 051122023 | 0203 P
AL Emploges Report

Sakis Suminary Back Ofice
Sakes Per Pass
Rilmm Sales e Paymant Suremary Repart

@ Sales By Terminal Report

. Entry Date User Customer Amount

| 02:03 P | Administrator

First Pravious 1 Nart Last

POS Sales Summary

e s areport generated by a Point of Sale (POS) system that
provides a consolidated overview of sales transactions processed
through the POS terminals during a specific period.
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o EagPas
[=7] Date 030120003 Usn st Tesrivat 001
e Papart - Addtional Faport

- 8 x

o raions o s~ |
PCS Detaled Report

Diity Saliss Sumiary

5akis Par Paymaet Datal
Summary Sales Per Employes
Itaim Sokd

Blimm Hourty Sales Report
Hourly Gross Saies Regoet
Huourly Met Sales Report

BOmm Product Mis Ripert

Phix Cartegory Report

Pl Emnplarpoa Raport

Ssles Summpey BOmm

Sales Summery Back Dfice

Salas Par Pat

Biimm Sales Per Payment Surmmary Report

@ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: (05/12/2023 -
Sales Per ltem Category r —
Salet Per Payment End Date: |05/12/2023 B |

Sales Per Payment Detail Terminal: 1
Summary Sales Per Employoe errunat ALL v
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMx Category Report

PMix Employee Report

Sales Summary B0mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Terminal, Start Date and End Date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click CSV button to print csv file format report
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ey J—
[= ] Due 2000 U mdin Termirat 001
M Fapan - Adeitional Rogoet

& Additional Report “H

Sakis By Tormival
PO Dutadiad Fapert

Dby Sales Summary Start Datee 0511272023 -
Sales Per [tem Category I
Salas Par Paggrnurit End Dater 05/12/2023 &
Saks Far Faymert Datal —
Sumrmary Sebes P Employes e T
Itam Sakd
~ - o o
8Bmm Hourly Sales feport
Hourly Gross Sales Report ‘ POS Sales Summary Report
Hourly hiet Sales Report fis 5 Ceak i i

Dats No. of Transaction

Bamm Product Mis Ripoet

Phtix Category Report

Phiix Emnppkoyes Repart

Sakag Sammaey S0mm

Sabes Summeey Back Cfice

Sakes Par Fay

BOmm Sales P Faymant Surenary Regort

POS Detailed Report

e isacomprehensive document generated by a Point of Sale (POS)
system that provides an in-depth breakdown of various aspects
of sales transactions processed through the POS terminals
during a specific period.
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W ExpPOS - 8 %
[=] Do 154120001 U admin Tevmiraat 001
Manu | Papart - Adchtiorul Fapert

% Additional Report “H

pEAce) ———
PO Sales Summy

Daily Salis Summary Start Datec Eu;znzg &

Sales Per item Category e

Sake Per Prymet EndDete:. 0511272023 @

Saks Far Faymerv Datal

Surmrary Seles Per Employes:

Item Sokd

BOmm Hourty Sales feport
Hourly Gress Sl Regort
Hourly Net Sak Report

BOmm Product Mis Ripeet

PNl Category Raport

Phix Empiayes Report

Sakis Sumimary B0mm

Sakis Summiry Sack Ccn

Sales P Pac

BOmm Salis Por Paymant Suremary Regart

@ Additional Report

POS Sales Summa

Daily Sales Summary Start Date:  [§8/12/2023 @- |
Sales Per ltem Category
Sales Per Payment End Date: [05/12/2023 B |

Sales Per Payment Detail
Summary 5ales Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employee Report

Sates Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report
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Select Start Date and End Date.

Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to print csv file format report

W ros
[= | Db 85123023 U i Tovmmiraat 01
Manu | Fepart - Additional Report

Fye— -]
S - —
PO Sales Summ,
Daity Sales Summary St Datee |0512,2003 &
Saes Par Item Category ————
Saks Par Paggman Eng Dater 05122023 &
Salks Fer Faymert Datal
Sumrmary Sebes P Employes W o
ITtam Sokd -
POS Detailed Report
Bbmm Hourty Sales feport —
Hourly Gross Saes Aeport r i =
Hourly et Sales Report = ' = .. .

Phix Empkye Report

alis Summay Emm

Sales Summery Back Dice

Sakes Far Pa

BOimm Sades Par Paymant Suremary Regsort

Daily Sales Summary

e is a concise report that provides a snapshot of a business's sales
activities for a specific day.
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W EangPOS B Y .
[ ot 010122007 Vo i Tesminah 001
M Fper - dtional fapert

&9 Additional Report “H

Sales By Termiral

POS Sals Summary _
P Detaied

P — one @i

Sakas Par Itam Category et :

Sk e P sami fi5122005 |

Sakes Par Faymant Datal

Surmary Sales Per Employee

It Sald

BOmm Hourly Sakes Rapern
Hourly Gross Sales Report
Hourly e Saks Report

DOmm Product Mis Repert

Fhils Catogory Rapeet

Phiin Employes Report

Sakes Sammary SOmm

Sabes Summery Back D¥ice.

Sakes Far Pax

B0mm Sales Per Payment Surmemary Report

@ Additional Report

POS Sales Summary

POS Detailed Report

Start Date:  [§8/12/2023 B~ |

Daily Sales Summary

Sales Per Item Category
Sales Per Payment End Date: 1135;1 2/2023 E"__‘
Sales Per Payment Detail

Summary Sales Per Employee

item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report
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Select Start Date and End Date.
Click the View button to view the report
Click PDF button to print pdf file report
Click CSV button to print csv file format report

- 8 ¥
[ =] Detc 851220083 Ui Tanmiak 001
Mamu | Fapar - Addbborl Raperd

L — -1~
Sakas By Tarminal

ey E———
| POS Detaied

T —

Saes Par Item Category

Salag Per Payment Endl Diate: - _ﬁsnzzznza [

Salis Par Paymiett Datal

Sumrmary Sefes P Employes .

- o =
Item Sokd

B oy S e @ Daily Sales Summary Report EEETN EER
::::: ﬁ,}"‘;ﬁ:.m Torminal Data Mo.of Trarsaction No. ot fiami

B Product Mis Regcst

PMx Catigory Report

Phtix Employes Report

5akis Sumimary SDmm

Sabss Summary Back Céfen

Sales Per Pac

BOmm Salis Por Paymant Surenary Rigart

- o x
O — DY
[ cre Dato No. of Transaction No. of items Not Salec Tax Ameount Diseount Grose §;

s ___________________________________________________________________________________|

First Previous 1 Next Last
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Sales Per Item Category
e is areport that breaks down a business's sales performance
based on different categories or departments to provide insights
into which product categories are driving revenue.

o EagPas - o %
[=7] Date 030120003 Usn st Tesrivat 001
e Papart - Addtional Faport

8 Adiions! Repor e
et _—
DL Salie Summany
PCS Detaled Report
Dty Sals Summa 3

Sakis Par Fatymneest

Sakis Par Paymaet Datal
Summary Sales Per Employes
Itaim Sokd

BAmm Hourly Saks Rapart
Hourly Gress Sales Regoet
Huourly Met Sales Report

BOmm Product Mix Report

PIs Caregory Report

Pl Emnplarpoa Raport

Sabes Smmery S0mm s
ks Summary Sack Cice Categony: ML o
Sales Per Pax

Biimm Sales Per Payment Surmmary Report

- Additional Report

POS Sales Summary
POS Detailed Report ——
Daily Sales Summary Start Date: [ﬁ,ﬂ 22023

@l
1 |

Calse Diar e
sales Per Item Category

Sales Pir Payment End Date: [05/12/2023 B-|

Sales Per Payment Detail
Summary Sales Per Employee
ftem Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employes Report
Sales Summary 80mm .
Sales Summary Back Office Category:  ALL v
Sales Per Pax

80mm Sates Per Payment Summary Report
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e Select Category, Start Date and End Date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click CSV button to print csv file format report

[N
[ =] Datc 85122003 U s Tanmiak 001
Mamu | Fapar - Addtionul Rapert

MRS B =
Salas By Tormieal
PO Sales Summary

POS Detaied feport
Daily Sales Summan

man Daee 05122008 -
Sales Per Paymer End Date: . 0511272023 @
Salks Fer Faymert Datal T e
Sumrary Seles e Employes ] - o x
Trem Sokd
e 8 st pr e Cotegory Ropor e
Houry Gross Sales Report R - :
Hourly Net Saks Rapart ! i Iterm CQuantity Cont et Sales. it Discount
B0mm Product Mix Report

PNl Category Raport
P Empicyes Report
Sales Summery S0mm
Saiss Bummaey Sack Coen Category ’_M.L—
Sales Per Pac

B0mm Sales Per Payment Surmmary Report

First Previous 171 Next
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Sales Per Payment
e is areportthat provides a breakdown of a business's sales
performance based on different payment methods used by
customers.
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W ExpPOS - 8 %
= | Do BAZ00  Userwdmin Tormiral (0]
Menu | Repan - dtions) Raport

@ ssssiner [ |
P Sales Summary
POS Dataled Raport
Dty Sales Summary Start Dot
Sales Pe- ftam Ca ———
End Dater {05/12/2023 &

Sales Per Poyment Detai
Summary Sales Per Employes
Itam Sokd

BOmm Heourly Saks Rapart
Hourly Gross Sales Aeport
Hourly Hiet Sales Report

Blmm Product M Report
Phix Category Beport

Sabes Summery Back Oice Category: | AL
Sakis Per Pax
BEmm Safes St Payment Surmmary Report

’ Additional Report

POS Sales Summary
POS Detailed Report o
Daily Sales Summary Start Date: Eﬂ 272023

Sales Per Item Category

TR T
i i

Sales Per Payment

End Date: {05;1 2/2023

Sales Per Payment Detail
Summary Sales Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Preduct Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm :
Sales Summary Back Office Category: | ALL hd
Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Category, Start Date and End Date.
e Click the View button to view the report
e Click Print button to print pdf file report

- Sales Per Payment m




o
= | Dabw BSA200 U sdmin Terminal 001

M Fapart - Adebtienal Bepert

@ Additional Report

Salas By Tormieal
POS Sales Summary
POS Dietaied Report
Daily Saliss Summary
Sales Per ftem Ca

Saks Far Paymert Datal
Sumrary Seles P Employee
Itam Sokd

B0mm Hourty Sakes Report
Hourly Gross Sales Report
Hourly Men Sakes Rapart

B0mm Product Mix Report

PMix Categary Report

Phix Employes Report

Sales Summery 0mm

Sakis Summiey Sack Ccn

Sales Per Pac

Biimm Sales Per Payment Surmmary Report

sabae losnzanes

=napa: 05122023

Cotegory: |ALL

| @8 sales Per Payment m“

Sales per Payment
FROM D61 272023 TO DS 22023
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Sales Per Payment Detail

e A"Sales Per Payment Detail" report provides a more granular
breakdown of a business's sales performance, specifically
focusing on individual transactions and detailing the specific
payment methods used for each transaction.



