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What's new in Gamma.009.006 Rev.2 (19 October 2026)

e Checked against the running EasyPOS section by section (all chapters, 2.1 to 12.5). Wording, button names, columns
and rules now describe what the screens really do.

e 2.1 Getting Started: a pre-login checklist and a pointer to the next chapters. 3.1 Login: who can sign in, card-number
login, Date Login.

e 5 Set Up: Item, Discounting, Customer, User (table of rights) and Currency setup rewritten; special-character rules
and field limits corrected.

e 6 Activity: Barcode, Touch and Quick Service sales — Tender, Tender All, Return, Cancel, Discount, Override, Delivery
and Exchange Rate corrected; Official Receipt and Order slip / Kitchen print-out explained.

e 7-8 Cash In/Out and Inventory: Stock In, Stock Out and Stock Count (Lock, Unlock, Print, Post, Export/Import as
Excel).

e 9 Reports: all report sections corrected (button names, date selection, columns, PDF/CSV); Sending of Sales Set-up
moved to 9.3 POS Report; Attendance (DTR) set-up added.

e 10-11 System and Settings: System Tables, Utilities and Settings rewritten; screens that no longer exist (Easypay,
Lipad) removed.

e 12 Restaurant: Table Group, Item Group, Kitchen Display, Dispatch Station, Exchange Rate and Official Receipt
corrected.

e Boxes marked "Note: ... known issue, being fixed" mark behaviour that is being corrected in the software; they will be
removed after the fix is released.
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CHAPTER 1

Introduction

Overview =

EasyPOS is an all-in-one solution for your point-of-sale needs. It is designed to help you optimize your oper-
ations, stay compliant with BIR regulations, and increase productivity. EasyPOS is a user-friendly point-of - sale
software that empowers businesses to efficiently manage sales, track inventory, and enhance the over- all
customer experience.

This user manual is your guide in using the EasyPOS system. It will walk you through the installation, setup and
everyday use of software.

Hardware Specifications ::
+ Processor: 12th Gen Intel Core i3
* Memory (RAM) : 4GB-8GB RAM
+ Storage: 256GB SSD
+ Operating System: Windows 10 Pro

Note: Properly shutdown the computer to avoid damage to hardware and data corruption in the
database.

Who Should Use This Manual ::

This manual is designed for all users of the EasyPOS including business owners, administrators, cashiers, sales
staff, and employees responsible for processing sales, managing inventory, and serving customers. You may
find comprehensive details, step-by-step instructions, and best practices for using our POS system throughout
this document.
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CHAPTER 2

II: Getting Started

Introduction s

Welcome to EasyPOS! You will be guided through the first steps necessary to set up and operate your EasyPOS
system in this section.

Before you log in, make sure the following are ready. The installation itself is done by your EasyPOS provider or
support team, not from the screens described in this manual.

+ EasyPOS is installed on the computer (see Hardware Specifications in Chapter 1).

+ The EasyPOS database connection is set up.

+ At least one user account exists for the first login (a user can be added later in the User menu).

+ Initial options are set in Settings (for example, whether to log in using the System Date or the Login Date).

Next chapter: log in on the Login Page (Chapter III), then use the System Menu (Chapter IV) to open each
function.
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CHAPTER 3

III: Login Page

Login Page

Overview
* There are two(2) types on how to login in EasyPOS. Only locked users can log in.

= Login using username and password credentials.

Username: ===

Paszword; T

Supports st ncubotar Inc. 63 908 890 406

* Login using card number (Swipe login). When Swipe login is on, the card number field is shown and the ID
and password fields are disabled.

= Register the card number in the user setup and lock the user. The default card number "NA" cannot
be used to log in.

+ Users can also use the System Date or the Login Date. Configuration can be found on the EasyPOS settings
page (Date Login). When Date Login is on, only the Login Date can be selected; when it is off, only the
System Date is used. Enter dates as mm/dd/yyyy.
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+ Validation triggered on EasyPOS Login will protect the system from possible unauthorized accounts, so

make sure to enter valid credentials. If the credentials are not valid, the message "Username or password is
incorrect." is shown.

[l | o

(8 System Date
1| Emvpos ®

Sisgport: Humnan Incubatos Inc. £ 53} 908 3004 490

+ At the bottom of the Login Page you can also see:
= EasyPOS Version - the version of EasyPOS installed.
= Support - contact details for EasyPOS support.

= Privacy Policy - a link to the privacy policy.



= On-screen keyboard icon - opens the on-screen keyboard.

Note: In some cases a user who is not locked, or the default card number "NA", may still be accepted at
login (known issue, being fixed). Always lock users and register real card numbers.
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CHAPTER 4

IV: System Menu Page

System Menu Board ::

Overview s

« Once login is successful, the user will be redirected to this page.

* Menu - shows all features that users can use in the system. Buttons for features the user has no rights to
are disabled.

W Ea0 P05
| = | Date: 10/23/2023 User: admin  Termanak 001

POS - F2

o
76 2
Discounting Cash In/Out

Note: If the company logo file set in Settings is missing or damaged, the Menu may not open (known
issue, being fixed). Make sure the logo file is valid.

Sales Report

Remittance Report

A

Inventory Report Utilities

£

Stock Count System Tables

Original manual, page 86

Definition of Terms =

« Item - where to set up items to be used for sales transactions. Users can add, edit, and delete.

+ User > where to set up users and their access rights.
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POS - F2 > where the users can do sales transactions. It can also be opened with the F2 key. The screen that
opens depends on the POS type set in Settings (POS Touch, POS Barcode or POS Quick Service). The POS
cannot be opened until the previous day's End of Day (EOD) is done (Settings: Prompt Previous EOD).

Sales Report > where users can see the sales reports.

POS Report > where users can see the final sales report within the day. Also, this is where users can
generate reports that are needed for BIR such as Z-Reading.

Discounting > where to set up preferred discounts to give during the sales transactions with customers.
Cash In/out > allows to keep track of incoming and outgoing payments.
Remittance Report > where users can see the reports for Cash/In Out so with the Remittance report.

Settings > where users can manage the functions of EasyPOS such as enabling/disabling the EasyPOS
features, Easy series integrations, printer setup, company logo (Company Logo), etc.

Customer > where to set up customers to be used during sales transactions.

Stock In > where to set up items that are onhand or available. (This module is disabled for client that has
integration or EasyFS)

Stock Out > where to set up items that are not available in stock. Example, damaged items. (This module is
disabled for client that has integration or EasyFS)

Stock Count > where to set up the physical number of stock. (This module is disabled for client that has
integration or EasyFS)

Inventory Report - where users can see different inventory reports. Also, it allows users to keep track of
the movement of the items. (This module is disabled for client that has integration or EasyFS. View the
inventory in EasyFS.)

Utilities > where users can use the EasyPOS utilities such as barcode printing, truncate transactions, etc.

System Tables - where users can set up other useful modules for EasyPOS such as Pay Types, Accounts,
Units, Supplier, Forms, Card Type, etc.
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CHAPTER 5

V: Set Up

Item Setup

Overview ::

+ Items will be used in making Sales Transaction, Stock In, Stock Out, Stock Count, Inventory, etc.

Take Note: If the EasyPOS has an EasyFS Integration, the setting of items or adding of items should be

done in the EasyFS system. The item detail that you should be attentive to is the “Tax Code” for each “Tax
Type” saved in each system. In EasyFS it is “SI VAT” and in EasyPOS it is “Sales VAT". Otherwise you will be
getting an error in integration that says “Output Tax Mismatch”

Item List ==

+ Shows the list of all added items (15 items per page).

+ Use the filters to show All, Locked or Unlocked items, and Inventory items.

+ The search box looks for the text in Code, Barcode, Description, Category, Alias, Unit and Supplier.

+ Delete button will proceed to deleting unlocked item record detail. An item that is already used in other

records cannot be deleted.

+ Edit button will proceed to updating item detail.

W Ezmy Pl
= | Date: 01/25/2024  Usen admin  Terminat 001

Menu  System - System Tables  Setup - Hem List

m Item List

ttem Code
(3 '“: el
m 0000000016
0000000024
| 0000000011
0000000014
| 0000000013
| coocooooto
| ooocooco12
- 0000000015
m 0000000017
-m 0000000018
mm 0000000026
0000000027
0000000020
| 0000000021
0000000001
m 0000000004

Barcode item Description

10016 | BIG 250 GRAPE 250 ML
[10024 | BREEZE POWDER ANTIBACTE.. |
[10011 | COBRA BERRY 350ML
10014 | COBRA DEFENSE 350ML
[10013 | COBRA FIT 350ML
[10010 | COBRA REGULAR 350ML
[10012 | COBRA SMART 350ML

10019 | IR APPLE 150ML
[10017 [ 1R MANGO 150ML

10018 | IR ORANGE 150ML
[ma [ A
I [na

10020 | F'RIUE H#R BLUE 3305
| 10021 | PRIDE WASHING MACHINE ..
|ooooococot | Service Charge
| 10004 | SUMMIT NATURAL DRINKIMN..

[ pets)
pets)

Pels)
Pels)

._ Pc-[s]
Peis)

Pe(s)

Category

) | Juice

Detergent

Energy Drink

Energy Drink

Energy Drink
| f_r!!rg;r D.r'iﬂk
-_ Ensrgr.Dnnk
1 Juice
[Pes) |

Pals)
_-F’({s]

Juice

Juice
NA

NA

| Detergent
| Datergent
Service Charge

Drinking Water

Default Supolier

_Return To Suppher
Return To Supplier
Return To Supplier

Return To Supplier

IReIurn Ta Suppher
Return Ta Supplier

Return To Suppher

Return To Supplier

Return To Supplier

Return To Supplier
Return To Supplier

Return To Suppler
Return To Supplier

| Return To Supplier
Retumn To Supplier

Return To Supplier

Original manual, page 88

+ Item Code - generally refers to a unique identifier or code assigned to a specific item or product within a
system, database, or inventory management system. Item codes are used to uniquely distinguish and
identify individual items in a standardized and efficient manner.
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+ Barcode - A barcode is a graphical representation of data that consists of parallel lines or geometric
patterns that can be scanned and interpreted by a barcode scanner. Barcodes are widely used for various
purposes, primarily for encoding information about products, inventory items, or other objects in a
machine-readable format.

« Item Description - refers to a written or verbal representation that provides details and information about
a specific item or product. It is a concise explanation or narrative that describes the characteristics, features,
and specifications of the item.

+ Unit - Refer to the definition or explanation of a particular unit of measurement, including its dimensions
and significance.

+ Category - meant to classify and describe the different types of products

+ Default Supplier - typically refers to the predefined or default supplier associated with a particular product
or item.

+ Cost - the cost of the item.
* Price - the amount of money required to purchase a product that a person sometimes uses.

+ Qty - refers to the amount or number of items, units, or objects of a particular kind. It is a measure of the
extent, size, or magnitude of something.

« I-(inventoriable or non-inventoriable) - if the items being sold is inventoriable (with check) or non-
inventoriable (without check)

* L - (Lock or Unlock) Locking an items means that particular part of your items can't be edited while it is
locked. You can easily unlock items that you need to edit and lock them back up when you're done. Lock
(with check) and unlock (without check)

Item Detail <«

+ Assumption: Add button is already clicked on the upper right corner in the item list.
+ Fill up all the necessary information like

= Bar Code, Description, Alias, Cost, Price

= Please take note also to add the right category and unit for the item

= If the Item has item components, the total cost of the item component will automatically display in
the cost of the item general information tab. The cost is computed from the component costs at the
time the components were added.

= It has a maximum limit with 255 characters on the screen in Item code, Barcode, Item
Description, Alias and Category

= Avoid using special characters in All fields in Item Details like: at sign (@), dollar sign ($),
pound sign (#), ampersand (&), asterisk (*), blank () , braces ({ }), brackets ([ 1), comma (,),
equal sign (=), hyphen (-), parenthesis (), period (.), plus sign (+), semicolon (;), single
quotation mark ('), slash (/) and etc. Special Characters:~" 1@ #$ % A& *()-_+={}[1]|\/:;
"rt<>,?

= The characters tilde (~) and comma (,) cannot be entered in the item fields; they are removed
automatically.

= The Barcode "NA" cannot be used when locking an item. Enter a real barcode before you lock.
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= Default value: NA and 0.00

+ Some fields are optional like Stock Level Quantity, Package, Monitored.

+ Inthe Inventory checkbox, check if the item is Inventory and if the item is non-inventory just leave uncheck.

+ In the Sticker Printed checkbox, check if it is a Quick Service setup and required for a sticker printed and if
the setup is not a Quick Service and not required for sticker printed, just leave it unchecked. This checkbox
is shown only when sticker printing is enabled in the settings (Quick Service setup only).

« Add Status "Active" if the item detail is lock and "Inactive" if the

M EanP0s - o =
= | Doter 12202022 User admin  Terminak 001
Menu  Actnify - POS Towch Detnil | Setup - Discounting st Setup - Bem List  Setig - ltem Detail
9 item Detail .
General information  fpem Price List item Component List  em Package List  ftem Add-ons.  item Modifler
ltem Codes 100! Genghic Name:  NAPOLI PIZZA (10 INCHES
Mate: Please avoid Frorn wiing spedal characters in Barcode [SEL) and Iter
=i WAT:
Barcode [SKU): Sales VAT None Descripton
Iern Deseription: | < ALL MET {lirw- n) Rermarks: * aels < * exclamution point |
"l ugh © * purcesii %
* dallsr ugn § *caeet *
* poundzign ¥ * underscode
. . vl § " vartkcal bar |
Aliag e 1< ALL MEAT 0 Package: P
§ [ 0 * stesigk * backslath /]
e * bences [| * zalen
: ! 11/20/2023
Category: Senios Chuags Expiry Datec * btk 1] - debia gaokation .
Unit | Servingla) Lat Numbern * e * bexs than
" equsd mgA = * grestar than =
Detautt Supplen  pebrs fram Supoier Conversion Value: * tryphen - Cri———
" padenthess * sermicelan
Cost 100 Child Inarm: * perd i
perind . * single quotatio =
i ':;nghzlau i
Mark Up (% Manilored i
Price; Upload kriage
Stock Level Quanfity; Stcker Printed:
On-Hand Quantity; 0.00 .
i Status: Active
Irventon:

Ry Ur s s G 007, 001

Sugrpart: Human lncubator Inc (- 63) 908 896 456

Original manual, page 91

item detail is unlock

Item List Price o
* The item price list tab is used when items have multiple prices.

= Just click the ADD button to add item price details.
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M Ean/POS ~ o b
Ill Date: 01/29/2024  User admin  Terminal: 001

Menu  Setup - ltem List  Setup - item Detail

" Item Detail

General Information |tem Price List |tem Component List Item Package List Item Add-ons |tem Madifier

Price Description Trigger Qty.

o e Price Detail

= ®
' Item Price Detail
J

Price Description:

Price: 0.00|
Trigger Quantity: I ﬂ.OOI

First Previaus 11 Mext Last

1 908 8906 496

Original manual, page 91

M ltem Price Detail — > ¢

Save Close

Price: 680.00

' Item Price Detail

Price Description:

Trigger Quantity: 0.00

Original manual, page 92

Item Component List -

+ The Item Component List tab is used to add the raw materials that were used to produce the finished

products/goods. This is only applicable if the item created is a finished good/product. Make sure to set the
Inventory checkbox to False before setting an item component(s).

= Just click the ADD button to add item component details.
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i Empix

o | Dt s i Termmal 807
i i - e Lar et - temOstai

" Ttem Detait
Gerersl indormnation | jpmen Price List MEm Component Lict . em Pancos Lt
ain Coclar - (0001

Jarnoca i [ | Sakes WAT T Dutput

Gararic Nave |MA

e Besenpboey | 48 pamures. | 1A

s e ]

it s =l
Dot Suppbe: | R v Sppier |
co | T oo
e e | ;_u;
L T

Original manual, page 92

@ Item Detail

General Information  |tem Price List  ltem Component List

ftem Code: | 0000000061

Item Package List

Genenc Name: ir-m

Barcode (skU): IR [ Sales VAT: | VAT Output o
ftem Description: | NA Remarks: | NA
Alias: [NA Package: []
Category: |NA | Bxpiry Date: [04/25/2023 -
Unit: Pu;(,-,} vl Lot Number: ENA - |
Default Supplier: Return from Suppiier > Conversion Value: | 0.00|
Cost: | 0.00/ Child Item: .
Mark Up (%): [ 0.00| Moritorad [] '
Price: | 0.00| | Upload Image
Stock Level Quantity: | mm[ -
0.00

On-Hand Quantity:

Original manual, page 93
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Lk
T D IS Sanadmn Termieet 091

Rideres  Seaps- i L1 5400 - ey Decad

# tom Dotail e o |

Garetral Wfarration | Item Pricetist . Ao Compaiurt LT | ite Packbge List

[T e—

- - E.d
¥ jrom Component Detsil Tl

T Corpa it |

Unit:
G
et

Amoet:
it

Pt bl 100 e =

Original manual, page 93
W - x

' Item Component Detail

ltem Component:

Unit:
Quantity:
Cost:
Amount:

Dnﬁandﬂtr.:l

Original manual, page 94

Note: The same component can currently be added more than once, and an empty entry may cause an
error (known issue, being fixed). Add each component only once.

Item Package List o

+ The Item Package List Tab is only used when the created item is a package. Meaning to say, this is the list of

items that is included on the created package. Make sure to set the Packaged checkbox to True before
setting an item component(s).

= Just click the ADD button to add item package details.
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Genera! Information | jtem Price List  Item Component List

ftem Code: | 0000000061
Barcode (SkU): |

Item Package List

Genenc Name: [HA

Sales VAT: VAT Output

item Description: | NA Remarks: | NA
-
Category: NA v  Expiry Date: 04/25/2023 B~ |
Unit: | Pefs) ~ Lot Number: [NA
Default Supphber:  Return from Supplier  ~ Conversion Value: | 0.00|
Cost: [ 0-9‘3‘_| Child Item: =
Mark Up (%): | 0.00] Monitered: []
Price: [ D.{J{JI | Upload Image
Stock Level Quantity: | 0.00|
On-Hand Quantity: 0,00
Inventory: [
Original manual, page 94
e Lanpon = a e
B e 1550 0
9 jrem Detal Rl ) o=
Gormeal Infanmalan im Pia LSl Herm Componsnt LT Ham Paciage Lit
e Code: | OG0 Geoc Namer-|h
e O S YT
e T L.....h:|
e
J:.nmlrwm‘n.lmi |
T feen) |
Weaniterody ]
e

Original manual, page 95
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& D OATRTIES e adrie Tevnst 000

Wemg | Bhey Sav it B - HemOwa

B2 Hem Detail
‘Ceararal Infrarnaticn e Price Lt - nem Comprans U (em Paoage Lis

Original manual, page 95

-

. Item Package Detail

- - o b4
8 jtem Package Detail _-

—

= L |

kL
s

v |

Uit

Quantity:

Opticnak [+

Original manual, page 95

+ The total cost of the item component will automatically reflect the cost of the general information item

detail.
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o I...- .'.. 1
|75 pie 1Wi3m0m \konsamin  eming: 61

Mo obep - b Line Sl - R Cstial

‘ Item Detail

Genmersl Information  Ibem Privs Lst bem Componaml List  jbem Package List  Hem Ade-ony

LOMOCO POWDER (PR 10 GRAME)
TCBKET
CREAMER (PER 5 GRAMIS)
| BLACK TEA [PER 30MLY
| SEALING FILM (I00PCS)

SALT
:WWHMRHMW
ANCHOR WHIPPING CREAM

Original manual, page 96

’ Item Detail
General Information  [tem Price List [tem Component List tem Package List Item Add-ons
Item Code: 0000000273 Generic Name: . M4
: Mote: Plesse avoid from using spenal charsciers m Barcoce [SKU) and liem
Barcode (SKUL 10723 Sales VAT:  vaT Output Deseription
ftem Deceription: © CHEESECAKE OREC CHEESCAKE Remarks: * xifdle ~ = eeclzenation point |
LAAGE * st signi * percent %
* dollar agn § *earet *
“ pound sign = " undersegie _
. - E * ampessand § *verealbar |
Alias: ORED CHEESCAKE LARGE Package: " auterisk " * backslash |
Seriice Cha v Datel |11/14/20%3 | * bences {| “eolon =
Categone:  Service Charge Expiry Date; |11/14/2023 * rackets || * deuble quatisten mak "~
Unit:  Servingls) Lot Numben Ty Sty <
= squal sign = = greater than >
Default Suppllee Gy from Supplier Conversion Value: 0.00 * yphen - “ fusstivn mark 7
- i * parenthesis {j *semicolon;
755 r
Cost: 155} Chil Item: * pasied | il g b i
Mark Up (%5 .06 Meltoaa: ® plus mpn - “slash
Pricer 145,00 Upinad Image
Stodk Level Quantity: oo Sticker Printed:
On-Hand Quantity; Qi
Inventorny:

Original manual, page 96
Note: Do not enter a negative price in the Item List Price, and do not add a package that contains itself

(for example, package A containing B and B containing A). These are not blocked yet (known issue,
being fixed).

Save/Lock o5

+ Make sure to save/lock the record so that in every transaction the item will show.
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Discounting Setup -

Overview o/

« Discounting is where to set up preferred discounts to give during the sales transactions with customers.

Discounting List o/
* Shows the list of all added items.

+ Delete button will proceed to deleting unlocked discount record detail. The default discounts (Zero
Discount, Variable, Senior Citizen, 5% Senior Citizen, PWD, Solo Parent, Diplomat and National Athlete)
cannot be deleted.

+ Edit button will proceed to updating discount detail.
+ Add button will create a new, empty discount and open the discount detail.

+ Close button will proceed to closing the discount list page.

Column Description
Code The unique code of the discount.
Discount = The name of the discount.

Rate The discount rate, in percent.

Lock Shows whether the discount is locked. A locked discount cannot be changed unless it is unlocked.

+ The list shows 50 discounts per page, newest first. Each row has its own Edit and Delete buttons.

W EamyPOS = =]
| = | Dste 122772023 User ageen  Teminal 001
Menu  Activity - POS Tauch Detail - Setup - Discounting List

@ Discounting List [ asa | i

5% Sericr Citizen Dascount
Senior Citizen Discount
Variable Discount

Zaro Discount

First Previous 11 Hest Last

Original manual, page 98
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Discounting Detail o=

+ Assumption: Add button is already clicked on the upper right corner in the discounting list.

* Fill up all the necessary information like

o e it A I I e v -

@ Discounting Detail

Discount Code:
Discount Rate: | 10.00|
VAT Exempt: []  Date Scheduled: [J Day Scheduled: [J Time Scheduled: []
01/25/2024
SN2 Mon Tue Wed Thu Fri Sat Sun it
Date End: 01/25/2024 TimeEnd: .
Barcode Item Description A

Original manual, page 98

+ Discount Code - type the code (required). The characters ~ and, cannot be used.
+ Discount - type the name of the discount (required).

+ Discount Rate - type the rate as a percentage from 0 to 100.

+ VAT Exempt - set whether the discount is VAT exempt.

+ Date, Day and Time - optional schedule of when the discount applies.

+ Search Item / Auto Discount - select the items the discount applies to. When Auto Discount is set for an
item, the discount is applied automatically to that item on the dates, days and times specified. An automatic
discount without a schedule is always active. Automatic discounts are not applied in POS Barcode.

- - 0 -

@ Discounting Detail

Discount Code:
I employee's discount]
Discount Rate: | 10.00|
VAT Exempt: []  Date Scheduled: [ Day Scheduled: [] Time Scheduled: []
SR e 0 1/25/2024 Mon Tue Wed Thu Fri Sat Sun oot
Date End: 01,25/2024 Time End: . _

I‘l!rn_Desc:pbon

Original manual, page 99
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+ Click the Lock button to save and lock the discount detail. There is no separate Save button.

+ Click the Unlock button to unlock the discounting detail and enable editing/updating discount details, lock
to save.

[y
['= Cate DVZAO02 User adman  Temvunak 001

®swo ) iscounting Detai e
B Restaurant ———

£ Monitoring Disoount Code:

R Brice Checker Dimcount;

8 Acivity Discount Rate:. 0.00]

% System VATEempy [ Date Scheduiea; (| Day Scheduled: [ Time Scheduled: ]

o Reports mm s T nmm =

OF Sattings ‘DateEnd: 1757024 Tamefndi -

et Frevious 11 He=t Lest

Original manual, page 99

Note: Default discount is not editable: Zero Discount, Variable, Senior Citizen, PWD, 5%Senior Citizen and
Solo Parent. Diplomat and National Athlete discounts are shown in the list, but they cannot be edited or
deleted either (the message "Cannot edit/delete default discount" is shown).

S o W T, Lt T J - e Y P ST T

@ Discounting List

Discount Code Discount Rate

———

_ | employee’s discount 1000
| DPDISC |Diplomat Discount 0.00
| 5%DISC 5% Senior Citizen Discount 5.00

(=]
8
g mEoo -

PWD

Variable Discount
Zero Discount N
Easy POS

o Cannot edit default discount

[ o ]
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Original manual, page 100

Customer Setup

Overview o
« Customers are used in making sales transactions.
+ Walk-In (Code 0000000001) is the default customer. It cannot be unlocked or deleted.

Take Note: If the EasyPOS has an EasyFS Integration, the setting of customer or adding of customer
should be done in the EasyFS system. Make sure that the “Term” list and “Discount” list in EasyPOS and
EasyFS should be the same.

+ While the integration is on, the Add and Delete buttons cannot be used. Make changes to customers in
EasyFS as well; do not unlock customers in EasyPOS.

Note: At present EasyPOS still lets you unlock a customer while the integration is on. Do not do this: the
next synchronization can create the same customer twice (known issue, being fixed).

Customer List 0

+ Shows the list of added customers in two tabs: Visible and Invisible. A customer that is locked with the
Invisible box checked in the customer detail appears in the Invisible tab and does not appear in the
customer selection when making a sale.

Note: At present the search box in the Invisible tab does not work correctly (known issue, being fixed).

+ The list shows 50 customers per page. The columns are Code, Customer, Contact No, Address, Available
Rewards and L (see Customer Detail).

+ To search, type in the search box and press Enter. It looks for part of the Customer, Code, Contact No or
Address.

+ Delete button will proceed to deleting unlocked customer record details. A confirmation Delete Customer?
appears first. A locked customer cannot be deleted, and neither can a customer that already has sales or
collections ("Customer has existing transactions").

+ The Edit button will open the customer details. If the customer is locked, all fields are disabled: click Unlock
make the changes, then click Lock to save.

« Add button will proceed to adding a new customer. A new row is created as soon as you click Add. If you do
not use it, delete it with the Delete button.

+ Close button will proceed to closing the customer list page.

EasyPOS User Manual - Gamma.009.006 Rev.2

1

23



W Larp il -~ ]
= Dee 012204 Uses admin Termanal: 000
Mens  System- System Tabies Setup - femist S#up - Customes Lit

£ Customer List jssen] oo |

Contact No.

Talisay City of Cebu
Walk-In

First Previtiue LAl Hest Last.

Original manual, page 101

Customer Detail o
+ Assumption: Add button is already clicked on the upper right corner in the customer list.
* Fill up the required information:
= Customer Code and Customer. These cannot be blank or “NA" / “N/A".
= Term is chosen from the list (the first term in the list is the default).

+ Other information that can be filled up: Address, Contact Person, Contact Number, Credit Limit. These can
be left blank and the customer can still be locked.

Note: At present the length of the entries is not limited on screen and a blank Credit Limit causes an
error. Keep Customer Code, Customer, Contact Person and Contact Number within 50 characters, the
Address and Email Address within 255 characters, and always enter a Credit Limit (use 0.00) (known
issue, being fixed).

+ Do not use a comma (,) or a tilde (~) in the customer fields. These two characters cannot be typed or
pasted; they are removed automatically. Other symbols, such as @ or -, can be saved as they are.

* When a new customer is added, the text fields are blank, the amounts are 0.00, Term is the first term in the
list, Birthday is today and Age is 0. “NA” cannot be used for Customer Code or Customer.

+ Other optional information:
= Email Address, Birthday, Age (calculated automatically from the Birthday), Gender (Male or Female)

= TIN, Business Style, With Reward, Reward Number, Reward Conversion, Available Reward, Default
Price and Invisible

+ The detail screen also shows the sales history of the customer (with the total amount) and has a camera for
the photos of a child and a parent or guardian.
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* There is no Save button. Click Lock to save and lock the customer detail at the same time. The same
Customer Code or Customer name as another locked customer cannot be registered ("Customer Code
already exist." / "Customer already exist.").

+ Click the Unlock button to unlock the customer detail and enable editing/updating customer details, then
click Lock to save.

+ Code - A numerical code, one or more of which are available to a Customer to enable identification of
individual users or groups of users on an account and to allocate costs of service accordingly.

« Customer - A person or organization that buys goods or services from a store or business

+ Contact No. - typically refers to a phone number or a set of digits that can be used to reach or contact an
individual or an organization.

+ Address - it can refer to the location or coordinates of a place, whether it's a residential address, a business
address, or a landmark.

+ Available Rewards - typically refers to benefits or incentives that are currently accessible or obtainable
within a rewards program, loyalty program, or any system that offers perks to participants. These rewards
can come in various forms, and their availability may be influenced by factors such as points accumulation,
specific actions, or membership status.

+ L-Locking an items means that particular part of your items can't be edited while it is locked. You can easily
unlock items that you need to edit and lock them back up when you're done. Lock (with check) and unlock

(without check)
s a
o Debo WWILRERT  Whenadron  Tormmels 0}
Mow Sctug - Cuntono Lt - Setg - Curtomer Duted
£ customer Detail EET . T
Custcmeriffammeban Customer B
Custermar Cocie | With Rewira [ Ermiail Ackchmat | SRR —
Citsnmen: | aeare B ] Sirihdoyt | Tumidey | outcher 4,33 < | iy b Feaia EA2 4 LT &
i Ramt Cansizion oo} s (o e s Bogupg =

Original manual, page 103

User Setup «:

Overview o3

+ This is where to set up system users with their form access rights.
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User List 0z
+ Shows the list of all added system users.
+ To search, type in the search box and press Enter.

+ Delete button will proceed to deleting unlocked user record details. Only a user that has been unlocked can
be deleted.

+ The Edit button will proceed to updating user details.
+ Add button will proceed to adding a new user.

+ Close button will proceed to closing the user list page.

# pran - =2 =
[%] Dutm BIR0823 U sdmin Ferrvenad 001
Mienu | Sesup - s Lz

U s i [EEgS] cin=

Original manual, page 104

User Detail 02

"User details" typically refer to specific information or data

+ related to an individual user within a system, platform, or application. These details can include various
pieces of information, such as:

= Personal Information: This may include the user's name, contact details (email address, phone
number), date of birth, and other demographic information.

= Account Information: Details related to the user's account, such as their username, password, and
any security-related information.

= Preferences: Information about the user's preferences, settings, or customization choices within
the system.

= Activity History: A record of the user's interactions and activities within the system, including
logins, transactions, or other relevant actions.

= Permissions and Roles: Information about the user's level of access and permissions within the
system. This can include whether they have administrative privileges or are restricted to certain
functionalities.

+ Security Information: Any additional security-related details, such as two-factor authentication status or
recent security events related to the user's account.
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+ Assumption: Add button is already clicked on the upper right corner in the user list.

i ey o
[= | Date ONEY/215  User admin Tesminal: 031

Mena  Sysbern - Systerm Tobles Selup - Rers Lat Sefugs - Custornes Lot Setup - User List St - e Dietail

& s Lt | e [ o
|

Original manual, page 105

+ Fill up all the necessary information like:
= Full Name, Username, Password

+ Other optional information:

= User Card Number, Designation

Note: At present the User Card Number must also be filled up before the user can be locked (known

issue, being fixed). Clicking Add creates a row with the name “NA" before the user is locked; fill it up and
lock it, or delete it.

W = %
[ Dseovzvmgs vse smin Termingt 001

Meru  Systern - Systen Tables  Setup - e Lot Setup - Custormer Lot Setup - User List. Sebup - User Setad

" User Detail
Futname: [T User Card Mumber: [NA
Usemame: W& Decgration: NA

Preview Edit Tender Discount  View Spit Cancel Feturn

Original manual, page 105

+ The Copy User Rights button will proceed to copying the user rights from the existing system user. Make
sure to provide the correct Copy User Right From. Only locked users can be chosen as the source. The
current rights of the user being edited are replaced by the copied rights.

EasyPOS User Manual - Gamma.009.006 Rev.2 27



A oy PR
|= Date OuRvRIM  User sdmin  Tarminal: 001

Menu  Systern - System Tebiles.| Setup - kem st Setup - Custorner List Setup - User List Selup - Lher Detail

&, user Detail

Password: -+

User Card Numberi [NA |
Designatior: [1vA |

m e

Add Lode Unlock Print Preview

W Capy e Wighs

-Q Copy User Rights
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Original manual, page 106

M Copy User Rights

# Copy User Rights
Copy User Right From:

Original manual, page 106

+ The Add button will proceed to customizing the user rights. For each form, tick the rights the user may use:

Right

Can Add

Can Edit

Can Delete
Can Lock
Can Unlock
Can Print
Can Preview
Can Tender
Can Discount

Can View

EasyPOS User Manual - Gamma.009.006 Rev.2

admin

Meaning

Add new records in the form
Update existing records
Delete records

Lock (save) records

Unlock records for editing
Print documents or reports
Preview before printing
Settle (tender) a sale

Give discounts

Open the form

28



Can Split Split a bill or order

Can Cancel Cancel a transaction
Can Return Return items
el
“L, user Datail [ e [0 ] oo |
et I T |

Original manual, page 107

N User Form Detail

"L User Form Detail  IESEN IEEEN
Form: I --]

[ Can Delete [J Can Discount

[ Cam Add ] Can View
[ Can Lock [ Can Spiit
[ Can Unleck [ Can Canest
[] Can Print [ Can Return
[ Cari Preview

[] CanEdit

[] Can Tender

Original manual, page 107

+ Click Save and lock buttons to save and lock the user detail. Once locked, no field can be edited, including
the password.

+ Click the Unlock button to unlock the user detail and enable editing/updating user details, lock to save.
Note: At present the system does not check for a duplicate Username when locking, so use a Username
that no other user has (known issue, being fixed). Copy User Rights and adding rights may also replace

existing rights or register the same form twice; check the rights list after using them (known issue,
being fixed).
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Currency Setup s

Overview 107

+ Itis where the user can set up currencies.

Currency List o7
This refers to a compilation or enumeration of various currencies

+ used globally. Each country typically has its own currency, and a currency list would include the names and
symbols of these currencies. For example, the list might include the US Dollar (USD), Euro (EUR), Japanese
Yen (JPY), British Pound (GBP), etc.

« Shows the list of all added currency. The columns are Id, Currency Alias, Currency Name and Currency
Sign, newest first, 50 per page.

* The search box looks for the Currency Alias only.

+ Delete button will proceed to deleting the currency after a confirmation ("Delete Currency?"). A currency
that is used in an exchange rate cannot be deleted.

Note: Do not delete the base currency. At present the system still allows it (known issue, being fixed).

* The Edit button will proceed to updating currency details.
+ Add button will proceed to adding a new currency.

+ Close button will proceed to closing the currency list page.

W b
| = | DabmD1/2672024  Ukew admin  Terminak 001
=1 Menu | Setup - Curency List
= setup 1@ Currency List
Y Ressaurant

O Monitesng | |
M Price Checker ||
W Activity

Currency Alian Curercy Mame

Original manual, page 108

Currency Detail 10s

+ Refers to the type of money used in a particular transaction. It could be the local currency of the country or
region where the POS system is operating. For example, if you're in the United States, the currency would
typically be the U.S. Dollar (USD). If you're in Europe, it might be the Euro (EUR), and so on.
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Save Close

(@) Currency Detail
Dt Cy Deial

Currency Alias: PHP

Currency Name: |Philippine Peso

Currency Sign: |?

Original manual, page 109

+ Assumption: Add button is already clicked on the upper right corner in the Currency list.
¢ Fill up all the necessary information like:

= Currency Alias (up to 50 characters), Currency Name (up to 255 characters) and Currency Sign (up to
50 characters), in this order on the screen. Make sure that the currency sign for Philippine Peso
must

= be the Peso sign “?" and not the letter “P". If the sign is not on the keyboard, copy it and paste it
into the Currency Sign field.

Note: At present the system does not check the entries: it accepts blank or duplicate entries. Fill in all
three fields and do not repeat an existing currency (known issue, being fixed).

+ Click the Save button to add currency

1R U anmin  Temrine 601
| Rares Sobup - Currarcy Lisk
HE M g n v

Woeiup fé:_! Currency List

&3 Rustaurant .

& manitanng | |
[ 1

s o
W Aty
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0 Fonms
@ senngs

*

7

Original manual, page 110
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W MstCurrencyDetailForm

!

'®! Currency Detail

- O X

Currency Alias:

Currency Name:

Currency Sign:

Original manual, page 110
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CHAPTER 6

VI: Activity

Activity - POS Barcode

Overview 11

+ POS Barcode is used mostly in the groceries and convenience stores.

User Interface >

W Ll
[ ] Dew 84273203 ecmtn Tarrrenat i
Mimu sty - PO Barcada Arthty - D05 Bareeds Detad

88 sate Devat TN W) o Il il 520 5500 RS () I

o |
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Mam Deseription

Itam Cuacrition

EEh-l(lot\r\ Cubes
[Em

| Extra Aduitt

|Fish Soue - Pais

EBUUUI:.‘:.C(.OS-
[nonneees
|D0ano004

Original manual, page 112
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Search ftem

-@ Search Item

Barcode Itern Description On Hand Qty. 1 Pick s
» HR10202 100.00 % | Pid |
0000000024 Chicken Cubes 20.00 013 = [HEEER
0000000026 Egq 0.00 | 00| 2 2
ABX123 | Bxtra Adult 150.00 poo| = m
0000000025 Fish Sauce - Patis 0.00 ooo| 2 RN
0000000022 Garlic 0.00 00| 2 HEEER
0000000012 | Gawlo Chicken 50.00 | oco| O HEEN
0000000013 ' Gawlo Chicken w/ egg 35.00 | ooo| O |EESE
0000000005  Gawlo Chimba ' 70.00 | =l oo |
0000000018 | Gawlo Classic Beef Pares 135.00 oco| O HEEEE
10000000015 | Gawlo Orange Chicken _ 95,00 ooo| O 2NN
0000000014 | Gawlo Plain w/ tokwat baboy 70.00 | o000 | & |IEES

1/1

Original manual, page 112

Barcode Sales List >

* Shows the list of all barcode sales transaction lists.

+ The Tender button will proceed to tender sales that are not yet tendered. Only the sales of your own
terminal are listed for tendering. Tendering a sale with a zero amount requires the Allow Tender Zero
setting; a negative amount cannot be tendered.