W ExpPOS - 8 %
= | Do BAZ00  Userwdmin Tormiral (0]
Menu | Repan - dtions) Raport

0 Adaiionst Report =R
POS Sales Summery

PO Dataled Rapert

Dty Sales Summary Stan D [iB12/2023 @
Sales Per [tem Category —
Sakis Par Paymir Endt Date: 051272022 3|
T Tall 1
Surmmary Seles P Employes emmig v
Itam Sakd
BOmm Howrly Sk Rapor Silbien TALL 7

Hourly Gross Sales Aeport
Hourly Hiet Sales Report

80mm Product M Roport

P Cartegory Repert

Phils Evplyes Rbpert

Sales Summary Edmm

Sales Summeey fack Cfice

Saks Por Pt

Bmm Sales Per Poyment Surmary Report

- Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: |B{1 2/2023 B~ ‘
Sales Per ltem Category
Sales Per Payment End Date: [05/12/2023 3|

Sales Pe ent Detail

: Terminal: v
Summary Sales Per Employee e IALL |
Item Sold
80mm Hourly Sales Report Cachier: IALL "]

Hourly Gross Sales Report
Hourly Met Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Cashier, Terminal, Start Date and End Date.
e Click the View button to view the report
e Click Print button to print pdf file report
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W v
= | Detw A2 Ui Terminat 001

Fepar - Adtionsl Bepot
B Weny  Fepas Feps

e § Additional Report nﬂ
B Resaurant * par

Mo
D Mmteri| | s s Surmmary
WPrice Chather oo B Rapart

B ity Dby Sakes Summary Start Dt
s Sales Per lhem Categery

7 Sakes Far Paymant End Date:
. Repns

" Swrmrary Sales Per Employee
S Seitrias Ttam Said

Termirat

#80 Sales Per Payment Detail Report [l Rl

Sades Per Payment Detall Report
FROM 050872083 74 05122023

BOmim Hewly Sakis Repert
Houtly Grss Sk Report
Hourly Met Sales Report

Cashir:

A admin
001

Cash 2 1,820.00
Total 1.920.00

80mm Product M Repart

Phéin Category Report

Phils Empleyoa Reort

Sales Summary S0mm

Sales Summery Sack Cfice

Salos Far Fat

BOmm: Sales Per Payment Summary Repart
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- Sales Per Payment Detail Report

Sales Per Payment Detail Report
FROM 05/09/2023 TO 05112/2023

admin

001

Cash 2 1.020 00
Total 1,820.00

Summary Sales Per Employee
e A"Summary Sales Per Employee" report provides an overview of
the sales performance of individual employees within a specific
period.
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o ErpPos
[E] oo 25120083 Usar mimin Terrirat 001
M Fapar - Adchtional bepert

8 Additional Report “n

Saks By Torminal

poidrgon® [
POS Detaied feport e

Daity Sales Summary St Datee |05,09,2003 &-|

Sals Par Itam Category’ =

Sales P Py saDate (15022023 a-]
Sakes Far Paymert Datal

Item Sakd

BOmm Heurty Sikes Rapert
Hourly Gross Sales Report
Hourly Net Saks Rapart

B0mm Product Mix Report
PMix Category Report

Sales Summiry Back Dffce Cotegory (AL ]
Sakas Par P
B Sate Per Payrment Surrary Report

. Additional Report

POS Sales Summary

POS Detaled Report

Daily Sales Summary Start Date: lGSIGBIEOZB &~ i
Sales Per ltem Category :
Soles Por Payeness End Date:  |05/12/2023 B~ |

Sales Per Payment Detail

Summary Sales Per Employee

Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMu Category Report
PMix Employee Report
Sales Summary 80mm
Sales Summary Back Office Category: |ALL o
Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Category, Start Date and End Date.
e Click the View button to view the report
e Click Print button to print pdf file report
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= | Do BAZ00  Userwdmin Tormiral (0]
Menu | Repan - dtions) Raport

W Additional Report nﬂ
PO Sales Summary
POS Dataled Raport

Dty Sales Summary S4ar1 Date !'u;maz_‘ B
Sales Per item Category e
Salkes Par Paymerit Endt Date: 051272022 [

Suhkrmn&ui 8 Sales s Employee m

Itam Said

Summary Sales Per Employes
BOmm Hourly Saks Raport FROM 0508/2023 TO 05122023
Hourly Gross Sales Aeport
Hourly Hiet Sales Report

BOmm Product Mix Repoet Usar Totel Selas

Phix Category Report Daily Sales Por Empioyes
Fhle Bl i port FROM 050872023 T 06122023
Sales Summary E0mm S

Sales Summery Back Ofice
Sakes Par Pay )
Bimm Sades fer Payent Surmary Regort xmln

Tosel Bakes
05/11/203 20000
05120023 57000
7000
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Summary Sales Per Employee
FROM 05/09/2023 TO 0512/2023

User Total Sales
Daily Sales Per Employee
FROM 05/09/2023 TO 05/12/2023

admin
Date Total Salkes
05172023 200.00
05/12/2023 570.00

F70.00

L
< b
Item Sold

e refers to a specific product or item that has been successfully
purchased by a customer in a retail or business transaction.
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W EaPas - & =
= | Daw BSA2000] U wdmin Terminal 001
My Repart - Aditional Beort

= st o [ 1]
PES Sales Summary

POS Dutaied Raport

Dsiby Sales Summary Stat Do [Bomp02s B

Sakat Par Itam Categery |rmrirasrrinae e S

Saes Par Pryment =ndDate 05122023 a-|

Saks Par Pagymrt Datal

Su-nui Sales Per Emiﬁ

BOmm Heourly Sakes Raport
Hourly Gréss Sales Regrt
Hourly fet Sales Repart

B0mm Product Mix Report

Sakis Sumimary B0mm
Sales Summery Back Cfice
Sakis Par Pact

.
ilmm Sales Per Payment Surmmary Regort JemrALL

@ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: E}D‘?}ZU?E [j-.i
Sales Per ltem Category I ]
Sales Per Payment End Date: 05/12/2023 B |

Sales Per Payment Detail

Summary Sales Per Emplcﬁ

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employes Report
Sales Summary 80mm
Sales Summary Back Office
Sales Per Pax

80mm Sales Per Payment Summary Report Item: |ALL o)

e Select Item, Start Date and End Date.
e Click the View button to view the report
e Click PDF button to print pdf file report
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e Click CSV button to generate csv file format report

- &
[ | Dt 85120081 Unersimin Tk 301
Menu Fepart - Adoitions Raport

5 Adiionl Ror =
Saks By Torminal

PO Sales Summary

POS Dataled Raport

Dsity Sales Summary Stan D |05/09/2023 @

Sales Per Item Category

Sals For Pyt Grlne fnzanzz @]

Sabes Per Paymert Detai

| S\.ﬂwi Sales Per lmﬁ - = o ks
— % tem Sold Report E e |
Hourly Gress S Report I -

Huuriy Het Sales Report

0mm Product M Repert

Phix Category Report

PR Employea Report

Sales Summary Edmm

Sales Summeey fack Cfice

Sakes Par Pay

B8mm Sates Per Payment Summary Report

Rt Pravoes v Hiet et

C x

0 em sold Repor [ [ o

Avecado Shake | Shake
Strawberry Shake | Shake

First Previous 11 Next Las!
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80mm Hourly Sales Report
e The term "80mm Hourly Sales Report" seems to refer to a
specific type of sales report generated by a point-of-sale (POS)
system or receipt printer that produces receipts or reports on

80mm wide paper. The "80mm" likely refers to the width of the
paper roll commonly used in receipt printers.

W ExpPOS - 8 %
= | Do BAZ00  User wdmin Tormiralk (0]

M Fapart - Adebtienal Bepert

0 Addtion! Repor i |
e o (=R
POS Sales Summary

POS Dietaied Report e

Daly Salos Summary Stant Datee 05122023

Sales Per ftem Category

Sales P Faymert

Sakis Fer Paymert Datal

Summary Sales Per Employes

Them Saki

e fizpurt
Hourly Gross Sales Report
Hourly Net Saks Rapart

Bmm Product Mix Report

PMIx Catogory Repeet

PhAx Employee Report

Sales Summery 0mm

Sakis Summiey Sack Ccn

Sales Per Pac

Bilmm Sabes Per Payment Surrary Report
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' Additional Report

POS Sales Summary

POS Detailed Report -
Daily Sales Summary Start Date: 05/12/2023 W
Sales Per ltem Category
Sales Per Payment

Sales Per Payment Detail
Summary 5ales Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross 5ales Report
Hourly Net Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Start Date.
e Click the View button to view the report
e Click Print button to print pdf file report

i Additional Report “ﬂ

ot
Sales Par Payerant Detadl -
Summary Sakas For Eveinyen B Hourly Sales Report
T Sold
N .

T Hourly Sales Report
oty Grons Saks Repart
Fowrky Mt Saime Ruport Tirew Checks  Gross Sabes  Net Sales
200PM 1 TEO0D 75000

B Prociuct Mix Report
P Category Report

P Erpinyse Reprt -
Seles Semmary Domen

Safes Sumemary Rack Offica

Sadis Par P

‘B0eres: Sakis Par Faymant Sumemary Aepert
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. Hourly Sales Report m
5
Hourly Sales Report
Time  Checks  Cross Sales Net Sales
200 PM 1 760.00 760 00
760.00
. »

Hourly Gross Sales Report
e provides a detailed breakdown of gross sales on an hourly basis,
typically within a specific business day.
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¥ ExpPOS

- & x
= | Detw BRI User i Tovmimak 01

Mo Fepant - Mdditions! Report

* Additional Report R ﬂ
FO5 Sales Summary

PO Detaied Report S D ey

Daily Sales Summary Start Danee 1272023 a-

Sates Per tem Category
Saks Par Faymaed

Sak Far Pagymuet Datal
Surmerary Sales Per Employes
Tharn Sokd

B Saies Raport
Hourly Net Saks Report

Bimm Product Mix Report

Pl Catogory Faport

Phtix Emplayee Report

Sales ammary S0mm

Sales Summary Sack Crire

Sakac Par Fay

BOmm Sakes P Faymant Surenary Regort

. Additional Report

POS Sales Summary
POS Detailed Report -
Daily Sales Summary Start Date: E/T 2/2023 G~ [

Sales Per ltem Category
Sales Per Payment

Sales Per Payment Detail
Summary Sales Per Employee
ttem Sold

80mm Hourly Sales Report

L e ]
e D)

Hourly Net Sales Repo

80mm Product Mix Report

PMux Category Report

PMix Employes Raport

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report
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e Select Start Date.

e Click the View button to view the report

e Click PDF button to print pdf file report

e Click CSV button to generate csv file format report
Bl i o et

Manu Fapart - Adibtionsl Fiagort

@ ettt ] =~
Sakas By Tarmminal

B S s e
PO Dotaled Rapert

Dy Sales Summary Stan Danee 05122023 @

Sales Per item Category

53088 Par Paymrt o
Sakas Far Paymart Datal

Summary Sales Per Employes
Itam Sokd

Bemm Sales. i
Hourly het Saies Report

BOmm Product Mis Régcst

Phix Category Report

Phiix Emnppkoyes Repart

5akis Sumimary SDmm

Sabes Summeey Back Cfice

Saks Por Pt

BOmm Salis Por Paymant Suremary Rigort

80 ol Gross Sles Reprt Lo | o ] o

Start Time . Gross Sales Guest Guest Ave

First Previous R Next Last
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Hourly Net Sales Report
e provides a detailed breakdown of net sales on an hourly basis,
typically within a specific business day.

o Earghas

-
=] oo ewizams s stmn Tesminat 001
Wini  Fepart- S0ationsl Report
r-Spliion =
oy _—
PO Sales Summaey
PO Detuied Raport
Daily Sakes Summary Start Datee (05122023 ==
Sales Per Item Categery .
Sales Par Payment

Sakic Par Pasymient Datal
Srmrmary el e Employen
Ibem Soid

Blmm Heurty Sakes Rapart

hnudi Grozs Sales. %

B0mm Product Mix Report

P Cartegory Repert

PhAls Enpkyes Ripert

Salan Summery E0mm

Sales Summary Sack Cice

Sakis Par Pist

BOmm Sai Por Payant Summary Regort

. Additional Report

POS Sales Summary

POS Detailed Report |

Daily Sales Summary Start Date:  05/12/2023 B~
Sales Per Item Category
Sales Per Payment

Sales Per Payment Detail
Summary Sales Per Employee
item Sold

80mm Hourly Szles Report
Hourly Gross Sales Report

80mm Product Mix Report

PMm Category Report

PMix Employes Report

Sales Summiary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report
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Select Start Date.
Click the View button to view the report
Click PDF button to print pdf file report
Click CSV button to generate csv file format report

- 8 ¥
[ =] Datc 85122003 U s Tanmiiak 001
Mamu | Fapar - Addtionul Rapert

s e
Sakas By Tarmminal

Fttmrs
POS Sales Summaey
POS Detaied feport
Diaily Sales Summany St Dot losnz023 "
Sakis Par Itam Category’
Sales P Payment

Salex Per Payment Detai ) - o %
Surtevary Sales Por Empheyes

ftem Skt 8 Hourly Net Sales Report EaERE
|- i

BOmm Hcurty Saks Rapert Thed Nt Sales
Hnuﬁ Gross Sales Report.

Bmm Froduct Mi Report

Sakis Summary B0mm
Sales Summary Sack Crfice.

Saks Por Pact
BOmm S Per Payerant Supenary Ropor

L

. Hourly Net Sales Report
Start Time | Net Sales Guest

First Previous 1 Next Last
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80mm Product Mix Report

e An "80mm Product Mix Report" likely refers to a specific type of
report generated by a point-of-sale (POS) system or business
intelligence tool that provides a breakdown of product sales and
their composition on an 80mm wide paper roll.

W EaPas
= | Date BSA200 U wdmin Terminal 001

My Fapart - Addbional Report
@ Additional Report

Saks By Torminal
POS Sabes Summary

PCS Detaied Report e —— T}

Daily Sales Summary siar e [[Bn2/2023 =

Sales Pe- Item Categery f 1

Sales Per Payment End Date: 051272023 a@-

Sakes Far Paymert Datal
Sumrary Seles P Employee
Itam Sokd

B0mm Hourty Sakes Report
Hourly Gross Sales Report
Hourly Men Sakes Rapart

Pz Catigory Report

Phix Employes Repor

Sales Summery 0mm

Sakis Summiey Sack Ccn

Sales Per Pac

Biimm Sales Per Payment Surmmary Report
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. Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: [§8/12/2023 - |
Sales Per ltem Category |
Sales Per Payment End Date: [05/12/2023 - |

Sales Per Payment Detail
Summary Sales Per Employee
Item Solid

80mm Hourly Sales Report
Hourly Gross Saies Report
Heourly Net Sales Report

PMix Category Report

PMix Employee Report

Sales Summary B0mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Start Date and End Date.
e Click the View button to view the report
e Click PDF button to print pdf file report

- e
= | Do BAZ00  Userwdmin Tormiral (0]
Menu | Repan - dtions) Raport

% Additional Report nﬂ

P Sales Summary
POS Dataled Raport DTl s S,
Dty Sales Summary Start Dt [05/12/2023 @
Sales Par Item Category —
Saks Par Paymand Endt Dater Lﬂi}lzﬁﬂ!} IJ-J
Sl Per Payment Detai .
Summary Seles o Sy # Product Mix Report mn
Itam Sakd o
BOmn Houly Sakes Rapart PMix Report
Houtly Gross Sales Repert FROM 1512608 T0 05122023
Hourly hiet Sales Report
e Guantity Tatsl  Percent
T Ghesse 300 28500 3000%
Phix Buiger
b ;:‘m?om Awocade: 300 BEH0 BODO%
Sales Summary S0mm Shake
Sabes Summery Back Ciem Total E00 ST0.00  100.00%

Saks Far Pax
B8mm Sates Per Payment Summary Report
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W Product Mix Report m m

PMix Report
FROM 05/12/2023 TO 05/12/2023

ltem Quantity Total Percent
Cheese 300 285 00 50 00%
Burger
Avocado 300 28500 50 00%
Shake
Total  6.00 570.00 100.00%

550

PMix Category Report
e A "PMix Category Report" could refer to a report that provides
information about the mix or composition of sales within
different categories of products or services. The "PMix" part may
stand for "Product Mix," indicating that the report focuses on the
assortment of products within specific categories.



o EagPas o x
[=7] Date 030120003 Usn st Tesrivat 001
e Papart - Addtional Faport

@ Additional Report

Sakis By Toernieul
POS Sales Summary

FOS Detalid Rapert

Diaity Sales Summary

Sakis Par Itam Catéxoey
Sates Per Payment

Sales Per Payment Detai
Surmary Sades P Empkpis
Item Sokd

Bmm Hourty Sales Repon
Hourly Gress Sabiss Regeort
Hourly Met Sales Report

BOmm Product Mis Regort

Phix Eviplyes Repart

Sales Summpry 8Imm I —
Saks Sumpmniry Back CeSce Category: AL l
Sales Per P

BOmm Sales Per Payment Summary Report

. Additional Report

POS Sales Summary

PQO5 Detaled Report -

Daily Sales Summary Start Date: |§!1 272023 B |
Sales Per ltem Category :
Sales Per Payment End Date |”5f 12/2023 B~ |
Sales Per Payment Detail
Summary Sales Per Employee
Item Sold

Terminal: |ALJ_ - |

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMix Category Report
PMix Employee Report
Sales Summary 80mm -
Sales Summary Back Office Category: ALL W
Sales Per Pax

80mm Sales Per Payment Summary Report

Select Start Date, End Date, Terminal, and Category..
Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to generate csv file format report
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o
POS Sakea Summiey

PCS Detaied Report

Daily Sales Summary Stan Datee (05122023 @

S ek O T

Sl ol Temiat (AL | W - o %
Item Sokd

#88 PMix Category Report el o |
BOmm Heurty Sakes Rapert
Hourly Gross Sales Report
Hourly Net Saks Rapart

B0mm Product Mix

FNAx Emnplaryoa Raport

Sales Summery S0mm

Sales Summary Back Cifice

Salas Par Paty

B0mm Sales Per Payment Surmmary Report

Frat Previous 1 et Last

. PMix Category Report

Terminal Category Rank Item No. Item Name No. Soid

<

First Previcus 11 Next Last
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PMix Employee Report

e A "PMix Employee Report" likely refers to a report that provides
information about the mix or composition of sales or
performance metrics associated with individual employees.

o Earghas
=] ;o 01za0en Usen sdin Tesminal 001
W Paprt - Adchtienal Begrt

@ Additional Report nm

Sale By Termical

POS Salos Summary
PO Detaiied feport
Dizsty Sales Summary
Saks Par liam Catesoey
Sates e Payment

Saks Par Faymord Datal —
Summary Safes Pt Empioyee rermiat. [ais
I Sold

BOmm Hourly Saks Rapern
Hourly Gross Sales Report
Hourly s Saks Report

B0mm Produrt Mis Regert
Fhdix Catoocry Fa

Sales Summey Back D¥ce
Sakis Fer Pax
Bitmm Sales P Payment Surrary Report

@ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: Iﬁﬂ?ﬁ'[’l)-‘. 73

Sales Per ltem Category =
Sales Per Payment End Date: |c&.x1 2/2023 B~

Sales Per Payment Detail . ]
Sanimary: Sales Pir Emploies Terminal: [.-’\LL -

Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

Cashier: !N-L N

80mm Product Mix Report
PMix Category Report
PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Start Date, End Date, Terminal, and Cashier..
e Click the View button to view the report
e Click PDF button to print pdf file report
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e Click CSV button to generate csv file format report
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Mamu | Fapar - Addtionul Rapert

@ it e ] =~
Sakas By Tarminal

gl R
POS Dietaied Rapcrt

Daily Sales Summary Stan Oanee 05122023 @

Salex P tem Category

Sales Pee Prymert End Date: (151272023 -

Saks Fer Faymert Datal =

Summary Safes Per Employee et B At
Item Sokd

Bmm Hourly Saies fport S 1Ty

Houry Gros: Sales Report cuber |

Houry Net Saks Repart

B0mm Product Mix Report
FMlx Catpory RRport

Sales Summery S0mm

Saiss Bummaey Sack Coen

Sales Per Pac

B0mm Sales Per Payment Surmmary Report

] o X
|8 owix Emplayee Repor [ | o | oo |

Employee Item No. Item Name No. Soid Price Sald Amount

Cost

e

Administrator

First Previous 1 Mext Last
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Sales Summary 80mm

e likely refers to a concise report summarizing sales information

designed to be printed on 80mm wide paper, commonly used in
receipt printers.

W EaPas - & =
= | Dabw BSA2000  User sdmin Terminal 001

M Fapart - Adebtienal Bepert

@ Additional Report n
Sales By Tormrial

e e EEEEEEEEEESS—S———.
POS Detaied feport TR

Daily Sales Summary s Date 122023 "M

Sakes Far Itam Catogory —_—

Sales Per Paymert End Dt 0511272023 a-|

Sabes Par Paryment Detai -

Sesevary Skt Por Employis Tesminat - [ALL

tam Saki

BOmm Hourly Sakes Raport
Hourly Gress Seles Report
Hourly Net Sales Report

Bmm Product Mix Report

PMix Category Report.
FHix Employos Raport

Salez Summery Back D¥ice
Saks Por Pact
BOmm S Per Payerant Supenary Ropor
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. Additional Report

POS5 Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: IEM 272023 W~ |
Sales Per ltem Category
Sales Per Payment End Date: |05/12/2023 B~ |

Sales Per Payment Detail
Summary Sales Per Employee
Item Sold

Terminak  |ALL w |

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMx Category Report
PMux Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

e Select Start Date, End Date, Terminal..
e Click the View button to view the report
e Click PDF button to print pdf file report

- e
= | D BAZ00  Userwdmin Tormiral (0]
Mamu | Fapar - Adebticnal fert

@ Additional Report nn

Saks By Torminal

pindrlon® T EE—————————
Sakis Par Itam Category’ 7|
Teemimat AL |
Susterary Saes Por Empkyes [ALL
Hourly Gross Sales Report. FROM DAN2r2023 TO 05122023

POS Dietaied Report e
Daly Sales Summary S Daner 05/12/2023 &
Sales Per Paymert End Date: . 05/12/2023 3
Sales Per Payment Detai S — | =
| . Sales Summary Report et
Ihem Sokd !
BOmm Hourly Sakes Rapert Sales Summary Report
Hourly Net Sales Report

Bmm Product Mix Report
P Categary Riepert SUMMARY TOTAL
FHix Emplayos Raport

Tees 000
Sales Summery Back Dfice

Groas 7000
Salas Par Pax - Do aoa
BOmmM Sales Fur Faymant Supsenary Rogort
- Promos Q
- Older Charges: o
Sonace Changes o
~ el Gales: 7000
+ Taxes: a0
= Adjaied Groak B
- Prymants o




. Sales Summary Report

Sales Summary Report
FROM 05/12/2023 TO 05/12/2023

SUMMARY

Lol

Taxes

Gross:
- Discount:

- Promos:

- Dider Charges.