+ The Reprint button will proceed to reprint the Official Receipt(OR) for tendered sales. A canceled sale
cannot be reprinted.

+ The Cancel button will proceed to cancel the tender item. It will print a canceled receipt. Only tendered
sales can be canceled. Enter the reason for the cancellation in Remarks.

+ The Sales button will proceed to adding line items. If the Prompt Login Sales setting is ON, the login form
appears first; log in to continue. Each click creates a new empty sale. If you do not use it, remove it with the
Delete button.

+ The Edit button will proceed to editing sales. Sales that are already tendered or that belong to another
terminal cannot be edited.

+ The Clock icon will proceed to the Attendance feature. The icon is shown only when the Enable DTR
Feature setting is ON.

+ The Delete button will proceed to deleting sales. Make sure that the sale(s) is unlocked. Locked or tendered
sales and sales of another terminal cannot be deleted. Close the sales detail tab first if it is open.
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Original manual, page 113

Attendance Feature

+ Make sure the Enable DTR Feature setting is ON, then click the Clock icon to proceed in the attendance
form

* First select the button you need: Clock-in, Break-out, Break-in or Clock-out (Clock-in is selected by
default)

+ Input the user card number, then press Enter
* The Clock-in button is for the start of shift

+ The Break-out button is for the start of break
« The Break-in button is for the end of break

* The Clock-out button is for the end of shift
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Original manual, page 114

Original manual, page 114

Barcode Sales Detail
+ There are three(3) ways on how to add sales line item(s),
a. By scanning the item barcode. Scan the item barcode

If the Barcode Quantity Always One feature is enable or check in the settings, it automatically add
sales line item with a quantity of one. The Barcode Quantity Always One feature is found in the
Settings.
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« Ifitis unchecked, the sales item form will appear to allow you to edit the quantity.
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Original manual, page 116
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5 saes Lot | oo cee

GREEN CROSS 70% ETHYL W/ MOISTURIZER 1000ML PD

Quantity: 3:; I .- Remarks / Preparation: =
Unit: [Pe(s) || Na

Price: E?; I ml
Discount: E;rn Discount v:
Discount Rate: 1%} 0.00
Discount Amount:  33; 0.00
MNet Price: | 20.»3.5@
Amount: | ZQE.SD;
VAT: [#AT Output |
VAT Rate: | 12.00|
VAT Amount: | 21.70|

Original manual, page 116

a. By inputting the barcode. Fill out the empty field with the correct item barcode then hit Enter from your
+ keyboard. Matched item(s) will automatically be added to the sales line item.

= After the item is successfully added to the sales line item, click the Edit button beside the item to
edit the line item detail.

* Provide the required information for line item detail such as:
= Quantity
= Discount
= Price (can be changed only when the Enable Edit Price setting is ON)
= Remarks
+ The line item detail also shows the VAT of the item.

« The Edit and Delete buttons of a line item are shown only while the sales is unlocked and you have the
permission. Click the Delete button beside the item to remove that line item.

+ Save button will proceed to saving the line item.
+ Close button will proceed to closing the line item detail.

+ Users can add more items by repeating the same process via barcode.

EasyPOS User Manual - Gamma.009.006 Rev.2
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Difseriirt Rate:  §5F
Discount Amaunt: T8
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“Chicken Cubes
Cuantity: {5 | WL Rormarks / Proparstiane ==
Loi: [ciey | '

e I

Discourts [Zero Dcount

Tt Pricos |

Sales e

Quantity:
Unit:

Price:
Discount:
Discount Rate:
Discount Amount
Net Price:
Amount

WAT:

VAT Rate:

VAT Amount:

@ Sales Item

Chicken Cubes

5 | m| Remarks / Preparation: =
[Pets) |

I.Eem Discount vl

it 0.00

a5 0.00

| 2000

| 20.00|

| VAT Output |

| 1200

| 2.14|

Original manual, page 118

a. By the Search Item button, when clicked, a list of items is displayed. To add the item to the current sales,

+ click the Pick button. Only approved (locked) items are listed.

= When the Pick button is clicked, the Sales Line Item will automatically display.

+ Sales Line item shows the details of the selected item and the current user must specify the quantity of the
item, and then save. Once saved, it will be added to the current Sales and be redirected to Search Item

form.
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+ Users can add more items by repeating the same process. Just close the Search Item form when done

adding line items.
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Original manual, page 120
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‘@ Search Item

Barcode
| HR10202
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| 0000000025
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0000000018

00000001 S
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Original manual, page 120

EasyPOS User Manual - Gamm
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a.009.006 Rev.2

On Hand Qty.
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Gawlo Chicken

Quantity: Eﬁ | m Remarks / Preparation: ==
Unit. |[Serving(s) || A
Price: I3} m
Discount: l;i."_erﬂ Discount =f
Discount Rate: 37 0.00
Discount Amount: 5-5-; 0.00
Net Price: | 50.00)
Amount: l EB.DD::
WVAT: FVAT Output |
VAT Rate: | 12.00|
VAT Amount: [ 5.36||

Original manual, page 121

Barcode Sales Detail - Relevant Buttons .

* Price Checker
= Click the Price Checker button when you want to check the price for the item.
= Once clicked, a Price Checker form will appear.

= Provide the correct barcode, then hit Enter key from your keyboard. Another way is to scan the
item'’s barcode then the item description with price will automatically display.

&0 Vit
5 Dty Usemaomen  femans )
M ey PO e Aty - FOR Rarcods Datad

B sales Datail

0000000017

Barcode

Gawtsay Beef Mamei w/ egg

Item

120.00

Price

Original manual, page 122
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+ Currency

= Click the Currency button when you want to have the transaction with different currency.

= Once clicked, a Currency form will appear.

= Select a currency where you want to use by clicking the Pick button. The currency is applied right
away and the form closes.

= If NO currency is displayed or the currency you want to select is not available,

Click the Add button. The Exchange Rate screen will open.

Add the new currency and its exchange rate there, then close the screen.

Select the newly added currency by clicking the Pick button.

P
= Dem AT s b Tt 00
Mt | Actnaty - POS Runcade ety - PUS Barcocks Drimd

fé:’ Search Currency

laizrznes [l

Currancy Mk

Original manual, page 123

Original manual, page 123

TinEx changeRateDetailListForm

Date:

Base Currency

Exchange Currency:
Exchange Rate:
Greater than based currency: [ |

& )
.= Exchange Rate Detail | =

04/27/2023 @~
e -
PHP »
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Exchange Rate
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Original manual, page 124

* Lock
= Click the Lock button to save the sales information.

= Provide the necessary information then click the Lock button to finish locking the sales information.
The Lock form asks for:

Customer
Terms
Remarks
Sales Agent
Pax
= The system checks the customer credit and the stock before locking.

= After locking, the system asks "Printer Ready?" and then prints automatically.
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8 Lock Sales

Custoarier Code 0000000001
Customer |wase In
Reward Avallable

Advance Balarnce:
Credit Limit Batance: |
Terms - |COD

Remnarks: =

Last Change: !E.M

Original manual, page 125

Lok Safes ,
ke

Customer Code: 0000000001 |

¢

Customer: IWaIk— In

Reward Available: | 0.00,
Advance Balance: I DDU‘
Credit Limit Balance: 0.00
Terms: |COD -
Remarks: =—— i |
Sales Agent:  |Administrator v

Paxc E?i 1

Original manual, page 125

* Print

+ Click the Print button to print the Order Slip. The Order Slip is sent directly to the printer. If the printer type
is set to Letter Printer, a Sales Invoice PDF file is opened instead.

+ Take note, Print will only be enabled once the Sales detail is already locked.
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* When a PDF file is opened (Letter Printer), make sure to save it to a folder where you can easily locate it.
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Original manual, page 126

AN: 000000000000
ORDER SLIP

Terminal: 001

DOD000D00S

04372023

142813

TEM AMOUNT
Gawla Chicisn 50.00
1.00 Sarving(s) & 50.00
Gawlo Drangs Chicken 500
1,00 Senvingis) & 8500
Total Amount 14500
Total No. of Bemis) 200
Rernuris
Taber Adminstrator

POS VENDOR: Human Incubalor Inc
1O/F Umit 100 1-B Kappsl Ctr Samar Loop 51

THIS INVOICE SHALL BE VALID FOR FIVE

8) YEARS FROM TI-E‘E‘ME OF THE

Original manual, page 127

* Unlock

= Click the Unlock button if you want to modify the sales detail or add sales line items.
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M Eapne -2
{2 DatedENE Ukt admin  Teminak001

Méru.  Aetivty - POSEaieds  Aciiy - POS Barcode Detsl

T Sales Detail

Original manual, page 128
+ The sales line items list has these columns. If the Hide Sales Detail setting is ON, the Unit, Discount %, Net
Price, Tax % and Tax columns are not shown.
« Item Description - the description of the item.
* Quantity - the number of units of the item sold.
+ Unit - the unit of measure of the item.
+ Price - the selling price of one unit of the item.
+ Discount % - the discount rate given to the item.
+ Discount - the discount amount per unit of the item.
* Net Price - Price minus Discount.
+ Amount - Net Price multiplied by Quantity.
+ Tax % - the tax rate (VAT) of the item.
+ Tax - the VAT included in the Amount: Amount divided by (1 + Tax %), multiplied by Tax %.
* Return

= Click the Return button if the customer returned a product. Return can be used only while the sales
is unlocked.

= Provide the OR Number then list of items will be displayed automatically.
= Click the Pick button if you want to add a return quantity.
= Click the Unpick button if you want to reset the return quantity to zero(0).

+ Click the F2 - Exchange button, if you want to ONLY exchange an item to a customer. A "return exchange”
refers to the process where a customer returns a purchased item with the intention of exchanging it for another
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product. This scenario typically occurs when a customer is dissatisfied with the initially purchased item but wishes
to choose an alternative product rather than receiving a refund.

+ Click the F3 - Refund button, if you want to return a money to a customer. A refund specifically refers to the
act of returning the monetary value of a purchase to the customer. Refunds are commonly associated with
returns, but they can also occur for other reasons, such as price adjustments, promotional discounts, or resolving
billing errors. The refund process involves reversing the financial transaction, which may include voiding or
crediting the initial payment.

(2] DaleBZ0E Ussradmin Tomunak 201
My Activiey - POS Barcode Aoty - BOS Barcode Dwtad

T sales Detail

B oo | imeesn | som| onl

Aot
T Return
OR Number | 000000007

Sales Nurmber: 0000000001

Frice ~ Rstum Quantity Uit Deciuint:

LR Pos] |4.00

0w e 000

st Carg: 000

Original manual, page 131

Return ,
.@ Return
OR Number: [0000000001 /|
Sales Number: ‘mm@m I

Price Quantity Return Quantity Unit Discount

First Previous 171 Next Last

Original manual, page 131
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* Discount

= Click the Discount button if you want to set up a discount for the sales line items. You can also set
the discount per line item. Select the whole sales or a single item to discount. Applying a discount
again removes the discounts previously given to the lines.

- (st -] *®
[=] Dsmowaroeed  usssdoain Temirak 1
W o s Hcihity - P05

E Sales Detail Fl.c > incount

Dot % Descount

Total At | 20500|

Discourt: | 5% Discaunt
Rz 3t a0
Discoust Arourt; B
SCPWDIT: ==

Last Change: (0.00

Original manual, page 132

@ Discount

Item:

Total Amount: 205.00,

Discount: |5% Discount

Rate (%):
Discount Amount:
SC/PWD I =

SC/PWD Name: —
SC/PWD Age:
Pax:
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Original manual, page 132

* Override

¢+ Click the Override button to temporarily allow an action you do not have the permission for. Log in with
another user (for example, a supervisor); the action is then allowed under that user's permissions.

W s -
[ Dot MR Lo admn Tevinal 001
M | Activey - P Barcoge. Ackity - POS Burcade D

8 sales Detail

. Barcods |

en Descrption

Gawdo Classic Besf Pares

Original manual, page 133

# lLogin = <
o . o
«. Login
@® System Date ' Login Date
Login Date: 04/27/2023

Username:

Password: =

EasyPOS Version: Gamma.004.001
Support: Human Incubator Inc. (+63) 908 8906 496

Original manual, page 133
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Barcode Sales Detail - Tender

+ Click the Tender button that can be seen on the Sales Detail form to tender transaction. A "tender button" in
the context of a Point of Sale (POS) system typically refers to a button or option on the POS interface that is used
to finalize a transaction and tender the payment. It is the button that the cashier or user presses when the
customer is ready to pay for their purchases.

« When clicked, a tender form shows where it asks the buyer’s payment amount. The EasyPOS system accepts
multiple payment types. Other payment types require additional information, excluding the payment type
Cash. Just click the OK button to save the additional information.

+ To finish the sales transaction, just click the Tender button from the Tender form, the system will now print
an Official Receipt, and recreate a new Sales detail.

M Tt =]
[+ Dt GUEHN e s Teminat 691
Ve g ctiity - PO Burcode Detsi

18 sales Detail

o
®  Click this 1o finich the sales
transaction.

@ Credit Card Information
Verificatinn Code: |
Reference Na; |_
Credit Card Holder: |

0.00 Credit Card Nt |
0.00 Credit Card Type: |1C8
0.00 Cradit Card Bank: |

Credit Carel Expiry: |

Amaaint: |_

Last Change: |0.00

Original manual, page 134

Activity - POS Touch

Overview 35

+ POS Touch is good for restaurants, cafes, etc. as long as it caters Dine In.
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User Interface :s

W Tt
= | D IS8 Use simin Tominak 0]

My Sty - BOS Touch

= sates @

u:\rz 2023 B- B Emaum -' | Dpen nnllud Cut Calleced

Manual Mo Custorer User Table Remarks Apncant
.H-----. mi e el pen e

Original manual, page 135

Tatal Ameount;

Last Change:

POS Touch Definition of Buttons s

+ Pink buttons (upper row) > represent the table groups (areas). When pressed, the tables of that group are
shown. The selected table group turns green.

+ Gray button > represents the tables in which the dine-in customer(s) will sit in. A red table has an order in

progress (not yet tendered). Up to 30 tables are shown per page; use the gray < > buttons to go to the
previous or next 30 tables.

+ Two Green large buttons » represents if the transaction is for Walk-In customers (label Walk In) or for
delivery (label Delivery).

+ Red large button with “Tender All” label > tenders all the sales shown in the current tab in full, using CASH.
It does not print an Official Receipt (use Reprint if one is needed), and sales with a zero amount are skipped.

+ Blue button » navigating the table groups to left and right (6 table groups at a time).

+ Clock icon » represents the attendance feature. It is shown only when the DTR feature is enabled in the
settings.

POS Touch Sales List 3¢

« Sales list for POS Touch consists of three(3) tabs:

= Open > display list of Touch sales that are still open which means, not yet billed or collected. To
delete a sale, click its Order No. to open the small window, then click F6 - Delete. A sale that is
already billed out or tendered cannot be deleted.
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= Billed Out > display list of sales that are already locked but not yet collected. Click the Order No. to
open the small window, then click F3 - Bill Out to print the Bill Out or F9 - Print Partial Bill to print
a Partial Bill. It is printed to the printer right away.

B P
® Dae AT Ll adme e sk 61
P Actnty - POS Touch

™ s [ |
P—
I e | pe Billed Oul. Caliected
| e Ny M b, Customes Uner Tabie Frmratks AT
.nmmﬂm-. UDORRIG  COT-CIUOBANE ixd- i L Lo
0000000007  COT-000000000T Visk- I admin 00
Bl B B B BS B

el wer weE et weE R

T R _ep Hola Rt HCZ

Original manual, page 136

Billed Out Collected

pen

Order No. Manual No. Customer User Table Remarks Amount
0000000008  001-0000000008 Walk- In admin 0.00
0000000007 001 0000000007 Walk- In admin 0.00

Original manual, page 136
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o Ry

P ATEQT  Lss i Tesmarl 00
Py Actiey - S fouch

o Sales

[ 2a B [[Terminatont |5

| e e
lﬂmﬁﬂm-- ——

M b

Customes User Table
0070000000008 k- n

Remarks

[e— Aot

20300

Order No. Manual No. Customer User Table Remarks Delivered By Amount
0000000009 0070000000009 Walk- In admin 205.00
Original manual, page 137

N Ean Pl

« Collected - display list of sales that are already tendered. Cancelled sales are also shown in this list and
included in the Total Amount

Dot JATHIT  Lher e Teyminad 81
P Aty PO Touth

- -] ®
® s [ |
T s e | Fp-gn Hilked Ct Caterted
- G N M g, Cotersion e Customer e Tele < Remrsres Dedvpred By
B EE
E
Total Amowst 120.00
Lt Chasge:
Original manual, page 137
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per.  Billed Ot Collected
Order No. Manual No. Collection No, Customer Iser Table e Hemarks Deliversd By
0000000071 CO7-000DODONT T 0D00ODDOD2 Walk- In admin a1

&)

Original manual, page 137

POS Touch Sales Detail ::

+ There are 3 ways on how to navigate the sales detail:

a. Via Dine In table

Select a table group, under it, select a table code or number where the customer wants to sit in.

If the table already has an order in progress (red table), a small window opens instead of the Sales
Detail; click F2 - Edit Order to add items to that order. Depending on the settings, you may be
asked to log in first.

After selecting, you will be redirected to the Sales Detail. To add a Sales line item, select an item

from the food menus beside the sales line item list. Then, a popup Sales Item will appear. Provide all
the

e
® Dute MAT2ET  lhesodres ik 087
Merns  Astity - FO8 Tk

® s =
[parzriztaa[ e [Rrmirab oo <= | Apen  Bilediour Collectad
XN, Wil Mo Cuslinties s Talile Rermiarks Armnt
iremal
i BOGOGHOOTA  007-0CHRNIN 4 Vol i atkmin W 100£0

DOODOODET  007T-D0OCKDI0TI Wisli-i acmin Wistkn Ao
: 007-D000000008 Wik~ in acmin aco
O0-DG0000OD0T Walk- In ackmin aro

Original manual, page 138
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et bl [ A | ettt | 3|

Kitchen Main . Virtual
L Monitor
Bar Dining Table

Order No. Manual No. Custo
0000000014 0010000000014 Walk- In
0000000013  001-0000000013 Walk- In
001-0000000008 Walk- In
001-0000000007 Walk- In

Original manual, page 138

necessary information such as quantity and discount. To save, hit the Enter button from your keyboard or click
the Save button. If Hide Sales Item Detail is turned ON in the settings, the popup does not appear and the
item is added right away with a quantity of 1.

W
|=| D 52003 Useadmin Tominak 00)
My ety OS5 Touch Datadl

 ci o I = =) 3 I

D

Ameunt

wrgee | e
Change Table VAT Amount '742—"

Original manual, page 139
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CHARCUT

STARTERS

Original manual, page 139

Sales ftem
P s e
Gawlof
Quantity: 35 I Remarks / Preparation: ==
Unit: [Serving(s) | NA
Price: : 1@_{};}!
Discount: |Zero Discount v|
Discount Rate: ; 0.00
Discount Amount: E 0.00
Net Price: 4000
Amount: 4uml
VAT: VAT Output |
VAT Rate: 12.00
VAT Amount: | 429

Original manual, page 140

a. Walk-In button
= Click the green button with the Walk In label.

= The same process with the Dine In table, you will be redirected to the Sales Detail. To add a Sales
line item, select an item from the food menus beside the sales line item list. Then, a popup Sales
Item will appear. Provide all the necessary information such as quantity and discount. To save, hit
the Enter button from your keyboard or click the Save button.

EasyPOS User Manual - Gamma.009.006 Rev.2
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|| D 8500003 Uner: wdmin Toveriral 00

My Sztrey - POE Touch Datail

s o I = = 2 I

D

Amcunt s

T sales ltem

Quantity: 1 |
LT {Senings)

Fiet Frice: | 40490|
Amount: | 4000/
VAT VAT Cutput N

VAT Rate:
AT Amount

Change Table

Original manual, page 141

ARROCES CHARCUT

STARTERS
EN ERIA

Item C

Original manual, page 141
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Sales tem

ﬁ Sales Item Enter - Save  Esc - Close
W

Gawlof

Quantity: 5 .-':iL' Remarks / Preparation: =

Unit: |Serving(s) || NA

Price; I3

Discount: |Zero Discount

Discount Rate: -.
Discount Amount: 5,";

Met Price:

Amount

VAT:

VAT Rate:

VAT Amount:

Original manual, page 142

a. Delivery button
= Click the green button with the Delivery label.

= A Delivery Customer Information will popup. Select the customer (you can also type the customer
code and press Enter), then click the Ok button. The phone number and address cannot be typed
here; they come from the customer record in Customer Setup.

= The same process with the Dine In table, you will be redirected to the Sales Detail. To add a Sales
line item, select an item from the food menus beside the sales line item list. Then, a popup Sales
Item will appear. Provide all the necessary information such as quantity and discount. To save, hit
the Enter button from your keyboard or click the Save button.

EasyPOS User Manual - Gamma.009.006 Rev.2
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Sales ltem

.@ Sales Item Enter - Save Esc - Close

Gawlof
Quantity: 2 ! Remarks / Preparation: —J*

Price: 5 40,00

Unit: |Serving(s) | NA
1
|

Discount: |Zero Discount v|

Discount Rate: :3} 0.00

- —
Discount Amount: 35

Nel Price:

Amount: |
VAT: |VAT Output

VAT Rate:
VAT Amount:

Original manual, page 143

ltem C Item D Item E

Original manual, page 144
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B| Feernarks ¢ Preparatiars T

s ot 7]
=
:

Discount Rater 3§

Discount Armount 55
et Price: |_
Aot |
VAT, AT Clutput

AT Fate:

Change Table i

Original manual, page 144

Applying Discount
* Click the “Discount” button on the Sales Detail Form (to the left of the Tender button).

+ Leave the Item field blank to apply the discount to the whole sale. Select an Item to apply the discount to
that line only.

+ Adiscount form/window will pop-up where you can choose what discount to give for that particular
transaction by clicking/tapping the “Drop-down” icon on the right most side of the word “Discount” line.

POS Touch Sales - Tender s

+ A'"tender button" in the context of a Point of Sale (POS) system typically refers to a button or option on the
POS interface that is used to finalize a transaction and tender the payment. It is the button that the cashier
or user presses when the customer is ready to pay for their purchases.

+ There are 3 ways on how to tender sales:
= Via Sales Detail page

Assuming that you are in the Sales Detail page, click the Tender button that can be seen on the
Sales Detail form to tender transaction.

When clicked, a tender form shows where it asks the buyer’s payment amount. The EasyPOS
system accepts multiple payment types. Click the name of a payment type to open its additional
information screen (not needed for Cash), enter the amount, then press Enter or click the OK
button to save it.

To finish the sales transaction, just click the Tender button from the Tender form, the sales detail
will be moved to the Collected tab. Whether an Official Receipt is printed depends on the settings
(Tender Print / Collection Report). If it was not printed, use Reprint.
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W Cepiin
| Date DREAIREE Usenadmin  Termind: 091
My Acmity - PSS Touch Dessi

BT sales Detail

ftam D

o) I ) — —
ERIA
ften

e £40.00

s gt Aminun

Other Credit Card Payment 0.00

Cash

Cradit Card

T T
oo cocrsren |+
I I
TR

Tender Amount

PHP Change:

Change:

Original manual, page 146

* Via Open and Billed Out tab

= From the Open or Billed Out tab, click the Order No. of the sales you want to tender (only sales
made on this terminal are listed).

= The POS Touch Activity window will display, then select F4 - Tender.
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| =] Debw S5057203 e mémin Tarenat 001
My iy - P05 Tauch

 sote =
bsmsizazs B [emmaton | =] Open  gilled Oull Callected
g Mianual Mo, Customer User Table Remarks Arcu
0010000000322 Walk- In aitirin ] 240,00
P Teu Mgty

B pos Touch Activity

N

Fi « Bt Qrdar

Total Amecart: 24000
Last Change [#X )

Original manual, page 147

POS Tou

B pos Touch Activity

F3 -Bill Out F4 - Tender

[ B il
E F6 - Delete

F2 - Edit Order
F5 -Raprint

[
E -

F9 - Print Partial Bill F10 - Split/Merge Bill

Original manual, page 147

+ When clicked, a tender form shows where it asks the buyer's payment amount. The EasyPOS system accepts
multiple payment types. Click the name of a payment type to open its additional information screen (not
needed for Cash), enter the amount, then press Enter or click the OK button to save it.

+ To finish the sales transaction, just click the Tender button from the Tender form, the sales detail will be
moved to the Collected tab. Whether an Official Receipt is printed depends on the settings (Tender Print /
Collection Report). If it was not printed, use Reprint.
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m F3 - Tender Esc - Cloge

—_ $240.00

"

- _ Amount

BDO Pay 0.00

GRABPAY 0.00
0.00
0.00

0.00

w~

0.00 F10 - Split/Merge Bill

Lallalal

Tender Amount:

PHP Change:

-240.00
-240.00

Change:

Original manual, page 148

* Via Tender All button

= Go to the Open or Billed Out tab, then look for the Tender All red button. It tenders all sales shown
in the current tab.

= A confirmation message will popup, then click Yes.

"
= | Do BSUSTE3 s admin Tominak ()
My ey - BOS Touch

" Sales
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Original manual, page 149
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Easy POS

0 Are you sute you want to tender all sales?

T

Original manual, page 149

+ Atender successful message will display then all the Sales Order from the tab will be moved to the
Collected tab. All sales are paid in full with CASH, no Official Receipt is printed (use Reprint if needed) and
sales with a zero amount are skipped.

Note: Tender All on the Billed Out tab currently ends with an error message and does not collect the
service charge (known issue, being fixed). Use the Tender button on each sale instead.

W e
|| D BA0N0503  User sdmin Torrriral 00)

Many | et ey - POS Tiah

= Sales ﬂ

bsmszazs B- [Reminatonr || | Open  Eilled 0t Collecred

Corder Mo, Manual No. Customer User Tabls Remarks Delivered By Amourit

EEEEEEREE - e e e
L B2 = B4 L3 BE

Hel W Hed HeA - e

HeEse HEn weez

HET L= (=]

Eurg DS *

T —

Delivery

Total Ameurt: 10:0.00
Last Changse: 000

Original manual, page 150

Easy POS *

o Tender succeseful.

Original manual, page 150
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POS Touch Sales - Service Charge so

+ To Set service charge

= Open System Settings > POS Information

= | Dwte 12272003  User admin  Terminat 007

Menu  Actvalty - POS Touch  Seftings

08 Settings

Company Infatmation _POS Information  BIR Settings  Easypay Seftings  Easyfis Integration EasyShop Integration  Printer Settings Customer Display Settings  Printer Set Up | Maga World Sat Up  Rebinsens t ¢ | ¢

Quick Service Auto Print SO

POS Type:  FOS Touch ender Print Enanile Edit Price
License Code: | 7xh 1mNFILELmbIWEsi+3 | SlweeTOChibG » 15111 Bareoda Quantity Always One Awto Tender Printer Reacly Yes or No ~ Enable Sticker Printing Process
Quick Service Fiash Notes: t
Tenant Of Si COAN Allow Negative Investory 5 Dagit Decimal Places in Gty

Current Varsion:

Current Developer:

Gamma.o09.001

Human Inoubator Inc

Activate Audit Trad
Prompt Login Safes

SMILE AND GREET THE
CUSTORMER!

Enable Print on FOS Touch
Service Charge iz vatable

Inable Background Process

!
Cument SUppart: [+ AH0E 496 ApRiag With EzsyCh
Date Logm Shiow Add Senvsce Char 010
Current Penod: 000 . =
Hide Sales Ampunt Enable Parking System Feature
el 1
Temminal: | 00 Disabie Stock-In Price and Cost Allew Tender Zere
Wailkin Customen, Waik-In Hide Touch Sales ltem Detail Enabile DTR Featune
Default Discount:  Zero Discou Hide ftem List Barcode Disable Sales Date
Exdude Zero Prices (Sales Reports)
Returm Supplier;  Return frogn Supplie) Hida ltem List Item Code ero Prices (Sales 5
Auta Start Integration
Official Receipt i
Collection Report:  Cfficial Recei Auto Sales Lipon Loddng Allow 7 Reading with open Sales
Baved Currency:  #HF Shew Customer Informaticn in OR Hida Otier Details on POS Retail

Restaurant Domain:

Sales Detail Pint Choose Printer
Triggered Quantity

WWith Ezsy Restaurant
Frompt Previous ECE Enor

Restaurant Token:

EasyPD5 Versom Garmma 009,001

Suppart: Human Incubator Inc. {+631 908 5966 496

Original manual, page 151
+ Check Show Add Service Charge, then enter the service charge rate as a decimal (for example, 0.10 for
10%; it is not an amount).
* Go to POS -> must be on POS Touch Setup

+ Make a transaction: add all the sales line items first, then click the Service Charge button. Select No to
remove the service charge.

+ Take a look on the Service Charge Column

+ The amount should be aligned right, Standard format with 2 decimal places.
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£3,143.80
===

L
Disc

Item Qty Unit Price ARGURE Amount

CH DIP PIZZA DETROIL...
CH DIP PIZZA DETROL...

1.00 | Serving(s)
1.00 | Serving(s)

Last Change: 0.00

Original manual, page 151

POS Touch Sales - Gift Certificates -
» Gift Certificate

= Punch In orders from the customer.

Settle the transaction via Gift Certificate

report.

Print the Receipt

Check the official receipt & collection detail report (csv excel, PDF & User Interface Report)

Screenshot

EasyPOS User Manual - Gamma.009.006 Rev.2

Input the Gift Certificate #. It is shown in the Other Information column of the Collection Detail
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Original manual, page 153
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Original manual, page 153

EasyPOS User Manual - Gamma.009.006 Rev.2 67



i Centifhime informasion

8 Gift Cortificate Information  [aunadil Maaell

Original manual, page 154

POS Touch - Relevant Buttons -2

+ POS Hamburger Menu and Keyboard

= Click the = (hamburger) button to hide the item menu on the left so that the sales line items are
displayed wider. Click it again to show the menu. The small keyboard icon next to the barcode field
opens the on-screen keyboard for inputting.

Original manual, page 155
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+ Lock
= Click the Lock button to save the sales information.
= Provide the necessary information (Customer, Terms, Remarks, Sales Agent and Pax) then click F2 -
Lock to finish locking the sales information.

= A‘“is Printer Ready?” message will display. Click Yes to print the Order Slip.

W Lt
[ =] OuEMATRAL Uissimn Tominat 001
Meris | Attty - POSB Atiity

1 sates Detail

8 Lock sales

Chistosier Code: 0000000001

Cusiomer: |m- In

Reward Available |

Advance Salance |
Credit Limit Bstarge |

Terme - [COD

ATk m—

Last Change; rn.nn

Original manual, page 155

Co00000001

Cusiomer; [Walk~ In

Reward Available:

Advance Balance: |
Credit Limit Balance: |
|cop

|Adrninistra tor

1
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Original manual, page 156

* Print
= Click the Print button, check the lines you want to print, then click Print. The Order Slip is sent
directly to the default printer (or to the kitchen printer); no PDF file is created.
= Take note, Print is enabled once the Sales detail is locked, or if Enable Print is turned ON in the
settings, even when it is not locked.

= Pew ST e admin Tamea: B0t
Mo hchvaty - PG Barcods | Sctintty - PO Baicods Dl

) sates Dotail

Original manual, page 157
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AN 000000000000
ORDER SLIP
Teerninal 001
0000000008
D4-27-2023
142813

ITEM

Gawdo Chicken

1.00 Serving(=) & 50 00
Garada Orunge Chiekan
1.00 Sening(s) @ §5 00

Total Amaount
Total No. of [temds)

Taler Adrrinstrator

POS VENI : Human incubator ine
10F Uit 1001-8 Keppsi Cir Samar Loop 5t
Gobiu Businoss Park, Gabu Gity
VAT REG TIN' 777-096-622.000
Accreditation No - 000000000000
Dale Issied mmat-yyy
Valid Linti: mm-de-yyyy

PTU N 000000000000

Date Issued mm-dd-yyy
Walid Lintt: mmecd-yyyy

THIS INVDICE SHALL BE VALID FOR FIVE
{5) YEARS FROM THE DATE OF THE

.
;| lj

Original manual, page 159

* Unlock

= Click the Unlock button if you want to modify the sales detail or add sales line items. A sale that is
already tendered or refunded cannot be unlocked.

¥ EagPDS =] *®
[=] Date o4ZaE Lkt admin Feminak:001

Méru.  Aetivty - POSEaieds  Aciiy - POS Barcode Detsl

Last Change: 0.00

Original manual, page 160
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+ Return refers to the process of accepting back a product from a customer and refunding the purchase
amount. Returns are a common aspect of retail and can occur for various reasons, such as a defective
product, customer dissatisfaction, or an accidental purchase.

= Click the Return button if the customer returned a product.

= Provide the OR Number (the 10-digit number without the terminal prefix, from this terminal) and
press Enter, then the list of items will be displayed automatically.

= Click the Pick button if you want to add a return quantity.
= Click the Unpick button if you want to reset the return quantity to zero(0).

= Click the Exchange button, if you want to ONLY exchange an item to a customer. A "return exchange”
refers to the process where a customer returns a purchased item with the intention of exchanging it for
another product. This scenario typically occurs when a customer is dissatisfied with the initially
purchased item but wishes to choose an alternative product rather than receiving a refund.

Note: Exchange started from POS Touch currently may stop with an error and leave the return half-
finished (known issue, being fixed).

+ Click the Refund button, if you want to return a money to a customer. A refund specifically refers to the act of
returning the monetary value of a purchase to the customer. Refunds are commonly associated with returns, but
they can also occur for other reasons, such as price adjustments, promotional discounts, or resolving billing
errors. The refund process involves reversing the financial transaction, which may include voiding or crediting the
initial payment.

* What if the exchanged item is cheaper than the original one? Some store have policies that state they do not
refund the price difference if the exchanged item is cheaper. If the difference is negative, the sale cannot be
tendered: add an item or use Refund instead. Note: Customers are made aware of this policy during the
return process

W Ly
(2] DateBiZVams Useeadrin  Tmane: 001
Wty Aoty - PO Barecde Ackviy - DOS Bareoda Dutad

=

B Return
OR Numben 0000000007
Sales Numbier: | 000000001

Fiitn

L0 | 5 i | 0
oo Peix) | 0.00
QLI Poial 000

Last Change: 0.00

Original manual, page 161
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* Discount

+ Click the Discount button (to the left of the Tender button) if you want to set up a discount. Leave the Item
field blank to discount the whole sale, or select an Item to discount only that line.

-
(=] pompaanasd  Uesdovn  Teminah @1
Wstii Aty < PG5 Bacade Acthity - FOS BarcodeDenh

T sates Dotail

Iem Descngnon

Totl Aot | 20500]

Discourt issa Discount
Aate iy
Ciscaunt Amourt; 5

Last Change: (0.00

Original manual, page 163

5% Discoumt

Original manual, page 163
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* Override

+ Click the Override button so that a supervisor can log in and perform an action the current user has no
permission for (for example discount, Unlock or deleting a line). The supervisor’s permission stays active
until the screen is closed.

+ To cancel a sale, open it from the Collected tab and click F7 - Cancel.

W 2o
[=] Dare DAATEY  Lhen adwien Trwvinal 001
Mo | Actiety - PG Barcode. Astity - POS Barcade Cuted

8 sales Detail

fendsowion

Gawdo Classic Besf Pares

Lo s

Original manual, page 164

o Login = X
. S}‘!'-tEI'TI Date Lagin Date
Login Date: 04/27/2023

Username: —5-{

F
Password: T

Privacy Policy

EasyPOS Version: Gamma. 004,001

Support: Human Incubator Inc. (+63) 908 8906 496

Original manual, page 164
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Activity - POS Quick Service

Overview s

« POS Quick Service is for stalls or shops that serve take-out and delivery orders (no table selection).

User Interface s

W EmPO5 - &
= Dew smyises e sdmn Tomeak 00f

Mlinu | iy - PO Tt Cha ke Sanvis

BT cales “

T e —— | oo i o ks

 Ordar b Manist ba Custones User AT Rermarks
DREDO0002E  (G01-0000008026 Wakk- in S B
DMO0000ZS 001 -ODOOMIS Wak- Iry (2]

acbrin
b

Original manual, page 165

| Open Billed Out Collected

Order No. Manual No. Customer User Amount Remarks
0000000026 001-0000000026 Walk- In admin 0.00
0000000025 001-0000000025 Walk- In admin 0.00

Original manual, page 165

+ The screen opens in a tab named Activity - POS Touch Quick Service. It has the following fields:

= Sales Date - fixed to the login date set for the session.

= Terminal > the terminal of the sales list. You can only work on orders when it is your own terminal.

= Search - type here to find an order in the list.

= Walk In and Delivery - green buttons to start a new sales order.

= Tender All > red button to tender all orders in the current tab.

= Total Amount and Last Change - show the total of the listed orders and the change of the last
transaction.
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POS Quick Service Definition of Buttons s

+ Two Green large buttons - represents if the transaction is for Walk In customers or for Delivery.

POS Quick Service Sales List -
+ Sales list for POS Quick Service consists of three(3) tabs:

= Open > display list of Quick Service sales that are still open which means, not yet billed or collected.
To delete an order, click the Order No., then click F6 - Delete in the POS Touch Activity window (only
for orders that are not yet locked).

i ExpPOS

- & =
~ | Dww N U aimin Tt 001
My ey - S Toush Curck Sance
= b gt
I ——
bswsa003 - |[Ferminet 01 e JOPen il Out Collecen
- Order o Manisl Na Cugiimr User Amount Rerarks

0000000026 O0-00AB00A02E Walk- In ackiriin 000
0000025 001-00G0A0H0Z5 Wak- In Ee ] nog

Todad Amaunt:

Last Change:

Original manual, page 166

Open  Billed Out Collected

Order No. Manual No. Customer User Amount Remarks
0000000026 001-0000000026 Walk- In admin 0.00
0000000025 001-0000000025 Walk- In admin 0.00

Original manual, page 166

+ Billed Out > display list of sales that are already locked but not yet collected. Here, the user can print Bill Out
or Partial Bill: click the Order No., then click F3 - Bill Out or F9 - Print Partial Bill.
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- ExpPOS
[=| D 85057203 Usrwdmin Tovriral 00)
Miamu | sty - PO Touch Quiek: Sanace

@ Sales

pE0s20es e [Ferminek 101

Custommss Used Ao

Delwery

Remnarks Dellvered By

Original manual, page 167

+ Collected » display list of sales that are already tendered. Cancelled orders also stay here, with the C column

checked.

By
¥ Dein OIS Uiasadees ek 0857
Merps  Ackvity P0G Tonch Chaih Servct

B 5ot

|osmsenes @ |mminatan =

Hed Cra | Collected |

DG | M N CofiionNe:  Customar Usar
001-0000000I23 DOGHADOO0S Walk-In s
001-0000CONIZE DOGOODONTS  Walk-1n adrit
1-GOUOCOMIZE OOOODI0  Walk-n whrin

Q010000000021 poOO00003 walk-in admin

ooodam

AT Aemarks

Déliwitiénd By

Original manual, page 167
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Wopen  Billed Out | Collected

Order No. Manual No, Collection No. Customer User = Amount Remarks Delivered By
0000000024 0010000000024 0000000006 Walk- In adrnin O 100.00
0000000023  001.0000000023 DOO0000005  Walk- In admin O 100,00
0000000022 001 -0000000022 0000000004 Walk- In adrmin O 240.00
0000000021  001-0000000021 DCOOCOO0O3 Wallkc- In admin O A0.00

Original manual, page 167

POS Quick Service Sales Detail
+ There are 2 ways on how to navigate the sales detail:

a. Walk-In button

Click the green button with the Walk In label. If the system asks you to log in first, enter your login
details.

You will be redirected to the Sales Detail. To add a Sales line item, select an item from the food
menus beside the sales line item list. Then, a popup Sales Item will appear. Provide all the necessary
information such as quantity and discount.

If the Item has Item Add-ons, a form will pop-up for the item add-ons

W EPeS - 2 X
|'= | DatwfSAO005  Unes admin Terminak 001
Wi Sctisgy - POS Tatkh Clakck Senvice.

5 e =
hsseoas e|[Teminal 001 Il | Open  BilledOut. Cofected
Order o Marual Na. Callestian Moo Customier User c Amcart [ Delitvared By
0000000024 00T-DIDDADI0Z4 ODODDBOADS.  Walk-In admin o 100,00
001-000D000023 0DD0DD0O0S Walk- In admin o 100.00
000000002 001-D000G000E2 QDIOC0OO04  Walk- in admin [} 240.00
O0DDOMBO2T  001-DANDANDNZ 1 ADACADING wWalk In admin ] 40.00
Tots Amount: 48000

Original manual, page 168
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Original manual, page 169

I Sales Rom
5 s [ ey
PEARLS
Quantity: 5 | B Remarks / Preparation: =
Unit: |Gram(s) 1/ na
price: I | 1000
Discount: |Zero Discount ) “i
Discount Rate: 5 0.00
Discount Amount: 13} 0.00
Net Price: 10.00
Amount: mm'_l
VAT: |VAT Output |
VAT Rate: 12,00
VAT Amount: | 107)| ‘

Original manual, page 169

+ To save, hit the Enter button from your keyboard or click the Enter - Save button.
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Original manual, page 170

I g

Ty ity LUnel LT~ P darogw !

Original manual, page 170

b. Delivery button
= Click the green button with the Delivery label.
= A Delivery Customer Information will popup. Provide the necessary information (Customer, Code,

Phone Number, Contact Name and Address) then click the Ok button.

Note: If there is already an unpaid Delivery order for the day, the system opens that order even if you
choose a different customer, so a new Delivery order cannot be created (known issue, being fixed).

= You will be redirected to the Sales Detail. To add a Sales line item, select an item from the food
menus beside the
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Original manual, page 170

sales line item list. Then, a popup Sales Item will appear. Provide all the necessary information such as quantity
and discount. To save, hit the Enter button from your keyboard or click the Enter - Save button.

" !
| Detw WAL dien sdmen Beiral 181
P Ackivity - POS Tooch Djlct Sardée  Quick Sirvia Dutad
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VAT Hate:
WAT Arount

Original manual, page 171

EasyPOS User Manual - Gamma.009.006 Rev.2 81



Sale= ltem

8 st o | o |

Gawlof

Quantity: E: I | Remarks / Preparation: —
Unit: |Serving(s) Il NA
Price: i3} | 40,00/
Discounl: |Fero Discount w I
Discount Rate: &5 0.00
Discount Amount: '?i 0.00
Net Price: 40,00,

Amount: 4{:‘-{'“%
VAT: |VAT Output
VAT Rate: 12.00|

VAT Amount: 429

Original manual, page 171

POS Quick Service - Tender 2

+ A'"tender button" in the context of a Point of Sale (POS) system typically refers to a button or option on the
POS interface that is used to finalize a transaction and tender the payment. It is the button that the cashier
or user presses when the customer is ready to pay for their purchases.

« There are 3 ways on how to tender sales:

= Via Sales Detail page

Assuming that you are in the Sales Detail page, click the Tender button that can be seen on the
Sales Detail form to tender transaction.

When clicked, a tender form shows where it asks the buyer’s payment amount. The EasyPOS
system accepts multiple payment types. Other payment types require additional information,
excluding the payment type Cash. Just click the OK button to save the additional information.

If a service charge is set up, the system first asks Add Service Charge?.

To finish the sales transaction, just click F3 - Tender on the Tender form, the system will now print
an Official Receipt, and the sales detail will be moved to the Collected tab.

EasyPOS User Manual - Gamma.009.006 Rev.2
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W Cepiin
| Date DREAIREE Usenadmin  Termind: 091
My Acmity - PSS Touch Dessi

BT sales Detail

0.00

- £#40.00
s ’.“_ M“H"‘ s
Other Credit Card Payment 0.00

Cash

Cradit Card

= EE =y

£40.00

Arnount

0.00

EEr s R
ovrcoatcugramen |+
e 1
T —

I

Tender Amount:

PHP Change:

Change:

Original manual, page 173

* Via Open and Billed Out tab
= From the Open or Billed Out tab, click the Order No. cell of the sales order that you want to tender
(other cells do not open the window).

= A POS Touch Activity window will display, then select Tender or simply press F4.
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Note: Tendering from this window does not add the service charge to the sale, although the list amount
includes it (known issue, being fixed).

W Ly o
[o] Dt 05052008 User atmin Terminal 01
M ATty < POS Tauth Qisch Sersice.

s

los/052023 @ | meeminat 0o == Open Qut Colleced
n Manual Mo, Customer User Amaunt Hernarks

001-0000000030 Walk- In adimin a0a
001-0000000029 jan admin Qaa
001-0000000028 Walk- In sl ao0
001-0000000027 Walk- In i @00
001-0000000026 Walk- In adrin a0g
01-0000000025 Walk- In adrrin aog

w<mmwwram
B pos Touch Activity
0000000030

Dedivery

FE « Dnletn

Original manual, page 174

wncﬁewlccﬂmmﬂ-om
B3 pos Touch Activity

F3 -Bill Out F4 - Tender

o i

F2 - Edit Order E’
F5 -Reprint

F6 - Delete

F8 - Deliver F9 - Print Partial Bill

Original manual, page 174

« When clicked, a tender form shows where it asks the buyer’s payment amount. The EasyPOS system accepts
multiple payment types. Other payment types require additional information, excluding the payment type
Cash. Just click the OK button to save the additional information.

+ To finish the sales transaction, just click F3 - Tender on the Tender form, the system will now print an
Official Receipt, and the sales detail will be moved to the Collected tab.
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Original manual, page 176

PayType |
wory B
cuss I

R T

_
Tender Amount:

PHP Change:
Change:

Original manual, page 176

+ Via Tender All button
* From the Open or Billed Out tab, look for the Tender All red button.

+ A confirmation message will popup, then click Yes.
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+ All orders are tendered as Cash, no Official Receipt is printed, and zero-amount orders are skipped.

Note: Tender All does not add the service charge to the sales. On the Billed Out tab, Tender All currently

shows an error. If Tender All stops part-way (for example, not enough stock), only the orders processed
before it stopped are tendered (known issues, being fixed).

| = | Dees (5052003 Unme: addrin Tarrminak 861
Marw  Artneby - PO Touch Chack Ssmce
B sales
simszies 3 |[Termanat 001 |t | Onen  Biled Out Cotorred -

Order Mo, Marisal Mo, Customer ser Amaunt Rermarks

Defvered Oy
0000000030  001-0000000030 Walk- In admin 45.00

Easy P0G

0 Ao ot sarw yo wartk e dunchr sl e

e

Tistal fumesnt: 40.00
Last Change: 000

Original manual, page 177

Easzy POS
o Are you sure you want to tender all sales?

% || e

Original manual, page 177

+ Atender successful message will display then all the Sales Order from the tab will be moved to the
Collected tab.
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Original manual, page 178

Easy POS =

o Tender succesctul,

Original manual, page 178

+ Cancel transaction: a cancelled sale is a transaction that was already collected and is voided afterwards.

+ To cancel transaction, select the order number in the Collected tab. Only collections of the same day can be
cancelled (earlier days show "Not allowed."), and your user needs the Cancel right.

+ Click the F7 - Cancel button in the window and input the remarks on the popup cancel remarks form.
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Original manual, page 181

m S -

F5 -Raprint

Original manual, page 181

* Click Ent - OK, then click Yes on the "Cancel Transaction?" confirmation to cancel the transaction

+ It will automatically generate the cancel receipt

Note: Cancelling a collected sale does not return the items to stock yet (known issue, being fixed).
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Human Incubator Inc.

CANCELLED

ITEM AMOUNT
MILK TEABLUEBERRY 95.00
MEDIUM

1.00 Serving(s) @ 95.00

Sub-total Amount 95.00
Service Charge 0.00
LESS. VAT 0.00
LESS: Discount 0.00
Total Amount Due 95.00
Total No. of Item(s) 100
Cash 100.00
Ouge: 5.00
VAT ANALYSIS

VAT Sales B84.82
VAT Amount 1018
Non-vAT 0.00
VAT Exempt 0.00
VAT Zero Rated 0.00
Cashier Administrator
Sales Administrator
Customer Narme:

Address:

TIN:
Business Style:

Remarks.

sample cancel
Other Information:
Caeh

POS VENDOR: HUMan INCUDator Inc.
10/F Unit 1001-B Keppel Ctr. Samar Loop St
Cebu Bueinece Park, Cebu City
VAT REG TIN. 777-880-022-000

Accreditation No.: DDOD00000000
Date |ssued: mm-ded-yyy
Valkd Until: mm-dc-yyyy

PTU No.: 00000000000
Date lssued: mm.-ded.yyy
Valid Uniil: mm-dd-yyyy

THIS INVDICE SHALL BE VALID FOR FIVE
{5) YEARS FROM THE DATE OF THE
PERMIT TO USE

Original manual, page 182

Exchange Rate

Overview =

+ It is where the user can add exchange rate for the specific currency

Exchange Rate List =

+ Shows the list of added exchange rates for one date at a time. Use the date picker (today by default) to
choose the date.

+ The search box filters by base currency.
* The list shows 50 records per page.

+ Delete button will proceed to deleting the selected exchange rate. Only a rate that is not yet used in a sale
or collection can be deleted.

+ Add button will proceed to adding new exchange rates.
+ Edit button will proceed to updating exchange rate detail.

+ Close button will proceed to closing the exchange rate list page.

EasyPOS User Manual - Gamma.009.006 Rev.2
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Original manual, page 183

Exchange Rate Detail ::

+ Assumption: Add button is already clicked on the upper right corner in the Exchange Rate list.

+ Fill up the Exchange rate and select Exchange Currency. The Base Currency is filled in automatically from
the settings and cannot be edited.

+ Enter a rate greater than 0 and select an Exchange Currency that is different from the Base Currency.

+ The checkbox is set automatically according to the Rate: it is checked when the Rate is less than 1, and
unchecked otherwise.

+ Click the Save button to successfully add the exchange rate.

i i - o =
Uo | Do 11072030 U adess T 001

= Wi | Enchunge fata Lt

o s ;%S Exchange Rate List
B3 Restpmrant:

Bitoiioreg | [8E032 B ||

| " Frcs Cheaier -

s

" Exchange Rats Datail

Original manual, page 184
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% Exchange Rate Detail [l Rl

Datec [11/17/2023 G-
Bate Cumendy: pup
Eschange

Exchange Rate |
Graater than basoad cumency: [

|

: Im—-? v

Original manual, page 184

Official Receipt -

Overview iz

+ Reference for official receipt

+ The Official Receipt is printed on 80mm receipt paper. After the MIN line, a Terminal line (for example,
Terminal: 001) is printed; it is not shown in the sample. The Date Issued is the value set in Settings (Date
Issued), not the printing date.

+ The Other Information section prints the payment type, even for Cash (for example, Other Information:
Cash).

Dine-in : Billout number iz

+ For a sale that is not Walk-in, the bottom of the Official Receipt shows Bill-Out# (terminal-bill out number).

The sale must be billed out first; if it is tendered without Bill Out, the number is blank.

Human Incubaior Irc. it
Cebu City PTU
TiN: 000-000-000-000 Date lssued 11182022 m
SN 000000000000 OFFICIAL RECEIPT
i OF #:0000000001
MIN: Guﬁm T gy
B 160104
Date |ssued: 111 82022
—BILLOOT | AuoUNT
MILK TEA CARAMEL 85.00
Bill #001-0000000001 \ MEDLIM
1.00 Serang( =) i 8500
9 BILE TEA HONEYDEW 106.00
Table No.:01 L
ITEM 1.00 Senng(s) 40 10500
MILK TEA CARAMEL SUD-IBLE! AMOUNT 200.00
MEDIUM Senme Chamge 0.00
1.00 Senving(s) & 95.00 i:i ;:;m“ E-E
ﬂt.if; 'II'EEA HONEYDEW Total Amaunt Pue 200.00
1.C0 Servingia) @ 10500 Tatil Na, af liemis) 200
Cash 200.00
Sub-total Amount 200.00 Change 0.00
Sewice Charmge 0.00
LESS: VAT non WAT AMHALYSIS
[ =15 E— nonn VAT Sales -

Original manual, page 184
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Takeout : Sales number s

* When the table of the sale is Walk-in, the bottom of the Official Receipt shows OS# (terminal-sales number)

instead. This is decided by the table name Walk-in, not by an order type.

+ The OS# / Bill-Out# line is not printed on the Official Receipt of the Barcode Setup.

BAINE OOCHFOOUOO0
PTU
. Dale lssued 11182022
l OS#: 001-0000000002 OFFICIAL RECEIPT
.1 Fia g = i OR #:0000000002

11-25-2023
611 S
Order Type:Walk-in 1TEM AMOUNT
CHEESECAKE OREQ 130.00
CHEESCAKE MEDIGM
ITEM QUANTITY e iy L
CHEESECAKE TARD T45.00
CHEESECAKE OREO CHE 1.00 CHEESECAKE LARGE
1.00 Servingls) @ 14500
“Sut-fotal Amount .00
CHEESECAKE TARO CHE 1.00 gl G
LESS: VAT .00
LESS: Desaoui 0400
T Total Amount Due 275.00
Total Quantity 2.00 ot e S peret
() Cash 80000
Teller Administrator Change 225.00
WAT AMALYSIS
WAT Sales 24554
WAT Amcar 2348
MonWAT 000
VAT Exempl ouoa
WAT 2am Rated .00
Cashwar Admirstrator
Splas Admiresirator
Table Walk-n
Customer Name:
Akdreas

TIM:
Bushess Style:

Remans.

I Q5 001-0000000002 ]
rikirnalico:

Cash

POS Vendor: Easy Gloutd Syshems i
Addresa: Urit 1023 City Soho Bidg. B.
iyl e P,

Fime w2

Original manual, page 185

Cancelled Transaction s
+ For Barcode Setup
+ Select a tendered transaction
¢+ Click cancel button
+ Input remarks for canceled

It will automatically print canceled document
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Cebu City
TIN: 000-000-000-000
SN: DOC000000000
MIN: 000000000000
PTU
Date Issued: 1111812022
OFFICIAL RECEIPT

OR #0000000004
11-20-2023
17:08:04
CANCELLED
ITEM AMOUNT
Cheese Burger Deluxe 135.00
1.00 Serving(s) @ 135.00
Sub-total Amount 135.00
Service Charge 0.00
LESS: VAT 0.00
LESS: Discount 0.00
Total Amount Due 135.00
Total No. of ltem(s) 1.00
Cash 135.00
Change 0.00
VAT ANALYSIS
VAT Sales 12054
VAT Amount 14.46
Non-VAT 0.00
VAT Exempt 0.00
VAT Zero Rated 0.00
Cashier Administrator
Sales Administrator
Customer Name:
Address:
TIN:
Business Style: _
Remarks:

ca

Other Information:
Cash

POS VENDOR: Human Incubator Inc.
10/F Unit 1001-B Keppel Ctr.. Samar Loop St.,
Cebu Business Park, Cebu City
VAT REG TIN: 777-896-622-000

Accreditation No.: 000000000000
Date Issued: mm-dd-yyy
Valid Untit. mm-dd-yyyy

PTU No._: 000000000000
Date Issued: mm-dd-yyy
Valid Undil: mm-dd-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE
(5) YEARS FROM THE DATE OF THE
PERMIT TO USE

Original manual, page 186

Order slip / Kitchen print-out

Overview 7

« Order Slip for cashier’s copy - same output of kitchen printout ( touch and quick service setup)

Cashier Order Slip

« POS Touch: click F2 - Lock and click Yes on the “is Printer Ready?” message to print the Cashier Order Slip.
You can also print it with the Print button in the Sales Detail.

+ POS Quick Service: when Auto Print SO is ON, a different slip headed “ORD ERS LI P"is printed after
Tender.

Kitchen Order Slip

+ The Kitchen Order Slip has the same form as the Cashier Order Slip, headed KITCHEN ORDER SLIP. One slip
is printed per kitchen, on the printer set for that kitchen.

+ To use it, set Sales Order Printer Type to Kitchen Printer in Settings, set the Default Kitchen of each item,
and set the printer of each kitchen in Kitchen Printer. In the Print screen, check the items to print.

* When the printer type is Kitchen Printer, Print does not print a Cashier copy; the Cashier Order Slip is
printed only on Lock.
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Note: Items with no Default Kitchen are not printed on the Kitchen Order Slip.

CASHIER ORDER SLIP
OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CT01

ITEM QUANTITY
“Reguiar Burger 1.00

Total Quantity 1.00

Teller Administrator

Original manual, page 187

KITCHEN ORDER SLIP
OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CT01

ITEM QUANTITY
Regular Burger 1.00
Total Quantity 1.00
Teller Administrator

Original manual, page 187
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CHAPTER 7

VII: Cash In/Out

Cash In/OutPage ::

Overview s

+ Cash in/out allows to keep track of incoming and outgoing payments.

Cash In/Out Page ::

+ Shows the list of added cash in and cash out of the terminal you are logged in to, for the selected date,
newest first (50 records per page). Columns: No., Type, Pay Type, Payee, Amount, Remarks, L (locked).

+ Use the search box above the list to filter by Cash In/Out No. (press Enter).

« Cash in/out records created automatically by a Return refund (Remarks "Refund", type Credit) are also
shown in this list.

+ It can also be filtered by date.

+ Add button will proceed to adding a cash in/out transaction. A record with a number is created as soon as
you press Add (today's login date, current user as creator), so it appears in the list even before it is locked.

+ Delete button will proceed to deleting unlocked cash in/out record detail.

+ Edit button will proceed to updating cash in/out detail. A locked record must be unlocked first before it can
be changed.

+ Close button will proceed to closing the cash in/out list page.
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# EaPOS
[=] D 85080260 Usee mirmin Twvriraak 001
i e Aty - Banittancs Lit
i U Cash In/Out List “m
B Ressaurant
B Monioring | LSRR g-| -

) Price Craher - £

8 ctnaty
% St
& Roparts
of settings

Original manual, page 188

Cash In/Out Detail =

" CavyTuy

"= | Date05/08/2023 User admin  Terminak D01
Menu | Activity - Remittance List  Aclivity - Remittance Detail
. cash In/Out Detail

Cash In/Out Number: pOO000GO01

Prepared by:  Administrator

Terminal: 00 Checked by: [Administrator -
Cash In/Out Date: [§8/08/2023 @ Approved by: |Administrator v
Oebit - add carh to Graveer Credit  get canh from graveer
Type: DEBIT v Amount Denomination:
You are ot imited from juit sdding/getting caih, you can alio addiget chadky, #tc EI nP!ME! *P5
Pay Type: |Cash - o| xP 500 o] xP1
Account: irCash on Hand - ol xP 200 o| xc 25
Payee: 0| xP 100 0| xC 10
Amount: | 0.00 o| xps0 o] xcs
Remaric: [ ol=p20 [ o]xes
':cﬂ =P 10
Return information for rebund purposes
I= Refund: i
Order Return No.: | |

Original manual, page 189

+ Assumption: Add button is already clicked on the upper right corner in the cash in/out list.

« Fill up all the necessary information like:
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= Type, Date, Pay Type, Amount, Remarks, Amount denomination, Account, Payee, Is Refund / Order
Return No., Checked by, Approved by

= Enter the number of pieces for each denomination (P1,000 down to C1) and the Amount is
computed automatically. You can also type the Amount directly.

= Payee can be entered only when the Account is "Customer Advances".
= Cash In/Out No., Terminal and Prepared by are filled in by the system and cannot be changed.

+ For Type; We have Debit and Credit, debit is use for adding cash to the drawer and credit is to get cash from
the drawer. The same explanation is also shown on the screen.

+ Click the Lock button to save new Cash In/Out details. Once locked, the record can no longer be changed.
To correct it, click the Unlock button, make the changes, then Lock again. If Is Refund is checked, the
returned sale is marked as "Refund".

Note: When you open an existing record from a previous day, the Date field may show today's date, and
a date you change may not be saved when you Lock (known issue, being fixed).

« Print button can print cash in/out details when it's already locked. It prints directly to the receipt printer
(Dot Matrix, Thermal or 58mm) and no preview is shown on the screen.
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CHAPTER 8

VIII: Inventory

(This module is for Paid User Only)

Stock In

Overview o

Stock in is where to set up items that are onhand or available.

Take Note: If the EasyPOS has an EasyFS Integration, stock-in of items should be done in the EasyFS
system.

While the integration is on, the Stock In button in the menu is gray and cannot be used.

Stock In List 0

Shows the list of added stock in items, 50 per page. The columns are Stock-In No., Manual Stock-In No.,
Supplier, Remarks and L (checked when the stock-in is locked).

It can also be filtered by date, one day at a time. To find a stock-in by number, type the Stock-In No. or
Manual No. in the search box and press Enter.

Delete button will proceed to deleting unlocked stock in record detail. A locked stock-in ("Already locked.")
cannot be deleted; unlock it first.

Edit button will proceed to updating stock-in detail.

Add button will create a new stock-in right away. The number is given automatically, the date is today (or
the login date) and the supplier is the first supplier in the list. An empty stock-in stays in the list even if you
close it; click Delete if it is not needed.

Close button will proceed to closing the stock-in list page.

L J
¥ Stock-In List

Bosr02: G~

Manual Stock-1n
Stock-In No. No ; : Suppler Hemarks L

0000000001 Return from Supplier

Original manual, page 190
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Stock In Detail o

Bl
=] mete paEm s sdenin Tesrvival @1
Wit dhctie iy - Stochein Lt &by - Skl Detad

@ Stock-in Detail

Stock-) Number 0000000004 T ——
oo W] G --
Sppa v o ] e

Marual Stock-37 Number:

Romarks;

Fort Brevizs 101 Pisck Lask

Tetd Amaunt |

Original manual, page 191

Menu  Activity - Stock-In List  Acfivity - Stock-In Detail
@ Stock-In Detail

Stock-In Number: 0000000004
Stock-In Date: [8/09/2023 B-

Supplier: [R‘etum from Supplier

Manual Stock-In Number: |

Prepared by: Administrator
Checked by I.ﬂdmlnlstratar -

Approved by: [Auminisnamr v

Original manual, page 191

+ Assumption: Add button is already clicked on the upper right corner in the stock-in list.

+ It can add a stock-in line through the barcode or search item button. When the setting Barcode Quantity
Always One is on, scanning a barcode adds the line right away with quantity 1; otherwise a small window

asks for the quantity.

Note: At present a line added by barcode has a cost of 0, and locking the stock-in then sets the item
cost to 0. Check or edit the Cost of the line before locking (known issue, being fixed).

+ To change or remove a line (before locking), use the Edit or Delete button of the line. The small window
shows Quantity, Cost, Amount (calculated automatically), Price, Expiry Date and Lot No.

+ Click Export All Item button to generate an Excel file (.xIsx) of all stock items, each with quantity 0. Keep
only the rows where you entered a quantity, then import the file.
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+ Click Export button to generate an Excel file (.xIsx) of all the lines of this stock-in. It can only be used before
the stock-in is locked.

« When clicking the Import button, the import form will pop-up. Press open to select file to import. After
selecting the file, click the import button in the form to import the file. Only .xIsx files with a sheet named
Items and up to 500 rows can be imported. The barcodes must belong to registered stock items.

Note: If a row in the middle of the file fails, the rows before it are still imported, and rows with quantity
0 or a negative quantity are accepted. Check the lines after importing (known issue, being fixed).

ﬁl’_"} B S henaomin Temwns 1
Yum Actieiy - Slpoin Lk Activity - Siocken Datal

i stockin Detail s Jr Pl e |
H i B 0000000003 | thﬁ Aeanktrator
& eww

e [Rebarn Irom Suppher | Apprnved by |I.dmm=|rancr

e Description

Fent R 161 rarat Lat Tatal Amount:

Original manual, page 192

kmport

Original manual, page 192
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@ stockin Detal [ ea ] ] ] oo |

Soek-In Adumbar | G000 T
T e e =
i e e

Hoarued Shoick b Mo |

Lo

s Chamriptints

J sarnio vz
st fLLad
= | CoER 2E20 N
CUIKIL BLACE FORE
SO CHASERAL
B <o CHOTOLATL
COOKI COOKE BT
T < ookt Custaan
O HCINEY M
CUDKIL M
§ c oo e
CUDHRIE MAPLL
il COCIKIE MATERA
ZEORIE VANILLA FRCIN
CDOKIE URNILLA SRESH
§ DULAERT MOEHI DLACK Fu | P
DHUERY MOCHI CRARLEL | S
LG MOCHI GO0 B, | Foa
T RO HI EOOE |2

BEEEEEREEEEEEEEEEEREE

&
8

Gl
HREEEAHE AR -

Tutal Arunt: |Gk

Original manual, page 192

+ Click Lock to save the stock-in items. The quantities are added to the inventory. The Supplier, Checked by
and Approved by must be locked users. Locking also updates the Cost, Price and default Supplier of each
item with the values of the stock-in lines.

+ Click Unlock to open a locked stock-in again; the quantities are taken out of the inventory again, and it is
stopped if the inventory would become negative.

Note: At present Unlock can make the inventory negative (known issue, being fixed).

* Print button can print stock-in items when it is already locked. A PDF opens.

Stock Out -

Overview 19:
+ Stock-out is where you can input damaged goods and stock-out items.

Take Note: If the EasyPOS has an EasyFS Integration, stock-out of items should be done in the EasyFS
system.

* While the integration is on, the Stock Out button in the menu is gray and cannot be used. The Stock Out
(OT) made in EasyFS is brought in by the synchronization already locked.

Stock Out List o:

+ Shows the list of added stock out items, newest first, 50 per page.

+ It can also be filtered by date, one day at a time. To find a stock-out by number, type the Stock-Out No. or
Manual No. in the search box on the right of the date and press Enter.

+ Delete button will proceed to deleting unlocked stock out record detail. A locked stock-out ("Already
locked.") cannot be deleted; unlock it first. Its lines are deleted with it.
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+ Edit button will proceed to updating stock-out detail.

+ Add button will create a new numbered stock-out right away (unlocked, dated today) and it appears in the
list. Click Delete if it is not needed.

+ Close button will proceed to closing the stock-out list page.

o EaP R = & X
[ Casemiszs o sdmey w551
i Acthly - Back: Dur Lis

Y Stock-Out List

e
jEaznEs - || R,
T

Original manual, page 193

ﬁ Stock-Out List

05/09/2023 B~ |

Mal | Stook-Out
Stock-Out No, s e Remarks L

Original manual, page 193
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Stock Out Detail o

# Emppois - & =
L] D S e s Peirvaat 0

Moy ity Stmck O Lt Sy - Sioct-ue Tt

% StockeOut Detail EET38 s e T

- StpckaCut Numbes: | S00000000T

R —

Original manual, page 194

Menu | Activity - Stock-Out List  Activity - Stock-Out Detail

!, Stock-Out Detail

Stock-Out Number: 0000000002 Prepared by: Administrator
Stock-Out Date: §B/09/2023 - Checked by: |Administrator ~|
Acoount: [Cash on Hand --] Approved by: ;S.ﬁrninia'llalur v-[

Manua! Stock-Out Number: | |
Rernarks: .I'j.;:mage go-o;‘ls

Original manual, page 194

+ Assumption: Add button is already clicked on the upper right corner in the stock-out list.

* Prepared by cannot be changed; it is the logged-in user.

Note: At present a change to the Stock-Out Date is not saved when you lock the stock-out (known issue,
being fixed).

+ It can add a stock-out line through the barcode or search item button. Type the barcode in the Barcode field
and press Enter. Depending on the setting Barcode Quantity Always One, the line is added with quantity
1 right away, or a small window asks for the quantity.

+ Quantity x Cost = Amount. Lines can be edited or deleted only before the stock-out is locked. The Total
Amount is the sum of the line amounts.

Note: At present a line added by barcode with the quantity-always-one setting on has a cost and
amount of 0, and quantity O or a negative quantity is accepted. Check the lines before locking (known
issue, being fixed).

+ Click Export button to generate an Excel file (.xIsx) of the lines of this stock-out, on a sheet named Items
with the columns Barcode, Item Description, Unit, Quantity, Cost, Amount and Price. It can only be used
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before the stock-out is locked.

+ Click Export All button to generate an Excel file of all stock items with quantity 0, as a template for import.
Keep only the rows where you entered a quantity, then import the file.

* When clicking the Import button, the import form will pop-up. Press open to select file to import. After
selecting the file, click the import button in the form to import the file. Use the Excel format made by
Export, with up to 500 rows; items are found by barcode.

Note: If a row in the middle of the file fails, the rows before it are still imported (known issue, being
fixed).

Original manual, page 195

- o *

| open

Original manual, page 195

+ Click Lock to save the stock-out items. The quantities are taken out of the inventory. If the stock is not
enough, the message "Negative inventory item found." appears, unless the settings allow negative
inventory.

+ Click Unlock to open the stock-out again; the quantities go back to the inventory.

+ Print button can print stock-out items when it is already locked. A PDF opens with the company name,
number, date, remarks, lines, total and signature fields.

EasyPOS User Manual - Gamma.009.006 Rev.2 104



Stock Count

Overview o5

« Stock count is checking the quantity of the stock item. It can identify if there are discrepancies between
physical and system inventory.

+ Variance = inventory in the system minus the counted quantity (a positive value means a shortage).

Note: The variance is not saved. It is calculated each time from the current inventory, so after Post all
variances show 0 (known issue, being fixed).

Take Note: If the EasyPOS has an EasyFS Integration, stock count of items should be done in the EasyFS
system.

+ While the integration is on, the Stock Count button in the menu is gray and cannot be used.

Stock Count List s
* Shows the list of added stock count items.

It can also be filtered by date, one day at a time. Type a number in the search box on the right of the date
and press Enter to filter by number.

Delete button will proceed to deleting unlocked stock count record detail. A locked stock count ("Already
locked.") cannot be deleted; unlock it first.

+ Edit button will proceed to updating stock count detail.

Add button will create a new numbered stock count right away, dated today, and it appears in the list. Click
Delete if it is not needed.

+ Close button will proceed to closing the stock count list page.

- EsPOS - o x
[=| Dew BN s mdmin Trmirak 0]

Manu .\an,-.szbc...uu.»

# Stock-Count List ElES
|nsemrz0zs m- [
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Original manual, page 196

' Stock-Count List

05/09/2023 B~ |

Stock-Count No.

Original manual, page 196

Stock Count Detail o7

o ExpPOS

- =} x
|| D 25000023 e wirmin Tovrrimaal 0]
M.uu m-w@_ Bethaty - SpkCoant Datsl
 StocCount Dot o ) ) =
Steck-Count usbon (00000000 | Praparad by: Acimeitato
Stock-Count D 123 W et by [pam st =

“REmans. Wm:]mmmmu v

ot Proi 1T et Lusl

Totdl Armount: |

Original manual, page 197

¥ stock-Count Detail

Stock-Count Number: | 0000000001 Prepared by: Administrator
Stock-Count Date: [B/09/2023 G- Checked by: [Adminstrator v
emarks: Approved by: |Administrator v
e |

Original manual, page 197
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+ Assumption: Add button is already clicked on the upper right corner in the Stock-Count list.

* Prepared by cannot be changed. Checked by and Approved by must be locked users, otherwise Lock stops
with a "user not found" message. The date can be changed before locking and is saved when you lock.

+ It can add a stock count line through the barcode or search item button. Type the barcode in the Barcode
field and press Enter. Depending on the setting Barcode Quantity Always One, the line is added with
quantity 1 right away, or a small window asks for the quantity. Quantity x Cost = Amount.

+ Lines can be edited or deleted only before the stock count is locked. The Total Amount is the sum of the

line amounts.

Note: At present, adding the same item again creates a separate line instead of adding to the existing
line, and Post then takes out the item more than once. Count each item on one line only (known issue,

being fixed).

+ Click Export button to generate an Excel file (.xIsx) of the lines of this stock count, on a sheet named Items
with the columns Barcode, Item Description, Unit, Quantity, Variance, Cost and Amount. It can only be used

before the stock count is locked.

Note: At present the Amount in the exported file is calculated wrongly (Quantity x Variance) (known

issue, being fixed).

+ Click Export All button to generate an Excel file of all stock items with the quantity set to the current
inventory, as a template for import. Change the quantities to the counted quantities, then import the file.

« When clicking the Import button, the import form will pop-up. Press open to select file to import. After
selecting the file, click the import button in the form to import the file. Use the Excel format made by
Export, with up to 500 rows; items are found by barcode.

o ExpPOs
[ =] D B0 e mdrmin Tovrrimeal 0]

M | Aty - Stock-Count Lint - Actnity - Stesk-Coum Dal
’ Stock-Count Detail

Shock-Count Mumben (1100000

Steck-Count Datee 027107023

ira Grawy
Sunny Side Up Ego o Tep

Sy S T | 1040
Sprite | Canisl | 1000
Spicy Stesk Fis) 10.00
g gl I i [
|z Burersiesk seninais | 0400
Sicivg 53 BT . 10000
C P . a0

Sagular Burgar [ssrvrgin
| Sarsirg il
[Pzl

Canlsl

i
Iservegi
=
Servragfal

Prapairad by Admeistutor
Chedeed byt Admiristretce
Remarks: Approved by Admrriraioe

Totsl Amount !

Original manual, page 198

EasyPOS User Manual - Gamma.009.006 Rev.2

107



Quantity Vanance Cost Amount

< s s 5 e
Xtra Gravy Cupis) 10.00 | 0.00 1.00 10.00
‘Sunny Side Up Eggon Top | Pels) 8.00 | 0.00 100 8.00
Strawberry Shake Serving(s) 1000 | 0.00 | 1.00 | 10.00

Sprite Canis) 10.00 | 0.00 . 1.00 | 10.00
Spn:y Steak _Pds:l _ 10.00 _D.UU Ji 1.00 | 10.00
_&zzilnq Porkchop Semngigj_ 8.00 | 0.00 | 1.00 | B.00

Sizzling Burgersteak Seningls) 10.00 | 0.00 1.00 10.00
Sazzling Sisig Serving(s) 10,00 | 0.00 1.00 10.00
Royal Peis) 10.00 [ 0.00 1.00 10.00

Regular Burger Serving(s) 10.00 | 0.00 1.00 10.00
'Mango Shake Servingls) | 10.00 | 0.00 1.00] 10.00
Cup Cake Pats) 10.00 | 0.00 ' 1.00 | 10.00
Cookies Pets) 10.00 |0.00 100 10.00

Coke Canfs) 10.00 | 0.00 1.00 10.00
Cheese Burger Deluxe Serving(s) 10.00 | 0.00 1.00 10.00
Cheese Burger Serving(s) 9.00 | 0.00 1.00 9.00

Brownies Pcis) 9.00 | 0.00 1.00 9.00
Avocado Shake Serving(s)

Original manual, page 198

» Click Lock to save stock count items.

+ Click Unlock to open a locked stock count again. A stock count that was already posted cannot be unlocked
("Stock Count was already posted").

+ Click Post to create a Stock Out automatically (already locked) and open its tab. For each line the quantity is
the inventory minus the counted quantity; if it is negative, the inventory increases. A posted stock count
cannot be unlocked.

* Print button can print stock count items when it is already locked. A PDF opens with the lines (Quantity,
Variance, Unit, Cost, Amount), total and signature fields.

EasyPOS User Manual - Gamma.009.006 Rev.2 108



CHAPTER 9

IX: Reports

Inventory Report s

Overview 1%

« Inthe Inventory Report, it can print different kinds of reports.

Inventory Report o

+ Isadocument or summary that provides detailed information about the current state of a business's

inventory.
- ExpPOS = a =
= | Ditw BSAONONET  User sdmin Twrerimak 001
Wi | Fapart- Irvergary Aspart
8 tnventory Report S o |
O
Ttem Lint Report 3

Strick Card St Dt 50072023

Stock = Detel Report End Diter [5000,2023
Stock Ot Detail Geport
Stock Count Detal Report

o I 9

Fiter 7]
fem

Hem iy Repont

B0mm Irvetary Report
B3mm Stack In Report
EBImm Stock Out Rapart
fdmm Stock Count Report

]

S|+ 3) B D0 06

Original manual, page 199
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T FUGRIL TR TR PGy

i Inventory Report

Item List Report

Stock Cand Start Date; [05/09/2023 B~ |
Stock in Detail Report End Date: |05,*0912:}23 E'}
Stock Qut Detail Report .
Stock Count Detai! Report Filter: b
Item: |ALL “
Item Expiry Report Category: l ALL ™

80mm Inventory Report
80mm Stock In Report
80mm Stock Out Report
80mm Stock Count Report

Original manual, page 200

+ It can select the start date and end date.

+ Click the view button to open the result screen.

* On the result screen, check the Filter checkbox to display the Item and Category fields.

* The result screen shows 50 rows per page and has a search box, a Total Amount and a Category column.

* The result screen has Print, CSV and Close buttons.

W Eaons
v DetestUREINI Ukenadmin Temins 501
TV Ru———

i Inventory Report

v Bepert ]

e Liza Regpart

Stok Card Sort Dt [05A2023 [

St I Dietail B End Dater [05/09/2023 -

Stock Out Detadl Repan Fbers

Stodk Cound Deted Raport i bemary Repan — o =
heeve.

mca S P —— e e

& rventony Report
S Stede In Roport
St Shoc Cunt Repart
&rren Stoce Count Repcrt

Rt Fravion 11 Paast L Tetal Ansaunt: 00

3 3006 416

Original manual, page 200

+ The report can be printed as PDF form or CSV file format.

* Print saves the PDF to the Desktop and opens it automatically (no save dialog appears).
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+ CSV asks you to choose the folder where the file is saved.