- Service Charges:

- Net Sales:

+ Taxes:
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= Adjusted Gross

- Payments:




Sales Summary Back Office
e refers to a more detailed and comprehensive sales summary
report that is generated and viewed in the back-office or
administrative area of a business. The term "back office" often
refers to the administrative and support functions of a business
that are not directly involved in customer interactions.

W EaPas - & =
= | Datw BSA2000 U sdmin Terminal 001

M Fapart - Adebtienal Bepert

@ Additional Report nﬂ

Sales By Torminal
PLS Sales Summary

PO Detaied Report

Daly Salos Summary

Sales Per ftem Category
Sales Per Paymert

Sakis Fer Paymert Datal
Surmmary Seles Per Employee
Them Sk

Bmm Hourly Sales feport
Hourly Gross Sales Report
Hourly Men Sakes Rapart

Bmm Product Mix Report
PMIx Catogory Repeet
Pk

Sakes
Bilmm Safes P Payent Surmary Regort

558



# Additional Report

Sales By Terminal

POS Sales Summary

POS Detailed Report

Daily Sales Summary

Sales Per ltem Category
Sales Per Payment

Sales Per Payment Detall
Summary Sales Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm

= -
e

Sales Summary Back Of

Sales Per Pax
80mm Sales Per Payment Summary Report

e Select Start Date, End Date, Terminal.
e Click the View button to generate pdf file report

n |@Wwwmmm x!—l—
ad Gl c

= - Voomw - £ [@ | Readaow

Human Incubator Ine.
oo | DB T 030122803

Non-Reset
Totals

Cioaing Readieg THLOD

Human Incubator Inc.
Frem : 03272 Tor 08120603
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Start Date:  [§9/12/2023 B~ |
End Date: [05/12/2023 B~ |
Terminal:  |ALL vl
|

— e
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i | W ale B @ og A

]

Sales Summury Back Office Report =
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o

Sales Summary Back Office Repore &



Sales Per Pax
e refersto the average sales value per customer or per guestin a
business. The term "Pax" is derived from the Latin word
"passenger" and is commonly used in the hospitality and
restaurant industries to denote an individual customer or guest.

W EaPas
= | Date BSA200 U wdmin Terminal 001

M Fapart - Adebtienal Bepert

Py (-1~
ol |
POS Sales Summary

PO Dietaied Report

Daily Sales Summary Stant Danee gu.-znzi -

Saes Per Item Category

Sumrmary Seles Per Employes TREITREE AL
Itam Sokd

B0mm Hourty Sakes Report
Hourly Gross Sales Report
Hourly Men Sakes Rapart

Bmm Product Mix Report
PMIx Catigory Repeort
Phix Employes Report
Sales Summery S0mm
Sakis Summiey Sack Ccs

Biimm Sales Per Payment Surmmary Report
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’ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: iﬂn 2/2023 @~
Sales Per ltem Category IH_" — — -
Sallc Pl Piymant End Date: [05/12/2023 B

Sales Per Payment Detail
Summary Sales Per Employee
itemn Sold

Terminal: IALJ_ - |
1. }

80mm Hourly Szles Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm)
Sales Summary Back Office

80mm Sales Per Payment Summary Report

Select Start Date, End Date, Terminal.

Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to generate csv file format report
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POS Dataled Rapert
Dty Sales Summary S1an Danes  [05/12,2023 @
Sales Per Item Category i
Salas Par Paggrnurit Enct Duate: .Esﬂzﬂnzz &
Sales Per Paymert Detal Fumerd
Sumrmary Sales P Employes Tk ]
Itam 5okl ™ = i T
BOmm Hourly Sk Raport
Hourly Gross Sales Regort ‘ Sales Per Pax Report
Huuriy bt Sales Raport
4 Total Amount
a0mm Produes Mix Roport r
Phiiz Catepory Repert
Phis Employes Report
Sales Summary E)mm

Sates Summeey Back Ofice

B28mm Sates Per Payment Surmmary Report

First  Frevious 1 Mast tast

‘ Sales Per Pax Report

Total Amount

First Previous 11 Next Last
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80mm Sales Per Payment Summary Report

e refers to the average sales value per customer or per guest in a
business. The term "Pax" is derived from the Latin word "passenger”
and is commonly used in the hospitality and restaurant industries to
denote an individual customer or guest.

i EaPs - & =
= | Date BSA200 U wdmin Terminal 001
M Fapart - Adebtienal Bepert

8 Additional Report [ e | oo |
P Sales Summiry
PO Detaied Report T
Daily Sales Summary Stant Danee glyznz! -
: =
Sk P Pyt =napaw: (05122023 a-|
Sumrmary Sales Per Employes e
Itam Sokd

B0mm Hourty Sakes Report
Huurly Gross Sales Report
Hourly Men Sakes Rapart

Cashiar AL

B0mm Product Mix Report
PMix Categary Report
iz Employes Report
Sales Summary S0mm
Sakis Summiry Sack Ccy
Sales P Paxc

’ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: [§/12/2023 @ |
Sales Per Item Category ; —
Sales Per Payment End Date: |Q5fl 272023 B~

Sales Per Payment Detail

Terminak | ~
Summary Sales Per Employee eminn IN‘L
Item Sold
80mm Hourly Sales Report Cashios: !-ALL w

Hourly Gross Sales Report
Hourly Net Sales Report

B80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm
Sales Summary Back Office
Sales Per Pax

B0mm Sales Per Payment Summary Report
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e Select Start Date, End Date, Terminal and Cashier.
e Click the View button to view the report
e Click PDF button to print pdf file report

o s
= Do SN0 Usm sdonin Teminak 001
Weni | Fepan - Addtionsl ot

&8 Additional Report nn

it e ——
FOS Sales Summary

FOS Detated Raport

Dty Sales Summary

Sales Per ftem Category
Sales Per Payment

Sales Per Payment Detal
Suenary Sales Fer Employes

fosnaaoas
tam Soid = 3 . Sales Per Payment Summary Report “ E

B0mm Hourly Sales Report
Hourly Gross Sales Report ——=

Houry Met Saks Repon Sale Per Payment Summary Report
FROM 051272023 TO 0501212023

Blmm Product Mis Repeet

o

PHis Category aport e

Piis Employes Report

et Saminiey S Pay Types He. 1 Trans, emount

Saks Summary Back Cifen

, - Cash 1 TEQ0O
[ CashTotal il TEO.60

TOTAL 1.00 T60.00
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ﬁ Sales Per Payment Summary Report “

Sale Per Payment Summary Report
FROM 05/12/2023 TO 05/12/2023

ALL

ALL

Pay Types No. Of Trans. Amount
_ Cash 1 760 00

CashTotal 1 760.00
. TOTAL 1.00 760.00

Attendance Report

Overview

e Attendance Report is where the users can view the DTR report of
every employee.

80mm DTR Report

e Refers to the employees' daily attendance and working hours
and their composition on an 80mm wide paper roll.
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 EasyPOS

- Date: 051272023  Usen adman Terrrunal: 001

s Menw Repon - Attendance Repont
= Menu

™ Setup @ Attendance Report
B Restauram

¥ Monitoring DTR Detail Report

R Price Checker Start Date: |05/12/2023 =5- ]

W Activity End Date: 105/12/2023 =~ |

=% System User: |ALL ]
W R 1:

W Reports Job Code: |ALL ~

OF Settings

e Select Start Date, End Date, User and Job Code.
e Click the View button to view the report
e Click PDF button to print pdf file report
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= My

- sahg

B Ristaurant
&3 Meninonng
M Prics Chackar
B Acinity
% St

0 Rt
o Settings

[=| Doe s1zana Usesdmn Temenak 000

M | Fapan - Atsmdancs egort
‘ Attendance Report

OTR Detad Report

i Attendance Report

Attendance
FROM 05122023 TO 0512,
n out

2023
Tatal Haurs
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| # Attendance Report T
Attendance Report
FROM 05/12/2023 TO 05/12/2023
Date in Out Total Hours
L
. >

DTR Detail Report
o refersto a report providing a detailed breakdown of information
related to a Daily Time Record (DTR).
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. Attendance Report

O et port. e
DTR Detail Report

Start Date: :{rmgums |
End Date: [05/12/2023 T
User: ALL w
Job Code: | ALL v

Select Start Date, End Date, User and Job Code.
Click the View button to view the report

Click PDF button to print pdf file report

Click CSV button to generate csv file format report
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Manu Fapart - Amerdence Bepart

@9 Attondance Raport m

—
Start Dt 512202 B-

Ered Dates TR [

Userr il =

Jois Cock; (AL

L - 0 x

@ DTR Detail Report EEZaee

. Fullname Date

X: System

System - System Tables

Overview
e System Tables contains tabs of master tables where users can set
up other useful modules for EasyPOS such as Pay Types,
Accounts, Units, Supplier, Forms, Card Type, etc.
Accounts
e In a Point of Sale (POS) system with accounting functionality,
various accounts are used to track financial transactions. Here's a
breakdown of how "liability," "expenses,” "asset," and "sales"
might be associated within a POS system:
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o Liability Account:
In a POS system, a liability account might be associated
with transactions that involve owed amounts or
obligations. For instance, if a customer makes a purchase
on credit, the outstanding balance becomes a liability until
it is paid. The system might track this liability until the
customer settles the account.

o Expenses Account:
Expenses accounts in a POS system track the costs
incurred by the business. This includes operating expenses
such as rent, utilities, and wages. In a retail context,
expenses might also include transaction fees associated
with payment processing.

o Asset Account:
Asset accounts in a POS system represent resources
owned by the business that have economic value. This can
include inventory, equipment, or cash. When products are
sold, the inventory decreases, and the system updates the
asset account accordingly.

o Sales Account:
The sales account in a POS system tracks the revenue
generated from the sale of goods or services. Each sale
contributes to this account, reflecting the total value of
products sold. This is a key account for understanding the
business's income.

e Here's a simplified example of how these accounts might be
involved in a retail transaction within a POS system:

Sale Transaction:
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Asset (Inventory): The inventory decreases as products
are sold.

Revenue (Sales): The total value of the products sold
contributes to the sales account.

Liability (Accounts Receivable): If the sale is on credit, it
creates a liability until the customer pays.

Expenses (Transaction Fees): Any transaction fees

associated with payment processing might be recorded as
an expense.