Note: If the report has no rows, the PDF may not open correctly. The Variance column may not subtract
the Out quantity, and the screen, PDF and CSV may not always apply the same filter. In the CSV file,

commas are removed and some characters, such as Japanese item names, may not display correctly
when opened in Excel. (known issue, being fixed)

Item List Report 2o

+ A document or summary that provides detailed information about the items or products in a business's
inventory.

i ExpPOS
= | Do BN U mdin Torinal 01

- & %
Menu | Fapart- Imverkory Aapert
9 inventory Repert B o |
mmmoi Rignt

Stock Cand

i'.|||('_

Stock i Detal Report
Siock Ot Detail Report
Stock Censnt Detail Repert

e Exay Rapart

Bimm Irvertory Report
BOmm Stk In Report
Bl Stock Ot Raport
Bimm Stock Count Beport

0
o [ +87] 900 MG 296

Original manual, page 201
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=

Inventory Report

Stock Card

Start Date: [05/09/2023 - |

Stock In Detail Report End Date: [05/09/2023 B I
Stock Out Detail Report
Stock Count Delail Report

Item Expiry Report

80mm Inventory Report
B0mm Stock In Report
80mm Stock Out Report
80mm 5tock Count Report

Original manual, page 201

+ The start date and end date are not used in this report. It always lists all items currently in the inventory.

+ Click the view button to view the item report.

Dot SO0 Lsen 2dmin  Teianat: 201

| Pdarny Repart- nstory Fezort

5 Inventory Report m
A O —

Sitocie Carel

Etort Dabei (502023

Srock I Tl Reprt EndDetes 05052023 @-]
Stock O3 Deval Rapen
Stos Cout et Fgurt

Mo Espiry Report

S et oy ot B e L ot o o
&0men Stodc In Repeort

B Shosde Durt Repeort
‘&b Stock Counn Reprt

8 Item List Report

3 3504 494

Original manual, page 202
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# Ram Ligt Rap ot = (n] *
@ item List Report

- nem Code Banoock nem Destnption writ Cost Price =

| | EBrowmniey | | |

QOO0C00005 | 0000S Chewse Burger | Seranglsl |1.00 | 95.00

OO0O00000T i D000 _Cfu-nl' Surger Delune _Scningm | 1.00 | 135.00

OOCC0000 14 _G:BH ‘Csh Crm | 1.00 ‘E‘iﬂ-ﬂ

COOOO0C013 Q0013 Coaolhe Pefsl 1.00 7500

0000000011 | 00011 | Cup Cake | Pl |1.00 | 11500

| COOOOOCO0E I OO0 | Margo Shake Servingls] | 1.00 _%M

| 0000000005 {00005 | Rugular Burger | Seeving(s) {1.00 [ 9500

_CI:I:WJCI:HS _CI:B‘I& _ﬁayd Fefal | 1.00 _as.na

QOOOCO0004 000 Sudng Seig _Smnglﬂ 1.00 18000 5

Frst Previous VA Mest Lost

Original manual, page 202

+ The report can be generated as CSV file format.

Stock Card >
Is a manual or electronic record used to track the movement of

*+ inventory items in and out of a warehouse or storage location. It provides a detailed and chronological
history of each item, allowing businesses to monitor stock levels, transactions, and changes over time.
Stock cards are often employed as part of a manual or computerized inventory management system.

W EmpPOS - a8 x
[21] Dim S570UIE0T e drmen Tovrarah 301
W Bapart« Imamtry aprt

2 Wenu
L 8 Inventory Report “ Closs
Y Rectauran +
S = —————=
B Meninaring It List R
 Price Crecker St Datee osmas2023 @
W sy Stmek by Dinteil Bapest F - |
T sen S10ck vt Dol Rapoet
i Sinck Enunt Duis Reset T
o6 St Ibarm Expiy Bapart

Biimm Irwetnr, Repart
Blmm Stode |n Report
Biimm Chze: Dot Rapert
BlIim Stoe Couet Rapart

Original manual, page 203
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‘ Inventory Report

Inventary Repor
Itern List Repairt

Stock In Detail Report
Stock Out Detail Report
Stock Count Detail Repor

Itemn Expiry Report

BOmm Inventory Report
B0mm Stock In Report
B0mm Stock Out Report
80mm Stock Count Report

Original manual, page 203

+ Select start date and end date

Start Date: [05/09/2023

End Diate: [ﬂ 5/0972023

Item:

+ It can be filtered by Item. The Item list includes ALL.

res

+ It can also be filtered by Document (a document filter box).

Note: When the Document filter is used, the opening balance row may not be shown, and with Item set
to ALL the opening balance of items with components may show 0. Stock counts are not included in the
Stock Card (known issue, being fixed)

+ Click View button to view the report

Lo
(= PatedsinEmE henadnn Teresh 360
Mems Flnpart - Inventory et

3|

End Dates 057102023 Cig

R s
o setup £ Inventory Report
B Rastaurant iR
&} Manitaring i LKL Rl
Arrce crecr S ... C:.: |nsnuf2023
Activ
2 il Stk In Dletal Repari
S Sy Shock Dun Detall Bapar:
o Fepar: Steek: Comrt Dieta| Repor e [ALL
{! . I
o Settings thaem Eupry Raport
Bivem ety Repeet ool
&0 Stod In Repeot -
Bl Stoeck vt Reppoct. ’ Stock Card

B Steede Coanit Repeet

First

051042028
o102y
ORHWENEE
ossruiznes
ORTA0EE
DR/ 02E
Oy 0gE02E
052028
O51 0732
o5 20T

Prevou

ID.W;
1000
1o
100
1|
1000|
100
00|
10
0|

it Q.

Frdieg Qlly.

1o
1000
1|
1000/
1|
1000
106
0|

Original manual, page 204
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W Steck Cord - o x
# Stock Card v
[ 1
Dute Docurwnt Beg. Qty. nQy. Qut Qty. Endirg Qiy. Rurring Oty e
»

051072023 0000000001 0.00 10,00 0.00| 10.00 200

0s10/2023 - 0000000001 800 10,00 000G | 10.00 1200

081 072023 - GO00000001 0.0 10,00 000 10,00 2200

oS ol - GOO00000M 0. 10,00 000 1000 20

081 072028 0000000001 0.0 10,00 000 10.00 4200

| 051 0,208 N O0B000001 _ 0.0 1000 0.0 | 1000 5200

051 072003 - (000000001 _ 0,00 | 1000 0.00 | 10.00 6200

| 081 072023 N 0000000001 _ 0.0 | 1000 000 | 1000 | 7200

| 051072023 - (000000001 0.0 | 10,00 | 000 1000 0200

0541 0,2023 - 000000000 00 1000 0.00 | 10,00 9200

| Odv1 072023 - OO0000001 | 000 1000 00 | 1000 10200

051 02023 Q00000000 | 0.0 1000 000 | 1000 1200

051 0/2023 - 0000000001 _ 0,00 1000 00| 1000 12200
051 0/2023 |- 000000001 . 0% | 1040 000 | 1000 | 13200 o

First Previou 112 Mest Lo

Original manual, page 204

+ Click CSV button to generate csv file format report

Stock In Detail Report o

+ Is a document or summary that provides comprehensive information about the items or products that have
been received or added to a business's inventory during a specific period.

¥ EmgPds - o
= | Dibw S5700003  Uher sdmm Tarmemat 001

s My Baport - Imentory Aepart

sz ‘ Inventory Report mﬂ
S T T
B Monitodng e st egort

M Prics Crackar  Stock Cand o - |

W activiny

% Gtem Stock 0wt Dotall Repest

oty Stock Couet Dutst Rgoort

O Sattiagt itm Exmiy Beport

Bmm Irwemtory Repart
Blmm So In Repart
BEmmn St Ot Repornt
BOmm Stodk Cowuet Raport

Original manual, page 205
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i Inventory Report

i -
ltem List Report
Stock Card Start Date: [05/10/2023 @-
todk In [ _ End Date; IEE#‘IWED?.’? i~
Stock Qut Detail Report
Stock Count Detail Report
Itemn Expiry Report
80mm Inventory Report
80mm Stock In Report
80mm Stock Out Report
B0mm Stock Count Report
Original manual, page 205
+ Select start date and end date.
+ Only locked Stock In documents are included in the report.
+ Click the View button to view the report
+ Click the CSV button to generate a csv file format report.
#¥ Stock In Desall ot - o ®
#8 Stock In Detail Report
|
Hem Code Sarccce StockinDste  StocklnNo, et o0 Bemarks Raturn -
L T S N N R ¢
| 0000000012 | 00012 [05710/2023 | 0000000001 - =] | Bepwnias
| DOGO000006 | 0008 [O5A10/2083 | O0000M01 [ D | Cheese Burgy
. 0000000007  0o0a? [0510/2005 | 0000000001 D _{Cheese Burpy
| 0000000014 | o0o1e (05402083 | OOGO000001 O | Coke
| 000000013 | 0003 [0510/2003 | OOO0000001 O | Conlies
| 0000000011 | 00011 [0510/2023 | 0000000001 O | Cup Cake
, 1 0000000008 | 00008 10502023 | 0000000001 o | Mongo Shale
| DO0O000003 | 0003 [0570/2083 | GOGO000001 O | Regular Burg
0000000016 | Dooné [05010/2023 | 0000000001 O | oyl
| 0000000002 | 00002 (05102003 | 0000000001 [m] | Sieding Burg:
| 0000000003 | 00003 (05102023 | (OOO0O000T ' D | Sizdling Porkt
00000002 1 00021 05,1 0/2023 DO0O00M001 O Spicy Stesk v
First Privvicas 1/1 st it Total Ameunt 000
Original manual, page 206
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& Eardic ..
o DaleIRTHI Lienadmi Temindi o0 |
Peres Hnpart - imvurteey Fapet |

= Mo

= saup ﬂ Inventory Report m
B Ractaucant -

9 Maniadng feen Lt Regart

Rprics Crackar Stock Card Stort Date 151002023 @

A Aty End Danes (051002023 a-|

o Systen Stode O

. Fspars Steede Dot Detail Raport B Stk b Dets | Regroet, = o ®

O setungs e Expiny Rport @ Stock In Detail Report

&lmm irwentory Report
Slven Shock In Report
Eilemrm Shock Curt Pepirt
S0me Stoade Courtt Rupert

ftem Code

Garoode Stock in Date Grodk inHey Remaris Feturn

Mol tock
I o,

uliliuii=}islisii=lisliutin}isliulis] «

First Pt 11 L Lal Tetal Atvaunt: 1=

Original manual, page 206

Stock Out Detail Report s

+ Is a document or summary that provides detailed information about the items or products that have been
depleted or sold from a business's inventory during a specific period.

i ExpPOs - 8
= | D S50V U admin Torminal 00
e gt - Inuartary Repar

¥= Manu
o ventory Report [ o |
Restaur
e T - |
& Monitoring  jrem List Repert
R price Cracker  Stock Card [ e
W sy Stock i Dt Repcrt End D 501042023
» Sysram
& Peports Sinck Count Detal Rrport
o settings Itam Exairy Rapart

Bimm Irvertory Report
Blmin Sice In Repent
Blimm Stock Cint Report
BOmm Stod Coust Raport

i bl by

Original manual, page 207
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. Inventory Report
ltemn List Report

Stock Card Start Date: (05/10/2023 @~ |

End Date: [05/10/2023 - |

tall Report

Stock Count Detail Report
ltem Expiry Report

B0mm Inventory Report
B0mm Stock In Report
B0mm Stock Out Report
B0mm Stock Count Report

Original manual, page 207

+ Select start date and end date.
* Only locked Stock Out documents are included in the report.
+ Click the View button to view the report

+ Click the CSV button to generate a csv file format report.

W o — #
= | D BSA0IEE  lser: mdrnin Turrrinak 01

Wi Fapart - Invenbary Rapart

2 Msnu
¥s @ oventory Report [BEa] - |
B Restourant by R ==
& Menitoring pam List Repert
R rice Chackar  Stock Cand siort Dt {501 w2023 [
_"““"" Ssock i Dt Bepiort End Dt [0510:2023 B-|
» Sptem
s Stack Count Dutal Regort itk Ot Dot gzt - o
CBsawiagt o iy e 0 Stock Out Detail Report EaEa
:ﬁ:: ;’;‘.ﬁm" foen Cade Barcods ;‘:: o StnckOut N, ::‘":: ook it P — v
BOmm Steck Out Rapor | \
Bilmm Stodk Court Brport L
0000000017 ;00017 | B5M020s |DOOOG0NGS. | | {Mrn Gy i
000000022 To0022 |osmovzezs [poooooooos | | | Surry Side Up Fog enTop | P
00000001 fooat 15002 | 00000000 { Stramberry Shoke 5el
Cﬂoﬂﬂ.nﬂ.ﬂls .:.U.ﬂ.ﬂls | n‘i;"iq.'_b-ﬁli Wﬂﬂﬂﬂm | | sﬁﬂ‘ﬂ . -C.i
| ooonononzt toonzt losMojzozz |ooooomooas | I (Spioy stk I
| cosooon0c3 [00003 [05/0/2023  |000000000S | | Sizing Porkenon [se
OO0 LI |050/2025°  |DODIOBON0S. | I | Siing Burgerstess |Se
000000004 {00004 1S/102028 | DUD000DOCE | Sizzing Siig o
U:O.Iiﬂnﬂﬂ.iﬁ :Dﬂﬂliﬁ .I'isﬂq.lmli- nnunnnm | I ,-nnyul P(
| ooononaaas |ogoos [os/ozizs |ooooogoos | I | Reguiar Burger [5e
| COD00008 100008 (U5n0@oaE  |000000000s | | | Mangs Shake s
WM [e0o11 [osmozozs |pooocootos | [ | Cip e P
2000000013 160013 50,2008 |DO00000003 | Cockes [
£00B00OnT4 {o0nia |0smamezz [nooogdoces | | = B
W ; v
Pt Pro 17 i Lagt

a5 Worusare Charmima (000

Ty st |-+ 631 W00 DO 06

Original manual, page 208
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L}
¥ Siock Out Detail Report X
! Stock Out Detail Report m
i ~
Itern Code Barcode SD{:“ e Stock Out No, Seava oek Remarks Itern Description U
e Out No,
» g DOD1E {
opoo00na17 _00!]!7 _05;'7{}{?5‘?.3 _MGDGDO'! | Kira Gravy E(;
{ 0D000000Z 2 _ﬂfi-fl;!? _f‘lS,l"ﬂﬁG?E _ﬂmnmmm | Sunny Side Lip Egg on Top | Pes
DO00000010 00010 _OS.I'TE,DEIP'J _OC'D:!IJOOOFJJ | Strawberry Shake S
| 0000000015 100015 |05/10/2023 0000000003 | Sprite |
0000000021 _00.’!)‘- .GSHT{'.‘HP{}P? pcmuomm | Sipley Steak : Pe
0000000003 _m-."ms _GS{‘.G.-’?.UES _GB‘D{)ODCODS | Sizzling Porkchop |Si
| 0000000002 | 00002 |05/10/2023 10000000003 | Sizzling Burgersteak S
0000000004 _00304 _Cﬁf'-ﬂlf?ﬂ?B DE_)OJGOGODB | Sizzling Sisig |5a
DOOCo0N016 00016 05102023 0000000003 Royal | Pe
0000000005 lm-ﬂﬂﬁ IC-S; 1042023 oCoDROn003 | Regular Burger | Se
ot jceng eapoess  URON0NEs hango Shoke 5
0000000011 00011 _GS{TG{?UEZ’. 0000000003 | Cup Cake | Pe
| 0000000013 (00015 |05/10/2023 | 00000G0003 | Cookies [Pe
0000000014 00014 0571072023 0000000003 Coke |Cre
< >
First Previou 141 Next Last
Original manual, page 208
Stock Count Detail Report -o:
A "stock count details report" typically refers to a document or
« summary that provides detailed information about the inventory or stock levels of a business or
organization.
 ExpPOS == [- IS

= | Db BEAOVIEED  User mirmin Tovrriralk (2]

e Wlenis Fnpart - moaray Hapart

W setip W nventory Report

B Resiaurant Tk A

) Mecittning o et Ropcet

WP cracksr Sock Cand

EMMW Stock by Dotad] Réport Ena D (0371072023
* b Stock Qut Detnit

& Reporis m

O Sattinge Itz By Report

Bmm |rwetary Aeper
Bimm Stoc In Report
Blmm Ste: Cun Repont
BOmm Stoc Court Rapart

Original manual, page 209
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LEEL e A e g

. Inventory Report
tem List Repaort

Stock Card Start Date: [05/10/2023 B |

Stock In Detail Report End Date: [05/10/2023 T
Stock Out Detail Report

nt Detail Report

Item Expiry Report

80mm Inventory Report
B0mm Stock In Report
80mm Stock Out Report
B80mm Stock Count Reporl

Original manual, page 209

« Select start date and end date.

+ Variance is the current on-hand quantity minus the counted quantity.

Note: Stock Count documents that are not yet locked may also appear in this report (known issue, being
fixed)

+ Click the View button to view the report

+ Click the CSV button to generate a csv file format report.

-
= | D BA0VIEED  User mimin Tovrirak 0]

s Wi Fapart - Invenbary Rapart

g . Inventory Report “E
B Resaurant

= = e —
& Menioring pam List Repert -

W Pricr Crecker  Block Cand

W seny Stock s Drtal Repot £ Ot 05/10/2023 B-|

= sptem Siock Out Dotal
O = pra—m— - o x
o Seitings itam Expry Raart @ Stock Count Detail Report “ ﬂ
mm | 1 -
:gm: ;'m?ﬂl:mn | Iteen o Barcode ss"ff:c"""l ::*c"'"" Famarks. Tem Desargtion Unit
Bl Shock O Rapart ! -
Bilmm Stock Court Report L
0000000017 IEE |o5AGR023  |oo0I000N02 | | ira Grauy [upld
000000622 ] 05A0A027 000000002 [unmy St fgg eaTop (P
|noococona Tooato [osno@izs |ooomommaz | " strawbiry Snake | Sanvingts]
Dn-mo > o - > |5 WO‘S :st:lq"!-ﬂ.zi ;munnnz' _!pnw S %Qﬂlil B
| 0000000021 (a2t |oshozias |oooononnz | | Soic ek | Pl
0000000003 {0000z |osnooes |ooomoomez: | | Stling Porkcrep | servingtal
[ftereree] o 050202 | 00000fiog2 [y — | Sernta]
| ooonononod | oooed [oznoanzs ooomommez | it Sy | Sdnegtel
| Doooocoo1s [oa01s |osinzizs [oocoonoooz | I [Fo
0000005 Toocos. [oSfozas |oocoooo00z | [ Regular Burger [ Servirotsl
000000008 |Dooes |DShOIRT 0000000z | | Mango Shake [Seranglal
COO000001 1 [ 05102023 | 0000000002 | Cup Cake Puz)
.D.mli -ocm! .OSf'lqu?&E! munnn! I :Cnnnn& m
BCO0000014 =0 |osonas | cocconnoma | |cake [ans 5
LR - . r
Tt Pres 141 He Lot

o

[+71 000 P0G 295

Original manual, page 210
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B # stock Court Detad Report o x
@ Stock Count Detail Report [ ciose |
ltem Code Barcode ?}l:: Crunt i::u ot Rerrarks tem Descrption Unit =
B C 8 110/2023 ! , .
DOCO000D17 D5/10/2023 0000000002 | Mira Gravy | Cupis)
[o000000022 | 00022 |os/102023 |ooocoooooz | [Surny SideUpEgg onTop, | Pcta)
0000000010 00010 I D&/10/2023 CO00000002 I I Strawberry Shake . Serv.ng(!)
DODOO000 1S | ooo1s | 0571072023 0000000002 | | Sprite | cants)
[ 0000000021 | 000z losf102025 | cooooooooz | [ Spicy Steak | Peis)
| DOO0000003 | 00003 | 05/10/2023 10000000002 | | Stzzling Porkchop | Serving(s)
| 0000000002 | 00002 05102023 |0000000002 | Sieziing Burgersisak Serving(s)
| DODO000004 00004 05/10/2023 CO0CoO000z2 Sirzing Sisig | Serving(s)
0000000016 | 00016 los/igz0zs  |ovooooooez | Royal [Pets)
| D0OC0000GS 00005 05/10/2023 0000000002 Regular Burger Serving(s)
 poooooooos 00008 05/10/2025 | 0000000002 Mango Shake | serving(s)
0000000011 [poo11 los/102023  |oooooocooz | | Cup Cake [Pets)
| nooooooo13 | 00013 | 05/10/2023 0000000002 | | cookies )
00000000 14 00014 05/10/2023 0000000002 | Coke | cants) "
< 3
First Previou 111 Next Last

Original manual, page 210

Item Expiry Report :i

Is a document or summary that provides detailed information

+ about the items in a business's inventory that are approaching or have reached their expiration dates.

¥ ExpPos - o x
[5] e tsitnases s mimin Tominat 001
Wy Fepat - Inveroory Repar

8 tnventory Report B o~ |

st e
Item Uizt Report .

Siock Cand Staet Dl 05410,2023 Be]

Siock in Drtal Report End Diter [0510,2023 -

Stk Out Dotal Repert
Stock Count Detail Repert

BOmm Irweentory Report
Bllmm St In Aeport
B0mm Stock Cut Repar
Bimm Stk Couat Rapert

Original manual, page 211
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‘ Inventory Report

Item List Report

Stock Card Start Date: [05/10/2023 B
Stock In Detail Report End Date: |05/10/2023 -
Stock Out Detail Report

Stock Count Detail Report

80mm Inventory Report
80mm Stock In Report
80mm Stock Out Report
80mm Stock Count Report

Original manual, page 211
Select the start date and end date. The dates are an expiry-date range: the report lists stock with an expiry
date within this range.

+ Click the View button to view the report

Click the CSV button to generate a csv file format report. This report has a CSV button but no Print button.

Note: The quantity shown is the item's total on-hand quantity, not only the quantity of that stock-in line;

stock-in documents that are not yet locked may also appear, and an error may occur when more than 50
rows are listed (known issue, being fixed)

W L i
[=] D B3ANIED s midrmin Toreiraak 301
Miu Bepan - Irwéreary Aepant

‘ Inventory Report “u
i i iEi5ssmmmmin
Itam Lizt Repert
B
Stock i Detal Beport End Dater D5N102023 B
Sinck Ot Detail Repoit
Stock Courtt Detail Report i Toem Expiey Fepan. - o ®
I ﬁ Item Expi e
Expiry Report EEHEDN

Bilmm Ireemar Report " . " Onhand
Bamm Stock in Rapart | Mo Coda Barrsda Itann Disedi ptin bl
BOmm Skock Ot Repart

BOmm Stod Count Report

Uit Cest Pris- E=
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Original manual, page 212

Sales Report

Overview 1>

+ Sales Report is where users can see the sales reports. A document or summary that provides an overview of
a business's sales performance over a specific period.

Sales Summary Report 2

+ Is a condensed document or summary that provides a quick overview of a business's sales performance
over a specific period.

B agpas — L.
T Dot SR o cdme Terrenak 001

Wiy | Faport - S Mepart

—— b 2

e R —————————
Saben b Diwiml flepset
Diaccnt Seho Dateil Rapsrt

Colmcfion Summery Rwport

farwinal |
Collerticr Dmiad Rupor

Cuminmar a2l |
Cancaked Summery Ropot ;
SI0CK Wil kil RLaport

Skt Summary Bsward Raport

et Sabics Surmmis'y e - Mooty
e Skt Surnmies'y Repsdet - ity

Top Safling itams Rapor
Hourly Top 564k Sibes Raart

Eurrancy !ﬂnl.

Cltamer Lint Repon
Unnoks e Repaet

Cost O Sates Regan
Cmtnmes Silvances Aepoet
Aot R bin

Stenemert G Arcoan

Original manual, page 213
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Menu | Report - Sales Report

‘ Sales Report

Saies Detal Report oo |

Sales Return Detail Report Start Date: [§8/11/2023 =~ |
Discount Sales Detail Report —

End Date: [05/11/2023 &~ |
Caollection Summary Report Terminal: |Terminal: 001 *-J
Collection Detail Report

Customer: |ALL

Cancelled Summary Report ALL ~
Stock Withdrawal Report Sialiee Amenc ! t
Sales Summary Reward Report

MNet Sales Summary Report - Manthly

Ned Sales Summany Report - Daily

Top Selling Items Report C . lan T

Hourly Top Seling Sales Report 1 ]

Customer List Report
Unsold Item Report

Cost Of Sales Report
Customer Advances Report
Accounts Receivable

Statement Of Account

Original manual, page 213

+ Select start date and end date.

+ It can also filtered by Terminal, Customer, Sales Agent and Currency
+ Click the View button to view the report

+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.

N LS e
[#] Dww g3r17803 s mdrn Tarrmenat oo
| Mt FEDOT- S Aegan

% Sales Report E3
e Des e o ___________________________________________________________|
Salse Ratien Detal Report Start Dt - 0511,2023 &=
Dimocemt Sales Gatail Repor e

Ercd Dater - 051 1,/2023 =
Codlactioe Summary Repost Terinal {Termina: 001 E
Coliection Detat Report e

Ciafomer (ALl =|
Canceited Summary Regort . vy N
Stock Wik mwal Repor Smek gl |
akic Summary Raward Raport A ki S ny s
Himt Sales Suirmmaey Rnpert - Boerihly ‘ Sales Summary Repart ““n
Het Sakes Summany Regort + Daily -

| Temial Sabes Py Sales Date Custamier Cote st Taim

T Gafing Ihams Bapert Nl
Hiourly Top Selig Sais Rupar i E

Cimtomer Lt Report
Uik inan Rpers

Com O Sala Rspant
Cusstumir Advanses Aot

Aoty Kecmvabin

Statemant O ccoet

Frat P us bt st Total Amaunt:
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Original manual, page 214

M Ssies Summary Report

. Sales Summary Report

Terminal Sales Neo. Sales Date Customer Cade Customer

1|

First Freviou o/o MNext Last

Original manual, page 214

Sales Detail Report -1

« Is a comprehensive document or summary that provides a detailed breakdown of a business's sales
transactions over a specific period.

o EapIS - o x
L= fope BMILZEED  Uaemagrm  Tewmanat i

WManuy | Bearit- Saies Begon
e Sales Report
Sales Summpey Bl

Sabes Retorn Detoil Report
Discount Sales Detw) Report

Erd Date st 1/2023 B
Collection Summary Tarmunak Terming 001
Collaction Diatad Nepart
[ |
Canesilec! Sumrmary Rigeet I -
S100K W Irdawd | lopoet L AL |

Sakis Summary Raward Fapart

e Bakes Surmmary Regsoet - Meethly
et akis Summiry Ragcet - Dty

Top Sabing Itams Rapert
Hourly Top Seling Sikes Rearn

Customer Lt Report
Unsoid Ibem Report
Lomt Of Sabes Repart
Cumtnmer Advances Reoort
Asewrits Darsuable

Stmoment O Aot

Original manual, page 215
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é Sales Report

Sales Detail Report

Sales Return Detail Report Start Date: [§/11/2023 @~ |
Discount Sales Detail Report T
End Dates [05/11/2023 &~ |
Coliection Summary Report Terminal: [Terrn:na!: 001 \.-]
Collection Detail Report
Customer: IALL ~
Cancelled Summary Report
% o s Sales Agent: ]N-L “

Stock Withdrawal Report
Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Seliing Sales Report

Customer List Report
Unsald ltem Regort

Cost Of Sales Report
Customer Advances Report

Accounts Recewvable

Statement Of Account

Original manual, page 215

+ Select start date and end date.

+ It can also filtered by Terminal, Customer, Sales Agent
+ Click the View button to view the report

+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.
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Codlation Detai Report i Saler Dl gt - O
‘Cistomen
ECancaited Summary Report . Sales Detail Report
Siock Wilrekrawal Rapert Sties Agent nnﬂ

Sates Summery Reward Report I

| Termimal Sates Date

et Sk Summary Regoet - Mcehly
Hen Sakes Summary Report - Dally

Top Sefing Items Repart
Hourly Top Seting Sales Repart

Cutomar 161 Repert
Ui (e Repord

Cost O Sales Report
Custamer Advances Regort
Aosgrits RAcEvabi

Stmterner O Arcour

e —

Cumnmer Code Cuztomer e Coge Harcode
3
Tetal Amoust:

Fit  Pravou oy Pt Last

Original manual, page 216

N Sabes Detail Report

. Sales Detail Report

Tetminal Customer Code Customer Item Code

<

First Previous o/0 Nest Last

Original manual, page 216

Sales Return Detail Report :is

+ Isadocument or summary that provides a detailed breakdown of sales returns or merchandise that
customers have returned to a business over a specific period.
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’ Sales Report

Sales Summary Report

e Fes

Sales Return Detail Report

Start Date: |05,'-, 1/2023

=]

Discount Sales Detaill Report -
End Date: [05/11/2023
Collection Summary Repart

Terminal: |I'en1'1'r1.a!: 001
Caollection Detail Report

@- |

|

Cancelied Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Sumimary Report - Monthiy
Net Sales Summary Report - Daily

Top Selling ltems Report
Hourly Top Selling Sales Report

Customer List Report
Unsold Item Report

Cost Of Sales Report
Customer Advances Report

Accounts Receivable

Statement OFf Account

Original manual, page 217
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i sales Report
Salus Summary Raport
Sabes Dhetad Resoet

Dzt Sales Datsl Sapert

Gt Sumimary Repert
Crtiarties Dutsd Rapan

Terminal [Termirsi: 001

Canculied Summry flert
ok WA ek sl Remont

Sabsa Summary Reward Fapert

Hion Sakes Surnimarly Rapsoet - Wcerihy
Ht Sabes Surmmary Repect - Dty

Tup Saling itams Mepart
Haury Top Seling Sater Repart

Cstomar Lt fimpart
gkt em Repert
i O Salis Rioaint

Gustamer Advanes Regort

Aoty Becmvabie

Stmterment 0¥ furmurn

Original manual, page 217

Select start date and end date.

It can also filtered by Terminal

Click the View button to view the report
Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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. Sales Report

Salic Summiry Rapeet

Sabes Detai M

Discount Saiks Datal Rapart

Collaction Summary Aupart
Collection Dietai Repart

Cancoibec] Summary Regort
Stock Wi trcrmal Report

Sakis Summary Raveard fagort

Het Bates Summany Repart - Morahly
Nt 53k Surnmary Rsgeort - Dty

Top Saing Items Rapert
Houry Top Sefieg Sake Ropsit

Customar L st
Unscld Itam fepart
Lot 0¥ Salas Repart
Customer Advances Repert

ootz Racevabie

Statermert O Arcoom

Erd Date 501172023 B
Tarminak

i St Retum Detai Repant

‘ Sales Return Detail Report

| Termiral

Sabes. Diste

Sales Retum Ho.

Customes Code

Sarcode

tbmm Diescription

Total Amosmt:

“Staet Dt r5011,2023

Original manual, page 218

U & saes Retum Denail Resort

‘ Sales Return Detail Report

Terminal

First Praviou

Sates Date Sales Return No.

e |

Total Amount:

ltemn Description

Original manual, page 218

Discount Sales Detail Report o

+ Is a document or summary that provides a detailed breakdown of sales transactions where discounts were

applied.
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% Sales Report ﬂﬂ
Sakec Summiary Report

Sabes Detal et [, e
Elax fisien [ietsil nE it Dave [@A1/2003 B
B Bt (s 2023 B

Coliecion Summery Hepoet
Collacticr: Diatai Repart

Canceiked Summary Regart
Stack Wiithermal Rrport

Sakig Summary Reward Rapaet

Hiet St Surmmary Report - Wi
Frt Sates Surmmary Apeort - Dialy

Top Seding Items Report
Herurly Tep. Sating Sabee Repart

Customar Lt Regort
Unzokt Ikem Report

Cowt OF Salus Rapart
Customer Advaaces Report

Hrzts Recmvabl

Saterer O Arcour

Original manual, page 219

- Sales Report

Sales Detail Report

Salés Retumn Detaill Report Start Date: [§8/11/2023 @~ |

End Date: |05/11/2023 - |

Collection Summary Report Terrminal: |Termenal; 001 -..-l|
Collection Detall Report

Discount: |ALL vl

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Selling ltems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold Item Report

Cost Of Sales Report
Customer Advances Report

Accounts Receivable

Statement Of Account

Original manual, page 220

+ Select start date and end date.

It can also filtered by Terminal and Discount

Click the View button to view the report

Click PDF button to print pdf file report

EasyPOS User Manual - Gamma.009.006 Rev.2 130



+ Click the CSV button to generate a csv file format report.
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# Sales Report “u

Sakic Summary Raport

Sates Detad Report
Saks et m#% St Date 50112023 B
End Date 0541 1/2023 B=

Codlactice Summary Roport Terminal |Terminal: 001 -
Celkactice Datai Rapart

Disonts (a1t |
Cancolied SUmm; Rt
ek W'xwﬂ ¥ Dincourt Drisil Reg ot Form - o %
Sakéz Smmzey Rawaed Raport ‘ Discount Sales Detail Report ““u
Mt Sabes Summery Repeort - Momifhe | Tanminel Saks Dat Eaks No. Cusstomar Barmda b Dascrighon Catagory
Nt 53k Surnmary Regset - Dty

Top Seding Items Report
Houry Top Seling Saks Repairt

Customer Lt Report
Unsokd Itam Report
oot OF Sales Repart
Customer Afvanees Aeport

Aocnts Recevabie

Htetermernt O Arcoorn

Al Praous LA Mt List

Tetal Ammsuni:

Original manual, page 221

| W Discount Detall Repen Form

. Discount Sales Detail Report

Original manual, page 221

Collection Summary Report 2
is a document or summary that provides an overview of the

« payments or collections received by a business or financial institution over a specific period.
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W Sales Report
Bakex Sy B
Sakes Dietal Rrport

Sakes Return Detml Reprt
Dot 5ol Deto) Spari

Eollechion Detai Report

Cancelled Summary Report
Stock Withoawal Report

Sales Summney Sevard Repart

bt Lk Suirmmacy Rapeect - Wimmhly
M Sates Summary Rapeect - Dty

Tep Safing ltmma Rapert
Hourly Top Sebing Sube Rlepart
Cusnmer L1 Rupern

Unsok itam Roport

Cost O Ealas Repart
Cusomar Advancas Rogoet

Beocurts REcsvabie

Stanemeen T Ao

Original manual, page 222

+ Select start date and end date.

+ It can also filtered by Terminal

+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.

MVIENL | MERLTL T 3Ry TERRAE
‘- Sales Report

Sales Detall Report

Sales Return Detail Report Start Date: [05/11/2023 &~ |
Discount Sales Detail Report
End Date: |05/11/2023 G~ |
Terminal: ‘_'Ierm:nat:OCH vl

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Repart

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Sefling Items Report
Hourly Top Selling Sales Report

Customer List Report
Uns=old Item Report

Cost Of Sales Report
Cuslomer Advances Report

Accounts Receivable

Statement Of Acocount
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Original manual, page 222

N Coliection Summary Repont

. Collection Summary Report

Callection

Termunal Date Collection Na. Custormer Code Customer Sales No. Remarks

9

First Previou 0/0 Mext Last Total Amount:

Original manual, page 223
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Collection Cetai Report

Cancitod Summany Repert
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- 0o X
O — # Collection Summary Report ERETET

Neit Saks Summany Report - Mcethly |
Hen Sakes Summary Report - Dally

4 Collnction Summany Aapert

Colection

| Terminal Bate Collection Mo, Customer Code Customer Sales Mo, Bemarks
3

Top Sefing Ibems Repart
Hourly Top: Seting Sales Repart

Cuomar 461 Repan
Uk item Repor

Comt OF Sales Repary
Cuctamar Bdvances Aoget
Aoccerits Racsvable

Htetermernt O Arcoorn

-+

o Mo
Frst  Pveaoy [FL) Fowct L Tatal Amaunt:

Original manual, page 223

Collection Detail Report :::

+ Is a detailed document or summary that provides a comprehensive breakdown of individual payments or
collections received by a business or financial institution over a specific period.

EasyPOS User Manual - Gamma.009.006 Rev.2

133



o EmPOS
] Dus 2211281 Uswsdri Turak 007

Moy Fepart - s Aepont

4 sales Report ElEa

Saben Surnmuey Rapsert

Salis Diotad Report _
Sabes Rehorn Detail Report Start D 01 LZ02D B
Dimozunt Saies Catal Beport e
frd Qune B
Colkmon Summ Tarminal (Tarmit: 001
& Sl
Canewibesl Summacy epest
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o s Ch] —

Flirl Sabes Surnmary Aot - Wiy
Het Sk Summany Regort - Daily

Top Seling Ibems Repert
Haurly Tep Seting Sakes fapart

Customar List et
Unsak Ibem Report

ot OF Sabes Repart
Customas Advances Aopot

ety Garwusble

Stateemery Of Accoue

Original manual, page 225

@ Sales Report

Sales Detail Report

Sales Return Detail Report Start Date: (051172023 @~ |
Discount Sales Detail Report

End Date: [05/11/2023 - |
Collection Summary Report Terminal: |Term:n,:|-': 001 v]

Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

K T rt
Sales Summary Reward Repol Pay T ﬁ -

Net Sales Summary Report - Monthiy
Net Sales Summary Report - Daily

Top Seling ltems Report
Hourly Top Seliing Sales Report

Customer List Report
Unsold item Report

Cost Of Sales Report
Customer Advances Report

Accounts Recevable

Statement Of Account

Original manual, page 226

« Select start date and end date.

It can also be filtered by Terminal and Pay Type. When the Pay Type filter is selected as Credit Card or Debit
Card, the Card Type filter will display.

+ Facepay payments are shown only when the Pay Type filter is set to FACEPAY.
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% Sales Report
po

sty -
Sales Datal Report

Sabes Return Detail Report Start Date: [05/11,2023 @- |
Discount Sales Datal Report e

Erd Date: [05/11,2023 @ |
Colection Summa mﬁn Terminat: [Terminat: 001 “|

Carceled Summary Report
Stodk Withdrawal Report

Sales Summary Reward Report P select as Credit or
oy Type: SRR 7] ]
: Debit Card
vl

Met Sales Summary Report « Monthly Card Type:  ALL
et Sales Summuary Report - Daily

Top Seling ltems Report
Mourty Top Seling Sales Repont

Custormer List Report
Wraseld Iem Repect

Cost Of Sakes Report
Customer Advances Report
Accounts Becevable

Statemeryt O Account

Original manual, page 227

+ Click the View button to view the report
+ Click PDF button to print pdf file report
+ Click the CSV button to generate a csv file format report. The CSV file does not include the Excess amount or

the total.