¥ ExgPOS
[=]] Dt 851272083 lnar i Terminat 061

Manu  Syrhem - Sysbarn Takhes

-
' # System Tables

el PayTyps Te  Unt  Fanod  Tewind Suppler Fore e Catagory Gt Typo Bank

[uaBILTY
| uABILTY

Menu FFWEIT T FPMCI Uy

—-—
# System Tables
Account Pay Type Tax Unit Period  Terminal Supplier Form  lNlem Category Card Type Bank

| Code Account Type

Returns EXPENSES
Accounts Receivable - Others . ASSET

Accounts Payable LIABILITY
Locat Tax Payable LIABILITY

Cost of Sales EXPENSES

LIABILITY

VAT Payable - Quiput LIABILITY
Im.rer:ter_ylI | ASSET

| Accounts Receivable - Sales ASSET

Cash on Hand ASSET

Shows the list of all added accounts.

Delete button will proceed to deleting account details.

Edit button will proceed to updating account details.

Close button will proceed to closing the system table module.
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| tavece = B =
D mateesnam Usensdabn Tena 000
I ey Syatem - Sy Tablex

o LT

| Ammunt PayType Tax  Unit Pekd Terind Soppler form e Cotegory Gt Type Bk

l B Beeeun Do)

- %
-p Account Detail mm

o 1212 |
Rzl Fud Bpaney —

e crvsts gl

W Accaunt Detsl -— x
]
# Account Detail [N Nl
Coce: [1212
Account: |Fusl Expanse |
Typ: | EXPENSES Y]

e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Code, Account and Type
e Click the Save button to save account details.
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Pay Type
e "pay type" typically refers to the method or form of payment

used by a customer to complete a transaction. When a customer
makes a purchase at a retail store or any business that uses a
POS system, they have various options for paying for the goods
or services they are buying. The pay type is a categorization of
these different payment methods. Common pay types in a POS
system include:

Cash: The customer pays with physical currency, such as coins or
banknotes.

Credit Card: The customer uses a credit card to make the
payment.

Debit Card: The customer uses a debit card linked to their bank
account for the transaction.

Mobile Payment:Payment is made using a mobile wallet or
payment app on a smartphone or other mobile device.

Gift Card: The customer uses a prepaid gift card for all or part of
the payment.

Check: Payment is made by writing a check, which is a paper
document instructing the bank to transfer funds.

Split Payment: The customer divides the payment between
multiple methods, such as using both cash and a credit card.
Store Credit: The customer uses credit that they have at the
store, often issued as a result of a return or as part of a loyalty
program.



i Ewyron
(=]

Menu  Systern - Syrtern Tables

= Meny
[l
Wswe T System Tables da | cem |
;' ST pecount PayType Tar Unit  Period  Terminal Supplier Form  ltem Catepory Cars Type Bank
A Price Checker
“MW . Pay Type Agoount
— ¥ i
# System 0
; Geash Cash on Hand
o Reports o ol
A Certificate Arcounts Receivable - Others
0§ Settings Credit Card | Accounts Receivabie - Otners
L EXCHANGE | Ewcrur,gc | Arcounts Recevable - Others

Rewards Accounts Receivable - Olfers
Chedk Cash on Hand

Facepay | Accounis Recenvable - Others
Dot Card | Accounts Recsrvable - Others
Hil O Fayment Accounts Receivable - Others

[===]
& System Tables

Account Pay Type Tax Unit Period Terminal Supplier Form  Item Category Card Type Bank
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. Code Pay Type Account
N |

' Cash on Hand

| Accounts Receivable - Others .
Accounts Receivable - Others

Accounts Receivable - Others
| [check | Cash on ana
| FACEPAY ' | Accounts Receivable - Others
DEBITCARD | Accounts Receivable - Others
J HilALLPAYMENT Hil Online Payment  Accounts Receivable - Others

e Shows the list of all added pay types.

e Delete button will proceed to deleting pay type details.

e Edit button will proceed to updating pay type details.

e (Close button will proceed to closing the system table module.



| e

(] Datesaaen enadmin Terind: 200
|

s Sarn - Sabem Tabee

=
- # System Tables
| Boomunt PsyTiee Tm et Pkd Terine Suppler form e Catepory Covd e Bark

- . 4
% payTypevetail I 2N

Par s

Aooount:

W Pay hpe Detsl - x
" Pay Type Detal
e | | |
Py Type: |

Account: | Cah & Hand -

e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:
o Code, Pay Type and Account
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e C(lick the Save button to save pay type details.

[ Loy - n
& Dube0VIN/2024  User: i Terminal: 001

Meny  System - System Tables.
= Many

¥ setup 7Y System Tables ﬂ “

:M‘"“ Account Fay Type Tax Unit  Period  Terminagl Supplier  Form Mem Category  Card Type  Bank
W Price Checker
B Activity I— | Pay Type
- B -
Geash
o Feports ' B e i Cortfate
08 Settings -

Debit Card
HIl Cirting:

First: Predous 1 L Las
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| M Pay Type Detail - X

|7 pay e SN IEN

d Code:

Pay Type:
Account:

Accounts Receivable - Sales
Inventory

VAT Payable - Output

VAT Payable - Input

Sales

Cost of Sales

Local Tax Payable
Accounts Payable
Accounts Receivable - Others
Returns

Tax
e In a Point of Sale (POS) system, handling taxes is a crucial aspect of
transactions. Here's how taxes are typically managed in a POS system:

o Tax Configuration:
POS systems allow businesses to configure and set up different
types of taxes applicable to their sales. This includes sales tax,
value-added tax (VAT), or other regional taxes. Businesses need
to specify the tax rates and rules that apply to their products or
services.

o Automatic Tax Calculation:
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When a sale is processed in the POS system, the system
automatically calculates the applicable taxes based on the
configured rates. This ensures that the correct amount of tax is
added to the total sale amount.

Tax-Inclusive or Tax-Exclusive Pricing:

POS systems often provide the flexibility to set whether prices
displayed to customers include or exclude taxes. In some
regions, the displayed price includes the applicable taxes, while
in others, taxes are added at the checkout.

Multiple Tax Rates:

Businesses may need to deal with multiple tax rates, especially if
they operate in regions with different tax jurisdictions. A POS
system should be capable of handling various tax rates and
applying them appropriately based on the location of the sale.
Tax Exemptions:

Some customers or types of transactions may be exempt from
certain taxes. A POS system should allow for the application of
exemptions when necessary, ensuring accurate and compliant
tax calculations.

Reporting and Compliance:

A robust POS system includes reporting features that help
businesses track and report on tax-related information. This is
essential for financial reporting, filing taxes, and ensuring
compliance with local tax regulations.

Integration with Accounting Software:

For seamless financial management, a POS system often
integrates with accounting software. This integration ensures
that tax information is accurately recorded in the business's
financial records, streamlining the overall accounting process.



M EabS
[#7 Outa 21715283 ar sdimin Termenat 001

M Systen - System Thies

e
- # System Tables

| Aot PayTipe T et Renod Temwind Suppier Fon  Wam Categoey Card Type Bank

-
# System Tables
Account  Pay Type  fax Unit Period Terminal Supplier Form  Item Category Card Type Bank

Code Tax Rate Actount
_.t I ' | ZEROVAT VAT Zero Rate 0.0C T Payable - Output

EXEMPTVAT VAT Exermnpt 0.00 VAT Payable - Output
.. VATEXCLUSIVE VAT Exclusive 0.00 VAT Payable - Qutput
[ .VAT None ] O.Dd‘iMT Payable - Qutput

VAT Output 12.00 VAT Payable - Output

Shows the list of all added taxes.

[

e Delete button will proceed to deleting tax details.

e Edit button will proceed to updating tax details.

e (Close button will proceed to closing the system table module.
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| Aomunt PayType Tt Uit Peod  Temunel Scpplir Form | item Category Cord Tope o

W Tae Detisl

- x
"% Tax Detail [ sove | cone |
| l

Cocle:
Tiee

Rate: Iﬂﬂﬂ I

Account: VAT nwe'f Output v\]

e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Code, Tax, Rate and Account
e C(lick the Save button to save tax details.

Unit

e the term "unit" typically refers to a standard measure used to
quantify and sell products. The concept of a unit is crucial for
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inventory management and sales tracking. Here are a few key
aspects of units in a POS system:

o

Product Quantity

The unit represents the quantity in which a product is sold.
For example, if a business sells beverages, the unit might
be a bottle, can, or liter. If it's a retail store, the unit could
be an individual item (e.g., a piece of clothing, an electronic
device).

Pricing and Costing:

Products are often priced and costed based on a per-unit
basis. The POS system helps manage the pricing structure,
allowing businesses to set prices for individual units or in
bulk (e.g., per dozen).

Inventory Management:

The unit is crucial for tracking and managing inventory
levels. The POS system monitors the quantity of units sold
and updates the inventory accordingly. This helps
businesses avoid stockouts or overstock situations.

Sales Tracking:

When a customer makes a purchase, the POS system
records the number of units sold. This information is
valuable for analyzing sales patterns, determining popular
products, and understanding customer preferences.
Variety of Units:

A flexible POS system allows businesses to handle a variety
of units based on the nature of their products. For
example, a grocery store might sell produce by weight
(pound or kilogram), while a hardware store might sell
items by quantity (each) or volume (gallon).

Unit Conversions:



Some POS systems support unit conversions. For instance,
if a product is typically sold in one unit but can also be sold
in a different unit, the system can handle the conversion
and update the inventory accordingly.
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e Shows the list of all added units.

e Delete button will proceed to deleting unit details.

e Edit button will proceed to updating unit details.

e C(Close button will proceed to closing the system table module.

e — B %
T De TN Wienadmn Terminei 01

i 3 Sy i

5 system Tables Lo |EED

Aot PayType T Urit Briod Termind Sppier Fom  Mem Cotegery Cord Tyme Bk

W Ut Datall - x
s

1% vnitpewan TN
Unit:

W Uret Detsl - x
==z

% Unit Deta
Unt: | |

e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Unit
e Click the Save button to save unit details.
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Period

W Empbis - o ®
=] ooe eniwamEs s stmn Tesminat 001
Mini  Suste - Sysmem Ttk

"% system Tables EIEA

[ . Uit Period  Termind Suppier Formo em Category Coed Type Bank

o]
& System Tables

Account  Pay Type  Tax Unit Period  Terminal Su

Shows the list of all added periods.

Delete button will proceed to deleting period details.

Edit button will proceed to updating period details.

e (Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper
right corner in the system tables.
e Fill up all the necessary information like:
o Unit
e Click the Save button to save unit details.
Terminal

e In a Point of Sale (POS) system, the term "terminal" typically
refers to the hardware or device used by businesses to process
sales transactions. The POS terminal is a key component of the
overall POS system, and it plays a central role in facilitating
customer transactions.
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- # System Tables

Acouwn PayType T Weit | Panog  Terind

& System Tables

Actount Pay Type Tax Unit Period Terminal

Shows the list of all added terminals.

Delete button will proceed to deleting terminal details.

Edit button will proceed to updating terminal details.

Close button will proceed to closing the system table module.
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1 =% Terminal Detail mn

] —

# Terminad Detsl
=@ Terminal Detail m
Terminal:

e Assumption: Add button is already clicked on the upper right
corner in the system tables.
e Fill up all the necessary information like:
o Terminal
e Click the Save button to save terminal details.