Note: In the CSV file the column headings may be shifted from their data columns, and the PDF may fail
when there is no FACEPAY pay type set up (known issue, being fixed)
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0 SelesReport e - |
Sakic Summay Rapsiet

Sates Detad Report
Sabes Retiorn Deteil Report “Start Dae 05112023 B
Discount Saes Datal Rapart

End Date 0s1 172023 B
Wkﬁm&ummﬁﬁ Terminat (Tormin: 001 -~

Cancefled Summary Report

Cellastaen Detai fnpar - o =
Stock Witradrawal BepceT o

IR e i Collection Datail Report [ e | st | oo |

st Sabes Summery Repeort - Worthby Card Type: fi“
Bt Sabes Summary Regoet + Dty

| Termical Collection Date Collection Mo Customer Code Customer Sakes Ni, Pay Time

Top Seding Itemz Report
Hourly Top Sefing Sabes Report

Customer Lt Report
Unsokd lbem Report

et O Sakos Aupant
Custnmer Advances Report

Ancoarts Rarevabie

Etatomarn O Arouet

il

Original manual, page 228

o Collection Detarl Repert

@8 Collection Detail Report

T el | -

Terminal Coliection Date Collection Na. Customer Code Customer Sales No.

s

First Previou 0/0 Next Last Total Amount:

Original manual, page 228

Canceled Summary Report 2

« is a document or summary that provides an overview of canceled transactions or orders within a business
over a specific period.
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Erd Dt
Colisctinn Summany Heport Tarminak
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ST0EK WPl Haport
Eales Suarmmacy Baward Bepart

hie Sabes Summany Regeoet - Moy
Hit Balecs Surnmery At - Dy

Tom Sefing Items Report
Hisurty Top Sl Sakis Ropar

Cuxtomer Lict Report
Unseid Ikam Repcet

Tt O Sakes Repan
Customar fdvancas Hopert

Accsurts Recmvable

Statemert T Arcour

Original manual, page 229

@8 Sales Report
Sales Detal Repornt —_— =

Sales Return Detall Report Start Date: 405';: 142023 G-
Discount Sales Detail Report —

|
End Date: Jus;?wzaz 3 B |
|

Collection Summary Report Terminai: ‘rerrninag: 003 -
Coliection Detail Report

Stock Withdrawal Repo
Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Seling Sales Report

Customer List Report
Unsold Item Report

Cost Of Sales Report
Customer Advances Report
Accounts Receivable

Statement OF Account

Original manual, page 229

+ Select start date and end date.
+ It can also filtered by Terminal
+ Click the View button to view the report

+ Click PDF button to print pdf file report
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+ Click the CSV button to generate a csv file format report.
¢ The sales document number column is shown as Order Number.
+ The collection number is shown as the OR Number, using the prefix set in the Settings.

* The report also has the Cancelled Collection No. and Discount Amount columns.

N Cancelled Sales Summany Aeport 12

, Cancelled Summary Report “ m

Collection Cancelled
Date Collection No.

‘ Terminal OR Number Customer Code Customer

Original manual, page 230

W Cancelled Sales Sumimary Feport =
@ Cancelled Summary Report “m
Terminal S Capoled Customer Code Customer Sales Na, Rem

Date Collection No.

Original manual, page 230

Stock Withdrawal Report ::0

is a document or summary that provides detailed information

+ about the withdrawal or removal of stock or inventory items from a business's warehouse or storage
locations.
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W Sales Report
Sales Detail Repont

Sales Return Detail Report Start Date: |{}IS/'- 1/2023 @~ |

Discount Sales Detail Report

End Date; [05/11/2023 @~ |

Collection Summary Report Terminal: [lenwna'r: 00 b |

Collection Detail Report : |
Customer; lALL w

Cancelled Summary Report

Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthiy
Met Sales Summary Report - Daily

lop Sellng items Report
Hourly Top Seling Sales Report

Customer List Report
Unsold ltem Report

Cost Of Sales Report
Customer Advances Report

Acrounts Receivable

Statement Of Account
Original manual, page 231

+ Select start date and end date.

+ It can also filtered by Terminal and Customer

+ Click the View button to view the report

+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.

Note: The View, PDF and CSV outputs of this report may currently show different data and different
totals (known issue, being fixed)
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Original manual, page 232

W Stock Withdrswal Report

- o X
#® Stock Withdrawal Report “

| Date Terminal Item Description Quantity Unit Customer Term

<<

First  Previous 0/0 Next Last Total Quantity:

Original manual, page 232

Sales Summary Reward Report :::

is a document or summary that provides an overview of sales
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+ transactions where rewards or incentives were applied or earned.
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Original manual, page 233

+ Select a Customer
+ Click the View button to view the report

+ Click the CSV button to generate a csv file format report.
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Original manual, page 234
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‘ Sales Summary Reward Report

Customer Reward Na. Rewiard Available Total Claim Rewarc

First Previous 0/0 Next Last

Original manual, page 234

Net Sales Summary Report - Monthly -

+ is a document or summary that provides a consolidated overview of a business's net sales performance on
a monthly basis. Net sales are calculated as the amount of payments received plus the negative (return)
sales amounts. Each row is one calendar month. Customer Count is the number of sales documents in the
month.
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Original manual, page 235
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‘ Sales Report

bt C—
Sales Detal Report — o
Sales Return Detail Report Start Date: ll,"i 142023 B~ 1
Discount Sales Detail Report

End Dates |05/11/2023 @~ |

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Daily

Top Selling items Report
Hourly Top Selliing Sales Report

Customer List Report
Unsold Item Report

Cost OF Sales Report
Customer Advances Report
Accounts Receivable

Statement OF Account

Original manual, page 236

+ Select start date and end date.
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.
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Original manual, page 237

Net Sales Summary Report - Daily ::;
is a document or summary that provides a detailed overview of a

+ business's net sales performance on a daily basis. Net sales are calculated as the amount of payments
received plus the negative (return) sales amounts. Customer Count is the number of sales documents for
the day.
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Statement OF Account

Original manual, page 239

+ Select start date and end date.
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.
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Original manual, page 240

Top Selling Item Report -«

+ is a document or summary that provides information about the best-performing or most popular items in a
business's inventory based on sales volume or revenue over a specific period.
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Original manual, page 241
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Statement OF Account

Original manual, page 242
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+ Select start date and end date.

+ Itis filtered by Category

+ Click the View button to view the report
+ Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Original manual, page 243

Hourly Top Selling Sales Report :::

is a document or summary that provides detailed information about the best-performing or most popular
items in a business's inventory based on sales volume or revenue, broken down by each hour of the day.
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Original manual, page 244

‘ Sales Report

Sales Detal Report :

Sales Return Detail Report Start Date: \Eﬂ 172023 - ‘
l

&

Discount Sales Detail Report

End Date: |05/11/2023

i

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Met Sales Summary Report - Monthly
Met Sales Summary Report - Daily

Top Selling ltems Report

Customer List Report
Unsold Item Report

Cost Of Sales Report
Customer Advances Report

Accounts Recsivable

Statement Of Account

Original manual, page 245

+ Select start date and end date.
+ Click the View button to view the report

+ Click PDF button to print pdf file report

EasyPOS User Manual - Gamma.009.006 Rev.2 148



+ Click the CSV button to generate a csv file format report.
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Original manual, page 246

Customer List Report s

is a document or summary that provides detailed information

« about the customers associated with a business.
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é Sales Report
Sales Detaldl Report
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End Date: [05/11/2023 B~ |
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Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily
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Cust vart
Unsold Item Report
Cost Of Sales Report

Customer Advances Report
Accounts Recevable

Statement Of Account

Original manual, page 248

+ This report has no date range and no filter. It always lists all customers.
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.
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Original manual, page 249

Unsold Item Report 2

+ is a document or summary that provides detailed information about items in a business's inventory that
have not been sold over a specific period.
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é Sales Report

Sales Summary Report
Sales Detall Report

Sales Return Detail Report Start Date: [05/11/2023

Discount Sales Detail Report
End Date: [05/11/2023

Collection Summary Report
Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Selling Sales Report

Customer List Report

wf L4 8
Cost Of Sales Report
Customer Advances Report
Accounts Recevable

Statement Of Account

Original manual, page 251

+ Select start date and end date.
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.
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Original manual, page 252

Cost of Sales Report

is a document or summary that provides detailed information about the costs associated with the products
or services that a business sold during a specific period.
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- Sales Report
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Sales Summary Report

Sales Detail Report

Sales Return Detail Report
Dizcount Sales Detail Report
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Collection Detail Report

Cancelled Summary Report
Stock Withdrawal Report

Sales Summary Reward Report

Net Sales Summary Report - Monthly
Net Sales Summary Report - Daily

Top Selling Items Report
Hourly Top Selling Sales Repont

Customer List Report
Unsold ltem Report

t Of g

Customer Advances Report
Accounts Receivable

Statement Of Account

Original manual, page 253

Start Date: [05/11/2023

nd Date: [05/11/2023

Terminal; herm:nai: 001

Customer; 1.-‘\1.1.

Date as of: ]Eﬂ 1/2023

Customer Advances Report s

is a document or summary that provides detailed information

+ about the advances or prepayments received from customers.
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Original manual, page 254

 Itisfiltered by Customer
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.
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Original manual, page 255

Accounts Receivable ::s

+ is afinancial term that refers to the amount of money owed to a business by its customers for goods or
services that have been delivered or provided but not yet paid for.
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Original manual, page 255

+ Select Date as of and Customer
+ Click the View button to view the report
+ Click PDF button to print pdf file report

Click the CSV button to generate a csv file format report.
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Statement of Account ¢

is a list of the sales transactions between a business and a specific customer over a particular period. It
does not show a running balance.
o Byt

(=] Dok BRI itser crime Tesrremat 8
M Repoit- Sales Regart

B Sales Report

Ealeg Summary Répdrt
Sales Datad Ao

Saks Rotum Detal Roport

= LI Gtret Ot !‘u.ﬂn‘:a -
s i b Dot izt -

Codlaction Sumimary Aopadt
Collection Datai Rapen

Cancaltod Summary Repcet
Stock Withdraal Report

Salis Summiry Feward Raport

Dasvmar (5]

et Sakes Summary Rogoet - hecethly
Wit Eabes Summary Repcet - Dby

Top Saking Ibams Repart
Houry Top 5efing Saks Repart

Clstomér List Rogiar
Unsokd e Repert

Cont D Sakic Rapart
Customer Advanges Repert

Aousts Racivalin

il K

Original manual, page 256

+ Select start date and end date.
+ It can also be filtered by Customer

+ Click the View button to view the report
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+ Click PDF button to print pdf file report

+ Click the CSV button to generate a csv file format report.

POS Report

Overview 57

+ POS Report is where users can see the final sales report within the day. Also, this is where users can
generate reports that are needed for BIR such as Z-Reading.

Z Reading Report s/

+ is afinancial report generated by point-of-sale (POS) systems, particularly in the context of retail businesses.
The "Z" in Z Reading stands for "Zero," indicating that the report is typically printed or generated at the end
of a specific business day or shift. Each Z Reading carries a running Z-Reading Counter number (a count
that continues from day to day; it is not reset to zero).
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Original manual, page 258
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N EasyPOS
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SM Report

Original manual, page 258

+ Select terminal and date.

¢+ Click the Re-Print button to automatically print the end of day report. It is available only for a day that
already has an End of Day, and the printout is marked "REPRINTED".

+ Click the View button to view the report

+ Click the Print button to print the report on the printer that is set up. The print is recorded as the End of
Day (EOD). Printing is not possible while any transaction of the day is still unsettled (open).

Note: The Print and Re-Print buttons can currently be clicked even if the user has no printing right, and
the View button may change the stored sales totals and show a Z-Reading Counter that is not in
sequence (known issue, being fixed). The application does not create PDF or CSV files for this report; to
get a PDF, choose a PDF printer (such as Microsoft Print to PDF) when printing.
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X Reading Report 5o

is a financial report generated by point-of-sale (POS) systems, similar to the Z Reading Report. The "X" in X
Reading signifies that the report is taken without closing the day and without recording an End of Day.
Unlike the Z Reading, which is typically performed at the end of a business day or shift to finalize
transactions, the X Reading allows operators or managers to view and print a snapshot of sales and
transaction data without closing the current business day.
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Original manual, page 260

+ Select the terminal and the date (one day).
+ It can also be filtered by User (All, or a specific cashier).

+ Click the View button to view the report

Click the Print button to print the report on the printer that is set up. The print is not recorded as an End of
Day. X Reading can be viewed and printed for any date.
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Sabas Ratum 0.0y
el Salas o
Todal Caollechon nan
VAT Sales D
VAT Amount oo
Nar-aT 0 ap
VAT Exsrmpl oy
VAT Zemo Ralesd 000
Countar & Start ORI
Countar i End (BT T T il

Original manual, page 261
*4 X Reading Report
. X Reading Report

Human Incubator Inc
Cebu City
X Reading Report
05-12-2023
admin

Gross Sales
Serwvice Charge
Less VAT
Regular Discount
Senior Discount
PWD Discount
Sales Relum

Net Sales

Total Collection

VAT Sales

VAT Amount
Non-VAT

VAT Exempt
VAT Zero Rated

Counter ID Stan
Counter ID End

Original manual, page 262
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Sending of Sales Set-up -

 EasyP Ol

['=| Date:0zrosrzoza

Menu  Activity - POS Touch Quick Service

03 Settings

POS Type

License Code

User: wendy  Terminal: 001

Cuick Service Detail

; |POS Quick Service

B

2 | micgAcEwiBEY InSduBE350eceR QW ISEFEpVEIQm b

I

Compary Information  FOS Information BIR Settings Printer Settings  Customer Display Settings  Printer Set Up  Mega World Set Up  Robinsons Set UpE ik

[+ Tender Print
[+ Barcode Quantity Always One

O Enable Edit Price
[] Auto Tender Printer Ready %

Quick Service Flash Notes:
Tenant O w [ Allow Negative Inventony s ==
Current Wersion: |Garnma.009.002 0 Activate Audit Trail
Current Developer: |Hurnan Incubator Inc [ Prempt Login Salas
Swipe Login
Current Support: |(+63) o908 89065 495 S P 2
_ [ Date Login [ show Add Service Charge
Current Periccl: (0001 i
[ Hicle Sales Arnount [ Erzble Parking System Festr
inal: (001 ~ . :
Terminal [] Disable Stock-In Price and Cost L1 Allow Tendler Zero
Welkin Customer: |Walk In [J Hide Touch Sales Iterm Detail Enable OTR Feature
Drefault Discount: |Zero Dizcount »-‘ [ Hide ltem List Barcode [ Disable Sales Date
- [ Exclude Zera Prices (Sales Re
Return Supplier: |Return from Supalier [ Hide Item ListItem Cods t
[ Auto Start Integration
Collection Report: |Offi£ia| Receipt - ‘ O Auto sales Upon Locking ez P e
Based Currency: |PHP V‘ L] Show Customer Information in OR [ Yide Qther Details on POS |

Restaurant Domain:

Restaurant Token:

[ Sales Detail Print Choose Printer
[ Triggered Quantity

[ with Eazy Restaurant
Prompt Previous EQD Error

Easy POS Yersion: Gam ma.009.002

Support: Fuman Incubator Inc, [+63) 998 8916 495
Original manual, page 512

POS Setting: To configure POS settings, including 'Tenant Of":

1. Unlock and Access the POS Information.

2. Select the assigned Entity or business (e.g., Mall Admin) under the 'Tenant
Of' section.

3. Lock the settings to apply the changes.

EasyPOS User Manual - Gamma.009.006 Rev.2
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W P
- | Date: U004 Useradmin  Terminat 001

Murws  Seftngs  Report- POS Report

' POS Report L ﬂ
e -~
X Reading Report

E-Journal Report [sjurmal txt)

E-Sales Aeport [esales.cov)

OR Register

hega World Report
Robnsons Report
Lipad Report

St Repart

SM Coin Report
Mitsukosh| Repart
PITH Report

Earsy POS Versinn: Gamma.il

Support: Human Incubator kne 1 308 BU0S 495

Original manual, page 513

+ Under the POS Report, there are the following BIR-accredited partners for each Tenant or Mall Admin:

= Mega World Report
= Robinson Report

= Lipad Report

= SM Report

= SM Coin Report

= Mitsukoshi Report
= PITX Report

Robinsons &ccreditation File

Create And Resend File

Original manual, page 513

After clicking the 'View' button, a form will pop up. Click the 'Create And Resend File' button to send the sales
report.
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m Sales file is successfully send. .

Original manual, page 513

A confirmation message will pop up indicating that the sales file has been successfully sent.

+ After every Z-reading or End Of Day, the report will be automatically sent to the Mall Admin.

N tasyP0s
= Date: 08/05/2024  Userwvendy  Terminal 001

Mere Quick Service Detail - Repart - POS Report

! POS Report

i b

¥ Reading Report

E-Journal Report (gjournal tet)
E-Sales Report (esales.cew)

QR Register

M ega Warld Report

Rohinsons Report
Lipad Report

5h Report

SM Cain Report
kA itsukoshi Report
PITX Report

Easy POS Yersion: Gam map00.002

Support: Human Incubator inc. (+63) 908 5906 406

Original manual, page 514

Select the tenant, Terminal and Date, then click the View button. In the form that opens, click Create And

Resend File.

Remittance Report

Overview >

+ Remittance Report is where users can see the reports for Cash/In Out with the Remittance report.

EasyPOS User Manual - Gamma.009.006 Rev.2

Terminal: |.001 v|
Crate: [[]3;0d,’202d -
Robinsars w
File Created Successfully
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Remittance Report :c:

is a document that provides detailed information about
* payments received by a business or organization.

= Select Terminal, start date, end date, User and Remittance No. Remittance No. is listed as "number -
remarks" and only locked remittances can be selected.

= Click the View button to view the report. Over/Short is computed as Remitted - (Cash Collected +
Cash In - Cash Out). A row is not shown when its Over/Short is 0.

= Click the Print button. The Windows print dialog opens; to save as a PDF file, select Microsoft Print
to PDF. The report prints on one page and the screen closes after printing.

Note: Remittance No. may also list DEBIT and Refund entries; selecting one gives a blank report.

Over/Short may be wrong in some cases, for example when other pay types or refunds are included or
when change is given (known issue, being fixed).

™ EapPOs
] Do BEAXINE U mdrom Tovrrema 001

M Repad - Remitancafapat

W Remittance Report

Cast In /¥t Summary Feport

Original manual, page 263

Meni | Keport - Kemittance Heport

¥ Remittance Report

Remittance Report

Cash In/Out Summary Report Terminak : s
Start Date: |05/12/2023 i
End Date: 105/12/2023 @~

User: Eﬁdrrur'l'b'lr.alnl

Remittance Mo >

Original manual, page 263
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et
[[#1] Dt 227122021 Usaer vl Tarrsinal 001
Memu | Brport Aamettce Rapot

B8 Remittance Raport

Russitiook el (0000000001 - Refung - |

Hurman Incubatar nc
et iy
Rumittance Re

From DS 2/2023 To 151 2/2023

Ranminal: 001
Pregared By. Admsesaio

Callection

Py Typa Raceived Amount
Cash TEOOD
Total Collecton Te0.00
Cash nidut
Fay Typs Amount
Cash oo
Gash Out (1
Cash Ot Numier DOCOOHO0a
ash WiOut Dany 2202
CAsh WOl Typs CREDIT
Pay Typs Cash
Amount Denomination

|(

Original manual, page 264

M Rermnittance Report - O

. Remittance Report

Human Incubator Inc.
Cebu City
Remittance Report
From 05/12/2023 Te 05/12/2023
Terminal 001
Prepared By. Administralor

Collection

Pay Type Received Amount
Cash 760.00
Total Collection 760.00

Cash In/Out

Pay Type
Cash In
Cash Out

Cash InfOut Number

Cash InfOul Dale
Cash InfOut Type
Pay Type

Amount
0.00
0.00

0000000001
05/12/2023
CREDIT
Cash

Amount Denomination

Original manual, page 264

Cash In/Out Summary Report s

+ is afinancial document that provides a summarized overview of the cash transactions within a specified

period, typically at the end of a business day or a specific shift.

= Select Terminal, start date and end date.

EasyPOS User Manual - Gamma.009.006 Rev.2
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= Click the View button to view the report. The list shows 50 records per page; use the page buttons
to move between pages. Total Amount is a single figure that adds Cash In and Cash Out together.
= Click the Generate CSV button, then choose the folder where the CSV file is saved.

i EapPOS

Note: The CSV file may show garbled characters in Excel, has no Remarks column, and a file created in
the same hour overwrites the earlier one (known issue, being fixed).

Dl BEA12082]  Uner: mdmin Tovrrimalk 081]

M Bapart - Hamittarsen Hapere

@ Remittance Report

Resitiance Report

®
—
Jcact vt Sy g} Tersins: [001 :
Start Diater 12,2023 B-
£ Cnter {D812/2023 B

Original manual, page 265

@ Remittance Report

Remiftance Report

Cash In/Out Summary Heport

Terminal: 001

Start Date: [§8/12/2023 |

End Date: 05/12/2023 T
Original manual, page 265

EasyPOS User Manual - Gamma.009.006 Rev.2
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W b =
[=] Dt 85120088 Unermdin Trvrimal 01

My | Bepan - Remitmsnce Sepat

. Remittance Report

Resvittanco Rapart

fcas insou sy e} Taminat 201 ]

Start Data: (D50 202023 o
EnDatat (05122023 o

W Conh i S memary Rompert

‘ Cash InfOut Summary Report
: -

| Camh iy Out i Type

LFR ot Last

TEEEEEEE—E————SSSSSSSSSSSSSSSSSSSSSSSSSSS
FiR Fieiou

Original manual, page 266

W Cash In/Owt Summary Repor

. Cash In/Out Summary Report

‘Date | Cash InfOut Mo,

Pay Type

g |
Furst Freviou

mm Next Last

Original manual, page 266

Additional Report

Overview s

+ Additional Report is the newly added reports.

EasyPOS User Manual - Gamma.009.006 Rev.2
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Sales By Terminal 25/

refers to a report that provides a breakdown of sales

+ transactions based on the terminals or point-of-sale (POS) devices used in a business.

I Canypos
[#]] Pew mviaams e simn Tamnst
W B - b il B

Y [ o |
PO Salist Sumimary
POS Dwtaied faport e =

Dty Lalez Surmmary
Saken Par ltm Caregeny

Terimiat Al -|

Sunary Sales Per Employte
Iem Soi

Bimm Feurky Salsa epert
Hourly Groes Saime Repcet
Hourly Mep Sales Repar

BUMM Product s Report

Phdix Catagony Raprt

Pidiz Empioyen Rupary

Salen Summary SOmm

Salen Summany fack CEE

Siles Per Pac

Al Saes Fes Payrment Sumeany Report

Original manual, page 267

ﬁ Additional Report

Sales By Terminal
T (e

POS Detailed Report

Daily Sales Summary Start Date:  05/12/2023 @ |
Sales Per Item Category
Sales Per Payment End Date: |05/12/2023 = |

Sales Per Payment Detail
Summary Sales Per Employee
Item Scid

Terrminal: lAL | ~|

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Procuct Mix Report

PMx Category Report

Phix Employee Report

Sales Summary B0mm

Sales Summary Back Offce

Sales Per Pax

B0mm Sates Per Payment Summary Report

Original manual, page 267

+ Select Terminal, Start Date and End Date.

+ Click the View button to view the report
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+ Click PDF button to create the pdf file report

+ Click CSV button to print csv file format report

PR s
[ ————
WAani | BEpT- Aol Peioet

‘ Additional Report n -

PO Metaied Bapiort

| - Eniry D User

I et i T —

Sales Per It Catepony :

Salas flar Pomyrrieed fatum oz @)

Saes Par Pagma Datai g

Suenenary Seles Per Emploges Temivat ALy -

trem Sl i - o %
B Forty Sakes Bepor e

e 8 ssisty Termint Repor EaEE e
Hourly bt Saks Report =

Ampunt
Bilmm Deodue Mz Ramert

Phvix Catugory Repeort

Fiis Evplayes Report

Ealae Euummary Eimm

Sakis Surnmary Sam Oy

Sakea e P

Bilmm Salwr G Anyrmwnt Surmmary Aeport

| 05122023 | 0203 Fie

Firs Procu 1 Hewt L

Original manual, page 268

L ]
-

. Sales By Terminal Report

e i | Entry Date User Customer

,..’.:_ O3k Actminictrate o Wids

| 02:03 Pt | Agminiztrator 0000000007 | wiatie- 1m | -190.00 Refund Siip of O_

Fost Pravious LER MNaxt Last

Original manual, page 268

Note: The CSV button may give an error in some cases, and the totals are shown only in the PDF report.
(known issue, being fixed)

POS Sales Summary s

+ is areport generated by a Point of Sale (POS) system that provides a consolidated overview of sales
transactions processed through the POS terminals during a specific period.

EasyPOS User Manual - Gamma.009.006 Rev.2 170



o Eaghls
[=7] Duter 037122003 ttomn s Tesviiak 001
M Bepert - Adebticrnal Bt

@ Additional Report

Saks Dy Termisl

PO Detaied Report

Diasly Sales Sumisary
Sabez Per Ibem Categony
Salen Par Paymeet

Salss Par Paymers Datal
Surmemary Sale fer Employes
e Sl

Blimm Hourty Sales: Beport
Hourly Gioss Sales Report
Hourly Mt Sales Repory

Bmm Product Mis Aot

PMis Category feport

Phdiz Exnplyes Raport

Saben Sammpey SImm

Sabes Summiry Back Céfice.

Sakis Par P

Bimm Sales Per Paymant Surrary Repor

Original manual, page 269

@8 Additional Report

Sales B Tprmrnal

Lis Sales S

POS Detauhed Rep-ort

Daily Szles Summary Start Date:
Sales Per ltem Category
Sales Per Payment End Datex
Sales Per P, t Detail

I A R Terminak

Summary 5ales Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMux Category Report

PMix Employes Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm 5ales Per Payment Summary Report

Original manual, page 269

+ Select Terminal, Start Date and End Date.
+ Click the View button to view the report

+ Click PDF button to print pdf file report

EasyPOS User Manual - Gamma.009.006 Rev.2
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+ Click CSV button to print csv file format report

W L

|'= | Datw 857122023 Use sdrmin Torminal 00

- o
Mo Fepar - Adebt omal Rtort
@ Additional Report “ﬂ

Eakis By Toemial
FO5 Dotaied Report

Dty Salies Summary

51t Dt ESHZJ’EIRS ==
Sabes Par |bam Category
Sales Par Py Endl Duter 0511272023 a@-
Sakiz For Pyt Datal —
Sumrmany fates #er Employee s far ]
Itam 5ol

" - o =
Bilmm Hourky Sales Saport
Fouty G S o #88 POS Sales Summary Report ) e
Hourly biet Sales Report il = i .
 Dats Mo, of Trangaction Ne. at items. et Saes

Blimm Product Mis Ragsoet

Phiix Category Report

Bhie B pleyes Repor

Sakec Summary EImm

Sabey Summery fack DRce

Saleg Far Fax

BImm Sales Far Faymant Sursenary Regart

Frst Previos il Pt

Original manual, page 270

Note: Gross, VAT and the count may include all terminals (known issue, being fixed)

POS Detailed Report -

+ is a comprehensive document generated by a Point of Sale (POS) system that provides an in-depth

breakdown of various aspects of sales transactions processed through the POS terminals during a specific
period.
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i EangPOs - 8 X
= | Do B0 U sdmin Tominak (0]
M Rapart - Adebticnal Repert

@ Additional Report nﬂ

e -~ —
P Sales Sy

e -

Sl Pac Item Category —_——————

Sakh P gt EndDate; lnsnizaes @]

Sakis For Faymeet Datal
Summany Safes Per Employes
Item 5okl

Biimm Hourky Sales feport
Hourly Gross Sdes Repar
Hourly Net Saks Rapart

Bamm Froduct Mis Regscet

Phlix Catugery Report

Phix Employes: Report

Ealsg Summary S0mm

Salks Summary Sack D

Sabes Pr Po

Blmm Salis Per Faymant Sursenary Regort

@ Additional Report

POS Sales Summa

Daily Sales Summary Start Date: [§8/12/2023 @ |
Sales Per ltem Category
Sales Per Payment End Date: |05/12/2023 B~

Sales Per Payment Detail
Summary Sates Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
iHourly Net Sales Report

80mm Product Mix Report

PMx Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

Original manual, page 271

+ Select Start Date and End Date.
+ Click the View button to view the report

+ Click PDF button to print pdf file report
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+ Click CSV button to print csv file format report

W o —_— )
| = | Debw 85122003  Use: mdmin  Torrninak 001
Mo Fipaf - Adiht omal Fitoet

@ Additional Report “H
Saks By Toemival

et T
Dasly Sales Summary ssnnue p5nzenz: 0 @
Saben Par (tam Category =
Sales Par Payment £nct Daber fO5M12/2023 @3-
Eakas Far Paymuet Datal
Summary Setes P Emplyes » - o =
Ihaim 5ok
‘ POS Detailed Report wor | ocsv | oo
B2mm Hourky Salex Report .

Honurly Gros Sees Report
Hourly biet Sales Report

Dute Emplarpee Cusiomer Ty Them

Blimm Product Mis Ragsoet
Phix Category Report

| ArdmEistrator
Phiis B pleye Report | Admisratos
Sakec Summary EImm
Sabes Summery Back O
Saleg Far Fax

BOmm Sales Par Fayeant Surenary Repart

R Previcun L) et Lent

Original manual, page 272

Note: In the CSV file, columns may shift when a value contains a comma (known issue, being fixed)

Daily Sales Summary :»

is a concise report that provides a snapshot of a business's sales

« activities for a specific day.

W Eagbas - & %
1= e pvizama  wewstovn Tereat m1
My Bapart - Adcticnal Report

&9 Additional Report “H
Siles By Temial

o C——————————————————————
PL35 Detaind

h siort Cne, [Bnzenas a-

Salt Por Itam Category e

Sabes Per Paymerd sndoate: (05122023 @

Eales Par Paymuoed Datal

Summary Seles Per Employes

Itz Sald

Bmm oty Sals Rapen
Hourly Gross Sales Report
Houdy Mt Saks Ragart

nomm Produrt Mis Report
Fhils Cateoory Raport
Phin Employen: Report
Sakes Summary S0mm
Sates Summeey Back Dice

Sakes Far Fax
BOmm Sales Fer Pryment Surmeary Report
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Original manual, page 273

i Additional Report

POS Sales Summary
POS Detailed Report

Jally Sales Summan

Start Date: [§8/12/2023 B~

Sales Per Item Category
Sales Per Payment End Date: [13531 2/2023 E-__]
Sales Per Payment Detail

Summary Sales Per Employee

item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employes Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm 5ales Per Payment Summary Report

Original manual, page 273

+ Select Start Date and End Date.
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click €SV button to print csv file format report
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W s - 8
[=] Dt 85120006 Unermdin Trvrimak 001
M Papart - Adebtoral Raorl

# Additional Repart

Salkes By Termnival
PL5 Sales Summary

| POS Detalod
Start Ot Es.'lmnz:! 3=
Sakes P Inem Category
S3ba P Pagmient EndDates Joanziznez [}
Salas Par Fayment Datal
Simmary Sates P Employee P )
tem el
mm oty S Eaport 8 Daily Sales Summary Report EXEREN
Hourly Gross Sales Roport T = -
Hmmﬁ Mt Sakes Rapart g Tormieal- Mo, of Trarsaction Mo od Tlama

BImm Prodoct Mis Rapet

Mz Catigory Repert

Pz Employes Report

Sakis Summary S0mm

Sabes Summiry Lack Ofcn

Saley P P

BOmin Salis Por Paysant Surenary Regart

Original manual, page 274

. Daily Sales Summary Report

[:' inal - Data Mo. of Transaction No. of [tems

Naot Sales Tar Ameount

s
First Previous 11 Next

Last

Original manual, page 274
Note: The figures of all terminals may be repeated for each terminal (known issue, being fixed)

Sales Per Item Category /s

is a report that breaks down a business's sales performance
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+ based on different categories or departments to provide insights into which product categories are driving
revenue.

i B - a8 x
(=] Dt 27120003 thsen sdewin Tesvéeak 001
W Baport - Adchtcrnal e

@8 Additional Report nn

PO Sals Summamy
PO Detaied Report —
Dy Salec Summimas 12 3 &~ |

Salc Par Faymen

Sakis Par Payment Datal
Surmary Soler fer Employes
Itam Sokd

BOmm Hourty 53k fapart
Hourty Gross Saes Repoet
Hourly Met Sakez Repont

Bimm Produrt s Report
Plis Category Rapert
Fhis Eon phoryis Raport

Sabes Summiey BImm o
Sales Summary Sack ©%ca Lategony {ALL
Salen Par P

Biimm Sales Per Payment Surmmary Report

B B0 230

Original manual, page 275

- Additional Report

it =
POS5 Sales Summary

POS Detailed Report
Daily Sales Summary
sales Per Item Category
Sales Per Payment = End Date: PE_U“I %{202_3 gv |
Sales Per Payment Detail

Summary Sales Per Employee

tem Sold

Start Date:  [§8/12/2023 @ |

B0mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employes Raport
Sales Summary 80mm i
Sales Summary Back Office Category: | ALL ol
Sales Per Pax

80mm Sates Per Payment Summary Report

Original manual, page 275

+ Select Category, Start Date and End Date.
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+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click €SV button to print csv file format report

W s —= - 8
[=] Do 854122003 Usermdrin Twrrimak i1

Wiy Fapart - Adcitiorul Baport

@ Additional Repart n-
Sakis By Termival

B ey S
P Detaied Report

mi Salo: Summni St Dt 151122023 -

5ok el End Date: - {05112/2023 [

Sakis Far Paymeet Datal =

Summary Sdes P Empkyes " — H %

Trem Soid

Bimm Fourky Sakes Raport

Hourly Grom Sales Report
Hourly Mt Salis Raport

B3mm Produrt Mix Repoct

PMiE Catoory Raport

Phdiz Empicyes Report

Sales Summisey #mm

Sakiz Summay Sk D%

Sabes Per Pa

Blmm Sales Ber Payment Surary fepoft

Original manual, page 276

-

. Sales Per item Category Report

Item Quantity Cont Met Sales Vat

<

First Previous LA Plext Last

Original manual, page 276
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Sales Per Payment ./

+ is areport that provides a breakdown of a business's sales performance based on different payment
methods used by customers.

- ExsgPOS = =] ks
= | D BARN e s Terrrirak 001
M Fepar- Mo Report

e Adiions Rogor EAET
PG Sales Summery
PO Dotaled Raport

Dty Sales Summary Start Dot
Sales Par |tam Ca Ee———
Enct Dater |05112/2023 @-|
Sales Per Prsymect Deetad

Summany Seles Per Employes

Itam Said

Bllmin Horly Siks Raport
Hourly Gross Sdes Report
Huurly Hiet Sales Report

BOmm Product #ixReport

Phlix Category Report

Fhix Enpicyes Repor

Sabes Summiry S0mm ]
Sates Surmmeey Sack D Category: |ALL |
Sakes Par Paw

Bimm Saies P Payr=ant Surary Repart

#1571 00 B &9

Original manual, page 278

é Additional Report

POS5 Sales Summary
POS Detailed Report

Daily Sales Summary Start Date: IE” 2/2023 B~ ‘
Sales Per Item Category

End Date:  |05/12/2023 B~

Sales Per Payment
Sales Per Payment Detail
Summary Sales Per Employee
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm
Sales Summary Back Office Category: ALL v
Sales Per Pax

80mm Sales Fer Payment Summary Report

Original manual, page 278
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+ Select Start Date and End Date (Terminal and Cashier are not shown).

+ Click the View button to view the report

+ Click Print button to print the report (no PDF file is created)

s

- Sales Per Payment

Original manual, page 278

-
= | D BEA1208E  User mimin Tovrinak 0]

My Bapar - Adcitional Feport

@ Additional Report nn

Sales By Terrnioal
PO Sales Summary
PCF Detaied Sepoct

Daily Sales Summary Stan Dwwe [15nz72023 @
Sales Per ltem Ca 1
sndDate: {p5r12/2023 -

Sakes Per Paymerd Datal | .
Summany Sefes P Empkeyes 8 Sales Per Payment ﬂ“
Item Sold

X

Sales per
B0mm Hourky Sales Report 'a
Heurly Gross S Repent e FROMA 220 70 Dt 2t
Hourly Met Sk Rapart

Bmm Product Mir Repsort

PMix Catgory Raport

Phdix Empioyes Report

Sales Summary HOmm —
Saks Summary Sack O Cotegoryr | AL -l PR IR
Sabes P Po

Biimm Sales e Paymant Surmmary Report

o
H
)

1

) Db DG 06

Original manual, page 279

Note: The amounts may show 0.00 and the count shows the number of different amounts, not the
number of transactions (known issue, being fixed)

Sales Per Payment Detail 27

« A"Sales Per Payment Detail" report provides a more granular breakdown of a business's sales performance,

specifically focusing on individual transactions and detailing the specific payment methods used for each
transaction.
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i EangPOs - 8 X
= | Do B0 U sdmin Tominal (0
My Fepan- Aol Report

8 Additional Repart nﬂ

PG Sales Summery

POS Dataled Raport

Daity Sales Summary Stan D fiB122022 @
Sakez Pe- Item Category =
Salas Par Paymiand EnciDater 05M12/2023 @
h LT
Smmary Salen Do Employes Texmikak AL vl
tham 5ok

BOmm Hewrly Sk Raport Fiabien L

Hourly Gros Saes Report o =
Houriy st Sales Report

Blimm Product i Repcer

Phix Category Report

Pl Enploryes Roport

Sales Summary &imm

Sabes Summeey Back Dfice

Salkes Far Fa

Bitmm Sles fer Poyment Summany Report

Original manual, page 280

i Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: Hﬂ 2/2023 [~
Sales Per ltem Category

Sales Per ent Detal

|
Sales Per Payment End Date: (05/12/2023 B |
| |

2 Terminalk: v
Summary Sates Per Employee R LALL
Item Sold
80mm Hourly Szles Report Cachier: I_ALL =

Hourly Gross Sales Report
Hourly Net Sales Repon

80mm Product Mix Report

PMx Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

Original manual, page 280

» Select Cashier, Terminal, Start Date and End Date.
+ Click the View button to view the report

+ Click Print button to print pdf file report
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= | D BSA1200E  User mirmin Tovrirak 0]

W Repart - Addtioas Bapot

¥5 Manu

:"‘“ % Additional Report
Restaurant
P Sakis By Termial

B temmia | Ce ) i

WPrior Checher b pie Rapart

B2 dcinty Dby Sk Summary

- Sales Per Item Cabegory

i) Salss Par Paymieeit
& Reparis
o Settings Surmrrary Sl e Employes

Item Seld

Blmm Heurly Saks Baport
Houfty Gross Sades Roport
Hourty Met Sales Report

Blmm Product M lopoet

Phéin Category Beport

Phlis Enpleryens Rt

Sales Sommary S0mm

Sales Sommery Sack C¥oe

Sakes Far Fat

BOmm Salex e Payemant Surmerary Repart

Start Dot 5/09,2023

3|

Eng Dater 05122023

Termiat [aLL

#801 Sales Per Payment Detail Report mn

Sates Fer Payment Detall Report
FROM

-
Cashiar: [ALL

TO 05223
sdmin
001
Casn 2 1820 00
Totai 1.920.00

Original manual, page 281

. Sales Per Payment Detail Report

Sales Per Payment Detail Report

FROM 05/09/2023 TO 05/12/2023

<
Original manual, page 282

admin

001

Cash 1.920.00
Total 1,920.00

Note: The count shows the number of payment types, and the totals may run across terminals (known

issue, being fixed)
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Summary Sales Per Employee ::>

* A'"Summary Sales Per Employee" report provides an overview of the sales performance of individual
employees within a specific period.

- ExgPOS
[2] oo 254020883 lisee: iy Tevrirak 601
[P s —)

@ Additional Report “E

PO Sales Sumimary

PCE Detaied Baport B R e i ¥,
Diily Salg: Summary Stan Datee |05,09,2023 &
Salés Par It Category ———.
Sakes Per Prymers EndDare: (15122023 @3- |

Eakis Far Paymers Datal
Ihem Sokd

Bl Hourty Sabes Raport
Hourly Gross Salms Report
Hourly Nt Sakis Rapart

BOmm Product Mix Report

PMis Tategory Repdrt

Phiix Employes Repart

Sabes Summary Simm

Salkes Summiry Back Dice

Eales Par Pa

Bdmm Sales o Payrrent Surwary Repory

Category | ALL !

Original manual, page 283

‘ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: lGSIDﬁfEDE.? I~ ‘
Sales Per Item Category

Sales Per Payment End Date:  |05/12/2023 B~ |

Sales Per Payment Detail

T' umima g

ary Sales Per Employe

Item Sold

80mm Hourty Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMx Category Report
PMix Employee Report
Sales Summary B0mm .
Sales Sumrmiary Back Office Category: ALL ¥
Sales Per Pax

80rmm Sates Per Payment Summary Report

Original manual, page 283
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+ Select Start Date and End Date (there is no Category selection).

+ Click the View button to view the report

+ Click Print button to print the report (no PDF file is created)

- * —
= | Ditw B5A120003  User sdmin Twrrrimalk 001
WMy Fiepan- Addtonsl Report
-
, Additional Report

Sakis By Terrial

il e

PS5 Ditaled Rapart

Dy Sales Summary St D (150972028 @

Sales Per Item Category

emegazs @
Eals Par Paymiund EnciDater j05M12/2023 [ J

ahwﬁnmu = isﬂesﬁlmmmr Employee m

Ihem Soid

mary Sales Per Employee
BOmm Hourly Saks Raport FROM 508205 TO 05122023
Hourly Grees Sales Report

Hourly fiet Sales Report

Bimm Product v Repoet Usar Toial Sekus
Phiis Category Repert Daity Sales Per Employes
Fhdix B plcryin Roport FROM D508/3023 TO 067122023
Salee Simmary S0mm e L
Saben Summery Bsck Dfice Categony: | ALL =
Sakis Par P X
B3mm Sales Per Payrant Surenary Report admin
[ Tokel Saka
05117203 20000
05 2r20e3 Sroon
FI000

Original manual, page 285

. Sales Summary Employee m

Summary Sales Per Employee
FROM 05/09/2023 TO 051272023

User Total Sales
Daily Sales Per Employee
FROM 05/09/2023 TO (51212023

admin
Date Tuotal Sales
05M11/2023 200.00
0571272023 570.00
77000
W
< »

Original manual, page 286
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Note: Cancelled transactions may be included in the totals (known issue, being fixed)

Item Sold 2z

+ refers to a specific product or item that has been successfully purchased by a customer in a retail or
business transaction.

i EapPOS
= | Db BEA2082  User mdmin Tovriralk 2]
My Bepant - Adihond| Report

@ Additional Report

ﬂ
Sakiz By Toemnivul

PO Saler Summary
PO Datalsd Rapoet
Doty Sabex Summary
Sakac Far Iham Cateany
Salez Per Prymem

Sakez Par Paymint Datsi

wi Sales Per imiﬁ

Bmm Harly Salos Report
Hourly Groes Sdes Repert
Hourly Met Sales Report

BOmm Peoduct Mis fepert

Piia Category Raprt

Phi Employes Report

Sakis Summary SImm

Salex Summery Sack e

Sakis Per Pa T,
Bibmm Ssies Per Paymant Surmmary Regort i

Original manual, page 287
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‘ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: [§8/09/2023 @ |
Sales Per ltem Category

Setey Aér Pryment End Date: 05/12/2023 B
Sates Per Payment Detail

Sum mai Saies Per i&mpw

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employes Report
Sales Summary 80mm
Sales Summary Back Office
Sales Per Pax f 1
80mm Saies Per Payment Summary Report Item: .‘ALL i)

Original manual, page 287

+ Select Item, Start Date and End Date.
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click CSV button to generate csv file format report

W et
[=] Dew 85122003 s mirmin Tirrirak 0]
My Fepan - Addiom Paport

% Additional Repart “ﬂ

Sakis By Terrial

el T
POS Detaled Raport

Doy e s T —

Sakex Par Itam Categery =

Saks Par Paymant Enatuber 05122023 3

Saley P Payrern Dietad

S\nmai Sales P !mﬁ - =3 o kS

Blimim Howry Sales Raport
Hourly Gros Saes Repon.
Hourly biet Sales Report

Bmm Product Wi Repert

Phix Category Report

PhAis Bl Aoport

Sales Summany Simm

Saten Summeey fack Dfice

Sakes Par Fan

Bimm Sales e Payrmant Surmesry Report
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Original manual, page 288

L (8 x

e s Reprt CICEES

Avocado Shake
Strawberry Shake

First Previols 111 Next Last

Original manual, page 288

80mm Hourly Sales Report 2o

« The term "80mm Hourly Sales Report" seems to refer to a specific type of sales report generated by a point-
of-sale (POS) system or receipt printer that produces receipts or reports on 80mm wide paper. The "80mm"
likely refers to the width of the paper roll commonly used in receipt printers.

¥ EapPOS = o b
[=| Do 854122083 sermdrin Twrrimak i)

My Bapart - Adcitional Fgort

® it (=1
Salkes By Termingl

R Sipemey EEEEEEEEEEE—— .
PCF Detaied Sepoct

Dty Sales Summary Start D Esnmnz.! ==
Sabes Per Item Categery

Sabes Per Paymenst

Sakis Por Paymen Data

Sumrany Saes e Empkeyes

Them Sold

ffitimm Mook Sabes Bepor__________]
Hourly G Sales Repont
Hourly Mt Sakis Rapart

B3mm Produrt Mix Repoct

PMiE Catoory Raport

Phiz Empicyee Report

Sales Summary HOmm

Sakis Summary Sack DN

Sabes P Po

BImm Sales e Payment Surmmary Report

Original manual, page 289
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. Additional Report

Sales By Terminal

POS Sales Summary

POS Detailed Report

Daily Sakes Summary

Sales Per ltem Category
Sales Per Payment

Sates Per Payment Detail
Summary Sales Per Employee
Item Sold

Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm
Sales Summary Back Office
Sales Per Pax

80mm Sales Per Payment Summary Report

Original manual, page 290

+ Select Start Date.

Start Date: (05/12/2023

B- |

+ Click the View button to view the report

+ Click Print button to print the report (no PDF file is created)

ol
= Dute05102CT theredmn Tamanak 1
Mare  Paport - dckbtione Report

8 Additional Repert

PO5 Sales Summany

P05 Detniled Report

Dty Sakes Sumeeey Soart Gt 051 2/2023 -

Sadies Per N Calegary
Sads Par Paymant

Sales Par Payant Detal
Summary Saks Fer Emplnye
e Sedel

GGrues Saes eport
oty st Saim Raport

& Prociurt Mix Repart

i Catmgory Report

i £ mpioyee Beport

Sales Sty DO

S Sumerary Back OMca

Saios Pr Fa

e Sake Far Faymmeen Sumenaey Roport

a-|

# Hourly Sales Report [ #e | o |

Hourly Sales Report

Timw  Chesks  Guoss Sabes et Sales
FODPM 1 TEODD TEO 0D

Te0.00

Original manual, page 290
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FYR [

Hourly Sales Report
Time Checks Gross Sales  Net Sales
200 PM 1 f60.00 76000

760.00

Original manual, page 291

Note: The report may give an error for a day without sales, and its Total may not match the rows

(known issue, being fixed)

Hourly Gross Sales Report 2o

+ provides a detailed breakdown of gross sales on an hourly basis, typically within a specific business day.
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- ExpPOS - o =
= | D 857122023 Uner mirnin Tuvrirak 001
M Bepai - &kt ons| Feort

- ye— e | =

FOS Sales Summany
PO Detabed Beport
Dy Salss Suminary stert e [ 1z72023 a-

Saben Par e Category
Salks Fer Faymend

Sales Per Paymuoet Datal
Susmmary Sales Per Employes
Itamn Said

B Sais Rapart
Hourly Mt Saks Repert

Bmm Proguct Mir Report

Pl Catbgory Raport

Pz Emplayee Report

Eakes Summary S0min

Sakes Summary Back Ofice

Saket Fer Fax

BAmmn Sakes Per Pageant Surenary Report

Original manual, page 292

@ Additional Report

P0x S S [ —
POS Sales Summary

POS Detailed Report - }

Daily Sales Summary Start Date: E{T 2/2023 @~ |

Sales Per ltem Category
Sales Per Payment

Sales Per Payment Detail
Summary Sales Per Employee
item Sold

80mm Hourly Sales Report

Hourly I_:|.*'|_'::

Hourly Net Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

Original manual, page 292

+ Select Start Date.
+ Click the View button to view the report

+ Click PDF button to print pdf file report
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+ Click CSV button to generate csv file format report

W s
[=] D 25122003 e i Torriral 001
Wenu Fepart - Adestional Raport

@ Additional Report “-
Saks By Toemival

et T ——
POS Dotaied Raport

Dty Sales Summary S1at Datee Esnz.ranz.s CH

Sales Par Itam Category.

Ealas Par Paymurd —

Eakas Far Paymuet Datal ~ B X

Summary Sates P Employes

Tham Sakd ‘ Hourly Gross Sales Report “““

Bijmm Sl Zaport 3 <

Hinurly Het bales Repert

BOmm Product Mis Rogsoet

Phiix Category Report

Bhie B pleyes Repor

Sakec Summary EImm

Sabes Summpey Back Oice

Saleg Far Fax

Blmm Sales Fer Paymant Sursemary Regart

A Previos o it Lo

Original manual, page 293

a

. Hourly Gross Sales Report

Start Time Gross Sales Guest Guest Ave

First Previous H Neat Last

Original manual, page 293

Note: The report may give an error when Pax is empty or 0, and the Start Time shown is the last update
time (known issue, being fixed)

Hourly Net Sales Report 2o

provides a detailed breakdown of net sales on an hourly basis, typically within a specific business day.
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o Emghais
=] Dutw 3120003 s sdmin Tesrminal 001
Mimi  Fepart - Sl Fport

@ Additional Report “H

Sk By Toemieal

P S ey —
FO5 Detaded Repost

Dty Salks Summary Start Date (051122023 ==

Sales Per Item Categony R

Sales Per Payment

Sakor Per Paymoet Datad
Surrrary Sal e fue Emploge
Item Soid

Bl Herty Sakes Raport

Hnuﬁ roms Sales ﬁ

B0mm Produtt. Mir Report

Phix Category Repart

Phits B picyes Ropert

Salan Sammary EOmm

Sales Summary Back Dfice

Sakis Far P

Blimm Sales Por Payemant Surerary Repart

Original manual, page 294

. Additional Report

POS Sales Summary

POS Detailed Report :

Daily Sales Summary Start Date:  [05/12/2023 B- |
Sales Per Item Category

Sales Per Payment

Sales Per Payment Detail

Summary Sales Per Employee

Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report

80mm Product Mix Report

PMmx Category Report

PMix Employes Raport

Sales Summary B0mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

Original manual, page 294

+ Select Start Date.
+ Click the View button to view the report

+ Click PDF button to print pdf file report

EasyPOS User Manual - Gamma.009.006 Rev.2 192



+ Click CSV button to generate csv file format report

W ey - @
[=] D 25122003 s i Torriral 001
M Bapar - Adektiorul Bapert

Y =T
Saks By Tormiral

Fttmrs
PO Sales Summasy.
PCS, Dietsied Gapoet
Diasly Sales Summary et Danes _E}mfanz: " i
Sakez Par Itarn Catogery
Sakis Per Fymenst ]
Sales Per Payment Detal
Susiary S Por Enpkeyes

it Sob G Hourly Not Sales Report ERAERE3

Blmm oty Sakes Rapert | - a1 Saliss =r

Hnua Garous Sales fepord

#0mm Product Mix Report

Phtix Category Report

Pz B ploryes Raport

Sakic Summary B0mm

Salez Summpey Back Difice.

Sakis Par P

Blimm Sales Fer Fayant Suvenary Regart

Original manual, page 295

"

. Hourly Net Sales Report

Original manual, page 295

Note: The report may give an error when Pax is empty or 0, and the Start Time shown is the last update
time (known issue, being fixed)
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80mm Product Mix Report 2o

+ An "80mm Product Mix Report" likely refers to a specific type of report generated by a point-of-sale (POS)

system or business intelligence tool that provides a breakdown of product sales and their composition on
an 80mm wide paper roll.

i ExpPOs - 8
= | D 8512203 U sdmin Torminak 00
M Bapart - Adebtienal Bopert

@ Additional Report “ﬂ

PO S S
PO Sales Summry

P55 Detaied Report

Dsily Salies Summary St Oanee. Elyznz! =

Sabes Per ftem Category - —_—y

Sates Per Paymiees End Date: (0511212023 a|

Eakes Fer Paymern Datal =

Sumrary Saes e Empkoyes

Ihem Soid

Bimm Hearly Sales Report
Hourly Gross Salms Repont
Hourly Met Sakes Rapart

Phlx Cartogory Rapert
Phdix Ermplyes Repori

Sales Summinry Smm

Sakiz Summay Sk D%

Sabes Per Pa

Blimm Sales Per Payment Surmmary Regart

e S+ 62) S E0G 405

Original manual, page 296

@ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: §8/12/2023 @ |
Sales Per ltem Category |
Sales Per Payment End Date: |05/12/2023 Fid

Sales Per Payment Detail
Summary Sales Per Employee
ltem Sold

80mm Hourly Sales Report
Hourly Gross Saies Report
Hourly Met Sales Report

80mm Product Mix Report

PMix Category Report

PMix Employee Report

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report
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Original manual, page 297

+ Select Start Date and

End Date.

+ Click the View button to view the report

+ Click Print button to print the report (no PDF file is created)

e
= | D BAZME U mdmin Torinak 0]
My Fepar- Mo Report

S Additional Report

Salis By Tormiial

el e
PO Dataled Raport e

Dty Sales Summary Star Dane  |05/12/2023 @

Sabes Par |bem Category o

Saks Far Faymen Enei Dater |05122023 a@-|

Sales Per Payment Detal

Summary Seles Per Employes

Itam Said

Bl oy 52k Raport
Hourly Gross Saes Repert
Hourly Kiet Sales Report

Phix Category Beport

s Bl Aoport

Sales Summany Simm

Sabes Summeey Back Dfice

Sakis Par P

Bitmm Sles fer Poyment Summany Report

Original manual, page 297

| 8 Product Mix Report [ oo | oo |

PMix Report

FROM (6120300 T0 0522023

Itaen Suantity Tatal Pacenit

Gheese and 26500 5O00%
Burrger )
Awmcade 300 28500 BODO%
Shake

Total BOD 570.00 00.00%

i Product Mix Report

PMix Report

FROM 05/12/2023 TO 05/12/2023

"~

Item Quantity Total Percent
Cheese 300 28500 5000%
Burger
Avocado 3.00 28500 50 00%
Shake
Total 6.00 570.00 100.00%
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Original manual, page 298

Note: The End Date is not applied and percentages may exceed 100% (known issue, being fixed)

PMix Category Report o

« A "PMix Category Report" could refer to a report that provides information about the mix or composition of
sales within different categories of products or services. The "PMix" part may stand for "Product Mix,"
indicating that the report focuses on the assortment of products within specific categories.

W Emghas
=] pete £312083 o st Tesrvenat w1
M Bepart - Adcbtioral Ragort

0 Aditons Ropor - |
Sai By Teeril

o ooy .

FOG Detalod Rapodt

Dinity Sarles Summary Start Dane:
Sakis Far It Cateaory E:

Saben Per Pyment i kin
Sakes Per Paymerst Detai

Emmary Saes o Empkeyiss Tekiment
ftem Sold

BUmm Hourty Sakes Report

Hourly Groes Sales Ropert

Hourly Bet Sales Repont

Biim Prodirt Mis Rgedrt

Phiis Eipleyyes Ropart

Sates Summeey Smm f
Sakis Summary Back e Categorys [Pl
Salbey Pec Panc

Bimm Sales Per Payrent Surmmary Report

3 S EHIA 450

Original manual, page 299

EasyPOS User Manual - Gamma.009.006 Rev.2 196



. Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: |§8/12/2023 B |

Sales Per ltem Category
Sales Per Payment End Date: |05/12/2023 B |
Sates Per Payment Detail i
Summary 5ales Per Employee Terminak AL .
Item Sold

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm .
Sales Summary Back Office Category: [ALL ¥
Sales Per Pax

80mm Sales Per Payment Summary Report

P

Original manual, page 299

+ Select Start Date, End Date, Terminal, and Category..
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click CSV button to generate csv file format report

W et =
| =] DewtS122E  Unssimin Tominat 00
My Fapart - Adctional fepert

% Additional Repart n“

ks By Termnival

PO Saloe Su mimaey
P55 Detaied feport e
Dy Sales Summary St Dwee 151272028 ==
Sales Par lam Category
Sales e Prymest End Date: (051122023 o |
Sakis Par Paymen: Data |
Screrary Salis P Empcyee TR, i G = 2H x
Them Sold
@ PMix Categary Report [peecnlisi] o= i
Bimm Houry Sakis Raport T . B S— o R — ey

Hourly Gross Seles Repont { ~ Tarmtinal
Hourly Mt Sakis Rapart I g

B0mm Product Miz t I ! } | 000000000 Avecady Shise

Fhdis En ployes Rapar
Sabey Searmmery S0mm
Sakes Bmary Bk e Categary: | ALL

Sales Par Pax

Bilmm Sales Fer Payment Surmary Report
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Original manual, page 300

. PMix Category Report

- =] X
EaEaE

Terminal Category Rank temn No. Item Name No. Soid

DOOOOOO009

| Avocade Shake

First Previous 171 MNext Last

Price Sokd Arrount

Original manual, page 300

Note: Cost % and Sales % may be wrong and the rows are not sorted by rank (known issue, being fixed)

PMix Employee Report :o

« A "PMix Employee Report" likely refers to a report that provides information about the mix or composition

of sales or performance metrics associated with individual employees.

W Eaghls
=] Db fa20E) s o Tesrvinah 01
M Bapart - dd htiomal Raort

& Additional Report

PO Salos Summary

PO5 Detaled Seport. _

Dty Sales Summary sinrt Oate [Bz02s [
Sakas Por ltam Category Fat

Sybes Par Payment Erd Date: 1051122023 (5

Saks Par Payment Dacal
Smrmary Sales Per Employes
s Sed

Tormieat |aLs -

BImm Fourly Saks Raporn an Ty
Housty Groma Sobes Report cmer |
Houy M1 Saks Raper!

BOmm Product Mis Repork
Fhix Cat

Saks Summary S0mm

Sales Summery Back (e

Saks For Pax

Bimm Sales Per Paymant Surerary Repont
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Original manual, page 301

. Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: [§/12/2023 @-|

Sales Per ltem Category

Sales Per Payment End Date: [05/12/2023 o~

Sales Per Payment Detail o

Summary Sales Per Employee Liciicbded IALL "[

Item Seold

80mm Hourly Sales Report Cochiler: |AI._L -

Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report

P C&!ﬁa Eﬂ.

Sales Summary 80mm

Sales Summary Back Office

Sales Per Pax

80mm Sales Per Payment Summary Report

Original manual, page 301

+ Select Start Date, End Date, Terminal, and Cashier..

Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click €SV button to generate csv file format report

W L ro
| =] Do 85120823 Ui mdrmin Torrrimaal 0]

My Bapart - Adcitional Fgort

8@ Additional Report nn

Saes By Terrnioal
PO Sales Summary
P Detaied Beport

Dty Sales Summary st Danee. (051272023 ==
Sabes Per fbem Category

Pt End Date: {05112/2023 @
Sakiz For Pyt Datal —
Sommary St e Empkyee el =gl &

o # PMix Employee Report EIETES

Bimm Hourky Sakes Sapert P TS - —— e e - p—, —

Houry Girons Soies fepen ; Smployee tam e [ Mo, 5ok Frica Scid famoust Cost
Hourly Met Sakis Rapart
B0mm Product Mix Report oot |sdmingrater | 0D00OODOOS | Ao Shike l200 |95.00 | za5.00 |100

Fhix mﬁ Fapeort

Sabes Surmmery S0mm

Sakis Summary Sack DS

Sabes P Poc

Bilmm Sales Fer Payment Surmmary Report

Original manual, page 302
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N — (=] X

|8 ovix Emplayee Repor Cror | v [ oo

Cost

Administrator

£

First Previous 141 Next Last

Original manual, page 302

Note: Cost % and Sales % may be wrong, the rows are not sorted by rank, and the CSV heading says
"Category" (known issue, being fixed)

Sales Summary 80mm  :o:

« likely refers to a concise report summarizing sales information designed to be printed on 80mm wide paper,
commonly used in receipt printers.

i EagPs - &
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Saks By Towminal
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Salks Far iom Categary
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Sales Par Paymenst Detai 5
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Item Sold

Bmm Herty Saks Repor
Hourly Grom Seles Repor.
Hourly fet Sales Report

B0mm Product Mix Repert
Phix Cartegory Repart
Phdis En Rapor

Salez Summpey Back Difice.
Saks Far Pax

BOmm Ses Pur Payesant Supsecary Report
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Original manual, page 303

i Additional Report

POS Sales Summary

POS Detaled Report

Daily Sales Summary Start Date: IEJT 2/2023

Sales Per Item Category

Sales Per Payment End Date: |'35)’ 12/2023

Sales Per Payment Detail
Summary Sales Per Employee
Item Sold

Terminal:

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMuox Category Report
PM Employee Report
Sales Summary 80mm
Sales Summary Back Office
Sales Per Pax

80mm Sales Per Payment Summary Report

Original manual, page 304

+ Select Start Date and End Date.

+ Click the View button to view the report

+ Click Print button to print the report (no PDF file is created)
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M Bapart - Adebtenal Boperd

Y =T
Sakis By Tewmingl

el |
PCS Detaied Report
Dl Sales Sumimary Steer et (0511272023 [
Salis Par Itém Category’ e
Raléi Per Pyrner End Date: (051122023 a-|
Sakey Per Payment Dietad PR e -
Susiary Sales Por Empleyoa ek v 8 Sales Summary Repert
Ttem Sold i
Sales Summary Report [
BOmm Hourty Saks Raport
Haurly Gross Seles A FROM 0AMT2:2023 TO 05122023
Haurly Het Sales Repory
B0mm Product Mix Report
Phiis Categery Raport SUMIARRY TOTAL
P B, Raport Texes B
Sales Summery Back Dfice Groms 57000
Salas Par Pa - Descoues oo
Bfimm Sales For Fayesant Supsenary Roport
-Promas [
- Oy Crrpes o
- Service Chargea: o
BT EXO]
+ Triusa: a0
= Adpmied Gross S0 00
~Pymanis [ M
« »

Original manual, page 304

- Sales Summary Report m
= A
Sales Summary Report
FROM 051272023 TO 0511272023
_ SUMMARY TOTAL B
Taxes 0.00
Gioss 570.00
- Discount 000
- Promos: o
- Dlder Charges 0
- Service Charges: 0
- Net Sales: 570.00
+ Taxes 0.00
= Adjusted Gross 570.00
- Payments 0
W
€ >

Original manual, page 305

Note: The Terminal selection does not filter this report yet (known issue, being fixed)
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Sales Summary Back Office -

+ This report is not available. It is not in the Additional Report menu, so please ignore the original manual
pages 306 and 307.

Sales Per Pax :o:

+ refers to the average sales value per customer or per guest in a business. The term "Pax" is derived from

the Latin word "passenger" and is commonly used in the hospitality and restaurant industries to denote an
individual customer or guest.

- EapFOS
= | D BSA1200E  User mirmin Tovirak 0]
Miemu Bapart - Adchbierl Bapert

@ Additional Report nﬂ

Sakiz By Torrial

el [
P Detaied Beport —— -

Dty Sales Summary Start Danee gli{anz! -

Sales Per Ibem Category' =

Saks P Py snapse 152023 a-|

Sakiz Far Paymeet Data — .”_7

Sumrany Sdes e Empkeyes i

Ttem Sokd

Blmm Hourty Sales Beport
Hourly Gross Salms Repont
Hourly Met Saks Aaport

B0mm Product Mis Report
PMix Cateeey Rapert
Phix Empigyes Report
Salen Summery S0mm
Saks iy Sack O

Bilmm Saies P Payent Surmmary Acpor

Original manual, page 308
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‘ Additional Report

POS Sales Summary

POS Detailed Report

Daily Sales Summary Start Date: [§§/12/2023 B

Sales Per Item Category
Sales Per Payment End Date: 05/12/2023 @~ |
Sales Per Payment Detail
Summary Sales Per Employes
item Sold

Terminal:  |ALL w

80mm Hourly Sales Report
Hourly Gross Sales Report
Hourly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Repon
Sales Summary 80mm

Sales Summai Back Office
80mm Sales Per Payment Summary Report

Original manual, page 309

+ Select Start Date, End Date, Terminal.
+ Click the View button to view the report
+ Click PDF button to print pdf file report

+ Click CSV button to generate csv file format report

W s =
[ =] Dex 8512088 Ussmdrmin Trminak 0]
My Bepar - &ditions| Repiort

@ Additional Report nﬂ

Sakis By Terial

B e S T
POS Dataled Raport =

Diity Sales Summary Stz Do fn5/12/3022 @

Sakez Pe- Item Category C

Sakis Par Paymant EnciDater 05M12/2023 a@-

Sales Per Payment Bxtai )

Sumemary Sales Ser Employes o T

Itam 5okl r = iy e
BOmm Hewry Sk Raport

oty G s o #8 sales Por Pax Report EEETER
Heurly Met Salea Report e = == .

'R Numpst o DF Pax

8imm Product s Reporr
Phix Category Repart
Phits B plcyes Roport
Sales Summary Eimm
Sabes Summeey ack Cce

82mm Sales fer Poyant Surmary Repert

EasyPOS User Manual - Gamma.009.006 Rev.2 204



Original manual, page 310

. Sales Per Pax Report

Total Amount

First Previous 111 MNext Last

Original manual, page 310

Note: The on-screen view and the PDF may use different conditions and totals, and the average per pax
is not shown (known issue, being fixed)

80mm Sales Per Payment Summary Report s

+ shows the total of each payment type, summed up by terminal and cashier, on 80mm wide paper.

i EagFOS - &
[=] Dew 85122003 s mirmin Trrirak 001
Wi Baport - Adebtienal Fapert

@ Additional Repart “
Sakes By Termival

B ey S
P Detaied Report

Dy Salies Sumimary Stan Oatee [{Bn22003 3=

Sabes Per ftem Category

Pt EndDats: 0511202023 3

Sakis Faer Paymend Datal —

Sareary S i o= o T

Item Sokd

Blmm Hourty Sales Beport - ALL "

Hourly Giross Saies Repcet o |

Hourly Net Sakis Rapari

Bimm Product Wi Report
iz Catigory Repert
Phdis Empioyes Report
Sales Summisey #mm
Sakiz Summay Sk D%

Sakea P P
[t Soice P Popment Summaighimnit ]
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Original manual, page 311

* Additional Report

POS Sales Summary

POS Detailed Report

.
Daily Sales Summary Start Date: [ §8/12/2023 B
Sales Per ltem Category

Sales Per Payment End Date: 05/12/2023 B

Sales Per Payment Detail

T 1 - L |

Summary Sales Per Employee eroranik |ALL |

item Sold

80mim Hourly Sales Report Cashier: IALL e

Hourly Gross Sales Report
Heurly Net Sales Report

80mm Product Mix Report
PMix Category Report
PMix Employee Report
Sales Summary 80mm
Sales Summary Back Office

Original manual, page 311

+ Select Start Date, End Date, Terminal and Cashier.

+ Click the View button to view the report

+ Click Print button to print the report (no PDF file is created)

@ Additional Report nﬂ

Pe S s, |
PO Sales Summarny

FOG Detabed Raport

Disity Sales Summary Start Dater (1511272023 -

Sales Per ftem Category _—

Salex Par Pyt Endate: {05m22023 B

Sales Per Peymenn Detal . —

Smerary Sales e Empkoys i |_"§‘:‘.7'_|

em Sakd

i Sales Per Payment Summary Report E

Sale Per Payment Summary Report
FROM C81272023 TO Q527302

BUmm Hourty Sabes Report
Hourly Gross Sales Report
Haurly Mt Sakis Repart

Blmm Product Mis Riport
Phtin Category Report
Phix Emplayee Report

Sakae Smmary B0mm Ne. ©f Trans. Asaunt
Saks Sammiey Sack O
Ealoc Far Pax 1 7E0.00
k] TE0.5
1.0 TE0.00
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Sale Per Payment Summary Report
FROM 05/12/2023 TO 05/12/2023

ALL
ALL
Pay Types No. Of Trans. Amount
Cash 1
' CashTotal 1 760.00
. TOTAL 1.00 760.00

ﬁ Sales Per Payment Summary Report “

Original manual, page 313

Note: Card types may be added together in one row (known issue, being fixed)

Attendance Report ::

Overview :i:

+ Attendance Report is where the users can view the DTR report of every employee.

+ Before using these reports, go to Settings > POS Information and enable Enable DTR Feature. Employees

then record Clock-in, Break and Clock-out by clicking the clock icon on the POS screen.

+ The user needs the following rights: Attendance Report, 80mm DTR and DTR Detail. If a right is missing,

the message "No rights!" appears.

80mm DTR Report :i:z

+ Refers to the employees' daily attendance and working hours and their composition on an 80mm wide

paper roll.
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[E] Boto 842020 Uoom b Tearramah 801

u | Papett- smendance Besort
S (= et o

L ¥ Attendance Report mn
= Rt
Mocanng. DTR Detad Aepoet
s Crucie
W acnaty
= syaten
-t
o setting

Original manual, page 314

N EanPOS
- Date: 05/1272023 Usen admin Terrrunal: 001

- Menwu  Report - Altendance Report
= Menu

W Setup % Attendance Report
m Restaurant

B0mm DTR Report
5 Monitering DTR Detail Report _

" Price Checker Start Date: |os/12/2023 B ]
W Activity End Date: |0%/12/2023 =1
—

& Systemn User: |ALL .
@ Reports Job Code: |ALL v
03 Settings

Original manual, page 314

« Select Start Date, End Date, User and Job Code. When a User is selected, the Job Code is filled in
automatically. User and Job Code can only be selected from the list; they cannot be typed in.

+ Click the View button to view the report

+ Click the Print button in the preview to print the report on the 80mm receipt printer. No PDF file is created.
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% Stem
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o settingy

Anendance
FREM 051252003 TO 051273023
" ot Tatad Haurs.

Jd
| 8 Attendance Report [ | G
Attendance Report
FROM DSM2/2023 TO 05/12/2023
Date In Out Total Hours
v
= >

Original manual, page 316

DTR Detail Report =i

refers to a report providing a detailed breakdown of information

+ related to a Daily Time Record (DTR).
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8 Attendance Report i m
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Original manual, page 317

¥ Attendance Report

DTR Detail Report

Start Date: |05/12/2023 @ |
End Date: 05/12/2023 DL

User: |ALL v
Job Code: |[ALL ~

Original manual, page 317

« Select Start Date, End Date, User and Job Code.

+ Click the View button to view the report. The list shows the columns Fullname, Date, Job Code, Type (Punch

or Break), Start, End and Total, 50 records per page (use First, Prev, Next and Last to change pages), and the
total hours at the bottom.

+ Click the PDF button to create the PDF report. The file is saved in the application folder as
DTR_Detail_Report<date and time>.pdf and opens automatically.

+ Click the CSV button, choose a folder, and the file DTR_Detail_Report<date and time>.csv is created. The
message "Generate CSV Successful!" appears.

Note: In the DTR reports, the totals can be wrong in some cases: a day without a break punch may show
a total of 0, the 80mm report does not carry minutes over into hours, and the CSV file may show today's

date and may not open correctly in Excel (known issue, being fixed). The DTR Detail report can also be
slow when there are many records.
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Original manual, page 318

-

= (8] bs
@ DTR Detail Report

Fullname Date

Job Code

=

Original manual, page 318
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CHAPTER 10

X: System

System - System Tables -:

Overview :is

« System Tables contains tabs of master tables where users can set up other useful modules for EasyPOS
such as Pay Types, Accounts, Units, Supplier, Forms, Card Type, etc.

+ The tabs are: Account, Pay Type, Tax, Unit, Period, Terminal, Supplier (Visible and Invisible), Form, Item
Category, Card Type, Bank and Void Reason (Void Reason is shown only for EasyRestaurant setups).

« The Add button is at the upper right corner. Each tab has a search box, Edit and Delete buttons, and page
navigation.

Accounts s

« In a Point of Sale (POS) system with accounting functionality, various accounts are used to track financial
transactions. Here's a breakdown of how "liability," "expenses," "asset," and "sales" might be associated
within a POS system:

+ Liability Account: In a POS system, a liability account might be associated with transactions that involve
owed amounts or obligations. For instance, if a customer makes a purchase on credit, the outstanding
balance becomes a liability until it is paid. The system might track this liability until the customer settles the
account.

+ Expenses Account: Expenses accounts in a POS system track the costs incurred by the business. This
includes operating expenses such as rent, utilities, and wages. In a retail context, expenses might also
include transaction fees associated with payment processing.

+ Asset Account: Asset accounts in a POS system represent resources owned by the business that have
economic value. This can include inventory, equipment, or cash. When products are sold, the inventory
decreases, and the system updates the asset account accordingly.

+ Sales Account: The sales account in a POS system tracks the revenue generated from the sale of goods or
services. Each sale contributes to this account, reflecting the total value of products sold. This is a key
account for understanding the business's income.

* Here's a simplified example of how these accounts might be involved in a retail transaction within a POS
system:

Sale Transaction:
+ Asset (Inventory): The inventory decreases as products are sold.
+ Revenue (Sales): The total value of the products sold contributes to the sales account.

+ Liability (Accounts Receivable): If the sale is on credit, it creates a liability until the customer pays.
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+ Expenses (Transaction Fees): Any transaction fees associated with payment processing might be recorded

as an expense.

o ExpPOS
[=| Do 8541242003 lsermdrrin Twrrimak i}

M Syslem - Sy Tles
-
' # System Tables

Socoed PayType T Ut Feod  Terind Suppher Fore  Mam Catagory Caed Type Bank

Original manual, page 321

MIENU | JFHCIT T IFMENT Uy

=
# System Tables

Account Pay Type Tax Unit Period  Terminal Supplier Form  Item Category Card Type Bank

Arcounts Receivable - Others

EXPENSES

ASSET

Accounts Payable

LIABILITY

Local Tax Payable

Cosl of Sales

Sales

VAT Payable - Input

LIABILITY

WAT Payable - Output

LIABILITY

Inventory

Accounts Receivable - Sales

| ASSET

Cash on Hand

Original manual, page 321

+ Shows the list of all added accounts.
+ Delete button will proceed to deleting account details.

+ Edit button will proceed to updating account details.
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+ Close button will proceed to closing the system table module.

s = 0

) petemnaam Usenagnb Terest 200
|

| e Syrlem - Spsbems Tbles.

5 system Tables [ =

| ot PayTpe T Wt Fried Termind Sapler Fom | fiem Cotegoey G Type Birk

AT Paypable - Cutpet
oy 8] o Ao Dt -

*
Aceaunts Rscevabe - Sais = i
ash o Hand @ Account Detail mn

Fral Bresa 101 Pt Lyt

Original manual, page 322

M Account Dt - x
—
# Account Detail
Coche: [1212
Account: | Fus Bgpenie ]

Original manual, page 322

« Assumption: Add button is already clicked on the upper right corner in the system tables.

Fill up all the necessary information like:
= Code, Account and Type
+ Type can be one of the following: ASSET, LIABILITY, SALES or EXPENSES.

* A newly added account is created in the Locked state.

Click the Save button to save account details.

Pay Type :::

« "pay type" typically refers to the method or form of payment used by a customer to complete a transaction.
When a customer makes a purchase at a retail store or any business that uses a POS system, they have
various options for paying for the goods or services they are buying. The pay type is a
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+ categorization of these different payment methods. Common pay types in a POS system include:

+ Cash: The customer pays with physical currency, such as coins or banknotes. Credit Card: The customer
uses a credit card to make the

+ payment. Debit Card: The customer uses a debit card linked to their bank
+ account for the transaction.

+ Mobile Payment:Payment is made using a mobile wallet or payment app on a smartphone or other mobile
device.

+ Gift Card: The customer uses a prepaid gift card for all or part of the payment.

« Check: Payment is made by writing a check, which is a paper document instructing the bank to transfer
funds.

+ Split Payment: The customer divides the payment between multiple methods, such as using both cash and
a credit card.

+ Store Credit: The customer uses credit that they have at the store, often issued as a result of a return or as
part of a loyalty program.

i Ewypan o
| =] Dste 0125024 Useradmin  Serminal: 001

Menu  Sywtern - i Takden
= Menu i i

@ " systom Tables e o |

W Restoank |t Sy o R e [ Rersiei [ Sapber [Far oo Catepory ol e Bk

o
R Frice Checker =
L A Poriee e
: Geash Cash on Hand
Gift Certificate Arcounts Receivable - Others
0§ Settings. Credit Card | Accounts Receivable - Others
B oxcHancE Eictange | Accounts Receable - Others
| Rewards Accounts Receivable - Offsers
Check Cash on Hand
Facepay  Accounis Recevable - Others
Debt Card | Accounts Recenable - Oters
HIl Qe Fayment Arcounts Recevable - Others

Fat Previous Vi Huvt Lagt

Original manual, page 324

EasyPOS User Manual - Gamma.009.006 Rev.2 215



==
# System Tables
Account Pay Type Tax Unit Period Terminal Supplier Form  [tem Category Card Type Bank

Code Pay Type Account

| Geash | Cash on Hand

| Gift Certificate | Accounts Receivable - Others

, JAo:ounts Receivable - Others
_Eiaimums Reae;vab; Others_l

Thowunts Receivable - Others
Cash on Hand

| Accounts Receivable - Others
| Accounts Receivable - Others
| Accounts Receivable - Others

Original manual, page 324

+ Shows the list of all added pay types.
+ Delete button will proceed to deleting pay type details.
+ Edit button will proceed to updating pay type details.