Supplier
e Generally refers to the businesses or entities from which a retail
business or establishment purchases its goods or products. The
supplier information is an essential component of the POS
system, and it helps businesses manage their inventory, track
purchases, and maintain relationships with the entities that
provide the products they sell.
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Take Note: If the EasyPOS has an EasyFS Integration, the setting of supplier or
adding of supplier should be done in the EasyFS system. Make sure that the
“Term” list in EasyPOS and EasyFS should be the same.

W EyPOS - &
[l] Cutw 56150003 linar wbmi Torrranal (001
K] Tyt e

= e [ 1o

| Aeue PayType Tr  Ust  Fenod  Tanwnd Sunpler Fon  fam Catagory Cal Type Bank:

Account  Pay Type  Tax Unit Period  Terminal Suoplier Form e Category Card Type | Bank

Suppiier Adidress Tel. Mo,

e Shows the list of all added suppliers.

e Delete button will proceed to deleting supplier details.

e Edit button will proceed to updating supplier details.

e Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right

corner in the system tables.
e Fill up all the necessary information like:
o Supplier, Address, Telephone No., Cell Phone no., Fax no.,
TIN, and Account
o It has a maximum limit with 100 characters for supplier and
255 for the Address
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o Avoid using special characters except ampersand (&) and
percent (%) in All Fields of the Supplier Details like: at sign (@),
dollar sign ($), pound sign (#), asterisk (*), blank (), braces ({
}), brackets ([ ]), comma (,), equal sign (=), hyphen (-),
parenthesis (), period (.), plus sign (+), semicolon (;), single
quotation mark ('), slash (/) and etc.

Special Characters: ~ 1@ # $ A& *()-_+={}[]|\/:;"'<

o If some fields have special characters, a prompt message will
appear when locking or saving the data.
o Default value: NA and 0.00
e Click the Save button to save supplier details.

Form
e are the list of function to be given to each user.
o Form - Performs a specific task or set of tasks
o Form Description - Description of the task

W ExgPOS
[=] Do 151130803 U admin Tevmiraat 001
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"% System Tables R o |

Bccouet PayType Tr Ut Fenod  Temind Suppler FO™  mam Category Cand Type Bank

Settings - SR Settings
Settings - P08 informat

-
\Satex D In Blew Orclee ~ Skl
Sales Dire In Dietal - Modiiers

e Shows the list of all added forms.
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e Delete button will proceed to deleting form details.
e Edit button will proceed to updating form details.

[5 mnemoniE Genngnn Temind o
* hder  Syatern - Sptem Tablen

e (lose button will proceed to closing the system table module.

=
“# System Tables
Acount PayType T Unit  Peid  Terind Supplier S8 e Category Coed Tope Bork

. -.' Form Detail

e
P Descrptions|

e Assumption: Add button is already clicked on the upper right

W Sl eemilletadl oem - *

o I
# Form Detail '

Farmtl I

Desorption:

—

corner in
the system tables.
e Fill up all the necessary information like:
o Form and Description

e C(Click the Save button to save form details.
Item Category

e In the context of a Point of Sale (POS) system or inventory
management, an "item category" is a way of grouping or
classifying products based on certain shared characteristics or



attributes. Organizing items into categories helps businesses
manage their inventory more efficiently and aids in the sales
process.

o EmgPas - o x
[=] Dabw 5115000 U admin Tarrarsat 001
M Sstamn - Systam sl

% System Tables Ea=

Account | Pay Type  Tan Uit Period  Terminel Suppler Form  Mem Category Caed Type Bank

Shows the list of all added Item Categories.

Delete button will proceed to deleting item category details.
Edit button will proceed to updating item category details.
Close button will proceed to closing the system table module.
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-o Item Category Detail m
Catsgary:

e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:
o Category

e C(lick the Save button to save item category details.

Card Type

e "Card type" in the context of payments typically refers to the

different types of payment cards that customers can use to make
transactions.
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Account  Pay Type  Tax Unit Period Terminal Supplier Form  Item Category Card Type Bank

. _ PayType Card Type
I’I ! ..='_!' clats DERIT \ D PiLATIR ¥
VISA
MASTER
VIsA
DINERS CLUB
AMERICAN EXPRESS
| MASTER
VISA

e Shows the list of all added card types.

Delete button will proceed to deleting card type details.

Edit button will proceed to updating card type details.

Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:

o Pay Type and Card Type
e C(lick the Save button to save card type details.
Bank

e May refer to the financial institution that processes electronic
payments made through the POS system. This is particularly
relevant for credit card and debit card transactions.
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& System Tables
Account Pay Type Tax Unit Period  Terminal Supplier  Form

Bank

| Robinsons Bank

| Citibank

| East West Bank
Security Bank

| Union Bank

Land Bank
China Bank
| 8P
BDO
| Metro Bank

Shows the list of all added banks.

Delete button will proceed to deleting bank details.

Edit button will proceed to updating bank details.

Close button will proceed to closing the system table module.
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e Assumption: Add button is already clicked on the upper right
corner in the system tables.

e Fill up all the necessary information like:
o Bank

e C(lick the Save button to save bank details.

601



System - Utilities

Overview
e Utilities is where users can use the EasyPOS utilities such as
barcode printing, truncate transactions, etc.
Audit Trail

e Many systems have audit trails or logs that record various activities,
including user logins. These logs can be useful for tracking who
accessed the system, what actions were performed, and when.

o Click the CSV button to generate a csv file format of audit

trails.
o Close button will proceed to closing the system utilities
module.
|:_;a:v=uu qun:-mnu ] :mrim ~] ﬂ

o Date - When the activity was done

o User - User who was log-in that day

o Module - What module that was access or edited
o Action Taken - actions were performed

o 0Old Value - Previous or initial value of a variable
o New Value - New value of a variable
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Barcode Printing
e Refers to the process of producing physical representations of
barcodes on labels, tags, or other surfaces. Barcodes are
machine-readable codes that consist of a series of parallel lines
and spaces of varying widths. These codes are used to uniquely
identify products, items, or entities and are widely employed in
retail, logistics, manufacturing, healthcare, and various other

industries.
e Barcode printing is where the user can print barcode of the items

o Click the Pick button to select an item.
o Input the quantity of the barcode to be printed.
o Click the Print button to print the barcodes.
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Code - A unique identifier, assigned to each
finished/manufactured product which is ready, to be marketed
or for sale

Description - It provides information and details of your
product

Barcode - A machine-readable representation of numerals
and characters

Unit - Refer to the definition or explanation of a particular unit
of measurement, including its dimensions and significance.
Category - meant to classify and describe the different types
of products

Alias - Additional name or description of you product

Price - the amount of money required to purchase a product
that a person sometimes uses.

| (inventoriable or non-inventoriable) - if the items being
sold is inventoriable (with check) or non-inventoriable (without
check)

L (Lock or Unlock) Locking an items means that particular
part of your items can't be edited while it is locked. You can
easily unlock items that you need to edit and lock them back
up when you're done. Lock (with check) and unlock (without
check)



Upload Item
e |t is another way to upload items and update item prices.

s &
= | Dabe or: farrrinak (2]

ey Syrtan - i -

2] system utilities [ ciose |
Auckt Tral Bartoda Printing Upinad fam  Lipkad Cuttomer Tuncate Trarsactions Wpdate inentory RLC Sant Fla Audit Trail

'''''' = open =3

"""""""""" = [ oren [ nane § e |

s FanO Versin Gamia DO£001

Sarpport Huren b ibatin I, [+ 817 500 BH6 £36
&) system Utilities
it Tral | Rarcode Printing | Upioad Mem | Uplaad Customar  Trancate Transactions - Update Iy RLC Ssnt File Audit Tra

Import i

Upslatw Itwem Price

o Import Item
m Click Export button to generate csv file format
m Click Open button to select the file after inputting
necessary information of the item
m Click Import button to import the file
o Update Item Price
m Click Export button to generate csv file format
m Click Open button to select the file after inputting the
updated price
m Click Update button to upload the file

Upload Customer
e It is another way to add a list of customers.
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o Click Export button to generate csv file format

o Click Open button to select the file after inputting necessary
information of the customers

o Click Import button to import the file

Truncate Transaction
e The term "truncate" typically refers to a command that removes
all the rows from a table, effectively resetting the table to an
empty state. The action is often known as "truncating a table." It
is important to note that the "truncate" operation is different

from the "delete" operation in a database.
e Deleting all transactions including stock in, stock out, cash in/out,
etc.
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o Click the Truncate button to delete all transactions.
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XI: Settings

Settings

Overview
e Settings is where users can manage the functions of EasyPOS
such as enabling/disabling the EasyPOS features, Easy series
integrations, printer setup, etc.

Company Information
e It is where the user can set up their company information

)
y .
“{y Settings
Company Information | POS Information  BIR Settings Easypay Settings Easyfis Integration EasySho

Company Name: |Human Incubator Inc.

Address: | Cebu City

Contact No: [(032) 256-2904

Upload

o Fill up the necessary information like:
m Company name, Address, Contact number and
upload image
o Click Lock to save the details.
o Click Unlock to edit the details
o Close button will proceed to closing the system table
module.
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POS Information
e Itis where the user can set the information and set up their POS.

o Fill up the necessary information like:
m Base Currency, Tenant Of, etc
o Tender Print
m Allow the user to enable or disable the print receipt
o Barcode Quantity Always One
m When this feature is enabled, the user cannot edit the
quantity of the item after scanning the barcode.
o Allow Negative Inventory
m The useris allowed to make a transaction when there is
zero inventory of the item.
o Activate Audit Trail
m Activities and logs of the user will display in the Audit
Trail in the Utilities module when it is enabled.
o Prompt Login Sales
m It can be used by the teller or order taker.
o Swipe Login
m Allow the user to login using a swipe card and a card
number.
o Date Login
m Allow the user to set the date manually in login.
o Hide Sales Amount
m When it is enabled, the sales amount will be hidden in
the POS barcode.
o Disable Stock-in Price and Cost
m When adding a stock-in, the price and cost of the item
are disabled and not editable.
o Hide Touch Sales Item Detail
m Itis use to hide sales item detail in POS Touch
o Hide Item List Barcode
m The barcode of the items will be hidden in the item list.
o Hide Item List Item Code
m The item code of the items will be hidden in the item list.
o Auto Sales Upon Locking

609



610

m When it is enabled, it will automatically create new sales
upon locking the transaction.
Show Customer Information in OR
m The customer information will display in the OR when it
is enabled.
Enable Edit Price
m The useris allowed to edit the price when creating a
transaction
Auto Tender Printer Ready Yes or No
m Disable the prompt message for printer ready yes or no.
Show Add Service Charge
m Allow the user to add service charge in POS Touch and
Quick service.
Allow Tender Zero
m Allow the user to tender zero transactions.
Enable DTR Feature
m Itis used to monitor the attendance of the employees.
The employees can clock in/out and break in/out.
Disable Sales Date
m Sales date is disable and the user is not allowed to
select date in sales
Exclude Zero Prices (Sales Report)
m The item that has a zero(0) price is not included in the
sales report
Auto Start Integration
m Automatically start the integration like EasyFS.
Allow Z Reading with Open Sales
m Allow the user to view or print z reading report with an
open sales
Hide Other Details on POS Retail
m When this feature is enabled, it will only display the item
description, quantity, price, discount and amount in
sales detail.
With Easy Restaurant
m Itis applicable for easy pos with easy restaurant setup
Prompt Previous EOD Error
m Enable the EOD feature
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m Itis a prompt message error for the previous EOD.
o Quick Service Auto Print SO
m It can print order slips in the quick service when it is
enabled.
o Enable Sticker Printing Process
m Allow the user to print sticker
o 5 Digit Decimal Places in Qty
m Allow the user to input 5 decimal places in quantity
fields
o Enable Print on POS Touch
m Enable the print button in POS touch sales detail
o Service Charge is vatable
m Allow the user to add service charge for company’s
other income
o Enable Background Process
m Ifitis check, it will skip the inventory process every
transaction