+ Close button will proceed to closing the system table module.

Aecoiint: Rectable
rs Pay Type Detail
Coder ||
Pay Typer|
Rocount:

Frai Preds 11 et At

Original manual, page 325
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Original manual, page 325

« Assumption: Add button is already clicked on the upper right corner in the system tables.

« Fill up all the necessary information like:

= Code, Pay Type and Account

When editing a pay type, the Code cannot be changed.

Click the Save button to save pay type details.

W ey
[57] Dt 01242024 Userachminy Terminak: 001

= Meny  System - Syster Tables
Rl

o serp # System Tables

:m”“ Account Pay Type T Unit  Period  Tenminal Supplier Formo  ltem Category  Carg Type. Bank

R Brice Checker
. actiity - | Pay Type
- Reparts
O Settings

First Pisviaus 1 Nt Lasy

Original manual, page 326
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| i Pay Type Detail =

o Pay Type Detail m

d Code:

Pay Type:
Account:

Accounts ivable - Sales
Inventory

VAT Payable - Output

VAT Payable - Input
Sales

Cost of Sales
Local Tax Payable

Accounts Payable

Accounts Receivable - Others
Returns

Fuel Expense

Original manual, page 327

Tax 327

+ In a Point of Sale (POS) system, handling taxes is a crucial aspect of transactions. Here's how taxes are
typically managed in a POS system:

= Tax Configuration: POS systems allow businesses to configure and set up different types of taxes
applicable to their sales. This includes sales tax, value-added tax (VAT), or other regional taxes.
Businesses need to specify the tax rates and rules that apply to their products or services.

= Automatic Tax Calculation:

When a sale is processed in the POS system, the system automatically calculates the applicable taxes based on
the configured rates. This ensures that the correct amount of tax is added to the total sale amount.

+ Tax-Inclusive or Tax-Exclusive Pricing: POS systems often provide the flexibility to set whether prices
displayed to customers include or exclude taxes. In some regions, the displayed price includes the
applicable taxes, while in others, taxes are added at the checkout.

+ Multiple Tax Rates: Businesses may need to deal with multiple tax rates, especially if they operate in
regions with different tax jurisdictions. A POS system should be capable of handling various tax rates and
applying them appropriately based on the location of the sale.

+ Tax Exemptions: Some customers or types of transactions may be exempt from certain taxes. A POS
system should allow for the application of exemptions when necessary, ensuring accurate and compliant
tax calculations.

+ Reporting and Compliance: A robust POS system includes reporting features that help businesses track
and report on tax-related information. This is essential for financial reporting, filing taxes, and ensuring
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compliance with local tax regulations.

+ Integration with Accounting Software: For seamless financial management, a POS system often
integrates with accounting software. This integration ensures that tax information is accurately recorded in
the business's financial records, streamlining the overall accounting process.

¥ EmghI5 - o x

[#7] Dutn 4192001 Uam stenin Turvrat 001

Wi St - Spster Taaler

"% System Tables ElE

mmmw T Ueit Fenod  Tenmina Suppie Formn  am Catepoey Card Type Bank

FRate

Original manual, page 329

==
& System Tables

Account  Pay Type  Tax Unit Period Terminal Supplier Form Item Category Card Type Bank

Rate
¥ VAT VAT Zero Rate 0.00 | VAT Pavabile - Qutpu

| EXEMPTVAT VAT Exermnpt 0.00 | VAT Payable - Qutput
_FATEXCLUSWE VAT Exdusive | D.00 VAT Payable - Qutput
: NONWVAT VAT Mone 0.00 VAT Payable - Output
VAT Output 12.00 VAT Payable - Output

Original manual, page 329

+ Shows the list of all added taxes.
+ Delete button will proceed to deleting tax details.
+ Edit button will proceed to updating tax details.

+ Close button will proceed to closing the system table module.
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Original manual, page 330

o Tax Detsl - x

"% Tax Detail

Coxche:
Tiee:

Rate: Iﬂlﬂi’.’l I

Account: [\W Fl_v#raulqul v}

Original manual, page 330

+ Assumption: Add button is already clicked on the upper right corner in the system tables.
+ Fill up all the necessary information like:
= Code, Tax, Rate and Account
+ Code is free text. Only accounts of the LIABILITY type can be selected as the Account.
+ Make sure the Rate is filled in before saving.

+ Click the Save button to save tax details.

Unit =30

+ the term "unit" typically refers to a standard measure used to quantify and sell products. The concept of a
unit is crucial for inventory management and sales tracking. Here are a few key aspects of units in a POS
system:
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+ Product Quantity The unit represents the quantity in which a product is sold. For example, if a business
sells beverages, the unit might be a bottle, can, or liter. If it's a retail store, the unit could be an individual
item (e.g., a piece of clothing, an electronic device).

+ Pricing and Costing: Products are often priced and costed based on a per-unit basis. The POS system helps
manage the pricing structure, allowing businesses to set prices for individual units or in bulk (e.g., per
dozen).

+ Inventory Management: The unit is crucial for tracking and managing inventory levels. The POS system
monitors the quantity of units sold and updates the inventory accordingly. This helps businesses avoid
stockouts or overstock situations.

+ Sales Tracking: When a customer makes a purchase, the POS system records the number of units sold. This
information is valuable for analyzing sales patterns, determining popular products, and understanding
customer preferences.

+ Variety of Units: A flexible POS system allows businesses to handle a variety of units based on the nature
of their products. For example, a grocery store might sell produce by weight (pound or kilogram), while a
hardware store might sell items by quantity (each) or volume (gallon).

* Unit Conversions:

Some POS systems support unit conversions. For instance, if a product is typically sold in one unit but can also
be sold in a different unit, the system can handle the conversion and update the inventory accordingly.

W ExpPOS - o x
[=] D 85110001 iser i Tovriral 0]

M Sywtam - Eyabarn Taeles

% System Tables =T

Aceurn PayTyps i Unit  Pedsd  Tamind Supplor For  Mam Citigery Cad Typo Bank

Original manual, page 333
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" # System Tables
Account Pay Type Tax Unit Period  Terminal

Unit
e
But-l_le(s]
2 .Gmss.
Cupls)
Tripls)
fa};k(s]

Sheet(s)
Set
Sack(s)

Ream(s)
Quart(s)

Original manual, page 334

+ Shows the list of all added units.
+ Delete button will proceed to deleting unit details.
+ Edit button will proceed to updating unit details.

+ Close button will proceed to closing the system table module.
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~# System Tables
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Original manual, page 335

i Ut Deexl - >
@ Unit Detail Tl ol
Uni:

Original manual, page 335

+ Assumption: Add button is already clicked on the upper right corner in the system tables.

Fill up all the necessary information like:
= Unit

+ Click the Save button to save unit details.

Period ::

o Eagbls
=] oee pviuane s stovn Terinat @1
m":iﬁéﬂ'—m“u

-

. # System Tables

| Aomoet | Pay Type T Uit Period  Terminel Suppher Form bem Categoey Cord Type Bank
Il

e Priont 101 fiet Lt

Original manual, page 336
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~ & System Tables

Account  Pay Type Tax Unit Period  Terminal Su

Original manual, page 336

« Shows the list of all added periods.
+ Delete button will proceed to deleting period details.
+ Edit button will proceed to updating period details.

+ Close button will proceed to closing the system table module.
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Original manual, page 337

4 Pencd Detad - =

"% Period Detail I Bl
Peroct

I

Original manual, page 337

« Assumption: Add button is already clicked on the upper right corner in the system tables.

+ Fill up all the necessary information like:
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= Unit

+ Click the Save button to save period details.

Terminal -/

« Ina Point of Sale (POS) system, the term "terminal" typically refers to the hardware or device used by

businesses to process sales transactions. The POS terminal is a key component of the overall POS system,
and it plays a central role in facilitating customer transactions.

™ EpPOS - a
[5]] e 844157808 lbser mdrrun Tarrremak i}
b yotaon - Gy i

—
- # System Tables
A PagTpe i

Ut Penag T Supgler Fanm  fam Cateaon Caed Type Sank
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Original manual, page 338

'-0 System Tables

Account Pay Type Tax Unit Period  Terminal

Original manual, page 338

* Shows the list of all added terminals.
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+ Delete button will proceed to deleting terminal details.
+ Edit button will proceed to updating terminal details.

+ Close button will proceed to closing the system table module.
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Original manual, page 339

M Termina Detsl - .
=@ Terminal Detail “
Terminal:

Original manual, page 339

« Assumption: Add button is already clicked on the upper right corner in the system tables.
« Fill up all the necessary information like:
= Terminal

+ Click the Save button to save terminal details.

Supplier =3

+ Generally refers to the businesses or entities from which a retail business or establishment purchases its
goods or products. The supplier information is an essential component of the POS system, and it helps
businesses manage their inventory, track purchases, and maintain relationships with the entities that
provide the products they sell.

Take Note: If the EasyPOS has an EasyFS Integration, the setting of supplier or adding of supplier should
be done in the EasyFS system. Make sure that the “Term” list in EasyPOS and EasyFS should be the same.
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Original manual, page 340

+ Shows the list of all added suppliers.

Delete button will proceed to deleting supplier details.

Edit button will proceed to updating supplier details.

Close button will proceed to closing the system table module.
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« Assumption: Add button is already clicked on the upper right corner in the system tables.
¢ Fill up all the necessary information like:
= Supplier, Address, Telephone No., Cell Phone no., Fax no., TIN, and Account
= It has a maximum limit with 100 characters for supplier and 255 for the Address

+ Do not use the tilde (~) or the comma (,) in the Supplier Details. If a field contains one of these
characters, a prompt message will appear when locking the data.

« There is no Save button for suppliers. Click the Lock button to save the supplier details (including the
Account).
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+ The supplier list has two tabs, Visible and Invisible. Suppliers in the Invisible tab are the suppliers that are
not shown (not visible) in the Visible list.

Form -2
« are the list of function to be given to each user.
= Form - Performs a specific task or set of tasks

= Form Description - Description of the task
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Original manual, page 342

+ Shows the list of all added forms.
+ Delete button will proceed to deleting form details.
+ Edit button will proceed to updating form details.

+ Close button will proceed to closing the system table module.
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+ Assumption: Add button is already clicked on the upper right

W SplormDetadfoom - b4
|

_—
# Form Detail

Ferm: |
Desoription:

Original manual, page 343

cornerin
the system tables.
+ Fill up all the necessary information like:
= Form and Description

* Click the Save button to save form details.

Item Category :::

+ Inthe context of a Point of Sale (POS) system or inventory management, an "item category" is a way of
grouping or classifying products based on certain shared characteristics or attributes. Organizing items into
categories helps businesses manage their inventory more efficiently and aids in the sales process.
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+ Shows the list of all added Item Categories.

Delete button will proceed to deleting item category details.

Edit button will proceed to updating item category details.

Close button will proceed to closing the system table module.
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+ Assumption: Add button is already clicked on the upper right corner in the system tables.
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 Fill up all the necessary information like:

= Category

+ Click the Save button to save item category details.

Card Type ::s

+ "Card type" in the context of payments typically refers to the different types of payment cards that
customers can use to make transactions.
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+ Shows the list of all added card types.
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+ Delete button will proceed to deleting card type details.
+ Edit button will proceed to updating card type details.

+ Close button will proceed to closing the system table module.
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+ Assumption: Add button is already clicked on the upper right corner in the system tables.

+ Fill up all the necessary information like:
= Pay Type and Card Type
+ Only pay types of the DEBITCARD type can be selected as the Pay Type.

+ Click the Save button to save card type details.

Bank ./

« May refer to the financial institution that processes electronic payments made through the POS system.
This is particularly relevant for credit card and debit card transactions.
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+ Shows the list of all added banks.

+ Delete button will proceed to deleting bank details.

+ Edit button will proceed to updating bank details.

+ Close button will proceed to closing the system table module.
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« Assumption: Add button is already clicked on the upper right corner in the system tables.
+ Fill up all the necessary information like:
= Bank

* Click the Save button to save bank details.

Void Reason

+ This tab is shown only when the system is set up for EasyRestaurant. It lists the reasons that can be selected
when voiding.

+ Shows the list of all added void reasons.

+ Delete button will proceed to deleting void reason details.

+ Edit button will proceed to updating void reason details.

+ Close button will proceed to closing the system table module.

« Assumption: Add button is already clicked on the upper right corner in the system tables.
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* Fill up all the necessary information like:
* Void Reason

* Click the Save button to save void reason details.

System - Utilities :-

Overview :50

+ Utilities is where users can use the EasyPOS utilities such as barcode printing, truncate transactions, etc.

Audit Trail ::0

+ Many systems have audit trails or logs that record various activities, including user logins. These logs can be
useful for tracking who accessed the system, what actions were performed, and when.

= Use the User and date range filters to narrow down the list. The User list shows one locked user at
a time (there is no "All" option).

= Click the CSV button to generate a csv file format of audit trails.
= Click the PDF button to generate a PDF file of audit trails.

= Close button will proceed to closing the system utilities module.
= Id - Number of the audit trail record

= Date - When the activity was done

= User Id - Number of the user who did the activity

= User - User who was log-in that day

* Module - What module that was access or edited

= Action Taken - actions were performed

= Old Value - Previous or initial value of a variable

= New Value - New value of a variable
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Barcode Printing s

Refers to the process of producing physical representations of barcodes on labels, tags, or other surfaces.
Barcodes are machine-readable codes that consist of a series of parallel lines and spaces of varying widths.

These codes are used to uniquely identify products, items, or entities and are widely employed in retail,
logistics, manufacturing, healthcare, and various other industries.

+ Barcode printing is where the user can print barcode of the items
= Click the Pick button to select an item.
= Input the quantity of the barcode to be printed.

= Click the Print button to print the barcodes.

= The labels are printed in 3 columns. Each label shows the company name, the item alias, the
barcode and the price.

Note: Enter a quantity of at least 1 and less than 1,000. Entering 1,000 or more causes an error (known
issue, being fixed).
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+ Code - A unique identifier, assigned to each finished/manufactured product which is ready, to be marketed
or for sale

+ Description - It provides information and details of your product
+ Barcode - A machine-readable representation of numerals and characters

« Unit - Refer to the definition or explanation of a particular unit of measurement, including its dimensions
and significance.

+ Category - meant to classify and describe the different types of products
+ Alias - Additional name or description of you product
* Price - the amount of money required to purchase a product that a person sometimes uses.

+ I(inventoriable or non-inventoriable) - if the items being sold is inventoriable (with check) or non-
inventoriable (without check)
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* L (Lock or Unlock) Locking an items means that particular part of your items can't be edited while it is

locked. You can easily unlock items that you need to edit and lock them back up when you're done. Lock
(with check) and unlock (without check)

Upload Item :s:

+ Itis another way to upload items and update item prices.
= Import Item
Click Export button to generate the Excel (xIsx) template

Click Open button to select the file after inputting necessary information of the item. Barcode,
Description, Alias, Category and Unit are required.

Up to 500 rows can be imported at a time.

Click Import button to import the file

Rows that cannot be imported are returned in an error file named "Items with Issues".
= Update Item Price

Click Export button to generate csv file format

Click Open button to select the file after inputting the updated price

Click Update button to upload the file

Only inventoriable items are listed. Only the Price is updated (the Cost is not changed).

Be careful that the leading zeros of the barcodes are not removed when the file is edited.
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+ Click Export button to generate the Excel (xIsx) template

+ Click Open button to select the file after inputting necessary information of the customers. Fill in all the
required fields.

* Up to 500 rows can be imported at a time.
+ Click Import button to import the file

* Rows that cannot be imported are returned in an error file.

Truncate Transaction :::

« The term "truncate" typically refers to a command that removes all the rows from a table, effectively
resetting the table to an empty state. The action is often known as "truncating a table." It is important to
note that the "truncate" operation is different from the "delete" operation in a database.

+ Deleting all transactions including stock in, stock out, cash in/out, etc.

* Click the Truncate button to delete all transactions.
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Take Note: Truncate cannot be undone. Besides the transactions, it also deletes the audit trail, the EOD

records and the accumulated sales, and resets the on-hand quantities and the customer points to 0. This
tab is shown to the super administrator only.

Note: The system does not ask for confirmation before truncating (known issue, being fixed). Click
Truncate only when you are sure.
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Original manual, page 355

Update Inventory

Recalculates the on-hand quantity of the selected item from its stock in, stock out and sales transactions
(on-hand = stock in - stock out - sales).

+ Select an item and click Update Inventory. The option All updates all items.

Note: The result can be wrong when two transactions have the same quantity, and for items with more
than one unit (known issue, being fixed). Check the result in the Inventory Report.
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CHAPTER 11

XI: Settings

Settings :s¢

Overview :ss

+ Settings is where users can manage the functions of EasyPOS such as enabling/disabling the EasyPOS
features, Easy series integrations, printer setup, etc.

+ The settings are saved on each PC (in the file Settings/SysCurrent.json). Set up each PC separately and keep
a backup of this file.

Company Information s

+ It is where the user can set up their company information

o EaPOs - m %
= | Dw BSOS Ui Tovriak ()
Menu Setings
o N
6 seuns =]
'Co_t.".f;in_\" | BOS Infar Eaypay g Eanyfii Intagration EasySnap Intagration Pristar Settings Customar Diglay Settings  Prioter St Up  Maga Word Set Up Robinsons Set Up  Lipad Sat U SM Sat Us

Commpay Npme: | Human [noubatcr irc

Atdress: | Cebu City

Cantact Moz ((033) 256-2904

Uplad

Eay®% Werskan Gam 004001

Suppea Shamees bacybatos ba |+67] 590 IR 23t

Original manual, page 357
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GE’; Settings

Company Information POS Information  BIR Settings Easypay Settings Easyfis Integration EasySho

Company Name: |Human Incubator Inc. |

Address: | Cobu City

Contact No: | (032) 256-2904

Uplocad

Original manual, page 357

* Fill up the necessary information like:
= Company name, Address, Contact number and upload image
+ Click Lock to save the details.
+ The uploaded image is saved as soon as it is selected, without clicking Lock.
+ Click Unlock to edit the details

+ Close button will proceed to closing the system table module.

POS Information :::
+ Itis where the user can set the information and set up their POS.
= Fill up the necessary information like:
Base Currency, Tenant Of, etc
= Tender Print
Allow the user to enable or disable the print receipt
= Barcode Quantity Always One

When this feature is enabled, the user cannot edit the quantity of the item after scanning the
barcode.

= Allow Negative Inventory

The user is allowed to lock a sale even when the stock is not enough (the inventory becomes
negative).

= Activate Audit Trail
Activities and logs of the user will display in the Audit Trail in the Utilities module when it is enabled.
= Prompt Login Sales

It can be used by the teller or order taker.
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= Swipe Login
Allow the user to login using a swipe card and a card number.
= Date Login
Allow the user to set the date manually in login.
= Hide Sales Amount
When it is enabled, the sales amount will be hidden in the POS barcode.
= Disable Stock-in Price and Cost
When adding a stock-in, the price and cost of the item are disabled and not editable.
= Hide Touch Sales Item Detail
It is use to hide sales item detail in POS Touch
* Hide Item List Barcode
+ The barcode of the items will be hidden in the item list.
+ Hide Item List Item Code
= The item code of the items will be hidden in the item list.
+ Auto Sales Upon Locking
= When it is enabled, it will automatically create new sales upon locking the transaction.
+ Show Customer Information in OR
= The customer information will display in the OR when it is enabled.
+ Enable Edit Price
= The user is allowed to edit the price when creating a transaction
+ Auto Tender Printer Ready Yes or No
= Disable the prompt message for printer ready yes or no.
+ Show Add Service Charge
= Allow the user to add service charge in POS Touch and Quick service.
+ Allow Tender Zero
= Allow the user to tender zero transactions.
+ Enable DTR Feature

= Itis used to monitor the attendance of the employees. The employees can clock in/out and break
in/out.

+ Disable Sales Date

= Sales date is disable and the user is not allowed to select date in sales
+ Exclude Zero Prices (Sales Report)

= The item that has a zero(0) price is not included in the sales report
+ Auto Start Integration

= Automatically start the integration like EasyFS.
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* Allow Z Reading with Open Sales
= Allow the user to view or print z reading report with an open sales
+ Hide Other Details on POS Retail

= When this feature is enabled, it will only display the item description, quantity, price, discount and
amount in sales detail.

+ With Easy Restaurant
= Itis applicable for easy pos with easy restaurant setup
* Prompt Previous EOD Error
= Enable the EOD feature
= Itis a prompt message error for the previous EOD.
* Quick Service Auto Print SO
= It can print order slips in the quick service when it is enabled.
+ Enable Sticker Printing Process
= Allow the user to print sticker
+ 5 Digit Decimal Places in Qty
= Allow the user to input 5 decimal places in quantity fields
+ Enable Print on POS Touch
= Enable the print button in POS touch sales detail
+ Service Charge is vatable
= VAT is also applied to the service charge.
+ Enable Background Process

= When it is checked, locking a transaction does not update the inventory or check for negative stock
right away; the inventory is updated in the background.

+ Other settings in POS Information: With EasyHQ, With EasyCM, With EasyFS Integration, Enable Parking
System, Operation Start Time and End Time, OR Prefix, Service Charge Rate, Choose Printer, Triggered
Quantity, and Enable Second Monitor, Welcome Message and Promo Images. The Ayala Set Up tab is also
available.

BIR Settings :q«

+ Itis where the user can set up their BIR credentials and receipt documentation.
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Original manual, page 361

03 Settings
Company Information  POS Information BIR Settings  Easypay Settings Ea
TiN:  00C-000-000-000
Accreditation No: 000000000000
Serial No: (000000000000
Permit No. CO0000000000
Machine No: 000000000000
PTLE
Date Issued: 11/18/2022

Original manual, page 361
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= Date 101272023 User admun  Terminak 001

Menu setlings

O z
Co Settings
Company Information  POS Information BIR Settings = Easypay Settings Easyfis Integra

TiN:  000-C00-000-004
Accreditation No: 00000000
Serial Nez 00000000
Permit No: 000000000000
Machine Nou 00000
PTU:

Date lssued: 11/18/

Original manual, page 362

BIR permit sampe.jpg

EasyFS Integration :::

This is for EasyFS integration where it is a connection and integration between the EasyFS and EasyPOS
product.

We cannot connect more than two EasyPOS with EasyFS.
Set up the following in the fields of the EasyFS Integration tab in Settings:
= Domain(ex: https://easyfs-perrochikoph.hi-api.io)
= Branch Code(ex: 0000000001)
= User Code(ex: admin)
Select date for integration
Click Start button to start the integration
Click Stop button to stop integration
Don't shutdown the POS system with integration until synchronization is done

The EasyFS Integration tab is shown only when Show EasyFS Integration Tab is enabled. Enable Disable
Stop Button in EasyFS Integration Tab to disable the Stop button.
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Note: For integration of masterlists like Items, Customers and Suppliers, you need to set the correct date of
when it was added/updated in the EasyFS system before switching the integration on.

Updating the BARCODE and UNIT in the easyFS system will cause duplication of items in EasyPOS which
will cause a discrepancy of inventories between two systems. To avoid this kind of issue(s), you should
add a new entry for the updated barcode(s) and unit(s).

And as for the stock in, stockout and stock transfer transactions, you need to set the date of the integrator
in EasyPOS to the date that was set in every “IN Date” for stock in, “OT Date” for Stockout and “ST Date” for
stock transfer transactions.

Automatic Integration

If you want to Automatically start the integration go to
1. Settings » POS Information

2. Click on the Auto Start Integration Check Box
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= | Date 12202003 Useradmin  Terminak 001
Menu  Seftings

08 Settings

POIS Type: | POS Barcode |

License Code:  1TETDESIDEIMEOWISpOSgIORSIEIDGP + L 3WpeFls

B Tender Print
B Barcode Quantity Always One

Tenant Of: |SM COIN _

Current Wergion: Gamma009.001

Current Developen Human Incubator Inc

B Aliow Negative Inventory
B Actvate Audit Trail
[ Prompt Login Sales

Current Suppart: (+63) 508 8906 456

[ Swipe: Login

Currant Parind: iloum v |

Terminat {001 . |

Walkin Customer: E'Malk-ln

[ Date Login
1 Hide Sales Amaunt
1 Dizable Stock-in Price and Cost

Default Discount: \Zero Diszount . |

Return Supplien EReturn Ta Supplier

Collection Report: | Offidal Receipt “

Based Currency: EPHP _ |

Restaurant Damain:

Restaurant Token!

2% [ Hide Touch Sales tem Deotail
[ Hide liem List Barcode
| [ Hide lemm List ltemn Cade

[ Auto Sales Lipon Locking

[l Show Customer information m OF
[ Sales Getail Primt Chowse Printer
[ Triggered Quantity

(] Enable Edit Price

] Aisto Terdar Printer Ready Yes or No B Enable Sticker Printing Process

Quidk Service Flash Motes:

SMILE AND GREET THE
CUSTOMER!

] Showr Add Service Charge

[ Enable Parking System Feature:
] Allowr Tender Zero

[T Enable DTR Feature

[ Disable Sales Date

[ Exdude Zaro Prices (Sales Reparts)

] Allow Z Reading with open Sales
[ Hide Oither Details on POS Retail
] With Eazy Restaurant

8 Frompt Previows EOD Eror

-m

Company Infarmation  POS information BIR Settings Easypay Settings Fasyfis Integration  EasyShop Integration  Printer Settings Customer Display Settings Printer Set Up  Meaa World Set Up Rebinsens 14 |

() Quick Service Auto Print SO

] 5 Diigit Dagmal Places in Oty
(] Enable Print on POS Touch
[l Sarvice Charge is vatable

[_J Enable Background Process
(] Witk EasyCM

Original manual, page 365

Printer Settings

+ This is where the user will set up for the output of the printer receipt.
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¥ m-0d-vyy THIS BIWDICE
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O E ¥ ot O/F Uit 1001-8
| gl i Smar oo . ot B Par {ebs
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| -ty N COOOOCE0000 Dt e
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2 ani ¥ Reseing Footer: | POS VENDOR. Human i bator ine 10/F Urat 10018
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| City VAT RE TIR: 777-006-622 (d0Aooeditation Mo,
| DOBEDOM0000 Data tesst min-dd -yl id Lintit
 Fech gy PR s 0o et
lid Unbit mm-dd-neny

Sales Orcler Printer Typa: [Kitchan Frintar
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s ] o |
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Original manual, page 367
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08 settings

Company Information POS Information  BIR Settings Easypay Settings Easyfis Integration  EssyShop Integration Prnter Settings  Customer Display Settings Printer 5ot Up B

Prnter Type: lDar Matri Printer v

OR Print Title: [OFFICIAL RECEIPT

Withdrawal Print Title: [WITHDRAWAL SUP

Withdrawal Footer: | oS VENDOR: Human Incubster Ine 10/F Unit 1001-B

Keppel Cir.Samar Loop $t. Cebu Business Park. Cebu
CityVAT REG TIN: 777-996-622-000Acoreditation Moz
000000000000 Date Issued: mm-dd-yyyVald Until
mim-dd-yyyyPTU No.: 000000000000 Date lssued:
mm-dd-yyyVald Untiz mm-dd-yyyyTHIS INVOICE

Receipt Footer: | POS VENDOR: Human Incubator Inc.10/F Unit 1001-8
Keppel Ctr.Samar Loop St Cobu Business Park, Ceby
CityVAT REG TIN: 777-996-522-000Accred tation Nou:
000000000000 Date kssued: mm-dd-yyyVabd Untk:
mm-dd-yyyyPTU No.: 000000000000 Date Issued:

mm-dd-yywWaid Until: mm-cd-yyy THIS INVOICE

Keppel Ctr.5amar Loop 5t, Cebu Business Park, Cebu
CityVAT REG TiN: T77-996-622-000Accreditation Noc
COO000000000 Date lssued: mm-tiid-yyyValid Until:
mm-dd-yyyyPTU No.: 000000000000 Date lssued:
mim-dd-yyyVaid Until: mm-cd-ywyy THIS INVOICE

FOS VENDOR: Human Incubator Inc.10/F Unit 1001-8 |

Original manual, page 367
« Bill out footer should be the invoice footer.

Human Incubator Inc.
Cebu City

TIN: 000-000-000-000
SN: 000000000000

MIN: 000000000000

PTU:
Date Issued: 11/18/2022

BILLOUT
Bill #:0000000001

Z and X Reading Footer: | POS VENDOR: Human Incubatoer Inc 10/F Unit 1001-8
Keppel Clr_Samar Loop 5t Cebu Businass Park Cebu
CityVAT REG TIN: 777-996-622-000Accreditation No.
000000000000 Date ssued: mm-cd-yyyVaid Untii:
mim-ad-yyyyPTU Neo.: GCODD00000D000 Date lssuea:
| mm-ad-yyyValid Unti: mm-gd-yyyy

Sales Order Printer Type: |Kichen Printer V.I

Original manual, page 367

Customer Display e

+ This is where the user can set up the customer display like greetings. It will also display in the VFD.
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ET With Customer Display

e ]

Cistomer Bispisy Dood Sate: (9600 |

Customes iy | WELCONE!
ﬂqlk Line Mesage:

Clstomer Disgly It | NEXT COLATER 915,
Countar Clome Missage:

Original manual, page 369

03 Settings

Company Information POS Information  BIR Settings Easypay Settings Easyfis Integration

[ With Customer Display
Customer Display Port: (COM3 ]
Customer Digpizy Bawd Rate: 9600 |

Customer Display | WELCOME!
First Line Message:

Customer Display If | NEXT COUNTER PLS.
Counter Closed Message:

Original manual, page 369

Printer Setup -«
+ The user can set up the printer, edit and pool for the different output of receipts in different printers.

Note: Editing a Pool entry adds a new row instead of updating the existing one (known issue, being
fixed). Check the pool list after editing.
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Original manual, page 370

03 Settings

Company Information  POS Information  BIR Settings  Easypay Settings Easyfis Integration EasyShop Integration  Printer Setings  Customer Display Sartings Printer Set U Meg

Printer Name

Microsefl XPS Document Writar
Microsoft XPS Document Writes
Microsof XPS Docunent Wrter
Microsoft XPS Document Writer
Microsoft XPS Document Wiitas
Microsoft XPS Document Writer
Migrosoft XPS Documment Writar
Microsafl XPS Document Witer
Microsoft XPS Docurnent Writer

=

fzgggzzs¢

Original manual, page 370

Mega World Setup =7

+ This is where to set up for the mega world integration.
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Original manual, page 371

03 Settings

Company Information POS Information BIR Settings Easypay

Tenant Name:
Tenant Code:
Sales Type:

IP Address:

Server IP:

-ﬂ

Parro Chiakko

101

UPPCHK11

[127.0.0.1

127.001

MNote: Only for Sales Type

Legend:

Original manual, page 371

01 - Food
02 - Non-Food
03 - Groceries
04 - Medicines
05 - Others

Robinson Setup :

+ This is where to set up for the Robinson integration.
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Original manual, page 372

\® :
U5 Settings
Company Information POS Information  BIR Settings Eas

Tenant ID: 1234567890 |
Server I |127.00.1 l
Last EOD Date:  11/18/2022

Original manual, page 372

SM Setup :=

+ This is where to set up the SM SIA integration.
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“Sales Type: |
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Original manual, page 374

03 Settings

Company Information  POS Information BIR Settings Easypay

e

Tenant Code:

L

Sales Type: [

Terminat: Il:rliH -

Original manual, page 374

All Payment Set Up -2
+ This is where to set up the all payment integration

+ Input the domain for the allpayment.
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Original manual, page 375

03 Settings

Printer Settings Customer Display Settings Printer 5et Up Mega

Mmame LS S 2pi-alipaymeniiunro-{lest.neal
Dﬂ b |-1 I ||[ y v P ot .

Token: d43CFeqbfxHUigZ | ARTWKykWODDVP2Bg

Original manual, page 375

MCIAA Set Up =75

* Where the user can setup MCIAA integration
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Original manual, page 376

DS Settings

Pronter Settings Customer Display Settings: Printer Set Up Mey

Tenant 1D 1234
Tenant Key:  Key(1
Document ID: 1

Original manual, page 376

Mitsukoshi Set Up -

* Where the user can setup the mitsukoshi integration, Add ApiKey and SecretKey

Note: The ApiKey and SecretKey are cleared each time Lock is clicked, so enter them again (known
issue, being fixed).
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Q% Settings

*0S Information  BIR Settings Easypay Settings Easyfis Integration

Tenant Name:
Contract No.
Generate Key:
Company Name Col:
POS No.
API Endpoint:

API KEY:
SERET KEY

Original manual, page 377

SM Coin Set Up :»

Mitsukoshi001
BPO7-2000000000103
EOPPFTTENXENGTIFOEHKTIKSNALAFIT
BPOY

151AcTIPOS0004D24000349

* Where the user can setup the SM coin integration

-
= | Dubac 12082 User mdmin Tavrinak (211

[r——

Of sttings

E

Printer Sattings | Custamor Display Settings, Printar 5ot Up Moga Werld Se Lip Rekinsoes Sot U Linad Sof Up 5456t Up A1 Paymant Ser Llp | MICUAA Set U Mitsuochi Sat U SM Coin Saf Up

S Coin Code - sliCo0e00 |

S Gl TOnant CO0GE - Tersseiboli0]
Clais o~ ClsCosstil

Trako Tt - Thack Conde0 ]

Quthet Number; - Cutiehlgmibe |

EasyPOS User Manual - Gamma.009.006 Rev.2

258



IR T |

Printer Set Uy

Original manual, page 378
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CHAPTER 12

XII: Restaurant

Table Group s

Overview :7

+ Itis where the user can set up the table group and add tables. It is applicable for restaurant set up.

Table Group List 7o
+ Shows the list of all added table groups.
+ Delete button will proceed to deleting unlocked table group details.
+ The Edit button will proceed to updating table group details.
+ Add button will proceed to adding a new table group.

+ Close button will proceed to closing the table group list page.

i ExpPOS - &
[ =] D VIS8 e i Tevriral 01
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4_ T4 Table Group List EE3

= Manu

Original manual, page 379
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W EasyPOS
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iz Menu Menu  Setup - Table Group List
¥ setup
£ Monitoring
A Price Checker
W Activity

9 System

8 Reports

OF Settings

Original manual, page 379

L7 Table Group List

Table Group Details ::o

+ Typically refer to functionalities and features related to managing orders within a restaurant environment
and allow restaurant staff to assign orders to specific group like Delivery, Dine-In or Walk- in.

= Assumption: Add button is already clicked on the upper right corner in the table group list.
= Fill up the Table Group field.

W EsgPOS
7] Dt 1S U b Torrrnah i

e e Sabp - Taie Giruae Lt St - Tabie Group Detail-
L7 Tabie Group Detail

| Juea ] ce |
armg | PDEGORUR Oy
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Original manual, page 380

EasyPOS User Manual - Gamma.009.006 Rev.2 261



 EasyPOS
[=| Dave 11/15/2023 Useradmin  Terminak 001

= Nieou Menu  Setup - Table Group List Setup - Table Group Detail

B Sewp L7 Table Group Detail

W_e Glﬂllp: Delivery

Original manual, page 380

+ Click the Add button in the table group detail

Image Path Sart Number

: 6 TVIVIEE  Wkenadmin Terridnad 801
e dar S T Qi L St - Te b o
= g L1 Table Group Detail
B Rasraurant e
Lhvniaing | e MR
e Chachar

LY

i Tabis Dl - Es

L7 Table Detail [EEL
Tabks Cods:

Original manual, page 381

& Tabie Deeml x

LTd Table Detail [ Gl

Table Cod: ||
 Uast | |

Sort Number: |

Original manual, page 381

 Fill up the necessary fields in the table detail:

= Table Code, Sort Number and Image (use the Upload button to pick the table image)
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+ Click Save button to add table in the table group detail.
+ Click the Lock button to save the table group. Add all the tables first, then lock.
Note: Do not leave Sort Number empty when saving a table. When you edit a table, check that its Image

and Sort Number are still filled in. A table group must have a name before it is locked. (Known issue,
being fixed.)

+ Close button to exit table group detail.
Item Group ::

Overview s

+ Itis where the user can set up the item group and assign items in the specific item group. It is applicable for
restaurant set up.

Item Group List ::

« Shows the list of all added item groups.

+ Delete button will proceed to deleting unlocked item group details.
+ Edit button will proceed to updating item group details.

+ Add button will proceed to adding a new item group.

+ Close button will proceed to closing the item group list page.

o EaPO5 - @ x
[=] D 11P1S00D s s Toriral 001
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Original manual, page 383
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Original manual, page 383

Item Group Details -
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Original manual, page 385
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¢ / Item Group Detail

Item Group:  Food
Image Path:

Kitchen Report: Kichen |

Sort Number: 6
Itemn Description Show Sont
Number
» FOOD SOUR CREAM FRENCH FRIES
| FOOD MILD RAMEN WITH CHEFSE (%} 125
| FOOD HOT RAMEN WITH CHEESE (%] (124
[ FOOD EXTRA CHEESE (%] [123
[ FOOD CHICKEN POPS- SPICY %] 122
FOOD CHICKEN POPS- ORIGINAL [ 121
FOOD CHICKEN POPS- CHEESE (%] 120
| FOOD DEEP FRIED OREO %] 119

| FOOD TTEOKBOKKI [ 118
FOOD QUESADILLA [¥] 117
| FOOD CHICKEN BAO BUN =] 116
| FOOD MUSHROOM [ (118
| FOOD CHICKEN KARAAGE ~ 114
FOOD CHICKEN POP- MILD & 113
| FooP cOoRNDOG [ 112
'rOOD RAMEN % ' 111
FOOD BBQ FRENCH FRIES (% 110

Original manual, page 386

+ Assumption: Add button is already clicked on the upper right corner in the item group list.
+ Fill up the Item Group, Kitchen Report and Sort Number.

= Kitchen Report: select Kitchen 1 to Kitchen 10. When you lock the item group, the Default Kitchen
of every item in the group becomes this Kitchen Report.

= Image Path: the picture shown for the item group in the sales screen. Use the Image Path field to
pick the image file.