BIR Settings

e |tis where the user can set up their BIR credentials and receipt
documentation.
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08 Settings

Company Information POS Information BIR Settings  Easypay Settings Ea

TiN: | O00-000-000-000
Accreditation No: 000000000000
senal No: 000000000000
Permit No:; 000000000000
Machine No: 000000000000
PTU:

Date Issued: 11/18/2022
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= Date: 1051272023 Jeer: admin Termminak 001

Menu  Settings

O =
“{ Settings
Company Information POS Information BIR Settings  Easypay Settings Easyfis Integra
TiN:  000-G00-00C
Accreditation No:
Serial Noa - )
Permit No:
Machine Nog
PTU:

Date lssued: Kl

B BIR permit sampe.jpg
Easypay Settings

e This is for the easypay integration where the user will set up the
URL, username, password and card no.
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https://drive.google.com/file/d/1V0MOPWEMsmiIZnJ_FS02Q_5WfDvc0olW/view?usp=drive_link

- Date: 01/29/2024 User: admin  Terminal: 001

Menu Activity - POS Barcode Activity - POS Barcode Detail  Settings

O .
05 Settings
Company Information POS Information BIR Settings Easypay Settings Easyfis Integratio

Easypay URL: http://localhost:2650
Easypay Username: sonnets_lea

Easypay Password: +esscsess

Easypay Mother Card No.:

EasyFS Integration

e This is for EasyFS integration where it is a connection and
integration between the EasyFS and EasyPOS product.
e We cannot connect more than two EasyPOS with EasyFS.
Set up the following in the database (use sql server):
o Domain(ex: hitps://easyfs-perrochikoph.hi-api.io )
o Branch Code(ex: 0000000001)
o User Code(ex: admin)
Select date for integration
Click Start button to start the integration
Click Stop button to stop integration
Don’t shutdown the POS system with integration until
synchronization is done
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https://easyfis-perrochikoph.hi-api.io

5 Settings

Intormanen  BIR Sategs  Eabypey Setiings 250 1B S8y EazyShes Baegrailon Pler Secliagd  Custom Dapley Sategs  Froter 5aUp  Mags Weeld 5ot Up Socbinons St Lpad S tp 3

E Eawylia Integguation
D | Pritiss. dwyRs- In B be3gisn

s Cigaie | CaooOTD

User Cogen |aoms

§

Note: For integration of masterlists like Items, Customers and Suppliers, you need to set the
correct date of when it was added/updated in the EasyFS system before switching the integration
on.

Updating the BARCODE and UNIT in the easyFS system will cause duplication of items in
EasyPOS which will cause a discrepancy of inventories between two systems. To avoid this kind
of issue(s), you should add a new entry for the updated barcode(s) and unit(s).

And as for the stock in, stockout and stock transfer transactions, you need to set the date of the

integrator in EasyPOS to the date that was set in every “IN Date” for stock in, “OT Date” for
Stockout and “ST Date” for stock transfer transactions.
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Automatic Integration
If you want to Automatically start the integration go to
3. Settings — POS Information
4. Click on the Auto Start Integration Check Box

Menu  Seftings

08 Settings

POS Type:

License Code;
Tenant Of

Current Version:
Current Developen
Current Suppart:
Current Period:
Terminal

‘Walkin Customer:
Default Discount:
Retum Supplien
Collection Report:
Based Currency:
Restaurant Domain:
Restaurant Token:

FasyPO5 Version

Suﬁpnm}hm'

= Date 12202003 Useradmin - Terminak 201

|POS Barcode -

TETDESI D& EDWISpO5gIOpSIEIDGP + L 3WpeFls

lsM COIN <
Gamma.009.001

Human Incubator Inc

(+E63) 508 8906 456

oot “

1001 -

[Walk-tn =

EZem Diiscount v |

EReturn To Supplier ()
|Orfficial Receipt w
|PrP v

mema .00 T
Incubator Inc. {+63} D08 BMIG 406

B Tender Print

B Barcede Quantity Always One
B Allow Negative Inventary

B Actvate Audit Trail

[ Prompt Login Sales

I Swipe Login

| Data Login

1 Hide Sales Amount

1 Disable Stock-in Price and Cost
[ Hide Touch Sales lem Detail

[ Hide Hem List Barcode

[ Hide lem List Item Cade

[ Aute Sales Upon Lotking

[l Show Customer Information m OR
[ Sales Detail Print Choose Printer
[ Triggered Quantity

(] Enable Edit Price

[ Auto Tender Printes Readty Yes or No 8 Enable Sticer Printing Process
] 5 Digit Decimal Places in Oty

Quidk Service Flash Motes:

SMILE AND GREET THE
CUSTOMER!

[ Show Add Service Charge

| Enable Parking System Feature

(| Allw Tender Zero

[Tl Enable DTR Feature

[ Disable Sales Date

| Exdude Zero Prices {Sales Reports)

] Mllow 7 Reading with open Sales
|l Hide Other Details on POS Retail
] With Easy Restaurant

8 Fromp? Previows EOD Error

Company Information  FOS information  BIR Settings Easypay Settings Easyfis Integration  EasyShop Integration  Printer Settings  Customer Display Settings  Printer Set Up  Mega Warld Set Up Rotinsons 1 4| *

([ Quick Service Auto Print SO

[l Enable Print on POS Touch
| Sarvice Charge is vatable
_J Enable Background Process
1 With EasyCM

El
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Printer Settings
e This is where the user will set up for the output of the printer receipt.
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08 settings

Company Information  POS Information  BIR Settings  Easypay Settings Easyfis Integration  EasyShop Integration  Printer Settings  Customer Display Settings  Printer Set Up B

Prnter Type: ]I.)ur Matr Printer v

OR Print Title: [OFFICIAL RECEIPT |

Withdrawal Print Titles [WITHDRAWAL SLIP |

Withdrawal Footer: | pOS VENDOR: Human Incubstor Inc.10/F Unit 1001-B
Keppel Ctr.Samar Loop 5t. Cebu Business Park Cebu
CityWAT REG TIN: 777-996-622-000Acoreditation No:
000000000000 Date Issued: mm-dd-yyyVald Until:
mm-dd-yyyyPTU No.: 000000000000 Date lssued:
mm-dd-yyyValid Untiz mm-dd-yyyyTHIS INVOICE
Receipt Footer: | POS VENDOR: Human Incubator Inc.10/F Unit 1001-B
Keppel Ctr.Samar Loop 5t Cebu Business Park, Cebuy
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Q00000000000 Date Issued: mm-dd-yyyVahd Untik:
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mm-dd-yyyyPTU No: 000000000000 Date lssued:
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Z and X Reading Footer:

Sales Order Printer Type:

POS VENDOR: Human Incubator Inc.10/F Unit 1001-8
Keppel Ctr_Samar Loop 5t Cebu Business Park Cebu
CityVAT REG TIN: 777-996-622-000Accreditation No:
0000ND000000 Date lssued: mm-cdd-yyyVaid Untik:
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Kitchen Printer ~ |

e Bill out footer should be the invoice footer.

Human Incubator Inc.
Cebu City
TIN: 000-000-000-000
SN: 000000000000
MIN: 000000000000
618 g
Date Issued: 11/18/2022
BILLOUT
Bill #:0000000001




Customer Display

e This is where the user can set up the customer display like
greetings. It will also display in the VFD.
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M EmPas
5] Datw 22182001 s admin. Tarrranal 001
My S

al .
U5 Settings
Coenpany Information  POS Inforvation

[l o) o |
BR Settgs Easypay Settings - Eamyt Intsgration EasyShop Integration Priviar Setrings  Custoemis Display Setfinge | Privnoe St Lip Maga Waord Sat Up - Aobinsons St Lp Lipsa Sat bp 5M Sat U
E With Customer Deplay
Custorar Display Posts [Coms |
Customer Blsplay Dood Rate: (3600 |

Custormes Dy | WELCONME!
it Line Message:

Customer Display It | NEXT COUMTER D15,
Countir Chomse Mossage!

O% Settings

Company Information  POS Information BIR Settings Easypay Settings Easyfis Integration
[~1 With Customer Display

Customer Display Port: |COM3
Customer Dispizy Baud Rate: (9600 |

Customer Display | WELCOME!
First Line Message:

Customer Display If
Counter Closed Message:

NEXT COUNTER PLS.

Printer Setup

e The user can set up the printer, edit and pool for the different output
of receipts in different printers.
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Default Height
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Microsoft XPS Document Writar
Microsoft XPS Document Writer
Microsofl XPS Document Writer
Microsoft XPS Decument Writer
Microseft XPS Document Writer
Microsoft XPS Document Writer
Microsoft XPS Document Writar
Microsoft XPS Dotument Writer
Microsoft XPS Docurnent Write
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Mega World Setup
e This is where to set up for the mega world integration.
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¥ Address [127.0.0.1
Servar @ [127.0.0.1
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03 Settings

Company Informaltipn POS Information  BIR Settings Easypa

Tenant Name: Perro Chikko

Tenant Code: UPPCHK11

Sales Type: 01 |

IP Address: |127.0.0.1

Note: Only for Sales Type
Legend:
01 - Food
02 - Non-Food
03 - Groceries
04 - Medicines
05 - Others

Robinson Setup
e This is where to set up for the Robinson integration.
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Servar I
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08 Settings

Company Information POS Information  BIR Settings Eas

Tenant ID:  |1234567890 '|
Server IP: 127.0.0.1 |
Last EOD Date:  11/18/2022

Lipad Setup
e This is where to set up the Lipad integration.
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03 Settings

Company Information  POS Information  BIR Settings Easyps

Tenant Code:

Domain:
Token:

SM Setup
e This is where to set up the SM SIA integration.
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Cempany Inforwation P05 Infarmation B8 Settings Easypay Settings Easyfis Intagration EasySrap Intagration Prear Setfings “Customar Display Settinge  Printer Sat Up - Moga Wodd Set Up Robingans Sat Lp Lipad Sat Up SM St U
Tanat Code | i

Sales Type |

Termiak {001

03 Settings

Company Information  POS Information  BIR Settings Easypay

Tenant Code: | |
Sales Type: _ I
Terminal: .DDI w |

All Payment Set Up
e This is where to set up the all payment integration
e Input the domain for the allpayment.
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03 Settings

Printer Settigs - Customes Diaplay Settings - Printer Set Up | Megs Workd Set Lip Rofinsors Set Up  Lipad St Aip. S Set Up Al Paryment 52t Up | MCIAR Set Up Mitsuboshi Set Lp - Sh Cain Set Ui
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08 Settings