+ Click the Search button to pick and save the item in the item group detail.
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e VINERT Wsenatmin  Termvinak 351

i
Vi M ey e G it S - B G Dok

Waoe 4y item Group Derail =9 =2 E=E
2 estaurant ¥

) Monronng TSR TIER

[T e Baie

ol activity Htchan Raport: | Kchen 1 ~

% systoen

R Raparis

o Santirigs

% Soarch ltom

| PRt
!wm_!mmummms}
|warmorne
[SmiA v 5560y
e 2 |UNCOORIDRICE
TROPICAL JAM {10006 |ThoecAL s (o)
YCEFEE Jam o TOUEEE 1A
(THALIASMINE GREER TEA (PER SGMLY | THALIASM

< th

AL U]
WINTERMELEN SYAUR {25008)
WATERDOTLE
:W!VM!:M:}G}
SUNZOSKED RICE

Original manual, page 387

# Sewch tem - O b
¢ s Search item
I ]
[ Baccode Hem Descrpten Aiss Pk & Save -~
1l L3
| 10002 YAKULT 'vmuu
| 10005 'WINTERMELON SYRUP (2500G) | WINTERMELON SYRUP (2500G) ' L
| 10004 WATER BOTTLE | WATER BOTTLE
1l 10005 VANILLA SYRUP(1300G) | WANILLA SYRUR(1 300G)
| 10006 UNCOOKED RICE | UNCOOKED RICE
| 10007 TROPICAL JAM {1000G) | TROPICAL JAM (1000G)
| 10008 JOFFEE JAM | TOFFEE 1AM _
| 10009 THAI JASMINE GREEN TEA (PER SOML) | THAI JASMINE GREEN TEA (PER SOMU) |
| 10010 THAI BLACK TEA (PER SCML | THA! BLACK TEA (PER SOML) _
I 10011 IC- BUCKET | TC-BUCKET | Pocasoe |
| 10012 TARO POWDER (1000G) | TARO POWDER (1000G)
| 10014 TAKE- OUT BOX | TAKE- OUT BOX
| VAN E €8s iy €5 AN L
First Frevsourd 1/6 Hext Lamn

Original manual, page 387

+ Check the Show column checkbox to display the items in the item group. The Show setting is saved when
you click Lock.
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Original manual, page 388

Ber= Descriplion

| NATURE'S SPRING 500 My
BIG PAPER BOWIL

LNHSHSHSHHI]

SIS IS SIS IS

RAMEN CONTANER
| sMALL PAPER BOWL
s e

TAKE- OUT BOX
WIATER SOTTLE

Original manual, page 388

+ Click the Lock button to save the item group detail. Locking can take a while if the group has many items;
wait until it finishes.

Note: After you click Unlock on an item group, check the other item groups, because their kitchen
settings may have been cleared. Also check that an item appears only once in the group, and that Show
is applied to all the items, not only the items on the page you are viewing. (Known issue, being fixed.)

+ Close button to exit item group detail page.
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Kitchen Display :::
+ It is where the user can monitor the orders for preparation.
= Select the kitchen to monitor from the kitchen list: Kitchen 1 to Kitchen 10 and Sticker Printer.
= Only orders that are already locked are displayed.

= You can filter the orders by order number (SI Number) and by date.

- EapPOn - o x
| = | Dabw: 1132 U scnin Tomnak 001
= Mans | Kchun Dipley
i 21 Kitchen Display CTS—| -
[1152023 ]
Kitches 1 Nitchen: 4 D lpema 2y
B, 1 - BN
w15 S AN
CRED CHEEBC NG

MECHLIN
.00 Seineg s

Original manual, page 389

+ Click the item if the preparation is done.

+ A prompt message will be displayed
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W Larm ES
|| D 115003 s sdmin Torminak 00)

tikchun D
i Wb Hy

e ... Kitchen Display im%iﬂ

B Reszaurant

0 Montiring 11502023 = |
% Price Crecker Kltchen 1 Hitchen 2 Hitchen 3 3 5
B sty

# Systen
- Rrport
O Settings

Original manual, page 390

Easy POS

0 Done item?

llTliun

Original manual, page 390

+ The item will displayed in the Done Item List in the right side corner

Note: The screen may not show the latest orders right away, switching kitchens may show the wrong
list, and clicking Done on an item may mark every row that has the same barcode as done. Refresh the
screen and check the Done Item List. (Known issue, being fixed.)
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[= | Coba 11AS0T  Usermcbmin Toreminak ()]

- W Kbchen Diplay

8 saip ... Kitchen Display Joe g - |
B Restaurant

B Memoring
™ Prics Cracker
P sy
= Syt
& s
G- Santlinge

[11r15m023

| I ary.
001-0000000001
ORED CHEESCAZE MEDRSS

Original manual, page 391

Dispatch Station :o

+ Itis where the user can monitor the delivery orders. The tabs are New, Dispatched and Delivered.

o EargPOs - o %
Lo| Dot MARIEE e wdimn Tarmnaet 001
P Warin Wil | Wiy = POS Tawh Temi| | Dipanch Staton
% Dispatch Station [ i |
Amaunt
130,00
03:34 PM

Original manual, page 391

+ Click the Dispatch button if the order is already done for preparation in the kitchen display module. An
order can be dispatched only when all of its items are Done.

+ A prompt message will be displayed.

EasyPOS User Manual - Gamma.009.006 Rev.2 270



W s
[=] D 11PIS00D s wdmin Toriral 00)

o e Aty - PO Touch Detsl | Dipch Statzen
[ ¥ Dispatch Station m
B Restaurant
) Monitoring E 001-0000000005
" Frice Chackar Customar: Ry
L Delivered
¥ sy Wi
-oﬁ'lm 11152025 G || Teminal: 001 - |
- s ;  Over o, Macual Ondes No, Custoerer Deivary W of e Srapires Ststus 1
o Stiings
" S Hem Amount
1,00 CHEESECAKE 12000
CREG CREESCASE
Fe o omewa U wet s I Time Ondered: 0334 PM

Original manual, page 392

Easy POS

o Dizpatch Ordes?

Original manual, page 392

* The order status changes from New to Dispatched and the order is transferred to the Dispatched tab.
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- ExpPOS
= | Datw 111150005 s sdmin Tovrinak 00)
=

= o x
3 % Dapuch Satizn
o by sty - S Touch Batnd L
W sanp ¥ Dispatch Station E=
001 -0000000005
Comomer:  fyan
e ™ Defivered By:
Famaris:
11502 [ |[Taminak o |
O e, | Manupl OrderMa._Cimtomer Deivery Prepared it
Qg Itam At
1100 CHEEGECAKE. 13000
QRED CHEESCAKE
Fie im0 e Last ST Time Ordered: 03:34 PM

Original manual, page 393

+ Once the order is already paid, it will be transferred to the Delivered tab list with the status “Paid and
Delivered”.

Note: If an order contains an item that has no kitchen assigned, the order cannot be dispatched, so
assign a Default Kitchen to every item. An error message may not be shown when a dispatch fails, so

check that the order appears in the Dispatched tab. An order that was paid in advance may not be
shown in the tabs. (Known issue, being fixed.)

¥ Exppos - 8 x
[= | Doabac 117152005 Usermdrmin Tarrrinak i)
s Maou - Digch Statien
8 satg @ Dispatch Station Ea
B Restaurant
B Menoring - 0 -0000000005
™ Frics etk . Customers  Fyan
Hew Crdors Defivered By:
W acny Remarks:
S satem el =1l ] |
. Reperi | Manual Crder o, i
o Battings
100 CHEESECARE 13000
QORED CHEESCARE
it Pmooa 11 Nt Lumt [ Time oreres: 03:34 PM

Original manual, page 393
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POS Touch Sales - Tender :o:

+ A'"tender button" in the context of a Point of Sale (POS) system typically refers to a button or option on the
POS interface that is used to finalize a transaction and tender the payment. It is the button that the cashier
or user presses when the customer is ready to pay for their purchases.

+ There are 3 ways on how to tender sales:
= Via Sales Detail page

Assuming that you are in the Sales Detail page, click the Tender button that can be seen on the
Sales Detail form to tender transaction.

When clicked, a tender form shows where it asks the buyer’s payment amount. The EasyPOS
system accepts multiple payment types. Other payment types require additional information,
excluding the payment type Cash. Just click the OK button to save the additional information.

To finish the sales transaction, just click the Tender button from the Tender form, the system will
now print an Official Receipt, and the sales detail will be moved to the Collected tab.

W Tl
= Dute DAONTRI Useradmin Teiewh 001
Merw Aty - POS Touch Dot

BT sales Detail

_
e
Other Credit Card Payment |

Cash

fi
TR

Original manual, page 395

EasyPOS User Manual - Gamma.009.006 Rev.2 273



Tender Amount
PHP Change:

Change:

Original manual, page 395

+ Via Open and Billed Out tab

= From the Open or Billed Out tab, select a sales order number that you want to tender.

= A POS Touch window will display, then select Tender or simply press F4.

Diber SEAR08 e st Tarrenat (01

7 Open  Gilled Cual Callected
. gl No, s Wser Table Remarks Aot
32 001000000922 Walk- In amin ] 24040

Vire= o
Diing Thbsss AR
n B4 L 8

HCE HOL HCE HOE
PO Tttty

HoE Hes HEw HEll He B3 pos Touch Activity

% - Pring Partial Bil) F10 - Spfit/Margs DIl

Total Ameunt:

Last Change:

Original manual, page 396
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| POS TouNgetvity

B pos Touch Activity

F2 - Edit Order

3z

o I

F& - Deliver

F3 -Bill Out

F5 -Raeprint

F9 - Print Partial Bill

F4 - Tender

1
F6 - Delete

=

F10 - Split/Merge Bill

Original manual, page 396

* When clicked, a tender form shows where it asks the buyer’s payment amount. The EasyPOS system accepts

multiple payment types. Other payment types require additional information, excluding the payment type
Cash. Just click the OK button to save the additional information.

+ To finish the sales transaction, just click the Tender button from the Tender form, the system will now print
an Official Receipt, and the sales detail will be moved to the Collected tab.

Tender

| @ Tender
: '%‘é‘;.-:

m F! . T.Hd.r

Esc - Close

£240.00

BDO Pay

GRABPAY

Vouchers

BDO

Tender Amount;
PHP Change:

Change:

EasyPOS User Manual - Gamma.009.006 Rev.2

o . i
.- ?&T“m

n.0C

0.00
0.00
0.00
0.00

0.00

~
Ll

-

F4 - Tender

]

F6 - Delete

x

F10 - Split/Merge Bill

0.00

-240.00
-240.00
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Original manual, page 397

+ Via Tender All button
= From the Open or Billed Out tab, look for the Tender All red button.

= A confirmation message will popup, then click Yes.

W e ES
|| Dt BT User sdmin Torrriral 0]

M Aty - POS Touch

™ sie

bsisizzs B [[leminatonr <[] | Gpen  Billed 00t Callecied

e : Didder Moy tanisal N CUBIDMED Usr Tabile flemiarks Dedrered By At
N ViFssas b
.nmm-. 9000000023 00T-A090AD0N3 Walk- In e = R

Easy PO%

° Bt i durt P WTE fo TEnOie 1B 3k T

Y |

Tatal Ament:

Last Change:

Original manual, page 398

Fasy POS

0 Are you sute you want to tender all sales?

—

Original manual, page 398

+ Atender successful message will display then all the Sales Order from the tab will be moved to the
Collected tab.
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HEF L= HEs HER HEdT weEa

Eay PS5 ®
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Delivery

Tatal Amount:

Lawt Change:

HCS

Table

10:0.00
00

Original manual, page 399

Easy POS b3

o Tender successful.

Original manual, page 399

POS Touch Sales - Service Charge :o
+ To Set service charge

= Open Settings.
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= | Dae 12272023 User sdmin  Terminak 007

Meru  Actilly - POS Touch  Settings

08 settings

ECE

Company Information _POS Information  BIR Settings  Easypay Settings  Easyfis Infegration  EasyShop Integration  Printer Sattings  Customer Display Settings  Printer Sat Up | Maga Worid Sot Up  Robinsons ® * | * |

POS Type:

License Code:
Tenant Of:

Current Version:
Current Developer:
Current Suppart:
Current Penod:
Terminal:

Waikin Customen
Diefault Discount:
Return Supglier:
Collection Report:
Based Currency:
Restaurant Domain:
Restaurant Token:

POS Toudh

Tehd TmNFrLELmbWEs]+ 3 | SlwecTOCHRbG « I5LuT
SM COAN

Gamma 009001
Human inubator Inc
1+ 63] 308 BH06 456
@001

001

Walk-In

Foro Discount
Ritirn fronm Supplier
Offical Receipt

PHP

Eawy05 Version: Gamuma 089001

Support: Humai Incubator Inc, (+631 908 8966 496

Eender Print

Bascode Quantity Always One
Allew Negative |nventory
Activate Audit Trad

Prompt Lagin Saies

Sweipe Login

Date Logn

Hide Sales Amount

Disabie Stock-In Price and Cost
Hide Touch Sales Ivem Detail
Hide Hem List Baroode

Hidea item List Item Code

Auto Sales Lipon Loddng

Show Customer Information in OR
Splez Detail Piint Choose Printer
Triggersd Cuantity

Enable Edit Price

Auto Tender Prnter Ready Yes or Mo
Quick Service Fiash Notes
SMILE AND GREET THE

Show Add Sensce Charge g

Enanle Parking System Feature
Adlow Tender Zero

Enable DTR Feature

Disable Sales Date

Exttude Zero Prices (Sales Reports)
Auto Stari Integration

Allow T Reading with open Sales
Hide Otier Details on POS Retail
With Easy Restaurant

Prompt Previeus EOD Erar

Quick Servica Auto Print SO
Enable Sticksr Printing Process
5 Digit Decimal Places in Qty
Enabls Prnt an POS Touch
Service Charge iz vatable

Inatile Badkground Proocess
With EasyCM

Original manual, page 400

+ Check Add Service Charge, input the Service Charge Rate, then click Save. Do not leave the rate empty.

* Go to POS -> must be on POS Touch Setup
+ Make a transaction and add a service charge

+ Take a look on the Service Charge Column

+ The amount should be aligned right, Standard format with 2 decimal places.

EasyPOS User Manual - Gamma.009.006 Rev.2
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$3,143.8C
T [ cor
Disc Service

Item Qty Unit Price ARGURE Amount Charge

CH DIP PIZZA DETROIL... 1.00 | Serving(s)
CH DIP PIZZA DETROL... 1.00 | Serving(s)

Last Change: 0.00

Original manual, page 400

POS Touch Sales - Gift Certificates o
» Gift Certificate

= Punch In orders from the customer.

Settle the transaction via Gift Certificate

Input the Gift Certificate #

Print the Receipt

Screenshot

EasyPOS User Manual - Gamma.009.006 Rev.2

Check the official receipt & collection detail report (csv excel, PDF & User Interface Report)
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Original manual, page 402

vt " o Toncarriar
LESS Dmcous [ Ty
(R — 100,00
T — 120
£ £ il R
Crange .00
VAT ANALYIS
AT Eales nog
VAT Amend e
N VAT 0
AT Estrmpt 10000
VAT i Pt ]
= Lol o3
- PR
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p
1 =

%_ % Collection Detail Report EanyPO% Collaction Detail Repart ERE
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Original manual, page 402
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i Centifhime informasion

8 Gift Cortificate Information  [aunadil Maaell

Original manual, page 403

Barcode Touch - Relevant Buttons :o:

+ POS Hamburger Menu and Keyboard

= By clicking the hamburger menu or the small dotted line, it will maximize the space above and the
barcode for the product. Last is the small icon of the keyboard for inputting.

Original manual, page 404

* Lock
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= Click the Lock button to save the sales information.

= Provide the necessary information then click the Lock button to finish locking the sales information.

8 Lock sales

Chistosrier Code 000000001

Customer |wasc In
Reward Available, |
Advance Balance |

Credl Limit Batance; |
Terme  |COD
ATk m—

Last Change: fiim

Original manual, page 404

F2 - Lock Esc - Close

0000000001
Customer Code: | DOD0000007

Customer; [Walk~ in

Reward Available:

Advance Balance: |

Credit Limit Balance: |
|cop

|Adrninistra tor

1

Original manual, page 405

* Print

= Click the Print button to download the Order Slip in PDF file, then print.
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= Take note, Print will only be enabled once the Sales detail is already locked.

= Make sure to save the generated pdf file to a folder where you can easily locate it.

e
(= Do SIS Uner wrbiin Tarmna: 8611
Mleri  Achwity - P Barcods | Actintty - P03 Barcod Dei

i sales Datail : i

Original manual, page 406
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Original manual, page 407

EasyPOS User Manual - Gamma.009.006 Rev.2 283



AN 000000000000
ORDER SLIP
Teerninal 001
0000000008
D4-27-2023
142813

ITEM

Gawdo Chicken

1.00 Serving(=) & 50 00
Garada Orunge Chiekan
1.00 Sening(s) @ §5 00

Total Amaount
Total No. of [temds)

Taler Adrrinstrator

POS VENI : Human incubator ine
10F Uit 1001-8 Keppsi Cir Samar Loop 5t
Gobiu Businoss Park, Gabu Gity
VAT REG TIN' 777-096-622.000
Accreditation No - 000000000000
Dale Issied mmat-yyy
Valid Linti: mm-de-yyyy

PTU Ne.: 000000000000
Date Issued mm-dd-yyy
Walid Lintt: mmecd-yyyy

THIS INVDICE SHALL BE VALID FOR FIVE
{5) YEARS FROM THE DATE OF THE

.
;| lj

Original manual, page 408

* Unlock

= Click the Unlock button if you want to modify the sales detail or add sales line items.

¥ EagPDS
=] Datestzuize Lo admin Timinak:001

Méru.  Aetivty - POSEaieds  Aciiy - POS Barcode Detsl

E Sales Detail F12 . Price Chockar

Last Change:  0.00

Original manual, page 409

EasyPOS User Manual - Gamma.009.006 Rev.2 284



+ Return refers to the process of accepting back a product from a customer and refunding the purchase
amount. Returns are a common aspect of retail and can occur for various reasons, such as a defective
product, customer dissatisfaction, or an accidental purchase.

= Click the Return button if the customer returned a product.

= Provide the OR Number then list of items will be displayed automatically.
= Click the Pick button if you want to add a return quantity.

= Click the Unpick button if you want to reset the return quantity to zero(0).

= Click the Exchange button, if you want to ONLY exchange an item to a customer. A "return exchange”
refers to the process where a customer returns a purchased item with the intention of exchanging it for
another product. This scenario typically occurs when a customer is dissatisfied with the initially
purchased item but wishes to choose an alternative product rather than receiving a refund.

+ Click the Refund button, if you want to return a money to a customer. A refund specifically refers to the act of
returning the monetary value of a purchase to the customer. Refunds are commonly associated with returns, but
they can also occur for other reasons, such as price adjustments, promotional discounts, or resolving billing
errors. The refund process involves reversing the financial transaction, which may include voiding or crediting the
initial payment.

+ What if the exchanged item is cheaper than the original one? Some store have policies that state they do not
refund the price difference if the exchanged item is cheaper. Note: Customers are made aware of this policy
during the return process

W Ly
[5] Date-WiZ7aD: kenadrin  Tmnc 001

Mty Activiry - POG Barecds Activsty - DOG Bareeda Dutai

B sales Detail

T Return
DR Numben 00000
Salec Number: (0000000001

Frien

oo | Peix) |0.00
QL1 Poisl 000

Last Change: 0.00

Original manual, page 410

+ Discount

+ Click the Discount button if you want to set up a discount for the sales line items. You can also set the
discount per line item.
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[=] Dsmowaroeed  usssdoain Temirak 1
W o s Hcihity - P05

T sates Detail

Item Descnpnon Discount %

(Gawio Chesic Beef Pares 1.00 | Serwinglat 13500 i) 200 | 13500 135.00 |

m
T
i

e |

Total At | 20500|

Discourt |5% Discaunt
Rane 6 B S
Discount Amourt, 5 1035
SC/PWD Ager
Pa 5
Discaunied Pae

Last Change: (0.00

Original manual, page 412

@ Discount

Item:

Total Amount

Discount: | 5% Discount
Rate (%):
Discount Amount;

SC/PWD ID: =
SC/PWD Name:

SC/PWD Age:
Pax:

Discounted Pax:

Original manual, page 412

* Override

+ Click the Override button if you want to suspend, reject, or cancel a transaction.
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[+] Dore MATY Uhen admien Tervsmal 001
Menw | Actiety - POSBarcoge Activity - POS Eurcads Duted

8 sales Detail

L3 hemge

Original manual, page 413

M Login - X
@® System Date Lagin Date
Login Date: 04/27/2023

Username: _:_f

"
Password: T

Privacy Policy

EasyPOS Version: Gamma. 004.001

Support: Human Incubator Inc. (+63) 908 8906 496

Original manual, page 413

Activity - POS Quick Service .

Overview :i3

« POS Quick Service is for stalls or shops that serve take-out and delivery orders (no table selection). For Dine
In orders with tables, use POS Touch.
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User Interface :is

W B POs

-
2] D 23ma/2223  loer mdmn Tarrrenak 001
Mlinu | iy - PO Tt Cha ke Sanvis
| Open gﬂlrd[?ul Collected
- Grder o nanua ha Chislisres sl AT Remarks
DOD000026 (01 -00OGDH0IE Walk- In adimin od
DOODO000ZS (07 -O00MCH02S Wakk- Iy arin i)

Defwery

Original manual, page 414

| Open  Billed Out Collected

Order No. Manual MNo. Customer User Amount Remarks
0000000026 001-0000000026 Walk- In admin 0.00
0000000025  001-0000000025 Walk- In admin 0.00

Original manual, page 414

POS Quick Service Definition of Buttons .4

+ Two Green large buttons » represents if the transaction is for Walk In customers or for delivery.

POS Quick Service Sales List .14
+ Sales list for POS Quick Service consists of three(3) tabs:

= Open > display list of Quick Service sales that are still open which means, not yet billed or collected.
Also, system users can still delete the created sales detail here. Click the Order No., then click F6 -
Delete in the small window. Delete is available only before the sales is locked.
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Original manual, page 415

Open  Billed Out Collected
Order No. Manual No.

0000000026 001-0000000026 Walk- In

0000000025 001-0000000025 Walk- In

Customer User Amount Remarks

admin 0.00
admin 0.00

Original manual, page 415

Billed Out » display list of sales that are already locked but not yet collected. Here, the user can print Bill Out
or Partial Bill. Click the Order No., then click F3 - Bill Out or F9 - Print Partial Bill.

EasyPOS User Manual - Gamma.009.006 Rev.2 289



- ExpPOS
[=| D 85057203 Usrwdmin Tovriral 00)
Miamu | sty - PO Touch Quiek: Sanace

@ Sales

pE0s20es e [Ferminek 101

Delwery

Custommss

Used

Aot

Remnarks Dellvered By

Original manual, page 416

+ Collected » display list of sales that are already tendered. A cancelled transaction stays in this list with a

check mark in the "C" column.
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Original manual, page 416

EasyPOS User Manual - Gamma.009.006 Rev.2

290



Wopen  Billed Out | Collected

Order No. Manual No, Collection No. Customer User = Amount Remarks
0000000024 0010000000024 0000000006 Walk- In adrnin O 100.00
0000000023  (01.0000000023 DO0000000S  Walk- In admin O 100.00
0000000022  001-0000000022 DOOOOOODOS Walk- In adrmin O 240.00
0000000021  001-0000000021 000000002 Walk- In admin O A0.00

Original manual, page 416

POS Quick Service Sales Detail 17
+ There are 2 ways on how to navigate the sales detail:

a. Walk-In button
Click the green button with the Walk In label.

Delivered By

You will be redirected to the Sales Detail. To add a Sales line item, select an item from the food
menus beside the sales line item list. Then, a popup Sales Item will appear. Provide all the necessary

information such as quantity and discount.

If the Item has Item Add-ons, a form will pop-up for the item add-ons

o EagPOS

| = | Dubw BSOSO Uses sdmin  Termnak 001

Meny  Achisy - POS Touch Claick Senvice:

EY sales
sros0ez (e |[Tenminali oot -] | Gmen  Billed Oyt Coflected
Girder No: Marniai Na. Callectian Mo Customer User [< Amount Fiemarks

00T-DID0A000Z4 ODODDI0IDS. Walk- In admin [} 100,00
001-D00D000023 00B0CO0O0S  Wslks In adimin o 100.00
001-D00000022 A0ADOODA0S  Walk- in admin [} 240,00
001-D00030002 1 0030000003 walk In aidmin ] 40.00

Original manual, page 417
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Original manual, page 418

I Sales Rom
5 s [ ey
PEARLS
Quantity: 5 | B Remarks / Preparation: =
Unit: |Gram(s) 1/ na
price: I | 1000
Discount: |Zero Discount ) “i
Discount Rate: 5 0.00
Discount Amount: 13} 0.00
Net Price: 10.00
Amount: mm'_l
VAT: |VAT Output |
VAT Rate: 12,00
VAT Amount: | 107)| ‘

Original manual, page 418

+ To save, hit the Enter button from your keyboard or click the Enter - Save button.
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Original manual, page 419

b. Delivery button
= Click the green button with the Delivery label.

= A Delivery Customer Information will popup, provide the necessary information then click the Ok
button.
= You will be redirected to the Sales Detail. To add a Sales line item, select an item from the food

menus beside the
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sales line item list. Then, a popup Sales Item will appear. Provide all the necessary information such as quantity
and discount. To save, hit the Enter button from your keyboard or click the Save button.
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VAT Hate:
WAT Arount

Original manual, page 420
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Sale= ltem

8 st o | o |

Gawlof

Quantity: E: I | Remarks / Preparation: —
Unit: |Serving(s) Il NA
Price: i3} | 40,00/
Discounl: |Fero Discount w I
Discount Rate: &5 0.00
Discount Amount: '?i 0.00
Net Price: 40,00,

Amount: 4{:‘-{'“%
VAT: |VAT Output
VAT Rate: 12.00|

VAT Amount: 429

Original manual, page 420

POS Quick Service - Tender 1

+ A'"tender button" in the context of a Point of Sale (POS) system typically refers to a button or option on the
POS interface that is used to finalize a transaction and tender the payment. It is the button that the cashier
or user presses when the customer is ready to pay for their purchases.

« There are 3 ways on how to tender sales:

= Via Sales Detail page

Assuming that you are in the Sales Detail page, click F3 - Tender on the Sales Detail form to tender

the transaction. If a service charge applies, the system may ask "Add Service Charge?"; answer the
question to continue.

When clicked, a tender form shows where it asks the buyer’'s payment amount. The EasyPOS
system accepts multiple payment types. Other payment types require additional information,
excluding the payment type Cash. Just click the OK button to save the additional information.

To finish the sales transaction, just click the Tender button from the Tender form, the system will
now print an Official Receipt, and the sales detail will be moved to the Collected tab.
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Other Credit Card Payment

Cash

Cradit Card

£40.00

Amount

£40.00

0.00

0.00

0.00

0.00

Other Credit Card Payment —

Credit Card

Tender Amount:
PHP Change:

Change:

Original manual, page 422

* Via Open and Billed Out tab

= From the Open or Billed Out tab, click the Order No. cell of the sales order that you want to tender.

Arnount

0.00

=1

- ‘

+ A POS Touch Activity window will display, then select Tender or simply press F4.
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chﬁewu:ﬂd‘i\'ﬂyf—um

B pos Touch Activity
0000000030

F3 -Bill Out F4 - Tender

= il

F2 - Edit Order E
F5 -Reprint

F6 - Delete

F8 - Deliver F9 - Print Partial Bill

Original manual, page 423

+ When clicked, a tender form shows where it asks the buyer’s payment amount. The EasyPOS system accepts
multiple payment types. Other payment types require additional information, excluding the payment type
Cash. Just click the OK button to save the additional information.

+ To finish the sales transaction, just click the Tender button from the Tender form, the system will now print
an Official Receipt, and the sales detail will be moved to the Collected tab.
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PayType |
wory B
cuss I

_
Tender Amount:

PHP Change:
Change:

Original manual, page 425

+ Via Tender All button
= From the Open or Billed Out tab, look for the Tender All red button.

= A confirmation message will popup, then click Yes.
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= Atender successful message will display then all the Sales Order from the tab will be moved to the

Collected tab.

= Tender All settles all the orders in cash, does not print an Official Receipt, and skips orders with a

zero amount.
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Total Amount:

Last Change:

Ammaurnt Remarks
40.00

Defivered By

Original manual, page 426

Easy PO5

o Are you sure you wanlt to tender all sales?

T

Original manual, page 426
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Fazy POS b

o Tender succesctul,

Original manual, page 427

+ Cancel transaction: only collections made on the current day can be cancelled, and the user needs the
Cancel permission.

+ To cancel transaction, select order number in the Collected tab

¢+ Click the cancel button and input the remarks on the popup cancel remarks form.
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Original manual, page 430
* Click Ent - OK to cancel the transaction, then click Yes on the "Cancel Transaction?" confirmation.

Note: After a cancellation, the stock of the cancelled items may not be returned to inventory. Check the
stock count. (Known issue, being fixed.)

+ It will automatically generate the cancel receipt
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Human Incubator Inc.

CANCELLED

ITEM

MILK TEABLUEBERRY
MEDIUM

1.00 Serving(s) @ 95.00

Sub-total Amount 95.00
Service Charge 0.00
LESS. VAT 0.00
LESS: Discount 0.00
Total Amount Due 95.00
Total No. of Item(s) 100
Cash 100.00
Ouge: 5.00
VAT ANALYSIS

VAT Sales B84.82
VAT Amount 1018
Non-vAT 0.00
VAT Exempt 0.00
VAT Zero Rated 0.00
Cashier Administrator
Sales Administrator
Customer Narme:

Address:

TiN:

Business Style:

Remarks.

sample cancel

Other Information:
Caeh

POS VENDOR! HUmMan INcubator Inc.
10/F Unit 1001-B Keppel Ctr. Samar Loop St
Cebu Buei City

inege Park, Cel

VAT REG TIN. 777-880-022-000

Accreditation No.: DDOD00000000
Date |ssued: mm-ded-yyy
Valkd Until: mm-dc-yyyy

PTU No.: 00000000000
Date lssued: mm.-ded.yyy
Valid Uniil: mm-dd-yyyy

THIS INVDICE SHALL BE VALID FOR FIVE
{5) YEARS FROM THE DATE OF THE

PERMIT TO USE

Original manual, page 431

Exchange Rate ::

Overview 231

+ It is where the user can add exchange rate for the specific currency. This is a screen of the easyPOS desktop

application; the web-based EasyRestaurant does not have an Exchange Rate screen.

Exchange Rate List

+ Shows the list of added exchange rates for one day only. Select the date with the date picker (the default is
today). Use the search box to filter the list by the base currency.

+ Delete button will proceed to deleting an exchange rate that is not yet used in sales. A confirmation
message is shown before the record is deleted.

+ Add button will proceed to adding new exchange rates.
+ Edit button will proceed to updating exchange rate detail.

+ Close button will proceed to closing the exchange rate list page.

EasyPOS User Manual - Gamma.009.006 Rev.2
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Exchange Rate Detail ::2

Assumption: Add button is already clicked on the upper right corner in the Exchange Rate list.

Fill up the Exchange rate and select Exchange Currency. The Base Currency is displayed on the screen and
cannot be changed. The Exchange Rate must be a number greater than 0.

The Greater than based currency checkbox is set automatically when you enter the rate: it is checked
when the rate is less than 1 and unchecked otherwise.

Note: Editing an old exchange rate may change its date to today, so check the date before saving. Do
not save an empty rate, a rate of 0 or a duplicate rate. (Known issue, being fixed.)

+ Click the Save button to successfully add the exchange rate.
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Original manual, page 433

o

% Exchange Rate Detail [l Rl

Date: |11/17/2023

Baze Cumendy: sup

Eschango Curmancy: |pwp

Eschange Hate:

|
Graater than based cumency: [

Original manual, page 433

Official Receipt

Overview :::

+ Reference for official receipt.

+ The Official Receipt (OR) is printed automatically after a sale is tendered. It can also be printed again with
Reprint, and a cancelled document is printed when a transaction is cancelled.

+ The OR shows: the company header (company name, address, TIN, SN, MIN, PTU, Date Issued), the OR
number, date and time, the items, the sub-total, service charge, discount and VAT analysis, the payment,
Cashier, Sales and Table, the remarks and the footer.

« The ORis printed directly to the printer (Dot Matrix, Thermal or regular printer). The width of the receipt
depends on the printer type. A reprinted OR is marked REPRINTED and a cancelled OR is marked
CANCELLED, with the date and time.

+ The Transaction # on the receipt identifies the printed transaction.

The sample images below are older than the current system. The current OR also prints a Terminal line
(for example "Terminal: 001") below the Date Issued line.

Dine-in : Billout number :::

+ The Bill-Out number is given when the Bill Out button is clicked. If the sale is tendered without a Bill Out,
the Bill-Out number is empty on the Official Receipt.

EasyPOS User Manual - Gamma.009.006 Rev.2
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Human Incubalor Irc.

Cebu City
TIN: 000-000-000-000
SN: 00000000000
MIN: 00C000000000

PTU:
Date lssied. 111 82022
BILL OUT

Bill #001-0000000001

Table No.:01

ITEM

MILK TEA CARAMEL
MEL UM

1.00 Semving(s) £ 95.00
MILK TEA HONEYDEW
LARGE

1.C0 Servingia) @ 10500

Sub-total Amount
Semice Chamge

LESS: VAT

I FES- Misrruent

Original manual, page 433

200.00
0.00
o.o0
nnn

Takeout : Sales number ::

SN DG000000000
MR DO00D 000
PTL
Drate lsaued 111182022
OFFICIALRECEIPT

OR #:0000000001
11-28-2023
160104
ITEM AOUNT
MILK TEA CARAMEL 95.00
MEDLIM
1.00 Senng(z) &1 8500
BAILK TEA HONEYDEW 106.00
LARGE
1.00 Servng(s) & 10500
Sub-TotEl Amount 200.00
Servoe Chame 0.00
LESS VAT o.oo
LESE Discourt 0.0a
Total Amaaist Due Zm_ Ou
Tatal Mo, of temig) 200
Cash 200.00
L'.hme u_m
WAT AMALYEIS
VAT Sales 178.57

* The OS# (sales number) is printed on the OR for a Walk-in table. The CASHIER ORDER SLIP on the left of the

sample is a separate document (see Order slip / Kitchen print-out); only the receipt on the right is the

Official Receipt.

OS#: 001-0000000002

Order Type:Walk-in

ITEM QUANTITY
CHEESECAKE OREOC CHE 1.00
CHEESECAKE TARO CHE 1.00
Total Quantity 2.00
Teller Administrator

Original manual, page 434

Cancelled Transaction ::

+ For Barcode Setup

EasyPOS User Manual - Gamma.009.006 Rev.2

BAIRE QODOH0O0B000
FTU

Dale lssued 11/182022
OFFICIAL RECEIPT
OR #.0000000002
11-29-2003
WG

ITEM AMOLUNT

CHEESECAKE OREQ 130.00
CHEESCAKE MEDIUM

1,00 Serving(s) & 130.00

CHEESECAKE TARO 145.00
CHEESECAKE LARGE

1.00 Senvingls) & 14500

“Sutotal Amour 2500
Service Chargs 000
LESS: WAT 0.00
LEES. Deszourd 0.0a
Tatal Amount Due 275.00
Tokal Mo of liem|s) 200
Cash 500.00
Cisge 225.00
WAT AMALYSIS
WAT Sales 245.54
WAT Amcur 2548
MonWaT 000
WAT Exempl 0.0a
WAT Zaro Rated .00
Cashiar Admiresirator
Saas Admiresrator
Table Walk-n

Customer Nama;
Address

TiN:

Blskiass Style:

Femarks.

I Q5 001-0000000002 ]
rikirnalico:

Cash

PO Verdor Easy Cioud Syshers Th
Address: Unit 1023 Clly Soho Bidg. B.

Flmsbe g P8 771 kb s P £ O
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+ Select a tendered transaction
* Click cancel button
+ Input remarks for canceled

+ It will automatically print canceled document

Note: The OR may fail to print if the card number is only 1 to 3 characters long, and the Transaction #
may change each time the OR is reprinted. (Known issue, being fixed.)

Cebu City
TIN: 000-000-000-000
SN: D0O000000000
MIN: 000000000000
PTU
Date Issued: 111182022
OFFICIAL RECEIPT

ITEM AMOUNT
Cheese Burger Deluxe 135.00
1.00 Serving(s) @ 135.00

Sub-total Amount 135.00
Service Charge 0.00
LESS: VAT 0.00
LESS: Diseount 0.00
Total Amount Due 135.00
Total No. of ltem(s) 1.00
Cash 135.00
Ghange 0.00
VAT ANALYSIS

VAT Sales 12054
VAT Amount 14.46
Non-VAT 0.00
VAT Exempt 0.00
VAT Zero Rated 0.00
Cashier Administrator
Sales

Customer Name:

Address:

TIN:

Business Style: _

Ramarks:

ca

Other Information:
Cash

POS VENDOR: Human Incubator Inc.
10/F Unit 1001-B Keppel Cir., Samar Loop St.,
u Business Park, City
VAT REG TIN: 777-096-622-000

Accreditation No.: 000000000000
Date Issued: mm-dd-yyy
Valid Untit; mm-dd-yyyy

PTU No.: 000000000000
Date tssued: mm-cd-yyy
Valid Until: mm-dd-yyyy

THIS INVOICE SHALL BE VALID FOR FIVE

(5) YEARS FROM THE DATE OF THE
PERMIT TO USE

Original manual, page 435

Order slip / Kitchen print-out

Overview :3

+ Order Slip for cashier’s copy - same output of kitchen printout ( touch and quick service setup)

+ These slips are printed from the POS Touch and POS Quick Service screens (the Table No. is the POS Touch

table).

+ Cashier Order Slip: click Lock in the sales detail and click Yes to print it. You can also print it with the Print

button in the sales detail. The slip shows CASHIER ORDER SLIP, the OS#, date and time, Table No., each ITEM

and QUANTITY, Total Quantity and Teller.
+ Kitchen Order Slip: has the same layout, with the heading KITCHEN ORDER SLIP. One slip is printed for

each Default Kitchen of the items, on the printer set for that kitchen. To print it, set Sales Order Printer Type

EasyPOS User Manual - Gamma.009.006 Rev.2
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to Kitchen Printer, set the Default Kitchen of the items and set the printer of each kitchen in the Kitchen
Printer settings. See the Order slip section of the POS Barcode chapter for details.

Note: The Kitchen Order Slip may print all the lines of the kitchen each time, even if only some items are
selected. An item without a kitchen prints nothing, and clicking Print with every item unchecked prints a

blank slip. (Known issue, being fixed.)

CASHIER ORDER SLIP
OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CTO01

ITEM QUANTITY
Regular Burger 1.00
Total Quantity 1.00
Teller Administrator

Original manual, page 436

KITCHEN ORDER SLIP
OS#: 001-0000000001
2023-11-22 04:59:56 PM

Table No.:CT01

ITEM QUANTITY
Regular Burger 1.00
Total Quantity 1.00
Teller Administrator

Original manual, page 436
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