Printer Settings Customer Display Settings  Printer S5et Up Mega

Domair: | "!|w.,;a:i.-:-n|'[.-=|~;"'u-"'. Mira-test.net
Token: 4aCFeqbfxHUIgQZ 1ARTWEYyKWODDVP2Bg

MCIAA Set Up

e Where the user can setup MCIAA integration
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Terant IDr 7234
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Do x|

D% Settings

Printer Settings Customer Display Settings Printer 5et Up  Mey

Tenant I ' 1234

Tenant Key: ' Key(!
Document ID: 1

Mitsukoshi Set Up

e Where the user can setup the mitsukoshi integration, Add ApiKey
and SecretKey
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O Settings
}OS Information  BIR Settings Easypay Settings Easyfis Integration E

Tenant Name:  Mitsukoshi001
Contract No. BPO7-2000000000103
Generate Key:  G9PPFTTBNIGNGTIFOEHKTKSNA4AFT
Company Name Cok  BPO7
POS No. 151Ac7IPOS0004D24000349

API Endpoint:

AP KEY:

SERET KEY

SM Coin Set Up
e Where the user can setup the SM coin integration
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Of Settings
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M Coin Code - Meliooe00 1
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03 Settings

Printer Settings Customer Display Settings Printer Set Up Mega Wo

SM Coin Code: MallCode001

SM Coin Tenant Code:
Class Code: ClassCodeD0

Trade Code: TradeCodel01

Outlet Number: Outle!Number001

Xll: Restaurant

Table Group

Overview

e It is where the user can set up the table group and add tables. It is
applicable for restaurant set up.
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Table Group List
e Shows the list of all added table groups.
e Delete button will proceed to deleting unlocked table group
details.
e The Edit button will proceed to updating table group details.
e Add button will proceed to adding a new table group.

e C(lose button will proceed to closing the table group list page.

i P05 a2 %
[=] b 171572083 lnar i Terminat 061
M Sebap - Takle G Lint

LT4 Table Group List EE3

= Menu

M EasyPOS
‘= | Date 11/15/2023 User admin  Terminak 001

M - Table Group List
= Menu | Sebop e

9 Setun L7 Table Group List
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Table Group Details

e Typically refer to functionalities and features related to managing
orders within a restaurant environment and allow restaurant staff to
assign orders to specific group like Delivery, Dine-In or Walk-in.

[51] Do 1UASET U wdme Tarrmarab 001

e Mt Satup - Table Graug L Setis - Tabdu Grmap Ditail

o e [ foea] o |

gl el T T

M EagyPOS
=  Dave 11/15/2023 Useradmin Terminak 001

M - Table Gioup List  Setup - Table Gr Detail
= Menu ey Setup up oup

5'“"’ . L7 Table Group Detail

Table Group: Delvery

@ System .I Table Code | Image Path Sort Number

e Assumption: Add button is already clicked on the upper right
corner in the table group list.
e Fill up the Table Group field.
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e C(Click the Add button in the table group detail

Pan | Seeup - T Qi Lin | Setup - Tabis S okl

77 Table Group Detai (=) e
e —
:

B Tabin Dl

L7 Table Detail m“
mm,—|
s ]
Sortbumber | |

M Table Detsl

L7 Table Detail “

Table Code: ||

Sort Number: |

e Fill up the necessary fields in the table detail:
o Table Code and Sort Number
e C(lick Save button to add table in the table group detail.
e C(lick the Lock button to save the table group.
e Close button to exit table group detail.

Item Group

Overview

e It is where the user can set up the item group and assign items in
the specific item group. It is applicable for restaurant set up.
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Item Group List

Shows the list of all added item groups.

Delete button will proceed to deleting unlocked item group
details.

Edit button will proceed to updating item group details.

Add button will proceed to adding a new item group.

Close button will proceed to closing the item group list page.



¥ ExnPOs - & x
[ =] Detw 17150083 U amin Terminat 001

W Sebup - e Grzup Lt

£ tom Group s e

= Manu

W CaERyruY
= Date11/15/2023 Useradmin Terminak 001

Menu  Setup - Item Group List

¢ / Item Group List

|

Item Group L Sort Number
»
| Food M |e
Add Ons 5
CheeseCake o |4
Spegialty Drinks M (3
‘Fruct Teas E 2 I
Milk Tea Specials 1
Milk Tea = o

634



Item Group Details
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o o ®
Dt 11583 U wdmn Tarmonat 001
Wi St - b G L S - i Grsap Dl

4 Item Group Detail

| FOOD 507 RAVEN WITH CHEESE
| FDOD EXTRA CHEESE

| FROD CHICKEN PORS- SPICY
FOOD CHICKEN POPS- CRIGIAL
FOOD CHICKEN POPS-
FOOD DEEP FRIED ORED

1
| FOOD S8 FRERCH FRiES

[ Pt Lt
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f / Item Group Detail

Item Group:  Eood
Image Path:
Kitchen Report: Kichen |
Sort Number: &

Sort
Number

Itemn Description Show

* FOOD SOUR CREAM FRENCH FRIES
| FOOD MILD RAMEN WITH CHEFSE
. FOOD HOY RAMEN WITH CHEESE
. FOOD EXTRA CHEESE
I FOOD CHICKEN POPS- SPICY
. FOOD CHICKEN POPS- ORIGINAIL
| FOOD CHICKEN POPS- CHEESE 120
| FOOD DEEP FRIED OREO 119

=

(%% 1
(55

(%)

(%)

(%5

(%5

(%)

| FOOD TTEOKBOKKI (% 118

(%]

(55

(&5

(¥

(%]

(%%

(%

2
12
12

5
d

122
121

FOOD QUESADILLA 117
| FOOD CHICKEN BAO BUN 116
| FOOD MUSHROOM 115
| FOOD CHICKEN KARAAGE 114

FOOD CHICKEN POP- MILD 113
| FOOD CORNDOG 112
'rDClI_'} RAMEN ' 1114
| FOOD BBQ FRENCH FRIES * 110

e Assumption: Add button is already clicked on the upper right
corner in the item group list.

e Fill up the Item Group, Kitchen Report and Sort Number.

e Click the Search button to pick and save the item in the item
group detail.
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Moo

W ceup

B3 Rastaurant
) Manoring
| rrice Criechar
T Activity.

= Systom

o Faponis

i Sentings

& TN Usen pihmin Terrrana 207

Blares S o G it e - e G Pt

4 ltem Group Detail

o E—

g Pt

Hitchan Report: |Kitchen 1
Sort Numbes: |7

4+ Scarch ltom

| raRuLT

25006
WATLR BOTTLE
IRHILLA SYRUE1 3008

LA S 000 .
UNCOONLE Rt

UNCOORID RICE L
TROPICAL JAM {10005) TROFICAL 1AM (1 000G

TCEREE 1AM TEFELE sas
TrALIASMINE GREEN TEA (PER SCML) | THAL IRSMINE GREEN TEA (PER SOMUI
THALSLACK TN B J0ML) TRA BACETEN PR 0ML)
TCBUCKET

TARO POMBRER {1 0006)

TARE- DUF BO

L -
TARG POWDER (1006G)
TARE- DU B0

Men e
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First

YAKULY | YAKULT
WINTERMELON SYRUP (2500G) | WINTERMELON SYRUP (2500G)
WATER BOTTLE | WATER BOTTLE
VANILLA SYRUP(13COG) | WANILLA SYRUR{1 300G)
UNCOOKED RICE | UNCOOKED RICE
TROPICAL JAM {1000G) | TROPICAL JAM (1000G)
JOFFEL JAM | TOFFEE 1AM
THAI JASMINE GREEN TEA (PER SOML) | THAI JASMINE GREEN TEA (PER SOMU) |
THAI BLACK TEA (PER SOML) | THAI BLACK TEA (PER S0ML)
TC-BUCKET | TC-BUCKET
TARO POWDER (Y000G) ITAROMRUOMG]
| TAXE- QUT BOX | TAKE- OUT BOX

o™ aly e ™Al

Hext Last

e Check the Show column checkbox to display the items in the
item group.



[ famprs
U750 e triwzses ke Termn 551

- Purni | Seteap - Moy G it Sk - B G Gl
| e J - v o

e %4 ttem Group Detail [ e ] e |

o 0 s 0 o

| NATURE'S SPRING 500 ML
BIG PAPER BOWIL

SHSHU SIS IS SISIES]

SIS

e Click the Lock button to save the item group detail
e Close button to exit item group detail page.

Kitchen Display

e |tis where the user can monitor the orders for preparation.
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i ExpPos
[=] Data 117130803 U ackmin Terminat 001
Manu Kichan Dupley

= Manu :
8 satg ... Kitchen Display jat _-In

[1171572023
: e 4 citchion §
= Spatem Mo, 1 (M 0000001|
‘ B = mm A
Sati MECILN
O Settings i

e Click the item if the preparation is done.
e A prompt message will be displayed

Dere items Q.
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[=] Dex 17130883 U admin Tevmiaat 001
Manu Kikchan Daplry

= M
L 11 Kitchen Display o = E
B Resaurant

© Monioring [1171572023 |
M Price Craker Hitchea 3 Diorve e aty.

8 ncnty

T syuteen

- Reparts

o Sattings

o Done item?

e The item will displayed in the Done Item List in the right side corner
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BT ST —— ———)
Kiechan Diy

R e M, s

s

W Restaurant

0 Mennoring

... Kitchen Display

ORED CHEESCAKE MEDIAY
& Peports
O Sattings.

—
[1115/2023 -
il T——  Dens s
oy 001-0000000001
: |:|

Dispatch Station

B Eargbas

It is where the user can monitor the delivery orders

[ =] Dbw VAR v i Tarenab 001

i Menil  Actrery < PO5 Tuh Dl Dispanch Statin

&% Dispatch Station

[r1szoes

Mol Qe N,

B of It

Amount
130,00

03:34 PM
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e Click the Dispatch button if the order is already done for preparation in the
kitchen display module

e A prompt message will be displayed.

o reror
| = | Dt VA5 U wdrmin Tovmirak 001

Py Mo Aty - POS Touch Dl | Dinpach Statien

L ¥ Dispatch station [ co- |
B Resaurant

& Meoritoring E . 001-0000000005

" Price Coackar h [ Costomer: Ry

Wi Crdars Cempatchos pem—t Deliveres By:

!M Remarks:

# Sntem 11152023 [F= |{Terminal: 001 - |
- brorts |  Crer i, Ml Qrder No, Custorner Deivery W ot e Sreped Stenus §

of Sttings

oy Hem Amount
1.0 CHEESECAKE 12000
DRED CHEESCAKE
# Wl e L I mime ondered: 03:34 FM

Easy POS
°thlt{h01dcr?
[ e 1| we |

e The ordered item will be transferred to the dispatch tab
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i EgPos
[ =] Datw: 17152002 U admin Tanmiat 001

e - POS Teuch Dt Dipuabch Statien
P Aty - POS Toush Datmi Dipsich
g

OREQ CHEESCAKE

[EZ Time orderec: 03:34 PM

e Once the order is already paid, it will be transferred to the Delivery tab list
with the status “Paid and Delivered”.

[ =] Datw: 17152002 U admin Tenriat 001
peey e Disgatch Stabin

@ sp

OREQ CHEESCAKE

[ Time orserest: 0334 PM

644



645



